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F.No. A-60011/1/2014-Vig. 

Government of India 
Ministry of Personnel, P.G. & Pensions 
Department of Personnel & Training 


Subject:- Biometric Attendance System in Government 
Departments-reg. 

An O. M. dated the 8 ,h July 20.14, has been 
received from Cabinet Secretariat regarding a meeting of 
Committee of Secretaries, scheduled to be held by the 
Cabinet Secretary, on 3.0 ,h July 2014, at 5.00PM in the 
Committee Room of the Cabinet Secretariat on Biometric 
Attendance System in Government Departments. 


2. Secretary (P) desired to have a brief on the 
Biometric System installed in DOPT. A Draft brief has been - 
attempted and is placed below for consideration of 
Secretary (P) 
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. The meeting of the Committee of Secretaries to discuss 
Biometric Attendance System in Government Departments was 
initially scheduled to be heid at 5.00 PM on 10 th July 2014. The 
meeting was rescheduled to 3.15 PM on 11 th July 2014, but could not 
be held. 

2. Cabinet Secretariat has intimated that the meeting of the 
Committee of Secretaries to discuss the above mentioned subject 
will now be held at 9.30 AM on 15 th July 2014 in the Committee Room 
of Cabinet Secretariat, Rashtrapati Bhawan. 


3. A copy of the Note for CoS, along with comments of the 
Department thereon has been placed below in file for kind perusal 
of Secretary (P). 
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Ref. Secretary (P)'s note at Flag 'A' 


It has been confirmed from Coordination Section of DOPT 
that minutes of the CoS meeting are yet to be issued. 
Coordination Section has confirmed this, telephonically, from 
Cabinet Secretariat. 


Submitted for information pi. 
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Ref. Secretary (P)'s query on p.3/N. 


ii. 

i'Jt 


No. of employees who have 
Document Fui Enrolled for Aadhar Card during 

the special camp. 


Right to 
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2. The status of Aadhar Enabled Biometric System in our Department is 
as follows:- 


Total No. of employees 
No. of employees enrolled 


783 

511 


74 


3. The remaining to be registered includes a few employees who are on 
leave or training, MTS, Data Entry Operators and contractual employees. Their 
registration work is in progress, 


4. As regards, Ministry of Home & Ministry of Finance, we have written to 
them to furnish the status of Biometric System in their office. 


Submitted pi. 
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This is regarding implementation of Aadhar Enabled Biometr 
Attendance System (AEBAS) in the Central Government Offices located at Ne 
Delhi. The Department of Electronics & Information Technology (DelTY) h< 
been assigned the nodal responsibility to liaise with all the Centr. 
Ministries/Departments and ensure its effective implementation, in a time bour 
manner. The developments that have taken place so far to make the systei 
operational as well as the letters that have been received from the Secretar; 
DelTY, Department of Expenditure have been discussed in the following update: 


2 . 


A CoS meeting took place on 15 11 ' July 2014 on Biometric Attendance 
System in Government Departments. As regards the minutes of the CoS meeting 
Dir.(Admn.) spoke to Shri Sheo Nath Singh, Under Secretary in Cabine 
* Secretariat. It has been informed that the minutes of the CoS meeting have no 
been issued yet. This system is being installed in accordance with the prioritj 
areas identified by PMO for monitoring. 

With regard to installation of Aadhar Enabled Biometric System ir 
DOPT, the following data has been received, till date:- 




•I) 


l. 

ii. 


Total no. of employees 
No. of employees enrolled 


-783 

-626 


t> - < 
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The remaining to be registered includes a few MTS and contractual 
employees and their registration work is in progress. 

3. NIC Computer Centre, DOPT, has forwarded a letter received from the 
Joint Secretary, DelTY, requesting for an early action on cleaning up ol 
employee data on the portal and on making the employees ‘active’ after doing 
proper verification. In this context, it is intimated that the verification of 575 
employees have been completed and activated till dale. 

4. NIC Computer Centre, vide note dated 26.09.2014, has intimated that the 
following machines have been received for installation through which the 
Biometric Attendance System will be run in DOPT North Block. Lok Nayak 
Bhawan, Trg, Division and PESB. 


SI No. 

Name of the Machine 

Quantity 

1. 

Biometric Attendance 
Terminals (Tablets) 

NB -09 

JNU-04 

2. 

Finger Print Devices 

48 

3. 

Wifi Devices 

NB -03 

JNU -02 

4. 

IRIS identification 

Device 

NB -01 




AW 


The 09 Biometric Attendance Terminals and 3 Wifi systems had been 
installed at entry/exit gates (4, 5, 6 & 8) of North Block and made operational 
but due to security reasons the wifi devices were withdrawn subsequently. 
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The Finger iTint Devices are msianea as dciuw.- 








SI. 

No 

Name of the 
Building 

Total 

No. 

No. of 

devices 

installed 

Yet to 

be 

installed 

1. 

North Block 

29 

29 


2. 

Lok Nayak 

Bhawan 

07 

07 

g 

3. 

PESB 

07 

05 

02 

4. 

JNU 

05 

01 

04 


In addition to what has been received and installed, four more Tablets 
meant for Lok Nayak Bhawan and some more Finger Print Devices for North Block 
are also likely to be installed by NIC. Furthermore, it has been learnt from NIC that 
the system will start functioning within a lew days. 

5. A D O. letter dated l sl October 2014 from Secretary, Department of 
Expenditure, addressed to Secretary DOPT, has been received in which it has been 
requested to confirm whether any detailed . instructions and attendance guidelines * 
have been/are likely to be issued by DOPT. Secretary, Deptt. Of Expenditure, has 
also enclosed a copy of the letter dated 19 th August 2014, to Secretary, DelTY, on 
the matter. In this regard, it is to be informed that no guidelines./instructions have 
been issued by DOPT in this regard. Accordingly, we may inform Secretary, Deptt. 
of Expenditure. A draft D.O. letter from Secretary (P) is attempted, as per DFA. 

6. Earlier, a D.O letter from Secretary, DelTY to Secretary (P) datec 
12.09.2014, has also been received on the same subject in which it was informed 
that the system could be tested for its efficiency in DOPT with effect from 15 
September 2014 and would remain on trial for a week. Secretary (P) has been 
briefed by Dir.(A) as directed by JS(AT&A). 

Submitted pi. 
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Reference observations of JS(AT&A) on pre-page. 

<: ' V ' 

2. A detailed note has been prepared and put up in a separate file 
(I 3 .No.60011/2/2014-Vig.) to be referred to the Cabinet Secretariat, for 
seeking their directions on the further course of action to be taken by 
this Department, on the issue of ‘Aaadhar based bio-metric attendance 
system’. 

3. Meanwhile, as desired, we may send interim replies to JS(Pers.), 
Department of Expenditure and Secretary, DEITY have been prepared 
and placed below for approval. 






( G.Srinivasan ) 
Deputy Secretary (Resn.) 
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Reference note on pre-page. 


Filr Nn-60011/2/2014-Vig 

Reference note on pre-page. 

2. Cabinet Secretariat has vide their communication dt.13.10.14 (Page 
38/cor.) informed that the CoS meeting to review the progress of 
implementation of the AADHAR based Bio Metric System (AEBAS) will be 
held at 9.$f^ a.m. - instead of at 10.30 a.m. as intimated earlier - in the 
Committee Room of the Cabinet Secretariat, Rashtrapati Bhavan. 

3. As regards the development that has taken place so far in making the 
system operational in DoPT, the same has been indicated in the ‘Brief that has 
been prepared and is placed below for kind perusal. 
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Department of Personnel & Training 

Establishment A-1I1 Desk 

* # * * * 


Subject: Biometric Attendance System in Government Departments 


> 
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I he issue under examination in this file is the Department of Electronics and 
Information Technology Note for the Committee of Secretaries. 

this regard it is submitted that this Department has issued directions on 
punctuality from time to time. As per general instructions on punctuality, suitable 
measures for enforcement of punctuality arc to be evolved by the Head of Offices / 
Departments in the light of broad objectives and general instructions in the matter. 
Copies of instructions issued in this regard vide OM dated 19.08.1974, 04.07.1975, 
27.08.1975 and 05.03.1982 are placed collectively at F/A'ior kind perusal. The OM 
dated 30.09.199Placed at F/B is an internal order issued by Ad-Ill Section on this, 
sobject.Lit may kindly be noted from the OM dated 04.07.1975 that it was stipulated 1 
in para l(i) that in case debiting ol hall day’s casual leave for late attendance does 
not ensure punctual attendance, in addition suitable disciplinary action may be taken 
against the Government servant concerned, j 

3. It may also be mentioned in this connection that Rajya Sabha Unstarred 
Question No. 3930^on biometric attendance system has been answered on 
08.09.2011 | F/C |. DOF 1 has not issued any orders regarding making the biometric 
system of attendance mandatory. However, as per the instructions on punctuality, it 
is upto the HOD to enforce punctuality. 


d- It is further submitted that while issue of instructions under the Conduct 
Rules is a subject under DOPT, devising of format for registers, attendance register 
included, is under the purview of Department of Administrative Reforms & Public 
Grievances (DARJPG). 


Submitted please. 
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F. No. A-60011/1/2014- Vig. 
Department of Personnel & Training 
Establishment A-II1 Desk 


* * * * * 


Subject: 
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Meeting to be held under the Chairmanship of Cabinet Secretaiy to 
discuss the implementation of Aadhar enabled biometric attendance 
system (AEBAS) at 11.00 a.m. on 22.10.2014 (Wednesday) in 
Committee Room. Cabinet Secretariat. Rashtrapati Bhavan 

FR is the notice for the above meeting. A Note for Committee of Secretaries 
has been circulated by the Department of Electronics & Information Technology 
(DEITy) in this regard where the issue of discussion is to replace the manual 
attendance register by a comprehensive and integrated biometric based attendance 
system across government offices in New Delhi. DEITy have informed that as pei ol 
the “Digital India” programme of Government of India, that Department alongwith 
NIC and UIDAI have taken up the task of setting up bio-metric attendance system 
(BAS) on a campaign basis in all Central Government offices in Delhi. 

2. As per the Allocation of Business Rules, 1961, the subject “Working Hours 
and Holidays for Government of India officers assigned to DoPT and instructions 
on office timings were issued vide OM dated = 7 , .l 1.1986. While the instructions ot 
the D/o Administrative Reforms & Public Grievances prescribe maintenance and 
checking of attendance register. DoP 1 has issued guiaelines/ directions on 
punctuality from time to time. As per the general instructions, suitable measures for 
enforcement of punctuality are to be evolved by the Head of Offices/ Departments in 
the light of broad objective and general instruction in this matter. The instructions 
may collectively please be seen at F/A . It may be noted from the OM dated 
04.07.1975 that it was stipulated in para 1 (i) that in case debiting of half day's casual 
leave for late attendance does not ensure punctual attendance, suitable disciplinary 
action may be taken against the Government servant conceined. 


A , , 



3. Further, DoPT have issued instructions vide OM dated 25/01.1988 regarding 
of new technology in various Ministries/ Departments. It has been stated that on the 
basis of the demand of staff side in the meeting held on 18 n -19” August. 1987, a 
decision was taken and Ministry of Finance, etc. were instructed that wnenever there 
is a scheme/ proposal for introduction of new technology in a Ministry/ Department, 
the staff side in the concerned Department Council may be consulted before taking a 
final decision in the matter. These instructions are the subject of ligation in Writ 
Petition (C) No. 154/2014 filed by Shri Dilip Kumar Rout and Others V/s the 
Principal Accountant General (A&E) Odisha and Ors. The Hon ble High Court, 
vide Order dated 21.08.2014, has quashed the O/o Comptroller & Auditor General 
Order introducing bio-metric system to the extent of non-consultation with the 
Association. 

4. This Department has taken a view that the order regarding consultation with 
staff side before introduction of new technology cannot be taken as a plea against the 
use of biometric attendance system which is just a mechanical system to ensure 
punctuality in the offices. As it was noted that the Ld. Attorney General had earlier 
opined in this case that an SLP may be tiled against the interim order of High Court 

laied 09.01.2014 related to the introduction of biometric system, the O/o C & AG 
vised on 18.09.2014 that an SLP may be tiled in this matter. The related tile 

ti^ed below. 




...contd. 
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F. No. A-60011/1/2014-Vig. 
Department of Personnel & Training 
Establishment A-II1 Desk 
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Contd. 


5. While the system of ‘Aadhar Enabled Biometric Attendance System’ 
(AEBAS) is being evolved by the Department of Electronics &. Information 
Technology, in view of the above litigation and the earlier instructions on 
punctuality, it is desirable that guidelines be issued by this Department for 
information and compliance of all concerned. 

' A- f\ 

6. A Brief for use of Secretary (P) in the above meeting to be held on at 11.00 
a.m. on 22.10.2014 (Wednesday) in Committee Room. Cabinet Secretariat is placed 
below for consideration please. 


Submitted please. 
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Department of Personnel & Training 
Estt.A-lll Desk 


I- 




Subject: Implementation of Aadhaar Enabled Biometric 

Attendance System. 

A meeting was held in Cabinet Secretariat on 22.10.2014 to 

ssz ^SsSSs: 


DFA-ll y (vtxa^e. 

Submitted, please. 
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Subject: 






F. No. A-60011/1/2014- Vig. 
Department of Personnel & Training 
Establishment A-lll Desk 


~e: E Room ) Cabinet Secretariat, 

Rashtrapati Bhavan 

sen, by^DoPT^A £*£ule^n^^" 

representatives 9 o^eitf iTpeSe « 

inputs were received from DeitY. 

A statement o, the ex,sting 

central government organisations ana app 

different purchase order 

released under this project. 
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3 . Vide email dated 02.11.2014, DeitY have= ,^.ehad 

for inclusion in the draft CoS Note prepare y 24 10.2014. these 

already been forwarded to the Cab,net suggestlons in 

suggestions could not beincorpc, t (he Brjef for the meeting, 

brief have been incorporated in paras » 

The data received is also annexed to t 
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F.No. 11013/9/2014-Estt.A-Il I 
Department of Personnel & Training 

Establishment A-lll Desk 
***** 

Subject: AADHAR enabled Bio-metric attendance System. 

Reference: FR-1 


FR-1 is a reference from Union Public Service Commission regarding some difficulties 
^facing in starting the AADHAR enabled Bio-metric attendance Sy c tem within the prescribed 
time limit i.e. 31.12.2014 for security reasons. It is noted that a meeting was called by UPSC 
with NIC. During the meeting the meeting, NIC told that Unified Tiveai Management (UTM) 
machine of adequate capacity need to be installed to guarantee safety of Commission’s data. 
The approximate cost of UTM of adequate capacity is around Rs. 20 lakh, the entire 
procurement process will take 5-6 months. It has been decided by Commission that Bio-metric 
attendance system as soon as one UTM machine is made available in the commission. 

2. It is seems that the process of implementation the AADHAR enabled Bio-mejric 
attendance System has been started by the Commission. The above reference received/^or 
information to this Department. Therefore, no action is called for; We may file in our record*for 
fertheMefergli££. 

\ ) 



Reference: FR-11 


3. Ministry of Railway has raised the following doubt, on implementation the AADHAR 
Enabled BAS: 

(i) Whether driver/ protocol staff, whose services are required round that clock, 
may be exempted from purview of AEBAS. 

(ii) Whether the Visually Handicapped and other differently-abled employees may 
be exempted from AEBAS. 

(iii) Whether a grace period of half-an-hour may be granted in general to those who 
come late in the morning which may be compensated by sitting late half-an-hour 
in the evening on the same day. 

(iv) Whether special dispensation can be made in extreme cases of exigencies of 
work during Parliament session, etc 

(v) What should be done in case when official have to leave early and come late to 
office due to other official engagement outside the office including official 
tours. 

(vi) Whether an exception can be made in the case of employees who cannot register 
their attendance due to non-recognition of their fingerprints and irises. 



4. In this regard, it is submitted that DoPT has issued guidelines/ directions on punctuality 
from time to time. As per the general instructions, suitable measures for enforcement of 
punctuality are to be evolved by the Head of Offices/ Departments in the light of broad 
ot^e^fijne and general instruction in this matter. This Department has issued the broad 
direction on AADHAR enabled Biometric Attendance System vide OM dated 
18(^4. It is not practically possible that all aspect^hascfov^fed under these guidelines. 
Mr Office/ Department may take their decision for enforcement of punctuality. 







A<$ y 


5. If approved, we may cgpvey our comments as per para 4 of the *teewe. We may also 1 
provide a copy of OM dated 30.12.20144ssue by the Vigilance section of this Department so / * 
that they t^pe^f’practice^ being followed^^ -LSfJ 
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F.No. 11013/9/2014-Estt.A-I II 
Department of Personnel & Training 
Establishment A-11I Desk 


Reference: FR 




The Committee of Secretaries, in its meeting regarding implementation of Aadhar 
enabled biometric attendance system (AEBAS) held under the chairmanship of the Cabinet 
Secretary, hai desired that AEBAS may be exempt from the annual use charges for use of 
U1DA1 data. As per the recommendation of CoS, U1DA1 was requested to exempt the 
, Governme..'. of Ingjia offices from the applicability of annual charges for use of UlDAl data 
^ vide letter dated "2U 2.2014. 

2. Vide FR, Unique Identification Authority of India has forward his response. UlDAl l-uw 

( stated that as and when the pricing policy, which is currently under consideration with 
Department of Expenditure, is finalized, exemption of user charges and provision of free 
services for Government Offices/ schemes would be examined and incorporated. 


& 
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Submitted for information please. 




9fV/2£>fif 
U.S. (Estt.A-IlI 



AJVO 


<at-a 


l^rc K-Cu 


\N~ ca Vt' ^ 
tnVAr( . 


Wj? S4*AsWk t 

UA rr - 









'xUNDRA 

M <?2 


J^VWOYANATHAN 







>21 - 


Pft-1 


£\G^ V 


,u^ en V‘ 7^°° : 


Department of Personnel & Training 
Estt.A-lll Desk 


Subject: Bio-metric Attendance System - references from Department 

of Electronics and IT. 

Vide letter dated 29.12.201^ DG, NIC has intimated of the 
progress made in implementation of the directions relating to adoption of 
bio-metric attendance system. It has been stated that three organizations 
under DOPT, mentioned in the Annexure have a very low employees 
registration number. Officers who have not registered at the portal need 
to be identified and the registration process expedited. The details of the 
estimated employees and the employees registered have also been 
mentioned. Secretary (P) has been requested that directions may be 
given to the concerned officer for taking action on priority. 

2. Copies of FR-I may be forwarded to AVD-II (incharge of CBI), 
Director (E-ll) (incharge of UPSC)and Director (Administration) in respect 
of Office of Chief Controller of Accounts for necessary action. 






p 




3 . FR II is an endorsed copy of Secretary, DEITY’S response to 
Secretary, UPSC regarding the security concerns connected to the bio¬ 
metric attendance system through WIFI enabled devices. Addressing all 
the concerns, UPSC have been informed that there may be no need for 
installing a unified threat management system for this specific purpose. 

4 . A similar reference from Secretary, UPSC was received in DOPT 
vide letter dated 19.12.2014^After examining the issue on pre-pages 17- 
18/N, UPSC were advised on7.1.2015 that in case of difficulty in having 
a WIFI enabled environment, they may consider installing fingerprint 
scanners attached to Personal Computers as has been adopted in this 
Department in North Block. No further action seems necessary. 


Submitted, please. 
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Establishment A-lll Desk 
***** 


Subject: 


References received on difficulties/ other issues faced in implementation 
of the Aadhar Enabled Biometric Attendance System 


Placed below are a few references, from Government organisations and private 
individuals, both on the above issue. In some of these references, various points of 
consideration emanating from the nature of duties performed by the Government 
servants have been highlighted and clarifications sought. In the private representations, 
some suggestions have been made and clarifications have also been sought. The points 
raised have been tabulated below in brief. 



v J 

S. No. 

1 



Addressor 

Issues . 

Ministry of 
Water 
Resources 
River 
Develop¬ 
ment & 

Ganga 
Rejuvena¬ 
tion 

• 

Spate of representations have been received from the 

employees of this Ministry about the various difficulties 

being faced by officers/officials as under:- 

(i) The Ministerial staff and Officers/staff attached with 
senior officers are very often required to sit late in the 
office and are sent on tours to constituency along with 
Minister(s). They are also posted at residence of the 
Minister(s) turn-wise round the clock to meet urgent 
official work there. Hence, requests have been received 
from various offices/officers/officials for exemption from 
marking attendance through Biometric At;endance 

System. . Ui . .. 

(ii) Officials of CR Section have to perform night duties 
very often and are having problems in marking 
attendance with the system. 

(iii) No provision of compensatory off for UDCs/LDCs/MTS 
in lieu of their holiday duty in AEBAS. 

(iv) Staff Car Drivers who move early in the morning to 
receive officers from their residence and late in the 
evening to drop them are unable to mark their 
attendance as per their duties performed. 

(v) There is one blind MTS in the Ministry who is facing 
difficulty in marking his attendance. 

(vi) Liaison & Protocol Officers who are away from the 

office for making arrangements for national and 
international tours of Hon’ble Minister, Honble Minister 
of State and senior officers to participate in various 
conferences/meetings organized by 

attached/subordinate offices of the ministry are facing 
the same difficulty in marking attendance. 

(vii) The functionality cf the machines in scanning the 
fingerprints and the network is often erroneous 

(viii) Officials staying late owing to various 

conferences/meetings during Parliament Session, 
Budget Session, are making queries regarding 
compensation of their late hours at office citing that in 
spite of leaving office very late at night, they are 
coerced to report back at 9 am within hours of reaching 
home. . ...—— 

All India 
Associa¬ 
tion of 

Central 
Excise 
Gazetted 
Executive 
Officers 

The officers are performing executive duties whic. t include 
protocol and escort duties which involve no fixed hours and 
as a result the officers have to work extra hours as 
compared to fixed hours They even have to work regularly 
for many days and nights in the event of the detection of any 

case. o 

It will be great injustice and certainly an undignified step i* , 
bio-metric attendance is forced on them as there already j 
exist the statutory provisions in the form of diary to ^certain .j 
their attendance. It will also demoralise them 









































Infrastructure and communication system should be 
increased and pick-up points be introduced for the 
employees to enable them to report for duty in time as 
inability to reach office may be for different reasons viz. VIP 
movement, traffic hazards, distance from residence, etc. 
Sufficient number of residential quarters are also required to 
be built nearby the offices. 


3 


4 


Central 

Informa¬ 

tion 

Commi¬ 

ssion 

(CIC) 

National 
Small 
Industries 
Corpor¬ 
ation Ltd. 


If work to rule or limited/ fixed working hours system is 
imposed on the officers adopting the measures like 
biometric attendance system, the revenue collection will 
collapse. Work to be done is important and not the strictness 
in the timings. If we have to be strictly on time for office, we 
shall have also to leave for home strictly on time by which 
Gov ernment work a s well as revenue will suffer.__ 

The guidelines issued by DoPT on 21.11.2014 are being 
followed for the regular staff of CIC. However, most of the 
staff are engaged on outsourced or contract basis. It has 
been requested that rules/ guidelines on late attendance, 
leave, etc. for the outsourced or contractual employees, if 
any, may be intimated. ___ 

NSIC have informed that as of now they are not on boarding 
any of the Public Sector Unit and will intimate as soon as 
they start the same for PSUs. 


(NSIC) 


5 


Shri 

Mohan Lai 



The Government needs to introduce the concept of flexi- 
timing for all especially for women. The Government does 
not provide housing to all and many staff members come 
from far-flung areas from where transport is not always 
available. In city there are traffic jams and it is not always 
easy to reach office on time. Sometimes old parents or 
young children and self needs the attention of a doctor due 
to some medical emergency and one may not reach office 
on time, but with flexi time the employees should be allowed 
to work upto one hour beyond office hour to make up for late 
attendance as was allowed in some offices. 


Ms. Anju 
Singh 


Shri V. M. 
Parnami 



Even drivers are not covered under this system. It is strange 
and case of favouritism. 


5iU ofMl fo-liu ^ TTltra £ 3fTft ft 3ttr 5^5 ofPT 3fqft OTtW £ 
3TTFT ft 3frr afr?T ftr 3TT ftl fftroft % 3tft 

oIRT % ft eft 3TFT ftf alMcl ftlftl EfTU ftPT ftft ft off 

^ srftr ft 3ftr 3^ ww qr EFratcw 

qftWT 3tk 3ft ft 3TTT WT ft I 3m ft for 

(1) ctfaqr/ Tftr JRToT ft ftTftf % sfft ftlft qft tJJOT ft 
T®ft FCT ejqrR 3fTft- rJTlft % ffttr WZ ftfaT U l fftu ; (2) 

f^TfT 3ft frpW qft «l<r|ic) TT3TZT Srfftftqr ^ ft 3T8T3T qiftqTft/ 
TrRJqqft ftr fc-i i* 3ftr 3ft o-iiiqi tJUaT ftft fftr onFCTcT fti 
ft w+u ft ftra ftr 3T *rqrftr ft 3Tfft 1 5 fftqr 

fftftr ^ ftl [From the website of TN Government, it seems 

that there is a Government Order on Special permission for 
the disabled staffs to leave office 15 minutes in advance ] 


Hon'ble Supreme court has observed in its Order in PIL filed 
by retired Karnataka High Court Justice that enrolment in 
Aadhar Card is not mandatory and no statutory guidance 
has been prepared as it is against our Fundamental Rights. 
DoPT has been requested to clarify the following: 

(a) Whether Aadhar project is covering our Fundamental 
rights; if yes, details thereof 

(b) Whether enrolment is mandatory or optional; 

(c,) Whether DoPT has issued any order regarding 
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compulsory enrolment for Government employees; 

(d) Has clearance of Supreme Court and Parliament been 
obtained for this? If yes, a copy of the same as been 
requested. 

(e) Has statutory guidelines been issued for Aadhar? If 
yes, a copy of the same. 

(f) How it is ensured that the data available on the net is 
not available to criminals and does not lead to risk/ 
threat to life of the family members; 

(g) Earlier so many doubts regarding Aadhar were raised in 
Parliament by various parties. Have those issued been 
considered. If yes, details thereof. 

(h) The details should be available/ restricted to tne senior 

officers in parent Ministry/ Department, income tax 
Department, police/CBI/Intelligence departments. 

Making it available to general public including criminals 
will be risky. 

8 

Shri 

This is a copy of the letter addressed to Secretary, 


Raman 

Department of Revenue. Shri Pathak has stated that, “1 am 


Pathak 

facing difficulty in marking my biometric attendance linked to 
Aadhar. The reason being that during the change of season 
my skin of both the hands starts to peel off. 1 had even gone 
to the UIDAI Centre to Yojana Bhawan to get the finger 
prints updated. However the quality of the scanned finger 
prints is only 20%. It has been requested that in view of the 

fi "V ■ ■ ■ 


difficulty, a bio-metric attendance software may be installed 

« , * 


which scans the eyes for marking the attendance. This step 
will be of great held to me to mark my attendance. Hoping 
for a sympathetic consideration.” 

9 

Shri 

Shri Bisht in his RTI application has stated that, “In the 


Mahipal 

biometric attendance system one has to press or touch the 


Singh 

machine daily. It may be clarified if the system is sa er as far 


Bisht 

as the rampant contagious diseases is India are concerned. 

If yes, how. Or if it is not safer or the Government did not 
look into this matter before introducing this' system, at what 
and whose cost the implementation of this new system is 
taking place so heedlessly. Isn’t it is a matter of serious 
concern as the sarkari babus are concerned.” 


2. In this regard it is submitted that it has been reiterated in the OM dated 
21.11.2014 that the biometric attendance system is only an enabling platform. 
There is no change in the instructions relating to office hours, late attendance 
etc. which will continue to apply. As per extant instructions, half a-day’s Casual 
Leave (CL) should be debited for each day of late attendance, but late 
attendance upto an hour, on not more than two occasions in a month, and for 

^ yw&fefiable reasons may be condoned by the competent authority. In addition to 
CL (or Earned Leave, when no CL is available). Disciplinary action may 
' taken against government servants who are habitually late. Early leaving 
£.+\<£^, 4 g £| so ^ trea ^ ec j j n sam e manner as late coming. 

* ; 1 

3. As regard the reference from the Ministry of Water Resources, River 
Development & Ganga Rejuvenation and All India Association of Central Excise 
Gazetted Executive Officers (S. Nos. 1 and 2, also 5), it is submitted that the issues 
relating to working hours for Government servants who are performing jobs different 
from the usual 9 00 AM to 5:30 PM nature/ desk jobs needs detailed examination We 
may forward these to Establishment (JCA) for examination as the instructions on 
working hours have been issued by them. The references requesting for flexi-working 
hours (S. Nos. 5 and 6) may also be forwarded to Establishment (JCA) even though this 
concept has been debated in the past and it was decided not to adopt the same. Having 
a special dispensation for disabled employees [S. Nos. 1 and 5] may be desirauie. 
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4. The reference from CIC (S. No. 3) may be forwarded to Establishment 
(Allowance) who may be requested to advice on the rules/ guidelines on late 
attendance, leave, etc. for the outsourced or contractual employees, if any. CIC have 
stated that the OM is being followed for the regular staff. No action seems called for on 
the reference from NSIC (S. No. 4). 

Document Furniahec >, f -*■ 

5. As per the directions of Director(E) on the reference from Shri Parnami (S. No. 
7), we may seek comments of UIDAI, DeitY and AVD. We may similarly seek comments 
on the references at S Nos. 8 and 9 from UIDAI and DeitY so that these difficulties are 
brought to their notice and these and any future references can be replied satisfactorily 


Submitted please. 

Director (E) 


i, 



FUJU SARAS WAT 
US. (EstL^rfll) 











F. No. 11013/9/2014-Estt(A-lll) 

Department of Personnel & Training 

Establishment A-lll Desk 
***** 


From pre-page 

Director (E) kindly discussed. 

2. As the OM dated 21.11.2014, on adoption of biometric attendance system, 
emphasises that there is no change in the instructions relating to punctuality, office hours, 
late attendance etc., there may not be any necessity to examine all me concerns 
expressed in these references. On the difficulties reportedly being faced by physically/ 
visually disabled employee and other procedural difficulties, DeitY may be requested to 
take note of the same so that the system may be rid of these problems. 


3. It is submitted that the references may be replied/disposed on the following lines: 



Addressor 

Ministry of 
Water 
Resources 
River 
Develop¬ 
ment & 

Ganga 
Rejuvena¬ 
tion 

All India 
Associa¬ 
tion of 

Central 
Excise 
Gazetted 
Executive 
Officers_ 

Central 
Informa¬ 
tion Com- 
mi ssion 

National 
Small 
Industries 
Corp. Ltd. 
(NSIC)_ 

Shri 

Mohan Lai 


! Ms Anju 
| Singh 


j Shri V M. 
I Parnami 




Re sponse ___ 

iTmaybe informed that as per the OM dated 21.11.2014, there 
is no change in the instructions relating to punctuality, office 
hours, late attendance etc. It is only an enabling platform. The 
Ministry may continue to adopt the prevailing practices in so far 
as the various nature of duties are concerned. 

On the difficulty being faced by visually challenged employee 
and the technical problems, DeitY may be requested to look 

i nto th e issues^ _ „ _ _ — 

A copy of the representation may be forwarded to Department j 
of Revenue, the Administrative Department, with le advise 
that as per the OM dated 21.11.2014, there is no change in the , 
instructions relating to punctuality, office hours, late attendance i 
etc. It is only an enabling platform. The Department may j 
continue to adopt the prevailing practices in so far as the j 
various nature of duties are concerned 

_I 

They may examine w.r t the terms of engagement/ conti act 
applicable to the workers engaged on outsourced or contract ; 
basis. 

The letter from NSIC may be forwarded to Department of 
Public Enterprises for taking up this issue with DeitY/ NIC. 


The concept of flexi-timing has earlier been considered and it , 
was decided not to adopt the same. We may inform ; 
accordingly and also that the AEBAS is only an enabling i 

platform and there is no change in existing practices_ g 

We may inform as in above reference. 

On the suggestion to look into difficulties being faced by 
physically challenged employees, in so far as providing a grace 
period of 15 minutes as in Tamil Nadu, as this issue may keep 
coming back from other quarters we may reques- 
Establishment (JCA) to examine the same. 

We may inform that as per the OM dated 21.1.1 2014 there is j 
no change in the instructions relating to punctuality, etc I'is ( 
only an enabling platform. To ensure punctuality, the 
Government can take suitable measures, as it considers fit 




Shri 

Raman 

Pathak 


On the security related concerns expressed by him we may j 
request DeitY to look into the same. Shri Parnami may aiso be 
info rmed jn case a reference is made to DeitY 
DeitY may be requested to look into this practical difficulty 
quality of scanned finger prints and take suitable measures 
Shri Pathak may also be informed accordingly. 


-—i 
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9 

Shri M. S. 

DeitY may be requested to look into the health relatec 



Bisht 

concerns of contagious diseases. 




Shri Bisht may also be informed of the DeitY reference. 



4 Submitted for consideration please. 
Director (E) 


At 

RAJU SABASWAT 
U.S. (Estt-tMII) 


alaryt ffl , 


7 fere. V** 

fW U ^ A ‘t- ^ 

Av<_ kjl ^ * AOti 

xi/ / O. A, .. ' \ Ab‘ 4?<2«V> <u t*K>CUfofcp 

^ p-vcu M u t* v 


ijished Under' 
tion Act 200| 


W| ^ /U *' VcJ ) 





ua a 


^ Av a/dvahmhan 

( Director (Estt.) 


mmita 





~TT 


vmA<i 


4 i 


H'- 


&fc 


.\U 



















c 


F.No. 11013/9/2014-Estt. A-l I1 
Department of Personnel & Training 
Establishment A-l 11 Desk 


***** 


Reference: FR-I and I R-II 


FR-I is reference received from Department of Empowerment of Persons with 
Disabilities. Ministry of Social Justice and Empowerment regarding installation of a 
talking/ voice based mechanism in the bio-metric attendance terminals for facilitating 
mat king ol attendance ot Visually Handicapped Government employees. 


2. DoPT has been requested to advise all the Ministries/ Departments including 
Ministry of Railways to make necessary arrangement in installation of a talking/ voice 
based mechanism in the bio-metric attendance terminal for facilitating marking of 


. I aUen danceol Visually Handicapped Government employees. Section 38(1) (d) of the PwD 


Act is quoted in the above reference, which stated that the appropriate Government/ Local 


authoiities are required to take measures for creation of barrier free environment in place 
where PwDs are employed. 


3. 




In this regard, it is submitted that a similar reference on difficulty facing by visually 
challenged employees received from Mujustry of Water Resources Development & Ganga 
Rejuvenation, which was forwarded toT>citY for their advice. Therefore, we may forward 


to this reference to DeitY with the request to look into this issue. 




4. 


IR-II is DO received from Department of Electronics & Information Technology in 
response of this Department's OM no. 11013/9/2014-Estt.A-111 dated 3.02.2015 regarding 
the difficulty faced by Shri Raman Pathak in marking his attendance. 




dl * s ,e y a,d * *1 ,s submitted that Shri Patitak had stated in his representation that 
he is facing difficulty in marking biometric attendance linked to Aadhar. Therefore, the 
representation was forwarded to DeitY for looking into the issue. DeitY has replied that 
Shri Raman Pathak has skin problem and hence biometric matching for his finger is not 
good resulting in poor success rate while marking attendance. Therefore, it is 
recommended that he may use Iris device for marking his attendance. 




It may please be noted from the above two references that devices other then 
netiic devices may be required for people with special needs and also for situations like 


ase ol Shri Pathak. As the no. of such employees in an office may not be large. 


ufhple kinds oI devices may not be the ideal solution. We may forward the copy of FR-. 
ir<J . r Deity lor examination and soliciting then suggestion on what the Ministries/ Department 
dnriay be advised$o that the PwD Act may be complied. DFA please. 


Submitted Please. 









U.S. (EsttJ^lfT) 

RAJU 3ARASWAT 
U.S. (BA-A-lli) 











/ ^ 1 

- F. No. 11013/9/2014-Estt.A-III 

Department of Personnel & Training 

Establishment A-lll Desk 
****** 


Subject: AADHAR enabled biometric attendance system (AEBAS) - Installation of 
devices other then biometric devices for facilitating marking of attendance of 
Visually Handicapped and other peoples who with special needs. - regarding. 


Reference: FR and note on pre-page at 28/ante: 



noC^' e 






o* 


FR is a response received from Department of Electronic & Information 
Technology in respect of this Department’s OM dated 9.03.2015^ the above mentioned 
subject. Earlier, Department of Empowerment of Persons with Disabilities (DEPwD) was 
requested to) this Department to advise all the Ministries/ Departments, including Ministry 
of Railways, to make necessary arrangement in installation of a talking/ voice based 
mechanism in the bio-metric attendance terminal for facilitating marking of attendance of 
Visually Handicapped Government employees. On the above issue DeitY was requested to 
kindly examine and suggested on w'hat the Ministries/ Department may be advised so that 
the PwD Act may be complied. % 

2. It is noted from the FR that DeitY are exploring the feasibility of integrating voice 
feedback upon punching the numbers. Once this enhancement (text of speech) is 
implemented, the same devices/ software module can be used by visually challenged 
government employees and embossing Braille on the keys could also be explored. DeitY 
also mentioned that since the above mentioned development may take some time, 
therefore, in the mean time the following options may be used for such cases: 


(i) The person may be assisted for punching Attendance Id and placing the finger 
correctly in the finger print scanner 
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RAJU tIARASWAT 
U.8. (Estt-A-lll) 






F. No. 11013/9/2014-Estt.A-III 
Department of Personnel & Training 
Establishment A-lll 


Reference: Secretary (P)'s minutes on FR 

, n Vide FR, Department of Electronic & Information Technology (DeitY) has sen|(a^ 

analytical report on Aadhar Enabled Biometric Attendance System (AEBAS), which was 
* p «, ^ k -% |C'^introduced vide this Department's O.M. dated 21.11.2014. It may be noted that the 
following conclusions are mentioned by DeitY based on attendance hours of the 
registered employees and the timing of arrival/ departure of such employees: 


JCS 


vO- C 


\W 




(i) Percentage of employees, who devoted at least 42.5 hours a week on average (as 
per Government instructions), has consistently increased from 8.9 % to 25.2%. 
Although the absolute percentage of such employees may be on lower side, the 
steady growth indicates the increasing tendency to devote more than stipulated 
hours a week. This being said, there are also about 6% employees spending less 
than 20 hours a week. This could be an area of concern unless their duties 
stipulate such hours. 


(ii) Though the number of registered employees an number of employees marking 
attendance has increased over this period but the employees marking attendance 
has decreased in percentage term. In fact, the gap between the total registered 
employees and the employees marking attendance has shown a steady rise both 
in absolute terms (from 24,840 to 36,131) and in percentage term (from 26% to 
30.1%) from January 15 to April 15 respectively, indicating a tendency of not 
complying with the instructions which his quite worrisome. 





. 4\e$- jr /s® & 


(iii) Average IN-TIME for registered employees range from 9:16 AM to 9:22 AM while 
average OUT-TIME for registered employees range from 5:50 PM to 05:55 PM for 
the period from January, 2015 to April, 2015. 


w 



o 

'JJ' 


2 . 


On the aforesaid analysis, the DeitY has also suggested that DoPT may consider 
reiterating the guidelines about punctuality and attendance and re-look at the relevant 
policies for introducing some flexibility in daily arrival/ departure time, while 
maintaining overall working hours per week. 




3. Secretary (P) has raised the query about the percentage of employees of this 
Department, who devoted at least 42.5 hours a week on average and also directed to 
reiterate the instruction of punctuality of attendance. 


4. In this regard, it is submitted that this Department has issued directions on 
punctuality form time to time. As regard general instructions on punctuality, suitable 
measures for enforcement of punctuality are to be evolved by the Head of Office/ 
Department in the light of broad objectives and general instructions in the matter. Copy 
^ ^ of such instructions on punctuality and attendance issued in this regard dated August- 

^ ^ .74, August-75, March-82 and^'eptember-91 have been placed collectively at F/A for 

perusal. It may also be mentioned that Rajya SabhaTJnstarred Question No. 3930 on 
biometric attendance system has been answered onv08.09.2011 by this Department. 
Copy of the reply of the Questions may be seen at F/B. 

cp ay c ) 













F. No. 11013/9/2014-Estt.A-lll 
Department of Personnel & Training 
Establishment A-lll 


****** 


Reference: 

(FR) 


Cabinet Secretariat l.D. No. 171/2/5/2015-Cab.lll dated 17.06.2015 


Cabinet Secretariarhas forwarded a copy^ of t>.a letter dated 1.06^2015 of 
, . Department of Electronic & In ormation ^ (his Department have been 

<■, .VH-4**/C) Biometric A— System.^om ^^ ^ ^^ D 0- letter. 

v.Cw . O 'S' 




2; The following conclusions: areofemptoyS^: 

of the registered employees and the tim g 


CO 


Percentage of employees who devoted to 

(as per Government instruction ), employees may be on lower 

20 t™ an area of concern’unless 

their duties stipulate such hours. 


™ attendance ^as ^mcreased * over^is^erioT 

a tendency of not complying with the instructions which his quite worrisome. 


fuf) Average IN-TIME for registered employees range from 9:16 AM *°J! -22 
. ^ „ C while ^average OUT-TIME for registered employees range from . 

05:55 PM for the period from January, 2015 to April, 2015. 

Y/Y 

2. 

f a ) DoPT may consider reiterating the guidelines about punctuality 

fbl DoPT may retook at the relevant policies for introducing some flexibility 
00 m daily arrival/ departure time, while maintaining overall working hours 

per week. 


On the aforesaid analysis, the DeitY has suggested that 




4 0 S3a/c 


1 In this regard it may be noted that a copy of thinner was earlier received by 

'22.06.2015. 


Contd.... 










from pre-page: 


4. 


With regard to the percentage of attendance in this Department information as (£) if. w 'A &/£ 

_1 Cnrfinn So nitron Nolnw/' f / A \ 


obtained from-Administration Section is given below 






Month 

No. of employees, who devoted at least 
42.5 hours a week on average out of 
789 employees 

Percentage of 1 

employees 

January, 2015 

197 

24.97% 

February, 2015 

(241 

30.54% 

March, 2015 

256 

32.45% 

April, 2015 

272 

34.47% 


On the above table, it is noted that the percentage of employees has 
consistently increased from 24.97% to 34.47%. Although the absolute 
percentage of such employees may be on lower side, the steady growth 
indicates the increasing tendency to devote more than stipulated hours a 
week. 


c*/*) 




Procedure followed in DoPT fas the comments received from administration 


section in file no. 11013/05 /2014-Estt.A): 


The attendance of officers/ staff of DoPT has been monitored, Division 
wise, for three months, for the period from 1.1.2015 to 31.03.2015 at the first 
instance and then for two months from 01.04.2015 to 31.05.2015 and a list of 
defaulters has been prepared and submitted. 




L^ 


5. 


d. In respect of DeitY’s suggestion on flexibility in daily arrival/ departure time, it 
may be noted from JCA division file n<£ 13/1/2015-JCA-2 that the issue of flexi 
working hours for women employees, which was one of the recommendation of 6 th 
CPC, was not accepted by the Government. In this regard, it is also submitted that it is 
necessary for a public servant to present in the office during the official hours. As 
such flexibility in working hours cannot be allowed. However, as per nature of duty 
Head of Office/ Department may take their decision for enforcement of punctuality. 


!$f W. 

) 


6. In view of the above, we may inform the Cabinet Secretariat that the 
instructions have been reiterated and flexibility in daily arrival/ departure time 
cannot be allowed. 




Submitted Please. 

t>^v 06 
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Ref. Secretary (P) ; s note on P. 42/N. 




2. Secretary (P), vide his query on both the D.O. letter dated 1 st June 
2015, (p.386/c) received from DeitY and at para no.2 of his observations 
on p. 42/ante has enquired about the percentage of employees who had 
devoted at least 42.5 hours a week on Aadhar Enabled Biometric 
Attendance System and in his observations on pre-page, among other 
things, he has expressed his misgivings over the accuracy of the 
percentage of attendance-related data. In this context, and in so far as 
Internal Vigilance Section is concerned, it may be submitted that the data 
reflected at ‘AA’ on p.41/N has been collected from NIC. 




3. A copy of the computer-generated print-out, collected from the NIC 
showing month-wise details of attendance (from January to April 2015) 
under 4 indicative units may kindly be seen at F/A. This had formed the 
basis of what was shown at ‘AA’ on page 41/N. 



4. It is relevant to point out here that all the bio-metric devices that 
have been installed in DoPT do not always function in a trouble free 
manner. One or the other functioning not at all on certain days is often 
reported by various sections/officers. Sometimes internet connectivity 
remaining suspended at the beginning of office hours is also one of the 
contributing factors for the DoPT staff not able to register their attendance. 
^However, whatever the problem and whenever it occurs, it is promptly 
reported to NIC for them to fix it. This is also one of the reasons for the 
erratic position being witnessed from time to time as regard attendance 
registered through the present system in the sense that the correct estimate 
occasionally fails to come out on account of technical problems. 

Secondly, a look at the attendance position which obtained from 
January to April, 2015 and which has been reflected in the statement at 
F/‘A’ shows that the number of those putting in more than 8.5 hours of 
work on an average every working day is steadily going up. With this, the 
file is submitted for considering submitting it to Secretary (P) for his kind 
information. 
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F. No. 11013/9/2014-Estt.A-lII 
Department of Personnel & Training 

Establishment A-1II Desk 

***** 


Reference: Secretary (P)'s minutes on page no. 42/N. 

This is regarding a reference received from Cabinet Secretariat for 
comments/ views of this Department on suggestions/ queries raised by the 
Secretary, Deity in their D. 0. letter dated 01.06.2015 on introduction of Aadhar 
Enabled Biometric Attendance System (AEBAS). 

2. The whole matter has examined at pg. no. 40-42/ante, and the following 
decision has been taken 


(i) Cabinet Secretariat may be informed that instructions on punctuality 
have been reiterated. 




A meeting can be convened with DeitY as recommended by Secretary, 
DeitY on the new features of AEBAS. New features such as creating 
specific monitoring groups, reminders for attendance, approval of leaves, 
identifying habitual defaulters etc to ensure its better usage. 




3. It may also be noted that Secretary (P) has expressed his misgiving over the 
accuracy of the percentage of attendance-related data of this Department, which 
was given by Administration Division of this Department. In this regard, 
Administration Division has retained the relevant noting portion of this file for 
submitting their inputs on the query raised by Secretary (P) separately by them. 


4. In view of the above, we may inform the Cabinet Secretary as per the DFA. 


5. With reference to minutes of Secretary (P) on page 42/n. We may request 
JS(E) to indicate suitable date and time to hold meeting with DeitY on the discussion 
of new features in AEBAS. 
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Establishment Division 


In pursuance of a CoS chaired by the Cabinet Secretary on 14 lh Nov./, 
2014, it was decided to switch over to the Aadhaar Enabled Biometric 
Attendance System. The DeitY has established the system. 

2. The new system is simply an electronic mode of marking attendance. This 
has not made any change in the existing instructions or policy of observance of 
punctuality. Instructions have been reiterated that habitual late coming is 
conduct unbecoming of a Government servant and action may accordingly be 
taken for violation. Punctuality has to be observed at all levels. 

3. Secretaries/Heads of Organisations are responsible for maintenance of 
discipline in their respective Departments. No need for an central monitoring 
has therefore been felt. DeitY has however been collecting some data in this 
reeard. 



(Mukesh Chaturvedi) 
Director (E) 









F. No. 11013/9/2014-Estt.A-IIl 
Department of Personnel & Training 

Establishment A-III Desk 

***** 

Department of Electronics & Information (DeitY) had obtained the opinion 
from Lt. Attorney General on the interim order of the Hon'ble Supreme Court 
dated 11.08.2015 and 15.10.2015 in W.P. 494 of 2012 on usage of Aadhaar by 
Central/ State Governments. The advice/ clarification received form Lt. AG is as 
under: 



S. 

No. 


(a) 


(b) 


(c) 


(e) 


Query 


Whether in light of the above interim orders, a 
resident can use his own Aadhaar voluntarily for the 
purpose of his identification and authentication and if 
so, whether the authorities can accept the said 
Aadhaar as the resident’s proof of identity. For 
example, if a person uses his Aadhaar car as proof of 
identity in an airport or to authenticate his identity as 
part of a government application, can the airport 
authorities/ relevant government authorities accept 
Aadhaar as the person's proof of identity or ask him to 
produce some other ID, 


Whether, in light of the fact that the Hon'ble Supreme 

Court has allowed use of Aadhaar in the Prime 
Minister’s Jan Dhan Yojna (PMJDY) Scheme, an 
umbrella scheme, which prescribes for channeling all 
Government benefits through beneficiaries’ Jan Dhan 
Accounts, can the Government implement Direct 
Benefit Transfer Schemes of Government of India if 
they are channeled through PMJDY accounts 


For implementation of the welfare programmes, 

various government agencies and departments have 
requested UIDAI for biometric information of the 
individuals who had given their consent for sharing 
their data at the time of Aadhaar enrolment or 
subsequently. In light of the interim orders stated 
above, whether biometrics of such individuals can be 
shared with the requesting entities. 


Various government agencies/ departments have 

requested for access to the Aadhaar database to locate 
the details of the person whose Aadhaar number is not 
known by matching the demographic details. In light of 
the above-mentioned interim orders, whether 
enabling access to the Aadhaar database, in such cases, 
would be permissible. 


Whether, Government departments and agencies can 

continue seeding Aadhaar on voluntary basis into their 
beneficiary database _ 


Response ofAG 


Yes, Voluntary use 
for purposes of 
identification by an 
Aadhar cardholder, 
say at the airport, 
is valid and it^pot 
necessary to ask 
for production of 
some other ID. 


Channelizing Govt, 
benefits i.e. DBT 
Schemes though 
PMJDY would be in 
line with the order 
of the Supreme 
Court dt. 

15.10.2015. 


No. Sharing of 
biometric data is 
prohibited. 


No. There is a 

complete 

prohibition. 


Yes, please refer to 
answer (1) 


2. In this regard, the Hon'ble Supreme Court has passed interim orders on 
11 th August 2015 on the above Petition, wherein certain restrictions have been 
imposed on the use of Aadhar Card. At the same time, some directions have also 
been given. 












» ) 


Directions of the Supreme Court are as under: 

Having considered Che matter, we are of the view that the balance of interest 
would behest served, till the matter is finally decided by a larger Bench if the 
Union of India or the UIDA proceed in the following manner: 

(ij The Union of India shall give wide publicity in the electronic and print 
media including radio and television networks that it is not mandatory 
for o citizen to obtain on Aadhaar card; 

00 The production of an Aadhaar card will not be condition for obtaininq 
any benefits otherwise due to a citizen; 

(Hi) The Unique Identification Number or the Aadhaar card will not be used by 
the respondents for any purpose other than the PDS Scheme and in 
particular for the purpose of distribution of foodgrains, etc. and cooking 
fuelsuchi askerosene. The Aadhaar card may also be used for the pupose 
for the LPG Distribution Scheme; ^ 

(iv) The information about an ' individual obtained by the Unique 
entif cation Authority of India while issuing an Aadhaar card shall not 
be used for any other purpose, save as above, except as may be directed by 
a courtfor the purpose of criminal investigation. 

3. As regard, use of the Aadhar Card being made by this Department in the 
discharge of its mandated duties, it is restricted to the following: 

(0 Biometric Attendance, (ii) E-Service Book, (iii) PPO of Pensioners 

L ^ vL'uJUt/i * In this re p rd ’ is submitted that this Department has already started the 

. y ofAadhar"CadT"''" 8 the abov \ said order of Hon ' ble Supr eme Court on uses 

^ 18014 / 2 / 901 ^^ • various schemes/ duties. At present, the file no. 

Yv . lK oL>l4/2/2015-vig is pending with Legla Advisor, DoPT. As such we mav again 

j a request tcf Legal Advisor, DoPT to furnish their advisor, so that appropriate^action / 

can be taken. Draft reminder is placed below for consideration please. ^ 

Submitted Please. 
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Department of Personnel and Training 
Establishment (A-III) 

With reference to notes on pre page. 

(AEBASUnd^h. pit?- Enabled Biometric Attendance System 

rMuetttne DOPT ,n ? t r ° m S !T? aiy (Deity) addressed to Secretary(P) 
' f ke OVera l admm ‘Strative control of the Biometric 
Attendance System for continuing implementation and progress and that 

te e a‘l'tr CO e n n mUe ‘° ^ technical su PP ort trough thHocai NIC 

features/enhancements in future. ^ SOftWare “ d ° f “ w 

3- Deity has also mentioned that the biometric devices issued to 

anH° U ! h! ,| lniS n rl S' /Departn [ lentS may hencefort h be maintained by them 
5 15 al ? witin « t0 Secretaries of variou™ 

Mimstnes/Departments and the Chief Secretaries of the states to this 

4- Secretary(P) has minuted on the FR as follows:\ 

C S o1in ta Ss D r e egtrd a ' d * h “ “ by hanA Pkae pU * U P the d ~ iai °" taken i 


m 





Mm, 

i£r 


A. whe^St^^Sr ^ ^ ^ 

® 2SfSs.%srt 

employees the time is now ripe for a countiy-wide roll out. 
Hence, adoption of Biometric Attendance System be 
implemented in all Government offices, including attached 

a^outtWe S ^ ^ ™ Mhi and by Januaiy 26 > 
Secretaries of Mimstries/Departments concerned may take a 
decision regarding continuing/dispensing with the manual 
attendance system keeping in view the level of implementation 
of the Biometric Attendance System. 

DGS&D may issue tender and complete procurement of 
requisite equipment by December 15 , 2014 . Expenditure for 
procurement will be met by the Ministries/Departments 
concerned under their O.E. ls 

DoPT may request UIDAI to exempt user charges for 

AttendanCe SySt6m in aU 

hotIaTdir« d ce ati " g eXfating inStmCti0nS ° W ° rki "8 

to i,J TOmt }v above .decisions, it may be seen that the role of DoPT is 
to issue guidelines with reference to the attendance in Government 
offices. And implementation of the instructions and maintaining 
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F No. 11013/9/2014-Estt.A-11 1 
... . Government of India 

mistry of Personnel, Public Grievances and Pensions 
Department of Personnel & Training 
Establishment A-III Desk 


***** 


OFFICE MEMORANDUM 


North Block, New Delhi - 110001 
Dated April ,2015 


Fa^ilhatin^markii^of^auendance^c)!' vis^r^h a " endance s ^' em (AEBAS) - 
special needs. - regfrding. y handlca PPed and other peoples with 

and ° f ™ - <*- >*>,« 

these instructions every Government Department" is T™ Al,endance System. As per 
Enabled Biometric System. ^"ment .a required to switch over to the Aadhar 

zzr™ of EmpowermeM ° f 

voice based mechanism in the bio-metric ,1!?""°"' re8ardi " 8 inslalla,ion of a talking/ 

attendance ofvisually handicapped Government emp a |oyeer m ' nal5 ^ faC ' li,ating markin 8 of 

Information Technology'(cJitYk^o'tha d “® l ! , “ lon W ' th Departmenl of Electronics & 
visually handicapped ^ iher ° f 

Ministries/Departme^a^advle^toptasrusTo “Th'T’t ' n,er ' m Peri ° d aN the 

marking of attendance ofvisually handicannerl h T ° f ^ f ° owm 8 °P tions f°r facilitating 
(I) The person may be assisted tr m n ? peopl ' Wi,h special 

finger correctly in the finger print Kanne^or * A “ endaiKC ldentity Na and P'«i"g the 
<"> Physical registers may continue ,0 be maintained for such employee. 


(Mukesh Chaturvedi) 
Director (Establishment) 

All Ministries/ Departments Ieh 23093176 

(As per the standard list) 
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Receipt Details 

Receipt No : 1069091/2015/0/o JS (E) 

PAWAN KUMAR AGGARWAL 
General 

NEW DELHI 

17/1/2015-EA-III 


From : 

Main Category 
Address : 

Letter Ref. No : 


Subject: 

Movement Details 

Sent By 


Proposal for allowing R&AWto use Access Control 
System instead of AADHAR enabled Biometric 
Attendance System 


File No: 
Designation : 
Sub Category: 

Sent Date : 
Letter Date : 

Enclosures: 


DIRECTOR 


12/03/15 
10:15 AM 


M.R. Vashisht,0/o 
SECRETARY(P) 

SANJAY KOTHARI.O/o 
SECRETARY(P) 

Umesh Kumar Mishra.O/o 
JS (E) 

Mamta Kundra.O/o JS (E) 


Sent On 

12/03/15 

10:15 

12/03/15 

10:14 

10/03/15 

07:12 

09/03/15 

04:49 


Sent To 
OUTSIDE,OUTSIDE 


Action Remarks 
Forward Cab. Secy. 


Raju Saraswat,0/o US (Estt 09/03/15 

03:54 


A-lll) 

Rajesh Sarswat.CS-1 S 

Umesh Kumar Mishra,0/o 
JS (E) 

Mamta Kundra,0/o JS (E) 


09/03/15 

03:54 

09/03/15 

12:06 

05/03/15 

03:49 


Raju Saraswat.O/o US (Estt 03/03/15 


M.R. Vashisht,0/o 
SECRETARY(P) 

SANJAY KOTHARI.O/o 
SECRETARY(P) 

Umesh Kumar Mishra.O/o JS 
(E) 

Mamta Kundra,0/o JS (E) 

Raju Saraswat,0/o US (Estt 
A-lll) 

Rajesh Sarswat.CS-1 S 

Umesh Kumar Mishra.O/o JS 
(E) 


Forced 

Received:Pull up 


Received 

On 


12/03/15 

10:14 


Forward - 


A-lll) 


05:51 Mamta Kundra.O/o JS (E) 


YATI RAJ SEHGAL.O/o DIR 19/02/15 
(E) 


J A Vaidyanathan.O/o DIR 
(E) 

Umesh Kumar Mishra,0/o 
JS (E) 


10:19 

19/02/15 

10:19 

18/02/15 

06:18 


A-lll) 

YATI RAJ SEHGAL.O/o DIR 
(E) 

J A Vaidyanathan.O/o DIR 
(E) 




Forced 

09/03/15 

Received.Pull up 

04:49 

Forward - 

- 

Forced 

09/03/15 

Received.Pull up 

03:54 

Forward - 

- 

Forced 

05/03/15 

Received:Pull up 

03:49 

Forward - 

- 

Forward - 

03/03/15 


05:51 

Forced 

19/02/15 

Received:Pull up 

10:19 

Forward - 

- 


sVV- 


https://dopt.eoffice.gov.in/eFile/?x=VJeFVONHs23iCasKOjQJas9xIReYyj2I 


18-03-2015 
















F.No.60011/2/20! 4-'Vig. 

Government of India 
Ministry ot Personnel, P.G. & Pensions 
Department of Personnel & Training 

North Block, New Delhi 
Dated the 30 h December, 2014 

OFFICE MEMORANDUM 

Sub. implementation of Aadhar Enabled Bio-metric Attendance System. 

The undersigned is directed to refer to this Department’s Circulars of ev=n 
nurrtoer dated 25-, 1-2014 and 02-12-2014 and to say tha aii employees areTequi^ to 
mark ,heir arrival/ departure, from 1" Janua^ 2015, through the tablet,™e7p r i t 
scan.ers mstalied at Lok Nayak Bhavan, Training Division and PFSB Employees 
posted at North Block are required to register arrival/ departure through the 7gVp“ 
scanners connected to the computers in Sections/ rooms of officers. 

L„- " h ?! t ’ eSn deC ' d6d that the Nod3 ' 0ffiC6r sha " in the first week of every month 
scru rmze he attendance records to identify cases of rate comr.og / early leaytoZon 

■ arking of attendance. These will be matched with the leave/ tour recor^by~to* 
concerned Administration Section. Particulars of empioyees whose S £ 
c ming/ early leaving are no, resolved by Administration snail be forwarded ,o me 

ite sha^ 9 b ° e Z ? Ta Pl0yee concerned ’ Furiher to condone / deduct leave 
controlling officer ^ ' ' dmlnis " a “ on OwhriB on the recommendations of the 

f . 11 ;S also brou 9 ht to the notice of all employees that as per extant instructions 
tuomained in UcPT O M. No: 28034/8/75- Estt-A dated 04-07-1975- No'28034/10F‘‘ 
Es„.A dated 27-08-1975; No: 28034/3/82 -Estt-A dated 05-03-1982) haTa-dZ 

unto a h eave 0Uld be debi,ed for each day of *» attendance, but late attendance 
P n ■ iour, on not more than two occasions in a month, and for justifiable reasons 

Earnpa i Z by the C0 ' r ' peten, authority. In addition to debiting Casual Leave ( or 

eaver W en n ° ' S availai3ie )' disciplinary action may also be taken against 

~ eR Se ^ ni Wh ° are habi!ually ,a!e Ea,ly •*«** * to be treated in same 
manner as late coning. 


L*\V. 




!o: 


C< 


S .'V-*W 


TDK Senjjjupta) 
Under Secretary to the Govt, of India 


All Officers/ Sections in DoPT 
Copy to: 

All Attached/ Subordinate Offices 



F.No. 60011 / 2 / 20 l 4 -Vig. 

Government of India 
Ministry of Personnel, P.G. & Pensions 
Department of Personnel &Training 

North Block, New Delhi 
Dated the 18 th September, 2014 


CIRCULAR 


suDject:- 




days in DO P T^ a regL 8 ,e n r!r B d ,hn s T Cia ', enr0 ' ment Camp dUr '" 6 ,he <*«* 
possess Aadhar Card, 6mp ° vees of lfle De partment who do not 

which would be imptememed E ," ab ' ed B, °- me,ric s V*em, 

Aadhar Card/Number. by the 23 September, it is necessary to have 

Aadhar olrd^reTequwited'^to^rth^Aadhar^aKl *" 

immediately in Attendance.gov.in. d d reglster the ™elves 


Copy to:- 

3. 

4. 


(D.lCSenguptal 

Under Secretary to the Govt, of Inc 

All Officers/Sections in North Block, Lok Nayak Bhawan rrn 
omp |ex (PESB), Old JNU Campus (Trg. Division). 

E-Office team., for uploading the above circular. 



NIC Computer Centre, 

Room No. 11-A, DoPT, North Block 


1'3- 

Date: 4-6.09.2014 


Subject: Aadhaar Enabled Biometric Attendance System 

DoPT W No rt h Block 88 h3Ve bee " r8CeiVed ° n 16 09 2014 fOT 


(AEBAS) in DoPT, North 

implementation of AEBAS at 




Sno Machine Name 

1- Biometric Attendance 

_ Terminals (Tablet) 

2. Finger Print Devices 


3 _Wifi Devices 


M a ke/Mo del 

MFSTABV41 (Mantra) 


Quant ity 

9 


Optical Fingerprint Sensor, 

MFS 100 (M antra) 

DLink DI R600I. Router 


3. 


4. 


Sfry 9 Gates 6 '(Gate^^ ios 3 ^, 5.8)^f Ch ^oT'jTe 20 f" ^ ^ V9nd0r at 

installed in the Senior Officer's Rooms (JS and ahnvp i f ^ m9er Print Devices will be 
remaining wil, be installed in the sec“™s't be IdemS by * °° PT The 

that PMO will be informed on Sep 23 to inaugurate “e BAS svs. u ■" haS been declded 
system is to be formally launched any day thereafter BAS V ls expecled ,hat the 

registered l as°on^ay m 0ut > of these ^^'^mployeefsare 8 ' 11 ^^ 665 ° n ' y 506 empl0 ' ,ees ar e 

mismatch which to be correctedThea ^ rejected due ,0 Aadhaar "° 
DoPT for needful The rema ninaS rejected employees lisl is already provided to 

in the system at the eariteS emplo '' eas tha departments need to be registered 

records and make the°em P p 8 oyees C act!ve ,U as onlvThose 88 ven,lcationfor Aadhaar accepted 
attendance who are marked 'active 1 on re y 'those employees will be able to mark their 
oven acl,ve ° n the portal after the initial trial period of one week is 


The necessary approval may kindly be 
officers in the department. 


given for installation of devices in the room of senior 


Director (Admin)/ 

Joint Secretary (AT & A) for kind information. 



(B. Ravi) 
Technical Director 
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Page 
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Subject: [Hod-list] BAS-Ready for launch by Sep 23 
To: 

Rajesh Gera <rgera@nic.in>, Dr.Shefali Dash <dash@nic.in>, 
VIRENDRA Pasricha <pasricha@nic.in>, 

Rajiv Rathi <rajiv@nic.in>, Subodh Shukla <subodh@nic.in> 
Abhishek Ranjan <abhishek349@gmail.com>, 

Yashwant Kumar <yashwant.kumar@uidai.net.in>, 

NIC HOD List <hod-list@lsmgr.nic in> 

Cc: 

“R.S. Sharma, Secretary, DeitY" <rssharma3@gmail.com> 


Date: 

From: 

Sender: 


09/17/14 08:37 AM 

Ajay Kumar <ajay@deity.gov.in> 

hod-li$t-bounces@!smgr.nic.in 


Everyone 


It has been decided that PMO will be informed 
formally launched any day thereafter. 


on Sep 23 to inaugurate the BAS 


system.We can expect the system to be 


SSrSo'ra ° ne Weel< 80 ,ha * ha,e ,U " y inSBIIed 811 ^ h8 “« =Ully functional system in »,, 




Sep D 23 Sh ° Uld alS ° inf ° rm a " N ° dal 0fficers of the Deptts/Ministries to be i 


aspects by V Sep h ^3 6 '***" W ° rk ' n9 hard f ° rthiS time bound im P lem entation need 


in readiness for formal launch on any day after 
to make sure that we are fully ready in all 


Thanks 


Ajay Kumar 

Dr. Ajay Kumar, IAS 

Joint Secretary and DG, NIC 

Department of Electronics and Information Technoloqv 

Government of India 

New Delhi, India 110003 

Website: www.deity.gov.in/esdm 


ft& 

ELECTRONICS INDIA 



Hod-list mailing list 
Hod-list@lsmgr.nic.in 


https://mail.gov.in/iwc _static/layout/shell.html?lang=en&3.0.0.0.1 020202 


17/09/2014 








F.No.60011/2/2014-Vig. 

Government of India 
Ministry of Per sonn el. P.G. & Pe nsio ns 
Department of Personnel &Training 

North Block, New Delhi 
.. Dated the 18 th September, 2014 

OFFICE MEMORANDUM 


subject:-Implementation of Aadhar Enabled Biometric Attendance System in all 
Central Government Minrstries/Departmeiits-reg. 

“Sr rs—- 

“ / rC f 1n a a n n d ce , ° ^ » S 


, It is requested to provide the information by 19 th 
keeping in view the urgency in the matter. 


September 2014, 



(D.K. Sengupiaj 
Under Secretary to the Govt, of India 


The Under Secretary (Admn-ll) 
(Atten: MjfSusruta Samanta) 
Ministry of Home Affairs, : 
North Block, New Delhi 






"J-H 


F.No.60011/2/2014-Vig. 

Government of India 
Ministry of Personnel, P.G. & Pensions 
Department of Personnel &Training 

North Block, New Delhi 
Dated the 18 th September, 2014 

OFFICE MEMORANDUM 




Subject:-implementation of Aadhar Enabled Biometric Attendance System in all 
Central Government Ministries/Departments-reg. 

The undersigned is directed to refer to Department of Electronics & 

TeZr n ZZZ° f Communications * info cnZon 

Enabled r V S 0408 - 2014 ' regarding Implementation of Aadhar 

Enabled Biometric Attendance System in all Central Governmen 

Mmistr.es/Departments and to say that Secretary (P) desires to have the 
status in Ministry of Finance. the 

2. It is requested to provide the information by 19 th September 2014 
keeping in view the urgency in the matter. 


(D-.K.Sen 

Under Secretary to the Govt 






JHe Under Secretary (Admn) 

(Atten: Shri B.K. Roy), 

Department of Expenditure, 
R.No.225-E, North Block, New Delhi 


oV' 



si TjrrTnrf 



*TTTH V<«hl< 


& 




TraiT 3ftT *jthi \JliTlPich1 


Secretary 


k ^ S harm a 


cfcTP-i<+Tl 3tr tJrFTT yIsjlPich) f^TPT 

Government of India 



Information Technology (DeitY) 


Ministry of Communications & 


Department of Electronics & 


Information Technology 


DO No. SSD/ DeitY/AEBAS/ 2014 


September 12, 2014 


Dear Shri Kothari, 

Please refer to my earlier letter dated 4 th August 2014 regarding 
installation of Biometric Attendance System in all Central Government 
offices in Delhi. 

I am happy to inform you that the testing of the said system will 
be initiated in your Ministry/Department w.e.f. 15.9.2014. You may 
kindly advise all employees to start marking their attendance into the 
bio-metric attendance system. The system would be on trial for a week 
or so. We would also request that any feedback/suggestions for 
improvement or any other difficulties faced in marking the attendance 
may kindly be given to us to address these concerns. These 



Pidtu. 6. tfUfl.afl. ftcrft-l 10003/Electronics Niketan,6, C.G.O. Complex, New Delhi-110003 

fr Tel.: 011-24364041 • Fax : 24363134 • email: secretary@mit.gov.in 

















I 


/vj<9, JOj20/1/(pnjsr^ 

\ 



Department of Personnel and training 
NIC Computer Centre 


Dated: 07-10-2014 


Subject: Verification of data on Common Bio-metric attendance portal 


A letter from DG (NIC) addressed to nodal officer in the department is enclosed 
herewith for kind perusal 

In the letter, it is requested make their employees ‘active’ after doing proper 
verification and an early action on cleaning up of employee data on the portal is 
requested. 


The summary of total employees registered under DoPT is available at 
http://doDt.attendance.aov.in/ . 


Submitted for kind information and further n/a. 



Dir (Admin) - w-cc. 




K. • (fltwcw 
(B. Ravi Kumar) TV( \ 1 
Tech. Dir 








Ajay Kumar, IAS 

u^.nt Secretary, DeitY & DG (NIC) 
Email: ajay@deity.gov.in 
Tel: 24360160 
Fax:24363079 

<J7*TWTe!e: 

3*0^0 T? *fo : 

D0N0 .DDG/SSD/Bio-metric-2014 



•WvtlAq vJITT^ 





^TRcT TRcfTR 

GOVERNMENT OF INDIA 



<H^I< 3^R ^=H| tjWiHI' tTi 
MINISTRY OF COMMUNICATIONS AND IT 

3f)R TJTFTT tlratfw) l^f^FT 
DEPARTMENT OF ELECTRONICS AND 
INFORMATION TECHNOLOGY 

Pl^dl/ELECTRONICS NIKETAN 
6,Tft.Wl'.3Tr. / 6.C.G.O. COMPLEX 

M Rtonl /New Delhi-110003 
Website: www.deity.gov.in 


fc’ii'h/ Dated 29? h . Septe mber. 20\4 


Dear 


Subject. Verification of data on Common Bio-metric attendance portal 


)ocurf 


As part of the "Digital India" programme of the Government of India, Department of I 
Electronics & IT along with NIC and UIDAI had taken up the task of setting up Bio-metric 
attendance system (BAS) on a compaign basis in. all Central Government offices in Delhi 
Nearly 46,000 employees from 147 organisations have been registered on the portal and 600^ 
wall mount bio-metric terminals along with 2000 finger print scanning devices for desktop 
?c r nnn t6rS ^ ave already been installed in various Ministries/Departments in Delhi. Nearly 
16,000 employees from over 80 organisations have started making their trial attendance on 

the system since 15 September, 2014. The details of these are available at 
attendance.gov.in 

a _ Common Bio-metric system is ready to be formally launched any time now 
Accordingly Nodal officers of all the registered organisations are requested make their 
employees active after doing proper verification. Summary of total employees registered 

awan wise under organisation for which verification needs to be done by the department 
are mentioned in enclosed Annexure. 

An early action on cleaning up of employee data on the portal is requested as this 
:ise needs to be completed by 1 s< Oct 2014 


•oO 


exercise 

With Regards, 


Yours sincerely, 


(Dr. Ajay Kumar) 


To 


Nodal Officers of all organizations registered on BAS 


1 

& 


ELECTRONICS INDIA 

Billion Neec/s Million Chips 



























Summary of Total Employees registered location-wise as on 30-Sep-2014 
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IMMEDIATE 





Tft. cJlcld 

^U^nVP.WcOa/ 


'■hRn 


'HKcl TRcFR 
I^tT WlePT 
^PT vfcTJTFT 


SECRETARY 
GOVERNMENT OF INDIA 
MINISTRY OF FINANCE 
DEPARTMENT OF EXPENDITURE 


D O- No. A-60011/12/2014 -Ah i 


1 Sl October, 2014 


Dear QLxjl iCetL 


<3JU. 


of ‘Aadhaar ti F U n a a t hlpH 0f S ly tel f pho ^ ic discussion with you on the implementation 
aar Enabled Biometric Attendance System’ (AEBAS) Dlease finH 

matter 3 C ?h V ° f my ,6tter dated 19tH Au S ust - 2014 to Secretary (DeitY) on the 
m^dPi W° U h- reqUeSt y ° U t0 COnfirm if any detaile d instructions and attendance 
kinHi 6 k 6S m thlS regard have been /are likely to be issued by DoP&T It mav also 

expendt"G h otZSf tati0n ° f AEBAS d0eS d " ,ail additioral 


^rrfrr^S^ 



r 

Yours sincerely, 

(Ratan P. WalalT 


Shri Sanjay Kothari 
Secretary 

Department of Personnel & Training 

North Block, New Delhi - 110001 A 




vVO 

C<y Vsp 

<x& 




^ N^>>' 
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iN'O 


cfTi 

stater 

RIGHT TO 
INFORMATION 


*f. 129-A, ^ffaf ^ ftecft-HOOOl 

Room No. 129-A, North Block, New Delhi-110001 
Tel. 23092929, 23092663, Fax : 23092546 
-mail . secyexp@nic.in Website : www.finmin.nic.in 
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TcH dldd 

PPa/an VP. °f'fata./ 

D. 0. No. 34014/01/2014-GAD 
Dear /C& 1 



A;Wn TRW? 

ftrN^cRJ 
^ra f^TR 
SECRETARY 

GOVERNMENT OF INDIA 
MINISTRY OF FINANCE 
DEPARTMENT OF EXPENDITURE 

Dated : 19‘ n August, 2014 


I am writing With reference to your DO Letter No. DelTY/AEBAS/2014 dated a" 1 August 
AADHA^Enah, i l »o be taken by Department for introduction of 

~Ne" 0metnC A " endanCe SVS,em ,AEBAS) * he > Offices 


and Deliy 5 '' haS be6n Stated that the decision to introduce AEBAS has been taken 

.014 on the subject, no final decision was taken. A 


Jr--*™- rtsjrzz izsrzzj ixrvza 

worked out and necessary approvals/concurrence for this be put in p/ace t mav aTsn h 

who a™' 17 a delaMed inStrUCti ° nS in this ^ard ^ve been/are likely to be i s b p 
W ho are nodal department for personnel issues. V ' 






sO 




With 




Yours sincerely, 


Shri R. S. Sharma 
Secretary 

Department of Electronics & Information Technology 
Electronics Niketan, 6, CGO Complex 
New Delhi - 110003 



? L*XJ 

(Ratan P. Watal )' n ^' 



a: ' s 


A 

1 •• \ '■ M 


r : 





cPT 

oiRw 
.RIGHT TO 




■3 ~i x 


i 'I 129-A -i I 'V ‘v : ii<K. fee'll -110001 
Room No -ISS-A. North Biock. New Delhi-110001 
Te! 23092929 23092663. Fax 23092546 









IMMEDIATE 








tft. dldd 

VtUw'&.Wafid 


Trf^cf \Jb 

'HRd TRcfjR 

fcTcf TT^TePT 
f^>fFT 


SECRETARY 
GOVERNMENT OF INDIA 
MINISTRY OF FINANCE 
DEPARTMENT OF EXPENDITURE 


DXX No. A-6Q011/1?/?ni4.AH i 


1 st October, 2014 


Dear QLxjl l( Q & 




^SSsSsrf 

kindly be ensured that implementation of AFRA<f h! 1 c 7 D ? P , &T - lf may also 
expenditure to the Government. AS d S n0t entai any add,tlon al 

r 

Yours sincerefy, 


(ji&Jti 2c^ (? A-e^/L/ 

(Ratan P. Watal) 


^2^ 





Shri Sanjay Kothari 
Secretary 

Department of Personnel & Training 
North Block, New Delhi - 110001 












^ *p 
^ up>' 


@ 



^FTT cFT 

3Tf^fcFR 
RIGHT TO 
INFORMATION 


d. 129-A, *fef «offa5. ^ f^fT-noooi 
°om No. 129-A, North Block, New Delhi-110001 
Tel. 23092929, 23092663, Fax : 23092546 
E-ma.l : secyexp@nic.in Website : www.finmin.nic.in 




















^TfrTcJ 
TRTfYR 
ten Hrjiic-l'U 
cZRJ fc^ 



^cR tf\. cfTcfel 

SrfaSa n 3 ^. ^' ata/ 

D. 0. No. 34014/01/2014-GAD 

Dear l 


SECRETARY 
GOVERNMENT OF INDIA 
MINISTRY OF FINANCE 
DEPARTMENT OF EXPENDITURE 

Dated : 19 th August, 2014 


2014 Crdlglr'^p^to" Tte'ps r to°be e "a"en° b De n Y/AEBAV2014 da,ed 4 '“ Aa e-t, 
AADHAAR Enabled Biometric Attendance System IafraJ- Department for introduction of 
located in New Delhi. In ^ en tra} Government Offices 

and DelTY haf'been^aaigneTthe^TOdar de f i0 " t0 introduce AE SAS has been taken 
Ministries/Departments and ensure its effective ' P ° nS ' b,llty . t0 l,aise with all Central 
However, you would recall 1 thaUn th^meedne^of ^ p * ement:at,oni in a time-bound manner. 
2014 on the subtec,. no final decision wTs ^en "" °' ^ 15 '" J “ iy . 

implementation of AADHAAR Enabled BiomeMc' 6 Attendance 9 s",' deCiSi ° n regarding 
vernment offices located in New Delhi has been t-v Svstem in the Central 

overall expenditure implication on account of the^mnle 3,50 reqUest that the 

worked out and necessary approvals/concurrence forThsh' 0 " AE6AS in the Go1 ™ y be 

confirmed if any detailed instructions in this reeard hi „ f PUt ,n place ' 11 ™V also be 

Who are nodal department for personnel issues ^ like ' V t0 be issued b V D °PT, 

<,\£ N v\d^ 




With 




Shri R. S. Sharma 
Secretary 

Electron 16 "!, 0 / EleCtronics & ioformation Technology 
Electronics Niketan, 6, CGO Complex 

New Delhi - 110003 



Yours sincerely, 

iw ? X/ 
(Ratan P. Watal)’ 7 


t 


v A'Ju 


' 14 

£.\J 1 “ 


•r^ 3^ *• A‘'IJ •» / w 


w 


cjtt 

3fftTcPTT 

RIGHTT0 

information 


l4ccft-ii0001 


r J^i =1 . 129-a Tiiy 

Room No 129-A. North Block. New Delhi-1 VoooV 
Tel 230S2S29. 23092663. Fax 230S2546 
E-rnaM secyexp@mc.in Website : www.finmin nic in 









NIC Computer Centre, 

Room No. 11-A, DoPT, North Block 

Subject: Biometric Attendance System (BAS) at DoPT. 




Date: 26.09.2014 


As per the initial assessment during various discussions in the office of Director 
(Admin), the following machines have been received for implementation of BAS at 
DoPT, North Block, Lok Nayak Bhavan, PESB, & Training Division. 


Sn 

Machine Name 

Make/Model 

Qty. 

i. 

Biometric Attendance 

Terminals (Tablets) 

MFSTABV41 (Mantra) 

NB-9,JNU-4 

2. 

Finger Print Devices 

Optical Fingerprint Sensor 

48 

3. 

Wifi Devices 

DLink DIR600L Router 

NB-3,JNU-2 

4. 

IRIS Identification Device 

Irishield-USB-MK2120U 

NB- 1 


The 9 Biometric Attendance Terminals and 3 Wifi systems have been installed at entry 
exit gates (4, 5, 6 &8) of North Block and made operational but due to security reasons 
the wifi devices were withdrawn. The solution for alternative methods is being explored. 
The 4 Biometric Attendance Terminals at old JNU Campus will be installed after power 
point provision made by CPWD. 


The instal 


ation of Finger Print Devices is as follows: 


SNo. 

B ha wan / Block 

Total No. 

No of devices 
installed 

Yet to be 
installed 

1 

North Block 

29 

29 

. 

2 

Lok Nayak Bhawan 

7 

7 

_ 

3 

PESB 

7 

5 

2 

4 

JNU 

5 

1 

4 


The installation report of all the devices is enclosed at Annexure-I for your kind 
perusal. 

With reference to mail dated received from NIC (Copy enclosed), it is requested to 
kindly assess the additional requirement (if any) of biometric devices as NIC will try to 
meet all requirements only in the current phase. 


It is also informed by DG, NIC that a letter is being sent to PMO requesting for date for 
inauguration of the BAS so cleaning of the following data on the 
http://attendance.gov.in portal needs to be completed on top priority. 


i) Verification of the employee by nodal officer and making them active. 

ii) Moving / Deleting of wrongly registered employee in the organisation. 

iii) Completing the registration of employees who have now got their 
but still have not registered on portal 

Submitted for kind information and further n/a please. 

(Manu Garg) 




PSA 

























No.60011/2/2014-Vig. 
Government of India 
Department of Personnel & Training 
»» 



Ms Sudha Krishnan, 

Joint Secretary (Pers.) 

Department of Expenditure, 

Ministry of Finance, 

North Block, 

New Delhi-110 001 

S ^:r^: m °I n A t A o d ^: located'in NewDelhl tem (AEBAS> 

*** 

Sir, 


Shri Ratan P.wIteVSecreta!^ dated 19 "’ Au 9 ust 2014 from 

wh,ch has been sent to this Department on 1.10.2014. XteS su^ct" 0 * ' " °° Py ° f 

implementation of this's^em"is^belng obtained from th^CabineffSetariat ad ° P ' ed ^ 




<X&> 


Yours faithfully, 



©vt 


. • . 0 (Archana Varma) 

Joint Secretary to the Govt, of India 

Tel.No: 2309 3668 

Technology, ElectronicrNrkemn Tcgo Comp'll '^"n° f E,ectronics & Information 
of kind information. Complex, New Delhi-110 003 - for favour 

ftrtW-n a'-t J. 


j Dept'- of£°aTg.^ ■ *- 

13 OC? 9.0U 



/ISSUED 





GOVERNMENT OF INDIA 

MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES AND PENSIONS 
(DEPARTMENT OF PERSONNEL AND TRAINING) 

RA.IYA SABHA 

UNSTARRED QUESTION NO. 3930 
(TO BE ANSWERED ON 08.09.2011) 

BIOMETRIC ACCESS CONTROL IN MINISTRIES 

3930. SHR1 RAJ KUMAR DHOOT: 

Will the PRIME MINISTER be pleased to state: 


(a) whether it is a fact that Government has decided for compulsory installation of 
biometric access control system in all the Ministries and Departments of Government 
and to link incentives to attendance for Government employees; 

(b) if so, the details thereof and reasons for such a decision; and 

(c) the expectations of Government about the outcome of these decisions? 

ANSWER 

Minister of State in the Ministry of Personnel, Public Grievances and Pensions and Minister 
of State in the Prime Minister’s Office . (SHRI V. NARAYANASAMY) 


(a) to (c) ; No, Sir. 1 he instructions on punctuality envisage that necessary measures for 
enforcement of punctuality are to be evolved by the Head of Offices and Departments in the 
light of the broad objective. Some Ministries and Departments have adopted installation of 
Biometric Access Control System in their offices. 





Ho.60/18/7 L i-Estl.(A) 

Govoramont of .1 ndiu/Dharat Barker. 

Cab in()t Sg crctariat/Mantrlnan>lnl Bo chivalnya 
Department of personnel d -^clr-ijur.trative Hofornis 
(Kafmik a ur prpshssanik Budhor Vichag) 

New Delhi-110001, jcj ^feptesteer, 1 7b. 
QlT 7 ICE MEMORMroPM 


Sub:- Pun 
cbcfe 


i»cun 
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the Report 
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duality of Governinent offices - Proper 
arvance*’of Recc.-iiimentlation Ho. 55 of 
inistrative Reforms Commission. 


undersigned is directed to say that in 
of the Study Team ort the Machinery of 
w of India and its Procedures of Work appointed 
ainistrative Reforms Commission, the lollov— 
nendations were made : - 

Iho enforcement of punctuality and order is 
ussontinl'l v a hie raj rhioa.l. txv.TH'n/’Jb,. i..i.i.y. 

Tills rc*s.pons 11: iiity should l»c 
,q all superior officers not only f '/oury 
inct. 1 .ici j i,O'i*5 tout rIso tn.vou^ji 1 ii <: ■ * 3 
Sr, of In j'y"cidcpl superiors who p-"viLt 
fixity or. the part of their s.b ordinates. 

$iio cpS rroot.i^ 1 11 of punctuality r u- oudoi 
would' he first place ;ls th" field _ 

|, Vd"iair;tration " by Joint Secretaries Ow.ii.iinistm— 
tfen) 3*1 unrborr.snj sed Ministries and OHic.t 
finance gffj .:<••* r.s in the reorganised ones; 

Kpafrarcs j ike attendance chocking at tnd 
ditranoos" strict enforcement of thrf y 

$)• o vi c kcn..’JUi'.lh v wilier.. J a to ecri.1 n;i ,!•■> oon• c.i ti-e 
ir>to cor-nai 2 cave, surprise visits to sc :tr v/i.t 
chock on ati.cnd&nee. shouta be ruthlessly- 
■ndertakch in all Miriictrio/f. To assist j ^ 
if,..r ; (j fu-; 'tieua rios in this innort&nt on 1 - orp-- 
jdnt verfc, ! 'i • y nay bo provided with one <S 
(Wo j:.rocia'i ;y fleers each. / / j 

?hc provo.ilin.y ovri.l of the- lunch ho hr not 
Vying observ'd by anybody required to bit v 
<fia!lt with fdvnnly, be far as if', oi.iiey poinonn&lr 
5;.> cones race > it rhould bo the duty o\ ti'fi / 
bji.er/lsir.g staff to ensure that i .■••jldree / s 
e VAv nwav for only the permitted period of / 

Jiff ?n hour. Hut it mOy b^difficult i<f 
Cf-lvTO : . j k if the right example in th£i» 

set oy cfiiocrs,' 1 • ^ 

j —— ly *“ r* 

t» jr 

t r 
•7 > 

>' 


rca’t^r 


J 







- 2 - 
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2. Tho Administrative Rcforno Ccjir 

its report on Personnel Administration 
that the above suggestions made by the 
relating to enforcement of punctuality 
dered and implemented by Government vj. 
recommendation Wo. 


amission in 
had. recommended 
Study Tear, 
may be eonsi- 
dc their 


r J c J' 


3. The aforesaid recommendations 

accepted by Government. As the Ministry 
etc. are already aware, comprehensive 
have been issued in the Ministry of Hob 
(Nov; Department of personnel A.R.) 
17/6M«Mnta«(A) dated tho 4th August, II 
Mu;46/4/6tt-lsi8ta(A) doted the 23rd April 
regarding observance of punctuality and 
to be taken for enforcing the same. T 
instructions inter alia provided that 


i) 


e rs Supc rvi a ory 
eular is scruitini 


ii) 


carried out 
^ try/ 


Mini 0 


iii) 


UOCU‘T 

Rio hi u 


nished Un 


Strict measures should be tak 
administrative authorities fojr the enforcement 
of punctuality. Section Offi 
Officers should be very parti 
?ng the attendance registers 

Surprise daily checkes may be 
In one or two sections of the 
Department/Off ice urder tho direct supervision 
of a senior officer, like the 
In cliarge of administration o 
of the Department, as the cas 

The lunch hour must be 

not only by the Subordinate s£aff but also 
by the supervisory officers and periodical 
surprise checks should be made to ensure this. 


have been 
of Finance 
instructions 
e Affairs 
O.M. Wo.60/ 
06[) and O.M. 
1968, 
the steps 
lose 


m by the 


Joint Secretary 
of the Head 
ie may be; and 

scrupulously observed 


Tho Ministry of Finance etc. aro re quo; 
thoso Recommendations of the Acini ini st rat 
Commission as well as the instruction. 1 
above to the notice of all administrate 
under their control, in which punctual 
ensured and however, be evolved by the 
offices and Departments in the light of 
objective and general instructions laic 
in the matter.* 

S-cl/- 

(P.S.VEN1C4TESUARAI. 

UNDER SECRETARY TO THE GOVT. OF Ii 


tad to bring 
iiive Reforms 
mentioned 
ve authorities 
ity could be 
Head of ; 
the broad 
down 


*with usual 
No. of copies 
as per distri 
bution list. 


*All Ministries/Deptts. of Govt, of Tnd 
including tho Doptt. of Statistics, Dcj 
Atomic Energy and Planning Commission. 


nrtricnt of 


— 3 /- 






i i;‘: . * 


Governir 
CABINET 3D 
Department c 
(Tv 


tio.28034/3/75-Bstt(A) 

H 'ent of India/Bharat Sarkar 
iqRST ARIAT /MANTR 3MAND AL SACHIVALAYA. 
f Personnel and Administrative Reforms 
rmik Aur Prashasnik Sudh a r Vibhag) 


/ 


Subject i- Ma 
ob 


. 




\ I 43 

>J- 


( 

\r 

L 


Att 

I?; Invited 
Department 
O.M.No.60/1 
and 0 #M«No. 
1958, regar 
steps to be 
Inter alia , 

i) 


' ' \ - 


MOST IMMTOiO 


• • • « * • 


New Delhi, the 4^ July, 1975. 
QFFTGD IfSMORANDUM 


[^intenance of cleanliness in offices and { 
>bserv a nce of punctuality in attendance by 
■overnment gervants. 


* ' • • -v * ’ . *. 

: * V r ’ J *• *; ■ 

’ ss® 




Vo \nfpr. 


ebitlng half a 
* x s casual leave 




ii) 


i 

4 


» 




iii) 


R_. 

1 

Fa’ ' 

-Xj- ‘*-V . „ - 

I 

fe:‘ - ' 

- 

l 

• /- y ( - 


Intion of the Ministry of Finance Oto. 

•;o the Ministry of Home Affairs (now 
pf Personnel and Administrative Reforms) 
.f/64~Sstt(A), d a ted the 4th August, 1965j 
46/4/68-Fstt( a) , dated the 23rd April, 
ding {observance of punctuality and the 
taken for enforcing it. These instructions} 
provide that ~ 

Half a day's casual leave should be debited 
to the casual leave account qf a Government 
servant for each late attendance but late 
attendance up to an hour, on not more tji£n 
two pccasions in a month, may be condoned 
by the competent authority if he is satis¬ 
fied that this is due to unayoidable 
reasons. In case such a course does not 
ensure punctual attendance,, suitable 
disqiplinary action maybe tlaken againgt 
the Government servant concerned in 
addition to/his caB^al leave* account op 
each occasion of such late attendance; ! 

1 * \ 

strict measures should be taken by the 

administrative authorities for the enforce¬ 
ment; of punctuality and Section Officers 
and Supervisory Officers shopld be very 
particular in scrutinizing the attendance 
registers; 

surprise daily checks may be carried out 
in one or two sections of the Ministry/ 
Department/Office under the direct 
supervision of a senior officer, like 
the I Joint Secretary in charge of Adminis¬ 
tration or of the He a d of the Department 

•« 2 /- 


















2 




«" the case may be; and 

lunch hour must be scrupu: 
ved not only by the subo: 
staff but also by the supervi 
officers and periodical surpr 
should be made to ensure this 


ously 

dinate 

ory 

se checks 


The above instructions were also reiterated in the 

alld Administrative Reforms 

0..•!.^o.60/l8/.-4pBstt(A), dated the 19th August, 19554, 
in connexion with Recommendation Mo.55 of the 
•Administrative Reforms Commission in their report Dn 
Personnel Administration, regarding enforcement of 

pur?.ctuality in Government offices* 

■ 

2 * ** ds P r fsumed that the Ministries/Departments 

an'- other Goveripment offices have taken nec 33 sary " 
steps to ensure punctuality in attendance 

°i5 < : rVance of half-hour lunch recess in 
offices under tl)air control. It is hardly 
to emphasize the needffir strict compliance 
instructions already issued. In view of the present 
emergency, the heed for toning up the- working in 
offices is all the greater. Ministry of Finance 
etc. are accordingly requested to ensure that the j •! 
P £u 2cr i b ! d if orkd ?g hours in the offices are strictlKr 
*2^2? .H 1 a P? ^ h . e officers ahd staff do notj , 

[« It mav al an : 


overstay the pro 


the 

necessary 
with the 

„ _ji. 


scribed lunch break. It maj 


be mentioned that the habitual nbn-obgerVance of i f 

scheduled hours for attending office is highly 
ob.jac cionable and will amounc to lack of demotion ! 
to duty, thus attracting rule 3(3X11) of the dentral ; 
Civil Services(Cbnduct) Rules, 1964. ! 

r; context of the current Emergency, 

the need for disciplined conduct in officls Zk 
outside, absolute devotion to one's duty'and per- 
fo^.iance of one'^ role as public servant hav a assume 
greater importance. Accordingly, it is expected 

1 concerned would put in the maximum possible-. 
!££?!? to increase output and efficiency in ■Governing 
offices. It xs e.xpected that officials should rot 

Fvvth 0 ^ n ?h 0ms ^ co ™ots and indulge in gissip. 
ur^nei, the maintenance of proper working condition's 
and environment has a direct bearing on elfiliency ^ 

and outnut In s' ”4“ J » 1 ' Aon °y 


tt.m uxs xmuieaiate 
. v 0 \c5°' wiitable measur es 




and i 2u?°i er 2? ent of dices'. Every Gov4 

can help in this matter, by ensuring that hi4 

and , immediate^ environment are kept clean 


including periodical inspections, 


rnment i 

table | 
and tidyj 



























sV 

¥ 


may be taken in this regard by the administrative 
authorities concerned in the Ministries/Departments 
and their attached and subordinate offices. 

cl- A 

(S. KrishnanT*’ 

Director(Sstt) 


To 


4.11 Ministries/Departments of the Government 
of India. 

No.28034/8/75-jS s tt(A) New Delhi, dated 4thJuly, 1975, 
Copy fdrwarded to:- 

1. The C & A.G. of India, New Delhi. 

2. U.P.S.Cj., New Delhi. 

3. Central Vigilance Commission, New Delhi. 

4. Commissioner for Linguistic Minorities, 
Allahablad. 


5. 

6. 

7. 

8 . 


o°V> 


All Union Territory Administrations. 

I 

All Zonjal Councils. 

All attached and subordinate offices of 
Ministrpr of Home Affairs-and Department of 
Personnel and Administrative Reforms. 

All Administrative Sections of the Ministry 
of Home; Affairs and Department of Personnel 
and Administrative Reforms. 

f 

0 . 




<m 


(S* KrishnanT 
Director(Estt) 
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G_ vc nw 

••* r r::;'... , t w «. 

««, Delhi- ^ i7 

osES^^i^ 

1 _ »- / V 


, n coven,‘ 

- »- 1 * < *n cl an ^ 

^..i -»£ ^ -. t 0*vc • 

t . Punctual.^;w' » ^ . ^iteO 

l6Ct * *-* * „ £ pin once *-“> 

«* S'r dated the , cbcer^ c inscrn B .tccncy- 

even ■}“" in ottion tll c tsW e f “ 

: cicanl^ Gc .^jtfunen'; c - n tc*t °‘ ££iceS ' ta \at^a - 

:tcnd ??2x # ^uvifle. ^-v, C '> uct ^o instrvic'-V^ CovC ^ m ent^ ccrdin g 

ntag^ijiS - aisc^P^ x \j ^ duty- i-tcn^^ 00 .^cr^ cC# 

Tl ? u te Oovotiv" W^Sd. itV t » S.» • £%*mn 

!?,o observance o..I ct!>te ,i in IJ _ e££i cit fL nested 

servants^ero^ c'^^icwc “each if ° 

to perml sSl< ? f riay'~ '•-_■-/ 5 cr-ont * , £ a da’/ J 

vjitlT pt-' J t v, a t P°.l ''-' ’* ^vernm^ dc5 iro s r tbo 

_* vJorX anil * un t oL a .. ^ cr j^ L ° Ji to Vnm 

the C~- ec--f .tovotf-fen^e gra0 t«l * oonra.-r 

a £teme T . ££*°** J 

C .X• in . rac.tice Of ^ s e -i a 

C jd sting P tv>rt'r : viit .. . , that tpo bcf.re tPe 

sbsoia cease „«* f/^Jicc 

ha l£-o- : 7 c ; % v , Oe,' ar V uX ' 

” . cnch Otitlj etc- r 

each SUL r. irin.-J'C'e, - 


sary 
this 
) to 1 

,<$& 


= G - „ ., tPj0B n< ^ 

arc rcT lCS t hc contends 
• i.-tr/ o£ ^ VJyGCS 


v> 1 


iF/P 


.F.TixjW 









I 



No.2'im.i/3/n2-t'3t a (A) 
linuornmunt of Indin/Oharat 
Hinistry of Mono A f fairs/Grih 
Department of Pnraonnol A Admn, 
(Knrmik Aur Prashnsnik Sudhar 


f» ark;tr 
Hant rnl iy.i 
fio forms 
\l ibharj) 




5 


r > ulo joct 


Now Oolhi f thn 

dn ii c nc-inn ndu i»i 

IjunctuaJjity in attendance- Action to ho t-ikon 
for^ latp-cominf). 


larch, 1 9P2 


in- tr, rfi n nd ° rSlf) ^ d 13 dlr,5ct !,J to any that tho existing 
uhnn = PrG T^° f ° r deductln 0 hnlf-a-day'o Casual Lonuo 

iustif--oat?nn m ° n i l^ Vnnt cnn,Bn lat0 without sufficient 

rloriin u as T° t0nt ? utl ? opi *y. while not repsi- 

i 0 I jf , Jj ' fit jcaso for initiating disciplinary action 
o aloe not prop a ro;d to condono the late-cominn Gomutimp-’* 

uithout°surr Co “ , ’ rr ""‘-"’ t “orvnnt uho coais lato " ’ 

c«ssf.s f rrirLr^ rie, -““ n hn= no >—•*■*. 


ns 


such n 


r/ lini3 trios 
to ho mot. 


and 


question hjns, 
Dopnrtmoots 


by many 

»ijtuntion in 

Ministry of^Mu h * 3 L h ?? n . QX; V ninod in consultation uith tho 

ofri ^ 


L 6i 


sufficient justification and thn ad minis trntiuu 


uithout 

concarnsH _i. ” T- J "''"'inir.irnr.iui! authority 

dons ^Ct ni%h , 9P l 3r t0 rondnno the latn.nnminr, hut 
action U tnno, propose tn tako disciplinary 

bo treated !!V nfn t; h8 official concerned that hn uiU 
o treated a., on unauthorised al-snnco for thu day on uhidh 

to faceTho f- Mn 1 l0nVy ° U to tho °f f icial hams el f’ either 
oppWo h ° c°r? U ° nCU5 0f ;u,ch unauthorised absence or :to 
f l iy for earned In :yjo nr any either kind of lnn\/n Hun ■ 

8 c for t,,nt day,as he may choose. If hn applies for 

uarnod leave or any lather kind of Inavo duo A admiss ihln ^ 


for thu entiro 
authority . 



, thnrnforo ,possible to debit h.al f-a-dav 1 s 
LQa , VG to his f-astnl Levaua Account. Tho V 

therefore 1 ,boon raised 

to how -*- 


day, thu name may ho sanctionml by 


thn 


min 


it 


3. 

to 


Tho Contents 


the- noticn nc ,if tf ] i3 0r '' if: ‘'* Memorandum may ho hnnnilit 
infnLHn , l 1 ■^"‘iniotrntiw.j nuthoritioo 
information and guidance. 


for fhiiir 


DO<>" 

ruN'- V 


T o 


0 »puty S .#c: r»i tary tn 


C, \-r\tkj 

(Kum. h. Trikha) 
thn Covt. of TniJin. 


A T 1 H ,V,lniS ^ riOS & rfcm-Mitu of tlm ...nl- nr India I 

‘•'lth usual nunih.i r uf span- capi. 


2 /~ 












BEjgg* 
m f 




IMMEDIATE 


No. 34/6/91-Ad-III 
Government of India 

MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES AND PENSIONS 
(Department of Personnel and Training) 




V i 


New Delhi# the^ September, 1991. 
OFFICE MEMORANDUM 


Suoject;- Observahce of punctually in Office. 


has been observed 
of punctuality in 
ihs£ite of repeat 
in this connection 


While cohducting surprise chec.s of attendance it 


/ that the instructions Regarding observance 
office are not being followed strictly 
ed instructions isstied ffom time to time 

It has also been noticed that Stenographer 
iiDCsf afte! Group 'Df employees posted with officers are not 
marking their'attendance in the office. 



2. Every employee is expected to be in seat and to 

start work at the prescribed opening hours i.e. from 9.00 a.m. 
T-err. minutes grace may be allowed in respect of the arrival 
n time to cover any unforeseen contingencies. Such late coming 
£/) (within the grace time) could be condoned •, if occassional 
but it can not be a matter of frequartt recurrence. 


3* Every employee should enter deafly his initials 

at the' ti-ia erf- ax tiVa-1 and departure duly noting the time 
in ink. the register should be initialled at the bottom 
by the Section Officer arid in his QS£eh'ce> by the senioi^fnost 
Assistant present/ in token of scrutiny * The Register should 
be sent to the Branch Officer 10 mihti-fces after the prescribed 
arrival time. Any person arriving thereafter should record 
his initials in the Branch Officers' fdonu 



4. Half a day's casual leave coiild be debited to the 

casual leave accohnt of a Government servant for each late 

up to hn hour/ but on nbfcitidre than two occasions 
a month/ if this i3 due to unavoidable reasons. Suitable 
disciplinary actibn may be taken by the Section Officer/Branch 
Officer concerned against the Government servant concerned 
in addition to debiting half a day's cASual leave/ if the 

rirTtfa rnoirt h oo art • i a r^.n»-a i t? !♦ sn h 1 siA‘ i f'ntl 1 1 if Into r>nmo r 


Government servant is persistently/hdoitually latecomer 
.5. The personal staff (including Stenographers/ LDCs and 


Groiujd. 'D* employees) posted with officers will mark their 
attendance in the attendance register regularly. The Officers - 
in^dhdrga ate reqiested to ensure thdt attendance registers 
jU/Vuare reeeived by tiem sharp at 9.20 a.iri. 


'f 6. All Officers and staff mentoers are once again requests 

to observe punctuality of the highest order. 


to 


and training > Ron 

AdfoirtiStrativa Re 



t _ (JASWANT SINGH) 

UNDER SECRETARY TO THE GOVERNMENT OF INDIA. 


ibtis/Desks in the Department of Personnel 
sions and Pensions' Welfare and Deptt. of 
forms & Public Grievances etc. 


















'•’V 


iriauance9 & Pensions 


f ‘l M ini 

a rgns 10 ns • 

1 '», . i - ‘ - ; -.;*' * ^! v Q Q P 3 r "t m Q . n t of Personnel •& Training) 

• Y \ • * * * * .'Y‘., . 

S^t'-VfVV./ .;{**•• /«£ v',;.-:/ f-: .V • ... Weu: DPlhi, the 7th Nov-' 1 9861 

>J*«' •* . 1 **••**.•» ' . •.* 4 ’• ^ • . . * * * 

- »■ . •• • .* .» * .* . • * • ,• *. • » 

S I IK i rt «4- * .••••n /> ft • .. • •« -A: * r • • >* • • 


ptstrativs offices with the 
the :6a sis., of. the 
Commission*-.‘ 


• • « I 


’ Nation'‘t'b ; 'th^e?fed?^fh»f '^®y. Commission's recommen- 

- ^ r Ffect that the working,hours of the off ice 

* Porueek°by r ?f J nd ^ a . f r0m .37* hour^ 9 ^ — -OtUcea. 


pdr'.ueek to 


40 hours 

e s " " • 


-0 k by'incasing daily 

ioffices in A DQlhi/N!i y | 5 ' s , t hf Gbisrnnent a:Tminisira>i.V B 

!:• (a) 


Ministriss/Oepa.rtments of 
uov/ 1 # of India 


(bj 


3 * 

Delhi .are.concerrPd : r fhrr r T^ U r D, riC0S outside- OelM/N e <j y ::>~- 
Coordination Committee (u'hars*?* . Q Y e £ n mept Employees Welfare 
(where such-'a rnmrT'- 4 -+. are it exists) on the. Haads-'Gf office-' 

to oh oS e U Sny a tfSr^S^°i: d S 0 ^ *• *>Pti&£. 


All; other offices 
iCoyty of 'India*'. ~. 


of 


..- 9*0 0 a ♦ ni , t o .5.30 
(with .lunch .break. 
..; yV.'from 1,00 to 1 *30 

;».. v '9*30 a *m, to 6.00 
. - •'(with lunch break 
•••• -from 1 *30- to 2.00 


P.m.*-; 
p*m* ) 
p • m * 'v * 
p .m,) 


In- so far as administrative offices 


outside- Oelhi/New.-- 


thpw .^.I'WOOU ui 

^ ? fflces i-.but Observe 


an Obligatory'half-an-hour lunch breaT) -in 
tho concerned Staff Side } in 

that -all the. ' 
should have 


a*m* to-;'1.Q*00 • ai* m to. start - ... .... 
hours working day --(inclusive of ’ 


0 ° 








consultation With 

Cpnfraf r ’ representatives, It is - to be ensured 

sam2 t offf^ V/ ^m^ ent offices located at- one plkce 
same office timings* . . • •; 


• f • • • •2/-» 








- 2 - 


> 


* .... 

*> .■ •/>* ■ . 

J! 

^ 

' v * 




4 d . v .• :• Ministry of Finance etc*,. may inform immediately alj 

» * •• • x A V r • _ _ / ___ ^ Unrlmr 4-h 


the. off ices/organisations..under their, administrative control 




*<. 


"j 


To‘". 

n 

2 . 


Sd/- . 

. (BATA K DEY) ‘ 
DIRECTOR ( 3 CA) •.;* 

• •••• * ; M 

Ti : li .the Ministrias/Dspartments of the Govt af-Indxsl 

' ' UPSC/CVC/C&AG/Eiection Commission of Linguistic .*1 

Plinbrities/Commissioner for SCs/STs/Backuard- 
r«mm^Q a i n r\ / nm'i tv Commission/Lok Sabha Soctt*/Ra; 


4* 

.5. 

6 . 


p # rl 0 [ 5 Dffice/DUpreme ^ourv/niyM uuuav. • .* 

All attached and subordinate offices of the OOP 
Ministry .of Homo Affairs* * FI 


9 

"'A 


7. 

8. 

V * 

9* 

**■ 

10, 


Secretary, Staff Sid?, National Council.,' 13-^, . 

Forozesbah Road, Neu! Delhi, uith . ; 10 spare .copies; d .^ 

..Staff Side Members of the. National Council... •. • -■ 

Shri GL Char, Secretary Staff Side Departmental. 
Council, DP &AR,. T-16 INA Colony, New. Delhi, Uith 
SO spard capias far distribution among the member?^ 
of the Departmenta-r Council* •• .• 

Chairman/Socretarias, Central Gout,Employees Uelfe| 
• 'Coordination Committees* . ‘ •••X. f. : M 

■: ■ Shri B*R*Chavan, Saint Secretary, • Ministry of • 
'•'Shipping .& Transport; ’ .. i’-..* 

Plai*Gon«R'WKapoor-*- Chairraan, DJC, j_LtP..Sstate^_^e 


•Secretary, Railway.Board, Rail B havin', New DelhiV>| 

• Copy forwarded to P,1.0., Department of Personnel^ 
Training with the request that the above, decision be given, 
• wide publicity thcough All India. Radio, all Daordarshan . •,«. 
Kendarvas :and .Neus ffedia-* ' \ . ' s - '• -v- ' ■■y : y$ 

•: ’copy forwarded to all officers and Sections in tho| 
Department of Personnel & Training* • >> 

(KALI PRASAD) 




<!) ^’ Under .Secretary to the Government of .India 


. '***’ 
,*s. *..** 






No.3/42/87-JCA 
Government of India 
Ministry of Personnel, P.G. & Pensions 
( Department of Personnel & Training ) 




New Delhi, the 25 th January, 1988 


OFFICE MEMORANDUM 

Subject:- Introduction of new technology in various Ministries/Departments. 


Council (JCM) held on 18^/19^ August" Iw'the'steffSid 8 ' hTd" 9 ** Na * i0na ' 


scheme/proposa^o^introduction o/^ievf tc^°hi e r , eqU6S * ed ' ha * wh ~ is a 
Staff Side in the concerned Denartm»,v!i technology in a Ministry/Department, the 

taking a final decision in the matter ^ P ' eaSe be consulte d before 





Sd/- 

(SMT.K.N.K.KARTHIAYANI) 
Director (JCA) 


************* 




ANNEXUfe-H 



• * ».t/0•• 8y, •'* lYl ■». * • • 

«'/'.!’•'..•'VI r Gl*o«aiK;tJ3 a f'ensions • . ■ • . • 

VVl-y. [i. 'V* / vQ 0 partmant of Personnel*& Training) 

S;W •/: A'l : V : .Y *^ eu: °^ 1 hi > the 7 th Nov/v 19061 



the : 




dation tc 4th ,- Pay Cdmiiasibn-S recommen- 

St 3 >f ;n r ff ^ tf ? at the working, hours of th'e office 
staff in . Government of India; should be^ncjreased tapingr ? rf ' 


IT •... °Z increasing daily working hours.:: by : ' 30 

E2 ‘finos in^i^l^om administrative . 

• 11 *1986', the^onoS^ tl™in 9 n S nI^iy^^ e ^ e !^" 5;V V 


r.of f 

$: 17 




(a ) 


Minis.tri es/Depa.rtments of 
^ovt. of India 


% . 

Hb) 

i-V; ’• 


£ AA-.°ther offices of 
^Vtv India * 


..-9*00 a ♦ fii., to 5.30 
(uith .lunch /break.' 
yVfrom 1.00 to 1.30 


P.'nu '* 

% •* 

p.m, ) 


p. m% -v 


/9.30 a.m. to 6.00 

■/(with lunch :break 
from 1.30- to 2.00 p ; .m.') > 


Delhi are conde'rred ° ffic£ M outside- Oelhi/Neu : 

Coordination; Committee (uh^e^t exiUTcn 

their offices, Sut observe BS 0 hn,',^ , tc 10.D0 a.m to start.!,"/ 
an obligatory Half-a n-hmir 7 2 U ?\^~ n 9 (inclusive'/of;' 

the concerned Staff Sino onch break):in consultation with 
that all the Contraf^r" 8 representatives. It is to be ensured 
Shouid havG^sdma^office^timings. 0 ^^ 069 loc3fced 


• j-. 

*•‘1 5* 


a t- 


ba 

one 


pla ce 









4w'; Ministry of finance etc., may informimmediately alj 

the of fIces/organisations under their, administfatiy3- contra! 


. j. 


\ r 


\ ■* 


• .• - •• •••• sd/- *. • 

'••••y' v ■ •••• . • ..'.(BATA K DEY) • 4 

? ■; 'oirector(3ca) ; .;j 

r L . ; * v ■ *’ " * .... '•••* .. • 

^ •• 'Ail- the Ministries/Dapartments of the Govt of-Indi^l 

2. •*’ ’UPSC/CVC/C&AG/Eiection Commission' of Linguistic , : 9 

Mindritiss/CommissioneF for SCs/STs/Backuard-Classed 

Commission/Minority Commission/Lok Sabha S 0 ctt./RaJ| 

...!Sabha Sactt,/President T s Sectt./Uica President- s S?| 
P«M 0 r s Dffice/Suprame Court/Nigh Court. . !>; 

All attached and subordinate offices of the.OOP &Tr$ 
Ministry .of Homo Affairs. : 

Secretary, Staff Sid?, National Council., 13*77 v'.| 
ForoZesbah Road, New. Delhi, with.-10 spare copies 

.Staff Side' Members-of the. National Council. • *. 

Shri GL Ohar, Secretary Staff £idr* Departmental; 
Council, DP '&AR,.' T-16. INA Colony, New. Delhi, 

50 spare capias far. distribution among the memtoar^,^ 
of the Departmental" Council* 


3. 

4. 

5. 

6. 


7. 


8 *. 

r • 

.9* 

r» 

TO. 


or tne ueparcmenca-x i/ounwix* , ’. • ...... 

■ ■ • ■ Cha-irma n/Secretaries,- Central Gout ® Employees U.elf^ip 
• »• Coordination Committees." ,.•>>' 

; Shri B.R.Chavan, Dairvt Secretary* - Ministry of 
•Shipping & Transport,' ... ‘ •>% V ;•> ’ ..y '• .., , ,.'' 

Maj.*Gcn«RN.Kapoor, Chairman, DTC^ I.P.Estate ; Neu,xii 

• Secret ary. Railway. Board, Rail Bhavan, New Oelhiitgl 

Copy foruardod to Department of Personnel^ 

Training with the. request that the above, decision be given; 
•'wide publicitjy through All India- Radio, all Daordarsban / 
K'endarvas ;and News ntedia-* ;• ‘ 


.•."Copy foruardod to all officers and Sections in tha.y 
Department of Personnel & Trainin£» ••. •- • , ; .Vr^ 

n0 o^ v '^o°., v '/•• •• •• ' (KALI PRASAD) 

V ^\p •• - --- 




Under ..Secretary to the. Government of India 


a 

Cabin 
Dg parte 


( 


Ka: 


No.60/18/7 l HEstt.(A) 
oyoiraiont of Itidia/Uteirttb Sarlcnr ■ 
c>t Se c rotoriat/Ma it tr Irian da.'l, So chivolayu 
emt of personnel Ci Mr.iiartrs'tive Reforms 
Tnik a ur prpshaaanik £ teller Vi'chag). 

New Delhi-110001, fCI 
OFFICE 'MEMOPAHDUM 


S.ub:- Punctuality of Government offices - Proper 
observance of Roecmmendation Ho. 55 of 
Inistrative Reforms Commission. 


Acln 


• v The 

the Report 
Govor:v,?.cn 
by the M 
inr reebr. 


undersigned is directed to say that in 
t of the Study Team ort the Machinery of 
t of India and Its Procedures of Work^appointed 
iinistratiye Reforms Commission, the lollov- 
•icndations were made:- 


(233) 


te, 

• Jk 


Dob 


'3215)' 

Right to in.on 


A-NMfcxoj 



"ho enforcement of piuT.ctiv5.Hty and ^ or't^ ^ i l ‘ 
iiaaontiall'v a hiorajn'liie. 5 '.!. roi'TK'ii/'il'- i-ity* 
this responsibility should l»o hrougwb '-yh 
to all superior officers not cn.ly m* vourjo 
incti'ucvi.ou.T bvt also through the* R- ;l G 
ivo of h:-•'■•arcirinai superiors who pw-^hlt 
{a-,- rf•>• (;'■> ■’■jit ) i't of their spbc<r«.’.'.»va c-es* 

ike enforcement of punctuality and order 
thr.'iid bo r^<c:\ first place ;ls t>i ,; j-.i.eJ.d 
"Vd" in is firth:, ion" by Joint Secretaries (^'inistxn. 
tjen) in um*eortanj sed Minist riand Chief 

Finance .era in the reorganised ore a; 

Manures j ike attendance chocking at thd 
oUtrances" strict enforcement of tjte y 

ijvbvislcu iuTdf-.r while)''...Late ccn.lng y■ s obn.cifoe 
[bo carvel 3oavd, surprise yx&itte to scoulO/V* 
y check on attendance , should Ik; ruwhleso.iy'- 
hidertak.cn in nil Mlrilo+.i'iop. To as.:‘.i.r b ^ j 
■V .fq p'vi •tiovv’. rice in this important oc. orp*-— 


A'-'f.r! fu.-i -tiov'criop in tins inijo/w 
jciit verk, U - y may bo provided v/ifc 
f iv *;j crucial rij'icers each. 

die prevail in.-;' evil of the lunch hphr n 
\t..ing Qbhd.i-A'*I hv anybody required bo 1/ 


h ono <y 

r 


long obsor'A’-i. hy anybody required bo in. , 
rfial t with fi'vm'J.y, Sc far or i bw oi.Jley puiuonnpl'' 
Ak? coricsrncd it should ho the duty of thf f 
'te.or/lsir,^ staff to ensure that id: ..'••■■ ol«r«e/ 

'v'.v;av for only the permitted period or / 

;Cf pn hour. hut it m.Oy bdifficult to ^ 

;.lOro : :'JS if the right example in this ,->** 


'te.er/is 

ix 
hi 

Chi 


campl 
officers. !I 


Ay 

-V- 


'! 


i » 
i 

• \ 
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2. The Administrative Reforms Cc 
its report on Personnel Admin1stratior 
that the above suggestions made by the 
relating to enforcement of punctuality 
dered and implemented by Government vi 
recommendation No. -J C J. 

3. 


rnnission in 
h?d recommended- 
Study Team 
nay be consi- 
do their 


The aforesaid recommendations 
accepted by Government. As the Ministi 
etc. are already aval re , comprehensive 
have been issued in the Ministry of Ho 
(Now Department of personnel ; - <5: A.R. ) 
17/6lj-1jinta (A) da tocl the Hh August, .. 

Mo; 46/4/6 U-As ta (A) dated tlio 23rd April 
regarding observance of punctuality an 
to be taken for enforcing the same, t 
instructions inter alia provided that 


have been 
y of Finance 
instructions 
)ae Affairs 
0.14. No.60/ 
965 and O.M. 

u, 1968, 

:1 the steps 
lose 


i) 


ii) 


I 

Strict measures should be tak 
administrative authorities foe 
of punctuality. Section Off! 
Officers should be very parti 
s-ng the attendance registers 


in by the 

the enforcoinbht 
is rs Supervisory 
cular is scruitini- 


iii) 


Surprise daily checkes may be 
In one or two sections of the 
Department/Off ice under the d:L 
of a senior officer, like the 
iii charge of administration o 
of the Department, as the ens 


The lunch hour must be sciurpii 
not only by the Subordinate s 
by the supervisory officers a., 
suppriso checks should be mad© 


Document Furnisi_ 
Right to information 


*with usual 
No. of copies 
as per distri 
bution list. 


Tho Mini a try of Finance etc. are re quo:, 
those Recommendations of the Administrut 
Commissicn as well as the instructions 
above to the notice of all administrate 
under their control, in which punctual! 
ensured and however, be evolved by the 
offices and Departments in the light oi 
objective and general instructions laic 
In the matter. 

Sd/- 

& of on ns 

(P. S. VENKhTESWARAj 
UNDER SECRETARY TO THE GOVT. OF 13 

*All Ministries/Dcptts. of Govt, of Inci 
including t)io Doptt. of Statistics, Do 
Atomic Energy and Planning Commission* 




r- 


enrried out 
Ministry/ 
root supervision 
Joint Secretary 
1 of the Head 
may be; and 

.ously observed 
:.aff but also 
hd periodical 
to ensure this. 


toil io bring 
■tfive Reforms 
mentioned 
ve authorities 
Ijity could be 
Head of ; 
tho broad 
down 



la, 

artmont of 


- 3 /- 














Governir 
CJ03INST 3E 
Department 
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Subject}- Md 
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MOST IMMEDIATE 

No.28034/3/75-Estt (A) 

Trent of India/Bharat Sarkar 
ICRTijrARIAT/MANTRIMANDAL SACHIVALAYA 
df Personnel and Administrative Reforms 
armik Aur Prashasnilc Sudhar Vibhag) 



*•*«» 


New Delhi, the 4 ^ July, 1975, 
OFFICE MEMORANDUM 


intenance of cleanliness in offices andj 
servlnce of punctuality in attendance by 
dvernment servants. 


Attention of the Ministry of Finance Qto* 

Xf! Invited to thd Ministry of Home Affairs (now 
Department df Personnel and Administrative Reforms); 

■ O.M.No.60/17/64-^stt(A), dated the 4th August, 1965* 

and 0 Mi.No.46/4/68-Sstt( a), dated the 23rd April, 
1968, regar fj “~ Lv “". 



steps to be 
Inter alia? 

i) 


ding bbservance of punctuality and the ( 
taken for enforcing it. These instructions! 
provide that - 


nV'-y V . C\S, •••.. ' 

. . 

•: . : 

r 

t y-. V- - \v .-’v-w;: 


Siting half a 
4s casual leave 

PPMtS. 


ii) 




V 


. 



Mice tit 

■ 

t 

• 

ill) 






j 

Half a day 1 s casual leave should be debjLted 
to the casual leave account of a Government 
servant for each late attendance but late 
attendance up to an hour, on;not more than 
two eccasions in a month,, may be condonpd 
by tie competent authority if he is satis¬ 
fied' that this is due to.-unavoidable 
reasons. In case such a course does ndt 
ensure punctual attendances.suitable ■ 
d iscjiplinar y act ion may be t aken. againgt 
the Government servant concerned in 
addition to/his casual leaveH account on 
eaon occasion of such late attendance; i 

S ! 

strict measures should be ta|cen by the j 
administrative authorities f 0 r the enforce¬ 
ment! of punctuality and Section Officers 
and Supervisory Officers shopld he very; 
particular In scrutinizing the attendance 
registers; 

>• ;; • c ,f " • *. ; 

surprise daily checks may be carried out 
in one or two- sections of the Ministry/ 
Department/bffice under the direct 
supervision of a senior officer, like 
the] Joint Secretary in charge of Adminis¬ 
tration or of the He a d of the Department 
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as the ease may be; and 

the lunch hour must be scrupu! 
observed not only by the subo* 
staff but also by the sunervi 
officers and periodical surpr 
should be made to ensure this 


The above instructions were also reiterated in th« 

nuintn ^ 1 -^ d ? ln r Stration ’ 7 e Siding enforcement of P 
punctuality in government offices, i 


ously 

dinar© 

ory 

se checks 


2 ‘, ,, lt i s pi-fsvimed that the Ministr les/De 

and other Government offices have taken nece 
steps to ensure punctuality in attendance ai« 
observance °f the half-hour lunch reSin 
offices under tljeir control. It i s hardlv - 
to emphasize the needfBr strict compliance 
instructions already issued. In view of the 

offi!!s C il * 1 ? 3h ed f °V toning up the- workin 
oiiices is all the greater. Ministry of'Pip 

®^ c * accordingly requested to ensure, thl 
working hours in the offices are 
ad he.', ed to by all and the officers and siinff 

overstay the prescribed lunch break. It mS 
be mentioned thojt the habitual non-pbgervS 
scheduled hours for attending office is hichl 
objectionable and will amount to lack of "dev 

^us attracting rule 3(2XU) of the ^ 
Civil Services(C6nduct) Rules, 1964.' 

fh v, co f 1 't Q xt of the current Smerpenc 

’ ? in 8d • for disciplined conduct in offices 
outside, absolute devotion to one's dutytnd 
fo^.^ance^of one'^ role as public servant h a v 
greaoQx importance. Accordingly, it is expe 

Effort t o 0 i^ri d W0 ^ ld 4. pUt ln the naxlmm 

■ t? ? a 1 e ouppu1; and efficiency in 

~f£g it°b 

and oSIpurs”L ^^ nd ! r T 


:ie 
with 


tiie 

cess ary. 
■th thq , 
present i 
S in 
anco 
the 

strictlH 
do not! 
also 
•de of 

y 

otion 

Central 


and his imm f atter, by ensuring that * his 

diate| envir onmsnt a re kept clean and tld 
Suitable measures! including periodical ins^tSnsf I 


•V:W; 


»Partment3 | 
msary ! 


bnd 
per~ 
assumei 
jted 

possible 
dovernme r 
.Id net 
ossip. 
^nditiops 
iienoy 
irnment 

table 
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may be taken in ^/^^“mSstSes/Departments 

SMr e |tta"nd subordinate offices. 

J. Ks-As 

(S» ICrishnanT 
Director (Estt) 


All Miriistries/Departments of the Government 

of India. 

Ho,28034/8/75-jsstt (A) New Delhi, dated 4thJuly, 19761 

Copy forwarded toi- 
The C &\ A.U* of India, New Delhi. 


1 . 

2 . 

3. 

4. 

5. 

6 . 

7. 

8 . 


U-P-S.CU, New Delhi. 

Central] Vigilance Commission, New Delhi. 
Commissioner for Linguistic Minorities, 


All ah ah 


a® 


15 * 


All Unlion Territory Administrations 
-All Zonjal Councils. 

All attiached and subordinate offices of 
Ministry of Home JLffair<5-and Department or 
Personnel and Administrative Reforms* 

All Administrative Sections of the Ministry 
of Home Affairs and Department of Personnel 
and Administrative Reforms* 


let2005 


Oocurce nt ' ^on/ 


(3 

(S. ICrishnanT” 

Director(Ustt) 














; '" in «?«£»• 
Cd-i inGt t ” ,-,£ porcotM' bu< ■' 


ivolaV a 
’Urf« m 

:i) 

L |Ui. " ’ 

^er.t ••;*■ * . pj;ash afln 

^ OT1>i . st. «2 5 -' 

He- tr " " 7 . 


oF FKEJ!3J21i L!iy!i coveo«« ant - cac ° 

~ - ,-tendance 111 

-^tl rcC^ a V^Cc-5U0l X ecVt " 

P« nc ^ 0 S _ lg invited 

grant - 


xeef.- ^ nct t U S naU- v(1aY " ' r , ls invite 

grQn . i ^° nc( f ''ro£ - otS ° l l nC e 

ntion o£ tbc nl C i & £ Sai^ n ^ , i v in 

attention p cr ,:.nnti 1975, punctual b-Y 

, ,» ty "*£ a ^^S'V ^ r,,e ^^ncncy' . 

! wen nu<*>“ in ottico* t „ -”°: n .ros® !* a>« ab ‘ 


;be ««=.’SS‘^5 i^cncv 

= ven "'■*; eas in = tu '°'“ 3 erja' ts ; f tnc V"-' 0 f\ n n,,isi’-'c 3,1 
cicanl c c c rnn r - c ' nt c>: ^ ’ ,f-£ ic© s an - . a t in g 

° nd SSl." ruviCle -' ivif’. 'conuunt ^ '-^structvw- OEn)ne nt alng 

'wi^sbss 

^ v-n n r n oV _ \- 5 c n ^ , i f 3 . cloj 

itb P r --' y i.i,nfc pal f-a- ,,^, or ,-woni -4,-cs ..- t- he 


ion ls c*cb late 

—- , -. r permission r , nV « :i Cr.-.^ cr . ; onL '; 0 £ a day 2 

b pi-- * i-v-^t palt-' 0 ' ( v, v cr.^° nt v >'-ires brd- - tbo 

vjorX an ^ ‘ f .' )U1 it o£ a ‘ . ,- c rvan t to bim '- ,n " . ^-.i-.n 

lsrc^r^-“’- onci.v, . che 

>ve rto^9 ■*?£’: ri«**?.?£'tye C - L - " c 

ti&tvt clo :; pri liXc b'-- debi tc ^ 

soV r sbov-.-^ - troiT) ofitice. to tnXe no- 

^f-o-ary -■> -leper'- 01 -'' r ccfJc sfc ' contends 

Cb SUC i ., r7 ,£ ?^^. b t5S.r onpxoyccs 

nt ! n an bic a '-^; xC ^ f , ices. 

issaiy ac i-jcrooraJ'aun „•. 

rr ‘° 







^ % 




No. 2 '!(n. 4 /:^/M 2 -L'st 3 (A) 
nwornmunt or India/Bharat 
A ffairs/Grih 
rs on no i < r < Admn 4 
Aur I'rashn 


fliniatry of 
Dopa rtmrjnt o f 

(Knrmik 


11 a»Hj 


r ' ark or 
Hantral iy,i 
^ o f o r mn S 

nil< Sudhor Vibhoq) 


r >uh joct 


Nuu Delhi,thn 
Jjn ir c nc-iriH a i pi 


r 1 nrc.h ,1 9 f ’2 


f'or^l.itrifcoininci•' 1 nnC,anr °~ to "" 


4ns»tructions°provi£o ?? 

L°r nt T ar ; 

t'iZSl? not ^ L - 

if o n i DropcirOjd to ^onrlono the latn- 

uithout^uf Picient iu-Ufirat'^ Q . 0n,nnt uho comoa late 
credit and I lnn ha0 .Annual Leave to his 

Casual Lcavo to his r asual fr ' n ? ssibl ° to «JohJLt hnl f-ni-doy 1 3 
therefore,boon ^ v S ^count. The question hjna/ 

no to how such n ■; ifcuntion .in i ./’ho mot! °° Pnrtmonts | 


L y > li, nilR not r rq 3 io¬ 
dise ip 1 inary action, 
g- coming. 5omutimes, 


matt:or ha... houn ox iminod in consultation uith tfio 


2. The 

ul nl ha 3 r/ „rc a L r^i a ^ a “ th-t if on official 

sufficient justification -m-l iV , 1 fc ' . CQmos 1?1 to uithout 
concerned is not oroii-irnH \ ' l,rj -’dniinistrntiuu authority 

does not, nt t n f ‘» :»«<»»» »•'•» lotn.cnnin,, hljt V 
action. It mny in?"L ? tn **• 'UpcipHnnry 

ho treated as o n uninthnr- f | . inl concur nod that ho ui 11 

ho has co me la?u,nnd U nair-t J$F * hu *!,,y on uhidh 

admissible for thn t |day "as ' ho m.^' ^ ° f 1 * 0V '° 

for 0 ?h lQn l ,C ° r any i othor kind of 
^ Jr th,J cntlr,J day, jtlio name may ! 


nen or jto: 

. .- duo i • 

choose. If ho applies n or 
lf-.'ivo due h arlmissililn I 


nanetinnod l)y the 




Tn 


authority, 

to the not icu G o f S n ii 9 r 'ic<- nornor-indum mny 

’Information and guidanc^^ *' ^ nuthorltJu{J 


I’llllt 


i.vt.jut 


ho h r«• 11,j111 
Tor their 


n 


•■poty j.if: n.'t.n y to 


- , U-l tkj 

(Kum. r . . Tri.khn ) 
thn Govt. of TniJj 


n , 


All flinistrios £ Diepartm 
uith usual number 


u r 


ntu of 
P • • r« • r. i \ p i ,• 


tlh 


di»w,. vi mu ini* of f i id in, 


2 /- 















N°-3/42/8 

Mi *stry of ZT entof 'n«a 

Department **^tfsz* 


New Delhi, the 2S« 


ANNG)cU(^ 



t 


January, iq 88 


““^aiaeMaa 

J ' 'ntroduction of new technni 

°9y in various Ministries/D 


e Partments. 


The Ministry of F' ° neW 

Staff'stde'tn'the* 0°" '"^^OT'o^nw ^ h ^ o r ,Ue ?‘ ed that whenever there 
taking a finai decisi^fnThe^^^" 16 "' 3 ' C ° Unci ' "plea^^cen^rcTbefH 

..?£ .•T 6 


0 °%>° 


(SMT.K.N.K.KARTHIAYANI 
Director (JCA 


************* 
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F. No. I 1012/16/2013-Estt.A 

Government of India 
Ministry of Personnel, P.G. & Pensions 
Department of Personnel & Training 
Establishment A-lll Desk 


MOST IMMEDIATE 
COURT MATTER 


North Block, New Delhi 
Dated September 18 lh , 2014 

^ e 0 n /0 o C ° mptr0ller & Auditor General of India 
(Sim R. Srmivasan, Principal Legal Advisor) 
ocket 9, Deen Dayal Upadhya Marg 
New Delhi - | 10024 


Subject: 


Sir, 


Writ Petition (C) No. 154/2014 filed by Shri 
Principal Accountant General (A&E) Odisha 


Dilip Kumar Rout and Other V/s. the 
and Ors. - regarding. 


;r; :o A ,J s t ;*• «*«, ,. 9J0I4 and 

is noted that Ld. At.ornev oZr I a men ‘ ioned sub J“ l *"<< U> say tha, i, 

Hon'ble High Court had exceeded “", ler opl,Kd lnlh,s case 'b"< an SLP may be tiled as the 

biometric attendance Therefore x. J umdlct ' on "'validating a wholesome policy of 
uiaance. lheretoie, as per the opinion of Ld. Attorney General ™ ci n , 

filed against the order dated 21 .08.2014 ^ ‘ ’ an ^LP ma y be 


2 . 


This issue with the approval of joint Secretary (Establishment). 








vV 


% 


Yours faithfully, 

(Raju Saraswat) 
Under Secretary 
Tel:230402(S4 
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R S Sharma 

Secretary 
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*tTuT TTranH 

Tram am ^rarar tiWiPicbl w? 
pf am ^ht y ra f ra rfrfl 
Government of India 
Ministry of Communications & 
Information Technology 
Department of Electronics & 
Information Technology (DeitY) 
DO No. NIC/DDG/SSD/AEBAS/2014 
10 th October, 2014 





This has reference to your D.O. No. 34014/01/2014-GAD of 19 th August, 2014 
regarding the implementation of AADHAAR Enabled Biometric Attendance System (AEBAS) 
in all Central Government Offices located at New Delhi. 

2. I would like to inform that issue of implementation of the above Biometric 
Attendance System had been discussed during the presentation made by me before 
Hon ble PM on 23-06-2014. A copy of the minutes of the aforesaid meeting received vide 
Cabinet Sectt. No.l/50/2/2014-Cab. Dated 18 th July, 2014 is at Annexure-I . Vide para 2(viii) 
ot the Minutes of the aforesaid meeting, it was decided that DeitY will establish systems far 
bjo metnc attendance and monito ring in Central Government Offices in Delhi to begin with 
It may be noted that the minutes of the discussions during the presentation made by me 
were issued by the Cabinet Secretariat on 18 th July, 2014; whereas the meeting of 
Committee of Secretaries was held on 15.07.2014. Further, the Cabinet Secretariat, vide 
. 0 . 171/2/5/2014-Cab.lll dated 24.7.2014 (copy at Annexure-ll) advised Deity to take 

further action under para 2(viii) referred above. Subsequently, in the context of issue of 
- advisories to Secretaries of various Ministries/Departments, the Cabinet Secretary had on 
01.08.2014 desired, mter-alia, that Secretary, DeitY may quickly issue the detailed 
i.iiiruciions £ %c progress be report- to hint periodical!-, 

07 08 2r:V h rr Came t0 be discussed once a e ain <n a meeting (held on 
.08.2014) before Hon ble PM, in the context of the Digital India Programme, wherein this 

was conceived as one of the Early Harvest Programmes. A copy of the minutes of the 

1 -^nsToni '™ ee * ing (° 7 - 08 - 2014 ) issued by PMO vide ID No.460/31/C/18/2014-ES.I dated 
1.08.2014 is at An nexur ejjl. | may mention that this is one of the high priority action 

Poi.ils eing implemented undei die Digital India Programme of Government of India and 

monitored by PMO. 

4. In the aforesaid background, a proposal envisaging an outlay of Rs.18.09 crores over 
a period of 3 years has been approved for implementation of the above system under 
Digital India Programme. The UIDAI has provisioned an amount of Rs. 4.8 crores from out 
o its resource and this Department has provided Rs.13.29 crore as one time support to 
NIC, towards enrolment, handholding etc. support for various Central Ministries / 
Departments. Considering the priority accorded by PMO, this Department initiated timely 
s eps or its implementation. In this context, 1000 wall-mounted devices, 5000 finger print 
devices, 200 IRIS devices, 1000 SIM Cards and 400 Wi-Fi devices have been procured at a 

cost o a out Rs. 2.9 crores, for installation across 147 Central Ministries/Departments and 
covering about 70,000 employees. 


^ct^Pkki Pwcin, 6. TfUfUfr. ^ fcTroft— 1 1 0003/Electronics Niketan.6, C.G.O. Complex, New Delhi-110003 

Tel.. 011-24364041 • Fax : 24363134 • email: secretary® mit.gov.in 


















2 



i 



i . i * maV f ^ Jrt * ier add tdat an online application has been developed on Open Source 

terms ot extant Govt. Guidelines/ instructions on the subject. 


//} l/y&rm 


Yours sincerely. 


Enel. As above 


Shri Ratan P.Watal, 

Secretary 

Department of Expenditure 
Ministry of Finance 
Room IMo.l2S-A, Norm Biock, 

New Delhi-110 001 



(RS Sharmaj/^/T 


»/ 


F. No. K-11022/90/2Q14-UIDAI (Autfc-II) 

Government of India 
Planning Commission 
Unique Identification Authority of India 

(Aadhaar Enabled Applications and Authentication Division) 

*★■*•*•*"*■ 

2 nd Floor, Tower-I, Jeevan Bharati Building, 
Connaught Circus, New Delhi -110001 
Dated the 22 nd August, 2014 


SANCTION ORDER 

Sanction of the DG & MD, UIDAI was accorded for an amount of 
Rs.4,80,00,000/- (Rupees Four Crore Eighty Lakh only) to National Informatics 
Centre towards implementation of Aadhaar Enabled Biometric Attendance System 
in Central Govt Offices/ Departments in New Delhi. 

2. The amount of Rs.4,80,00,000/- (Rupees Four Crore Eighty Lakh only) will 
be debitable to the budget grant of Planning Commission for the current financial 
year under the following head of accounts: 


2014-2015 

Demand No. 
Major Head 
02.206 
01.05 
50 


76 

3454 Survey & Statistics 
Unique Identification Scheme 
A.adhaax Enabled Applications 
Other Charges 


3. Sanction letter generated electronically on the CPSMS Module is enclosed 
herewith for release of the amount on authorization basis to the National 
Informatics Centre(NIC) for utilization by 31 st January 2015. 


4. This issue with concurrence of the Internal Finance Division, Dairy No. 
76(a) dated 12 August 2014. 

t 

Enel: As above. \\ v .-A 

- \\ V _ 


Copy to > 


(M Mahmood-ur-Rehman) 
ADG (Applications) 


Pr. Pay & Accounts Officer: Statistics & Planning, Sardar Patel Bhawan, New 

Delhi - with the request that the above amount may be placed at the disposal of 
Pr. Pay & Accounts Officer National Informatics Centre (NIC) for the aforesaid 
purpose and computer code No. etc relating to the head concerned may be 
communicated to PAO, NIC, CGO Complex, New Delhi. 


DDO, UIDAI KQ : The amount of Rs. 4,80,00,000/- (Rupees Four Crore Eighty 
Lakh only) sanctioned above, may be noted against the above head. 


PAO, UIDA HQ, New Delhi 


PAO, NIC HQ, CGO Complex, New Delhi 
DDG(Finance) 


JS & DG, NIC DelT. 
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GOVERNMENT OF INDI A 

principal accounts office 

MINSITRY OF STATISTICS AND I*.I 
227-A, sardar patf.l bhawan 
NEW DELHI-01 



No.G-250 1 8/Pr.AO/AUTHORIZA TION/20 1 4 - 1 5/,^ fc 


. To 

The Principal Accounts Officer. 
D/o Information Technology, 
Electronics Niketan, 

6-CGO Complex, 

New Delhi. 


Dated:-29-08-20M 


Subject:- Placement of funds 
Biometric Attendance System 


amounting to fis 4,80,00,000/- towards implementation of Aadhaar Enabled 
m central Govt. Offices / Departments in New Delhi, for the financial year 2014-15. 


Sir, 


sfif==i===== 


2 

and is 
3. 


The computer’s code relating to the above Head of Accounts are as follows:- 


(■) Alplmcode 

(ii) M H Serial Code No. 

(ii) SCCD 


345402206010550 

34541394 

l99(Plan) 


assess: *——- 


Copy to Sr•. Accounts Officer (HQ) 

' F,oor '*-*• j “ ,im Btara,i •<"•* 

^ v2- Joint Secretary & DG, NIC DelT. 

. 3 t DOG Finance Division, UIDAI IIqrs, Jeevan Bharati Building, New Delhi 

abovf hlq,S ' JCeVan B "r ii BUlldinS ’ NeW Ddhi - The —t thus placed as 

DDO^UBDaTh 11 *" 6 l J C but *^| Ste afioresai^he^'oraccount In^lie'cOMPA^T ^ 

available id 4 ' S ’ CeV!in Bu,ld,n 8> New Delhi. T he amount thus placed as above will neither be 

budget allocafiontmder Z atSKad^aSf *'"*"* fimmCial ** a " d ,educe the 

Pay & Accounts Officer, National Informatics centre, CGO Complex, New Delhi. 

40lJ—- 




v^r 


6. 


iwV|poiints 


r. t- 

om 


fftcer (HQ) 


Si 















F. No. L> 14018/2/2014-HRD 
Government of India 

Ministry of Communications and Information Technology 
Department of Electronics and Information Technology 
(HRD Division) 

Electronics Niketan 
6, CGO Complex 
New Delhi-110003 
Dated: 1.10.2014 


To 

The Pay & Accounts Officer 
Pay and Accounts Office 

Department of Electronics and Information Technology 
Electronics Niketan 
New Delhi - 110003 


Sir, 


Subject: Administrative Approval 


I am directed to convey the Administrative Approval of the Competent Authority for 
implementation of the project entitled ‘ Aadhaar Enabled Biometric Attendance System (AEBAS) * 
for Government of India Offices in Delhi * at a total estimated cost of Rs. 18.09 crore (Rupees 
Eighteen crore nine lakh only) with DeitY contribution at Rs. 13.29 crore (Rupees Thirteen crore 
twenty nine lakh only). The details of the Project are given in the Annexure enclosed. 

2. This issues with approval of Secretary, DeitY vide Dy. No. 3051228 dated 8.9.2014 and 
° f JS&FA vide ° PA No ' 3051228 dated 29.8,2014 [contained in NIC File No. 


NIC/STD/Biometric/14(p.5-6/n)]. 


Yours faithfully 



Copy to: 


(G.Swamambal) 
Deputy Director 


1 . 

2 . 

3. 

4. 

5. 

6 . 


The Director General of Audit (Post & Telecommunications), Sham Nath Mare Civil 
Lines, New Delhi-110054 6 

Drawing & Disbursing Section, DeitY 
Finance Section, DeitY 
Budget Section, DeitY 
JS(AKy DG(NIC)/DG(U1DAI) 

Sanction Folder » 

Jp' ^ 

(G.Swamambal) 
Deputy Director 
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1. Name of the Scheme / Project 

2. Objectives 


3. Area of Coverage 

4. Name of the Implementing Agency 


5. Location 

6. Total Project Duration 

(i) Expected date of commencement 
(ii) Expected date of completion 

7. Total Project Outlay 




Aadhaar Enabled Biometric Attendance System 
(AEBAS) for Government of India Offices in Delhi 

To establish real time recording of employee 
attendance in various central government offices 
located in Delhi by using the online bio-metric 
authentication services provided by UIDAI using 
Aadhaar database. 

Integrated Attendance System across all Ministries 
located in Delhi 

• National Informatics Centre Sendees Inc. 
(NICSI) 

• National Informatics Centre (NIC) 

• Unique Identification Authority of India 
(UIDAI) 

Note : Funds would be released to NICSI 
Various Central Government offices located in Delhi 
3 years 

Date of Administrative Approval 
After 3 years of (i) above 

Rs.18.09 crore (as per details given below) 


( Rsjn lakh) 


SL No. 

Description 

Total 

A 

Capita! Expenditure 


(i) 

Biometric Devices 

480.00 

(ii) 

Wi-Fi Connectivity 

100.00 

(hi) 

IT Infrastructure 

235.00 

f.'A.L 

Sub-Total (A) 

81 S.OO 

B 

Revenue Expenditure 


(0 

FMS Support 

534,00 

(ii) 

Connectivity 

182.00 

(iii) 

PMU/Software Development 

278.00 


Sub-Total (B) 

994.00 ' 

c 

Total Outlay (A+B) 

1809.00 


8. Mode and extent of funding 


i) Budgetary support 

a) Grant (from DeitY) : Rs. 13.29 crore 

b) Loan (If Loan, terms & : NIL 

conditions for grant of loan to 

be stipulated) 





















> 


ii) Internal generation 

iii) Other funding agencies (UIDAI) 


NIL 

Rs. 4.80 crore 


9, Stages of supply of payment 


(Rs. in fokh) 


Release 

No. 

Pre-condition/ Stage 
of Implementation 

Documentation to be supplied by Implementing 
Agency 

Amount to be 
released 

1 

Issue of Administrative 

Approval_ 

MOU 

To be indicated 

separately 

2 

Subsequent releases 
will be based on the 
progress and 

recommendations of 

the PRSG 

Utilization Certificate for previous release. Progress 

Report. 

io be indicated 
separately 




& 






& 









(G. Swarnamba!) 
Deputy' Director 
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PROJECT FOR AADHAR ENABLED BIOMETRIC ATTENDANCE SYSTEM (AEBAS) FOR 
GOVERNMENT OF INDIA OFFICES IN DELHI 

l.o Project Introduction 
1.1 Background 

Unique Identification Authority of India (UIDAI) has been setup with an objective to provide unique ID 
(Aadhaar) to the residents of India and to define usage and applicability of Aadhaar to deliver various 
services. The scale of Unique ID is unprecedented and its implementation involves active participation of 
Central, State / Local governments, as well as public and private sector agencies across the country. 

Aadhaar authentication refers to the sequence of events during which the personal identity information 
/ data of an Aadhaar-holder is matched with their personal identity information / data that is stored in 
the UIDAI’s Central Identities Data Repository. An Aadhaar holder’s Personal Identity Data (henceforth 
referred to as PID) includes his or her demographic details, one-time password (OTP) sent to the 
Aadhaar holder’s cell phone (stored in the CIDR) and the Aadhaar holder’s biometric information 
(fingerprint and iris scan). 

One such authentication service would be Aadhar Enabled Biometric Attendance System 
(AEBAS). 


1.2 Project Objective 


The main objective of this project is to enable real-time recording of employee attendance in various 
central government offices located in Delhi by using the online bio-metric authentication services 
provided by UIDAI usi ng Aadhaar database. It would be an integrated attendanc e syst em across all 

ministries located in Delhi and it would be possible for a Government employee to register attendance 
from any bio-metric terminal located in any Ministry/Department. Once Aadhaar based Biometric 


attendance system is implemented across various central government offices in Delhi, it would be 

possible to view the attendance in real-time on cesftWalfsied MIS portal and also publish the attendance 

, ... . . . , • ••'•( lo Information hc -. 

data in public domain, as required. 
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Some of the Illustrative reports/graphs that would be available post implementation of AEBAS 



fi 


v 


& Today's Attendance Summary Date: July 23. 2014 

Registered users Active users 




31,177 


12,986 


in Once 

8634 


Active Device 

321 


:2 Real Time Presence 


Real Time Attendance 

3455 


Ji In Time Statistics 

In-time Analysis 


Avg in Time Avg Out Time Avg fiesp. Time 

10:14 5:52 2.38 S 


£5 Today's Trend 


10k 


Today’s Trend 



Registered Employe Oetails Location wise 

NO LOCATION REGISTERS!) EMPLOYEE WEB REGISTRATION TODAY WEB REGISTRATION PRESENT TOOAV 


1 North Block 

231 

231 

0 

172 

2 South Block 

224 

212 

0 

162 

3 Shastri Bhawan 

425 

431 

0 

353 

4 Krishi Bhawan 

44 

43 

0 

24 

• 'C' c ' v A. ^ 





^ V Udyog Bhawan 

42 

39 

0 

33 

■Tv- t Nit# ah Bhawan 

,r'wV xV v'>“) Rail Bhawan 

o°V° ' 

0 

73 

0 

85 

0 

0 

0 

60 
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5fi5is:er«d Employe Derails Department Wise 


Si NO 


DEPARTMENT 




;..?d-:3'e 


3 ra SjS5a'-P»fyi r !*>'.« 

5 2:a P c* 3 .e>e'-e Deca'rre 

6 =-■ *3 • ; Zc'l'. jy.c JiZ3 '.T~'l 
? CiZ'.iz Deoartrent 

3 Z-t'Vrs-.ifC^Ci 




TOTAL EMPLOYEE 


ICC 

4S 

29 

3c 

90 


REGISTERED EMPLOYEE 


87 
47 
27 
51 


TODAY *E8 REGISTRATION 


£2 l£l ca.^ 

PRESENT TODAY 

29 

67 

73 

37 

21 

37 

83 

0 


1.3 Need / Justification 

• The currently implemented attendance monitoring systems implemented in various ministries 
face the following challenges: 

o Largely manual - register based attendance systems. 

o Currently implanted Biometric attendance systems are proprietary in nature a i have 
been implemented in silos, it is not easy to monitor / share information across va^vnis 
levels. 

o Card-based attendance systems are liable to misuse by handing over cards to colleague: 
o Several Government officials go to attend meetings and other official duties in different 
government buildings on a regular basis. Standalone attendance systems cannot collate 
information across different locations; therefore such officials may be marked absent 
even if they are attending to government duties in other locations, 
o Compilation and monitoring of attendance data in standalone systems is difficult, 
o Unavailability of attendance details in the public domain creates problems for citizens 
who need to meet them for official work. Unavailability of Government officials in office 
is often not known to citizens, who face substantial delays waiting for officials to arrive. 






It is therefore proposed to implement a uniform and integrated biometric based attendance 
system across various government offices in New Delhi. 


1.4 Project Stakeholders 


i. DeitY 
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ii. Central Government offices located in Delhi 

iii. UIDAI 

iv. NIC 

v. NICSI 


1.5 Project Location 


It is proposed to cover implementation of Aadhaar enabled biometric attendance system (AEBAS) in 


various Central Government offices located in Delhi. 

1.6 Alternatives Considered 

There are no alternatives to the Aadliar Enabled Biometric Attendance System as the system has 
the unique feature of confirming the identity of employees, in real time, through the central repository of 
Aadhaar IDs maintained by UIDAI. In this system all information about the employees is stored on the 
cloud and therefore this attendance system is scalable to lakhs of employees. Also, this system can l;e 
used with various form factors e.g. low cost tablets connected with finger print device and/or bio-metric 
devices connected with existing desktop PCs thereby making the overall cost of the solution much 


cheaper. 


Various proprietary biometric attendance systems available in the market today store the biometric data 
of the employees locally in the machines and therefore they cannot be scaled up. Existing biometric 
attendance systems store the attendance data in offline mode in the machines and therefore it is not easy 


to show the attendance in real time basis on a centralized portal. 
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Some Ministry had already installed biometric devices but not with Aadhaar based biometric attendance. 


■ 

No. 

lip 

■■ 

Ministry 


1 

1 

Krishi Bhawan 

Rural Development 

9 

Bio-metric Machines 
spread in 4 different 
locations in Delhi. 
Procured in March 2010 
for Rs 2.7 lakhs 

2 

Animal Husbandry 

6 


3 

ICAR 

5 


4 

North Block 

Department of Economic 
Affairs 

10 


5 

Department of Expenditure 


6 


Department of Revenue 



7 


DOPT 

12 

Procured in Feb 2014 

8 

Nirman Bhawan 

Ministry of Health & Family 
Welfare 

10 

10 Machines procured in 
September 2013 for 10 lakhs 

9 


DGHS 

3 

Procured in August 2013 for 

Rs 36,000 

10 

Shastri Bhawan 

Ministry of Culture 

16 


11 

Ministry of Coal 

5 


12 

Ministry of Mines 

6 


13 

Ministry of Law & Justice 

8 

Procured in Nov 2010 
for Rs 2 lakhs 

14 

Ministry of Woman & Child 

1 


15 

Ministry of Social Justice 

6 


16 

Ministry of Youth affairs & Sports 

3 

Procured in July 2013 
for Rs 1.25 lakhs 

17 

Udyog Bhawan 

Department of Commerce 

6 


18 

Textiles 

2 


19 

DGFT 

4 


20 

MSME 

4 


21 

Handlooms 

2 





0 °°, vo \^' 

m * 1 
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1.7 Technical and administrative requirements 

I he following technical and administrative steps need to be taken for implementation of the proposed 
system at each Ministry/Department: 

• Identification of Nodal Officers at the level of Joint Secretary in various Ministries/Departments 
of Government of India located in Delhi for implementation and monitoring of the project in 
their respective Ministries 

• Assessment of number of biometric attendance terminals and bio-metric devices required for 
connecting with Desktop PCs in each office based on number of employees. 

• Site-survey for location of biometric attendance terminals in a secure place 

• Gap-analysis for assessment of connectivity (Wi-Fi/LAN/broadband/3G) for installation of 
attendance terminals in each Ministry/Department 

• Registration of employee's details with Aadhaar numbers on the central portal. 

• Enrollment of Aadhaar number for employees who are not currently having Aadhaar numbers. 

»/ 

1.8 Implementation Strategy 

Installation of AEBAS across government office in Delhi will take place in a phased manner. Offices to 
be covered in Phase - I of the project are given under Section 1.5 - Project Location. 

• This system is envisaged to have the following components: 

o Cloud-based attendance software will be operated centrally servers located in NIC’s 
National Data Centre, Shastri Park. Dedicated secure connectivity will be provided 
between National Data Center of NIC and UIDAI Data Center for online authentication 
using Aadhaar’s database. Aadhaar enabled bio-metric attendance software is already 
operational in Planning Commission, Jharkhand State and has been recently 
implemented in Deity at Electronics Niketan. This software will be suitably adopted for 
use of various offices of Central Government in Delhi. 

o Stand alone Biometric enabled attendance terminals and finger print bio-metric devices 
to be connected with existing Desktop PCs will be installed in various ministries to record 
attendance of Government employees; the number and location of required bio-metric 
devices will be assessed by the concerned Ministries/department depending upon the 
number of employees and the locations; the devices will be procured under the project 


[ 9 ] 






through NICSI; and it will be handed over to the concerned ministries/departments for 
day-to-day operations and management. 

o Connectivity of attendance terminals / biometric devices will be established through 
NICNET, if available in the ministry. Redundant connectivity of the attendance terminal 
through broadband/3G will be arranged by the concerned Ministry 

o Provision of monitoring attendance data and making it available in public domain will be 
provided as per departments’ requirements. 

2.0 Physical parameters of the proposed programme 

2.1 High Level AEBAS Architecture 


The Aadhaar enabled biometric attendance system will help in creating accountability at different levels 
of the Government employees to make the attendance processes more efficient and transparent. At a high 
level the overall solution would have two main components 


1. Front End System 

2. Back End System 


The Front End System or the attendance system would be a device having hardware and client 
application. The client application would have the attendance module and attendance system registration 
module. The client attendance module in the idle state would wait for user interaction for manual data 
entry (such as through touch screen or keypad etc.). Once the user ID or number is captured through 
screen input, the application would prompt user to provide the biometric data required for Aadhaar 
online authentication. It would then create the request in accordance with the Aadhaar authentication 
API requirements and send the request to the backend application. Additionally the attendance system 
registration module would be used when the front-end system is put to use at a location to register itself 
to the backend application. 


The Back End System or attendance server would have functionalities to create Aadhaar 
authentication request, submit the request and receive the response in accordance with Aadhaar 
^authentication API requirements, mark the attendance at clock in/out, attendance system activation/de¬ 
activation, report generation, electronic data transfer etc. Detailed functions are enumerated later. 

Docurn en ^' u 


l0 
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The picture below represents a high level schematic diagram of the Aadhaar Enabled Biometric 
Attendance System. 


$ 


/ 


A tten dance Request 





Aadhair Holder 


^ ^ Att«ndanc« Back End 

<-@- f*ont End System -(g)* , nd AUA - 


ASA 


Artemfonce confirmation 


Necessary Updates 
& Confirmation 


Yes/No 
Response 



Schematic diagram of Aadhaar Biometric Attendance System 


2.2 Hardware Required 

• / 

Front end System 

Three different types of devices (Form factors), based on the requirement, are envisaged to be utilized for 
implementing the Aadhar Enabled Biometric Attendance System: 

i. An assembled unit for Aadhaar enabled Biometric attendance system with the following 
components: 

a. Android tablet with 7 inch screen 

b. Single Fingerprint sensor/extractor for fingerprint authentication certified by STQC 

c. Rugged Casing to house the Android Tablet, Fingerprint Scanner and any other ancillary 
components. 


Or 


A self-contained unit for Aadhaar enabled Biometric attendance system with in-built 
sensor/extractor for fingerprint authentication certified by STQC 

With following capabilities: 

a. Provision for taking user inputs such as user id through data entry mode 

b. Capturing biometric input data through a fingerprint scanner device 
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c. Should be able to submit the authentication request for recording the attendance to a 
cloud based server for online Aadhaar authentication from UIDAI central database 
(CIDR) and displaying an appropriate message for attendance along with IN/OUT time 

d. To support both EDGE/3G and Wi-Fi Connectivity and preferably with LAN connectivity 

e. Provision for internal batteiy to continue supporting Attendance Operations when there 
is no external power supply for at least 2 hours. 


ii. Fingerprint authentication devices certified by STQC for Aadhaar enabled Authentication to be 
used with attendance software on existing Laptops/Desktops running Windows 7 and above in 
specific scenarios. 

iii. Iris authentication devices certified by STQC for Aadhaar enabled Authentication to be used with 
attendance software on existing Laptops/Desktops running Windows 7 and above in specific 
scenarios. 


*/ 

Back end System 


Following infrastructure needs to be setup in Shastri Park Data Centre, New Delhi as per the guidelines 
provided by UIDAI: 


Connectivity: 


a) 34Mbps connectivity from Shastri Park Data Centre (NIC) to UIDAI data Centre at Greater Noida 
Data Centre (UIDAI) and Bangalore with MPLS connectivity. 

b) Required Routers with Ethernet port at both the ends of the leased line are recommended. 

Server Requirement: 


a) 6 numbers of Servers with dual 8 core processor,128 GB of RAM (2 Nos. for AEBAS Application 
2 Nos. for AUA and 2 Nos. for ASA) to be hosted at NIC Data Centre. Initially the same 
application server can be for AUA/ASA server for better performance. At later stage it is 
recommended that AUA/ASA server may be hosted separately. 

norument Fu 2 numbers of AEBAS Database Servers with dual 8 core processor, 128 GB of RAM to be hosted at 

UJ , - -NIC Data Centre. 

Right to informant 

HSM: 


a) HSM Box for class 2 certificate 



Firewall Server: 




a) For securing network from Sub-AUA to AUA and then AUA to ASA preferably of two different 
vendor with different manufacturer product. 


SAN 


a) 50 GB storage size is required for maintaining audits for six months with average of 10 million 
transactions a day. To keep the ASAs audit logs online for 1 month, 1.5 TB online storage is 
required per month. After that, the data has to be moved to tape. 

Software Requirement: 


• Server class latest windows based Operating System for Application and Database 
servers. 

• Firewall software of different vendors with different manufacturer product to strengthen 

security. ^ 

• SQL Server 2012 with .net framework 

• Monitoring Software for effective monitoring of production system. A Dashboard of the 
Attendance System is being developed by UIDAI Jharkhand team which will be deployed 
over servers at NIC Data Center, Shastri Park. 


2.3 Physical Inputs & Activities (Land, Buildings etc.) 


Physical inputs in terms of acquiring land, constructing buildings, procuring machinery, etc. are not 
required for this project. 


2.4 Manpower Requirements 



Existing Manpower of NIC/NICSI supported by outsourced manpower hired from the market will 


implement the project. It is proposed to increase 50% facility management manpower in all Bhawans 
during first 6 months for monitoring working of all bio-metric devices and subsequently increase can be 
reduced to 25% of the existing FMS deployed for next 2 and V2 year. 

At central location at NIC Hqrs, a team of one consultant, one Network/Database Administrator and 3 
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senior programmers would be required for managing the central infrastructure, providing training and 
customizing the software portal. 


It is proposed to hire above manpower initially for a period of 3 years under the project. 

*3.0 Implementation 

3.1 Project Duration 


Three Years 

3.2 Implementation Targets 

It is proposed to deploy client systems required for Aadhaar enabled attendance systems in various 
Bhawans in a period of 6 months from the date of release of funds to NICSI. 

»/ 

3.3 Details of clearances obtained 

There is no requirement of any clearances for procuring proposed equipment. 


3.4 Agencies responsible for Implementation 


Agency 

Role 

NICSI 

• Funds to be released to NICSI. 

• Procurement of required Front-end attendance terminals, bio-metric 
devices, devices required for enabling connectivity to be deployed at 
user locations based on the guidelines given by UIDAI. 


• Procurement of backend servers /other equipment to be deployed at 
NIC Data center, Shastri Park along with network connectivity 

scument Furr 

between NIC data centers and UID data centers as per guidelines ^ 

ght to Informs- . 

given by UIDAI 
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/S 


NIC 

• Providing NICNET connectivity at Bhawans 

• Providing data center services 

• Technical co-ordination with Ministries/Departments for smooth 
operations of the software/equipment 

UIDAI 

• Providing Attendance based front-end and back-end software and 
customizing it as per requirements of the project 

• Providing the technical know-how/required software to NIC for 
authenticating bio-metric data with their central data base 

DeitY 

• Monitoring of the project at various stages 

• Policy level interactions with the Ministries for smooth 
implementation of the project 

• Funding of the project to NICSI for all other components except the 
cost of front-end devices. 

♦/ 

Various 

Ministries/Departments 

• Providing safe site along with UPS power supply for installing 

attendance equipment 

• Taking over all the equipment in their stock for inventor purposes 

• Ensuring 100% Aadhaar enrolment of employees working in their 
respective departments. 

• Registering employees in Attendance system 

• Providing alternate connectivity (broadband/3G etc.) for redundancy 
or where NICNET connectivity does not exist. 


3.5 Availability of Initial Necessary Infrastructure 

ht to Information Act 2005 

Existing infrastructure of NICNET will be used to provide connectivity to the project. 

3.6 Role of non-government / voluntary/ foreign donor 
agency 

There are no non-government / voluntary / foreign donor agencies involved in the funding of the project. 
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3*7 Constraints 


All employees in the government offices who are required to mark their attendance through the 
AEBAS must have an Aadhaar number issued to them. 

All locations where AEBAS will be installed must have reliable NICNET/Internet connectivity 
available as it is a cloud based online system. 

• It would not be possible to mark attendance if network connectivity is lost either at the client end 
or at the back-end with UIDAI database. 

4 «o Cost estimates 

■ -- 

4.1 Total Cost 


T ° tal Cost for Attendance Biometric Devices various government offices of Delhi 

Rs. 18.09 Crores 

ks. 8.15 Crores ( Rs. 4.8 Crores by UIDAI & Rs. 3.35 Crores by DeitY Capex (Details 
are given in 5.0 A Capex Requirements) 

Rs. 9.94 Crores Opex for 3 years (Details are given in 5.0 B Opex Requirements) 


4.2 Foreign Exchange Component 

There is no foreign exchange component. 


4*3 Details of salaries/wages etc. 


Document Pu/i, 

R'ght to Information Act 2005 7 

Existing Manpower of NIC/NICSI supported by outsourced manpower hired from the market will 
implement the project. It is proposed to increase 50% facility management manpower in all Bhawans 
during first 6 months for monitoring working of all bio-metric devices and subsequently increase can be 
reduced to 25% of the existing FMS deployed for next 2 and V2 year. 






& 


SI. No. 

Name of Bhawan 

Existing FMS 
Man Power 
in each 
Bhawan for 
supporting 
NICNET 

50 % FMS 
for first 6 
months for 
supporting 
AEBAS 

25 % FMS 
for 21/2 
years for 
supporting 
AEBAS 

1 

Sharm Shakti Bhawan 

4 

2 

1 

2 

Krishi Bhawan 

6 

3 

2 

3 

President Secretariat 

5 

3 

1 

4 

M.E.A. (South Bolck) 

3 

2 

1 

5 

Cabinet Secretariat 

3 

2 

1 

6 

Yojana Bhawan 

5 

3 

1 

7 

P.M.O. (south Block) 

4 

2 

1 

8 

PMO Cell at Rail Bhawan 

2 

1 

1 

9 

Parliament House 

7 

4 

2 

io 

Transport Bhawan 

4 

2 

1 

11 

Shastri Bhawan 

IO 

5 

3 

12 

Sardar Patel Bhawan 

5 

3 

1 

13 

HUDCO Vishala 

3 

2 

1 

14 

Sewa Bhawan 

3 

2 

- T? - 

1 

15 

Nirman Bhawan 

7 

4 

2 

16 

Nirman Bhawan (Health Inf. Division) 

1 

1 

1 

17 

Udyog Bhawan 

7 

4 

2 

l8 

Paryavaran Bhawan 

6 

3 

2 

19 

Technology Bhawan 

4 

2 

1 

20 

MNRE-Block 14 C.G.O. 

5 

3 

1 

21 

Lok Nayak Bhawan 

4 

2 

1 

22 

Rajiv Gandhi Bhawan 

3 

2 

1 

23 

Vigyan Bhawan 

3 

2 

1 

24 

Akbar Bhawan 

3 

2 

1 

25 

Jaislamer House 

2 

1 

1 

26 

MHA-NDCC-II Building 

2 

1 

1 

27 

Jeevan Deep Building 

3 

2 

1 

28 

Scoochana Bhawan 

3 

2 

1 

29 

North Block 

8 

4 

2 

30 

NIC- M/o Defence Sena Bhawan 

3 

2 

1 

31 

NIC - DGCA Cell, Safaderjung Airport 

3 

2 

1 

32 

Department of Ayush (Min. of H&FW) 

2 

1 

1 

33 

Dopt. Old JNU Campus 

2 

1 

1 

34 

Parliament Information Division 

1 

1 

1 

35 

Dak Bhawan Computer Centre 

4 

2 

1 

36 

Vice President's Sectt 

1 

1 

1 

37 

Audit Information Division 

4 

2 

1 






























































38 

NDMA Bhavvan 

1 

1 

1 

39 

Dept, of Electronics & Information 
Technology( DEIT) 

7 

4 

2 

40 

Sanchar Bhawan 

4 

2 

1 

41 

NIC - CVC Computer Centre 

1 

1 

1 

42 

NIC - NHRC Division 

1 

1 

1 

43 

NIC Jawahar Viypar Bhawan 

1 

1 

1 

44 

NIC - DBT CGO Complex 

1 

1 

1 

45 

NIC - Supereme Court Delhi 

2 

1 

1 

46 

NIC- Panchsheel Bhawan 

2 

1 

1 

47 

NIC-Prithvi Bhawan 

3 

2 

1 

48 

NIC - PIB at NPC 

4 

2 

1 


Total 

172 

IOO 

52 


4*4 Sources of funds 

• Procurement of front-end Biometric devices to be installed at various Government office in Delhi 
and Backend Hardware Infrastructure costs, Leased Line costs, outsourced manpower cost,and 
other miscellaneous expenses for the project to be decided by DeitY. 

• Funds to be transferred to NICSI for implementation. 
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5.0 Implementation Cost 
A. CAPEX Requirements : 


a. Biometric Devices to be put in various Government offices 
( Funded by UIDAI) 



Front End Biome 


_ 


Tablet Device with Finger Print 1000 @ 


Approximate A p p r< > x i n 1 


Rema|p 


Integrated Tablet 
Device with Finger 
Print 


1000 


Rs. too Lak 


Total cost of Front 
End Biometric 
Devices with 
additional 20% 
spares for 3 years 
maintenance 


Rs. 480 
Lakhs 


IRIS Device 


Total Cost of Front 
End Biometric 
Devices 


Spare 20% for 3 
years 


Rs. 400 
Lakhs 


Desktop Finger print 
Device 


Routers 


HSM Box 


Servers with Quad 

CPU 8 core 
processor, 128 GB of 
RAM to be hosted at 
NIC Data Centre for 
attendance system 


Rs. 45 Lakhs 


6 Blade /Rack Severs 


Rs. 80 Lakhs 


5000 


200 


Rs. 175 Lakhs 


Rs. 40 Lakhs 


Desktop Finger print device will connect 
to existing PCs @ Rs. 3,500 per unit 


IRIS device @ Rs 20,000 per unit 


20% spare for 3 years for maintaining the 
biometric devices 


Rs 20 Lakhs 


certificates 


Rs. 20 Lakhs 


Routers with Ethernet port at both the 

ends are recommended 


HSM box to be used for digitally signing 
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b. Setting up Wi-Fi Connectivity at Various Bhawans in Delhi 
for providing connectivity to Aadhaar enabled Bio-metric 
attendance terminals ( Funded by DeitY) 



Apnrqximqtc 


Remarks 


1 

Wi Fi Access point for 
each Client Tablet Device, 
LAN Cabling to connect 

WiFi (atleast 100 mt), 
UPS Power point for 
connecting Wifi and Client 

Tablet Devices 

l 

Rs. 10,000 

Providing Wi Fi network for Client Tablet 

Attendance 


Total Cost of setting up 
each Wi fi Access point on 
NICNET 


Rs. 10,000 


Total Cost of IT infra-structure 

required for 1000 Wi fi Access points 

Rs. 100 Lakhs 



>Jr * Y 




A' . 

o° 

OS’ 
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c. Setting up IT infra-structure required at Shastri Park Data 
center for setting up ASA-AUA Platform and hosting unified 
attendance application for various Government offices. 
( Funded by DeitY) 





1 Data Centre 

vat :v vj-o v , 

1 

Servers with Quad CPU 8 
core processor, 128 GB of 
RAM to be hosted at NIC 
Data Centre (2 ASA 
servers, 2 AUA servers and 

2 backup servers and 
staging servers) 

6 

Rs. 45 Lakhs 

6 Blade /Rack Severs 

(2 ASA servers, 2 AUA servers and 2 backup 
servers and staging servers) 

2 

Software Licenses for 

Windows, Linux, PHP and 
SQL Server 2012 with .net 
framework 
installed/firewall etc. 

1 

Rs. 140 Lakhs 

License needed for windows @ Rs. 38000 
per 2 Core, license for linux, 2 core licenses 
pack for SQL server 2012 with .net" 
framework Rs. 8,60,000 

3 

Central Control and 
Monitoring Center to be 
set-up at NIC/Deity 


Rs. 50 Lakhs 

LED Displays, Laptops, Tablets, bio-metric 

devices and other miscellaneous items 

required for Demo setup 


Total Cost of establishing IT- 

infra-structure required at 

Shastri Park Data Center 

Rs. 235 Lakhs 



Total cost of Front End Biometric Devices in 

various Government Offices in Delhi 

Rs. 480 Lakhs 

Total Cost of setting up 1000 Wi fi Access points in 

various Bhawans 

Rs. 100 Lakhs 

Total Cost of establishing Back-end IT infra- 

strcuture at Shastri Park Data Centre 

Rs. 235 Lakhs 

Total Capex required 

Rs. 815 Lakhs 
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B. OPEX Requirements for 3 years: 

a. Opex for providing FMS support at various Bhawans in Delhi 

( Funded by DeitY) 


V 


1; w 



: 

1 I ! $ 

pU-'^l |£$ pjP' £ -•• • v •: 

1 

FMS Support 

'■fjp 

100 Network operator 
cum field engineer 
(NFO) for 6 months 

Rs. 20 

Lakhs 

Rs. 120 

Lakhs 

50% increase in existing 

FMS for first 6 months to be 

reduced to 25% increase in 
FMS for next 2 and V2 year 

Total 172 NFOs are 
presently working in 

Bhawans @ Rs 20,000 per 
NFO per month 

57 NFOs for 2 and V2 

year 

Rs. 11.4 

Lakhs 

Rs.342 

Lakhs 



GSM/3G Connectivity 



GSM Connectivity @ Rs. 



for 1000 Integrated 

X? 0 r~> 

Rs. 72 Lakhs 

200/ month for 1000 



Attendance terminals 

KS. 2 

Lakhs 


Tablets for a period of 3 






years 



Total OPEX cost for 


Rs-534 


-7^- 


3 years 


Lakhs 
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b. Opex for providing connectivity at Shastri Park Data Center 

( Funded by DeitY) 



1 

Back end Connectivity 

from NIC data center to 

UIDAI data centers 




1.1 

34 Mbps 

Leased Line 

2 

Rs. 1 Lakhs 

Rs. 72 Lakhs 

Connectivity from Shastri Park to 

Greater Noida @ Rs. 12 

Lakhs/annum for one leased line 

1.2 

Backup 34 
Mbps Leased 

Line with 

2 

Rs. 1 Lakhs 

Rs. 72 Lakhs 

Backup Connectivity from NIC Data 

Center to UIDAI Bangalore Center 
Connectivity from @ Rs. 12 
Lakhs/annum for one leased line 

2.0 

SAN Storage for Servers - 

5 TB 

Rs. 1.05 Lakhs 

Rs 38 Lakhs 

SAN Storage for server (1 TB Rs. 2.5 
Lakhs/annum) 


Total OPEX 

for 3 years 



Rs. 182 

I.akhs 





\\ 
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c. Opex for Project Management Unit/software development at NIC 

( Funded by DeitY) 



31 


3-2 


mynin 


SMS® 




Project Management Unit/ Software 
Development team at NIC Hqrs, Delhi 




,6 




l- 






JT> 

& 


Total 


Rs. 5-5 

Lakhs 


Rs. 198 Lakhs 


Rs. 80 Lakhs 


Rs. 278 Lakhs 


1 consultant 

1 network 
administrator 

3 Senior 
Programmers 

5N«Qs 


Workshops, Training, 

Tour, local Travel, 

I 

Technical Support 
and other 
Miscellaneous 
Expenses 


. 0 °V° 






Total OPEX for 3 years for providing additional 

FMS manpower at various Bhawans at Delhi 

Rs. 534 Lakhs 

Total OPEX for 3 years for providing Connectivity 

for ASA & AUA platform from Shastri Park Data 
Center to UIDAI data centers 

Rs. 182 Lakhs 


Total OPEX for 3 years for setting up project 

management unit and software development team 
at NIC Hqrs along with Training etc 

Rs. 278 Lakhs 

Total Opex for 3 years 

Rs. 994 Lakhs 
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Total Cost for Installing Aadhaar enabled Attendance Biometric System in various 
Government offices in Delhi Rs. 18.09 Crores 

Total Capex Rs. 8.15 Crores out of which Rs. 4*8 Crore will be funded by UIDAI and 
remaining Rs. 3.35 Cores will he funded by DeitY 


Total OPEX for 3 years Rs. 9.94 Crores will he funded by DeitY 
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On-boarding Requirements 

) 

1. Purpose of this Document 



As part of the “Digital India’ program of Government of India, it has decided to 
implement common Biometric Attendance System (BAS) in the Central Government 
Offices (Agencies) located in Delhi to begin with. The proposed system would enable 
an employee to register attendance by presenting his/her biometric (finger 
print/Iris) which will be authenticated online by doing one to one match with the 
bio-metric stored in the UIDAI data base against the employee's Aadhaar number. 

For implementing the same, the Central Government Organizations need to follow a 
structured approach in coordination with different stakeholders. The purpose of 
this document is to serve as handbook for the Central Government organizations 
for implementing Bio-metric Attendance System within their organization 


NIC 


Page 1 of 36 










On-boarding Requirements 


2. Targeted Audience 


This document is intended for the Central Government organizations that would 
like to implement Bio-metric Attendance System in their 
are the envisaged Agencies; 


organization. The following 


Ministries, Departments, Attached/Sub-ordinate 
Central Government 


organizations of 


Autonomous Central Government bodies, institutions and offices 


Central Public Sector Units 

#**%*#* * 


0° c 

a 10 '' 
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On-boarding Requirements 


3. Ba ckground 


As part of the Digital India’ programme of Government of India, it has decided 
to implement common Biometric Attendance System (BAS) in the Central 
Government Offices (Agencies) located in Delhi to begin with. The proposed 
system would enable an employee to register attendance by presenting his/her 
biometric (finger print/Iris) which will be authenticated online by doing one to 

one match with the bio-metric stored in the UIDAI data base against the 
employee’s Aadhaar number. 

In the first phase of implementation, approximately 150 central Government 
organizations have on boarded about 50,000 employees on common attendance 
portal i.e. attendnace.gov.in. 1000 wall mounted bio-metric attendance 
terminals, 5000 finger print scanning devices and 200 IRIS devices have been 
procured through an open tender process floated by NICSI which have been 
installed in about 100 Government Bhawans/buildings. 

During the 2" d phase of this program, it is proposed that Central Government 
organizations shall use the common biometric attendance portal, which is 
hosted at NIC data center and shall procure/maintain biometric attendance 
terminals and desktop fingerprint scanning devices/IRIS devices in a 
decentralized manner, using the DGS&D rate contract. The Central Government 
Organizations shall also procure the required Wi-Fi Access points for enabling 

etwork connectivity in the biometric attendance terminals through DGS&D 
rate contract. 


0° \>° 


Aadhaar based biometric authentication requires usage of Standardisation 

Testing and Quality Certification (STQC) Directorate certified Iris or Fingerprint 
devices the client machines. 
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1.1. Need for BAS 

Government of India employs several thousand officials working across Ministries / 
Departments and various organizations under them. The management of 
attendance of the employees is a complex task, since the presence of officials in 
offices directly impact productivity and efficiency. Traditionally, attendance has 
been managed through registers where officials would mark their attendance upon 
arrival in office. However, supervision of this system is difficult and is also liable to 
incorrect information being entered into the system. Late arrival and early 
departure is a common occurrence across organizations. 

Several offices have implemented electronic attendance systems in recent times, 
where the manual entries into the registers have been replaced by electronic- 
attendance marked through smart-cards or biometric systems. These systems have 
allowed easy compilation and scrutiny of attendance data leading to better 
supervision and monitoring. However, such systems are often standalone systems 
and do not permit easy sharing of attendance data across various levels within the 
system, except the officials authorized for monitoring the attendance information. 
Such systems are also often implemented independently by various offices leading 
to duplication of cost and effort. 

Therefore, it would be more appropriate to develop and implement a centralized 
system for monitoring attendance in various government offices. 


1 . 1 . 1 . 


Challenges faced in currently implemented attendance system 


The currently implemented attendance monitoring systems face the following 


challenges: 



Largely manual - register based systems 


Electronic systems are implemented in silos, not easy to monitor / 
share information across various levels 

Card-based systems are liable to misuse or wrong entries by handing 
over cards to colleagues 

Several officials work across more than one office-location, or attend 
meetings and other official duties in different government buildings. 
Standalone systems cannot collate information across different 
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locations, therefore such officials may be marked absent even if they 
are attending to government duties in other locations 

and moni toring of attendance data in standalone systems 


Unavailability of attendance details in the public domain creates 
problems for citizens who need to meet them for official work 
Unavailability of officials in office is often not known to citizens, who 
face substantial delays waiting for officials to arrive 

1.1.2. Proposed Solution 


It is proposed to implement a common biometric based attendance system across 

vanous government offices in New Delhi. This system is envisaged to have the 
following features: 




Cloud-based attendance software installed and operated from NIC 
National Data Centre. 

Dedicated secure connectivity will be provided between National Data 
Center and UIDAI Data Center by NIC for authentication 

All Ministries / Departments / subordinate organizations can access 
e system using the NIC network provided in the Bhawans 

Offices using the system will install biometric enabled terminals / 
devices to mark attendance; the number and location of required 
devices will be assessed by the offices; the offices concerned will be 
responsible for day-to-day maintenance of the devices 

Fi/GPRS Vlty ° f t6rminalS 7 deviceS wil1 be established through Wi- 

Customized reporting formats for various levels of employees will be 
developed by UIDAI/NIC npioyees will be 

Facility for centralized compilation and publication of attendance data 
m public domain will be provided as per requirements 


■f'- 1 ' 1 &3' Sallent Features of the common BAS Solution 

0 o<V^ 

F °“ OWin8 feature envisaged for Common Bio-metric attendance System; 
Aadhaar Authentication Based 
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Real-time monitoring system 
* Comprehensive MIS 

Light-weight - requires no special hardware or software 

Works on multiple platforms (Windows, Android, etc.) and 
form factors (Desktop and Tablets, etc.) 

Robust System- Self sustained for small power cuts 

Time taken to Record Attendance: 


various 


- 8-11 Seconds on GPRS (SIM) 




1-2 Seconds on WiFi 
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1.2. About the Project: BAS 

Government Organizations are operating across different locations. The major 
a enge ,s to enable and manage the attendance of the Government workforce 
cross vanous locations keeping the Total Cos. of Ownership (TOO, low. 

aTell!' Vari ,° US G ° Vemment 0r ~ions have deployed proprietaiy biometric 

rrr ~:r “r: ~ “ 

1-2.1. High level Architecture 

baTeTd'Ir^; Centre |N,C| ^ “ COmm ° n Bi0 - meWc Attendance 

w-- 

the DGS&D rate contract in a a devices/IRIS devices using 

a decentralized manner. The Central 

=r. m: ~ *■ -r- - 

providers for enabling n J -activity from various telecom service 

enabling network connectivity in the biometric attendance terminals 

At a high.£vel the overall solution would have two main components 

' ~ 0 ^ 

O oCN ' V 'o v > ' A ‘ Front End System 

o 

B. Back End System 

The overall solution architecture is explained as under. 

A. Front End System 

The Front End System ,FES, or die attendance system would be a device having 
Hardware and client attendance application. The client attendance module JI 
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idle state would wait for user to do enter his/her attendance id (through touch 
screen), which would usually be first 6 digits or last 6 digits of the Aadhaar 
number. Once the attendance id is captured, the application would prompt user to 
provide the biometric data required for Aadhaar online authentication. It would 
then create the request in accordance with the Aadhaar Authentication API and 

send the request to the backend application at UIDAI Central Identity Data 
Repository (CIDR). 

Back End System 

The Back End System or attendance server would have functionalities to create 
Aadhaar Authentication request, submit the request and receive the response in 
accordance with Aadhaar Authentication API requirements, mark in/out 
attendance, attendance system activation/de-activation, report generation etc. 

The picture below represents a high level schematic diagram of the Biometric 
attendance system. 


Attendance 



O°f^ 0 \ v 

rVvC 


Attendance 

,e^ v 




Necessary 

Updates 



Schematic diagram of BAS System 
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> 


1 . 2 . 2 . 


Features of the Bio-metric Attendance System to be deployed in 
various offices ' 


Simple to Deploy: No hardware locking 
- Any Tablet working on Android 

Any desktop PC working with Windows 7 or Windows 8 OS 
STQC certified Fingerprint/Iris Scanner Device 


Software- The client software for the biometric attendance 
system is readily available. There are two separate versions of 
software available for installing on desktop PCs running 
windows and Android based Tablets. All the supported 
biometric devices are integrated into the application. The 
software is a simple client application with no special 
algorithms being a part of the client application. Modification 
and incorporation of additional features in the software is easy. 

Biometric Device- Any biometric device that is certified by 
UIDAI can be used with the system 


Personal Computer/ Android Tablet- Any general purpose 
ersonai computer running windows or any general purpose 
Android based device can be used for the biometric attendance 
system. In case of personal computers, the existing computers 
can be used with the application without any modification. 


No vendor dependency- Considering the fact thkt all the 
components of the system are simple and general in nature 
and easily available, there is no dependency on a specific 
vendor which is also a unique feature of the system as it does 

technology thC ° rgaIliZati0n With “V «"<»«• or propriety 








\\Y 


Multiple Connectivity: Fallback options for connectivity to Internet 


-AO' 




Works on WiFi as well as GPRS 
- Auto switch to GPRS if WiFi fails, 


- Remembers multiple WiFi hot spots. 

The biometric device works on any available connectivity that is 
supported by the device on which the application is installed. 
The desktop application can be used over Wi-Fi, Ethernet or 
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rTu Card / 0nnectivity option and Android tablet application 
can be used over Wi-Fi, GPRS/WCDMA options. 


Multiple Access Points: Can mark 
Office 


attendance from any location/ 


very client system is connected to the server on real time 
which brings portability in use of the system without 

deZTZ 8 ° n T S6CUrity - The maj0r advan ^ e of ««* a 
design is that employees are not restricted to mark attendance 

rom a particular device or a building but can mark attendance 
across any terminal, which has deployed common biometric 
attendance system. However, all the details of the terminal are 
also captured along with the employee’s attendance and can be 
analyzed for anomalies in use of the system. 


Scalability 


• Security 


e system is scalable in its basic design. Any new office 
or employee can easily on-boarded on the system. A 
c lent terminal can also be easily added on the system 
by registering it with the system. The system can 

support large number of client attendance marking 
terminals. s 


The system is simple and scalable without compromising 
any security. All the client terminals should be 
registered with the system prior to making it active for 
marking attendance. The system uses the Aadhaar 
authentication structure. Hence, the biometric data is 
securely communicated to the server for authentication. 

oreover, Aadhaar authentication is highly secure 
system of biometric authentication, which adds to the 
security of the system. 


Online Self-registration: Aadhaar, photograph and mobile number 

0° ' op' - - 

closing their attendance 




SMS Alerts to employees: absent, late coming, early leaving or not 

Closing thpir & 


Centralized monitoring of health of attendance terminals 
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\ 


1.2.3.Comparison with Traditional bio-metric attend 

nc atte ndance systems 



Cost (component) 


tow component cost. 


Comparatively higher 
cost 


Cost (Replication/ 
Scalability) 


Only device hardware cost 


Hardware 

portability 


Vendor 

Dependency 


Can be used on various 
supported operating systems, 
on various form factors with * 
various biometric devices 
from different vendors 

Only during integration of the 
application with a new device 


Multiple associated 
costs. Depends on 
the vendor 

Hot available. 
Restricted to a 
specific form factor 
with a specific type of 
biometric device. 

Always 


Reach 

Wide spread (web based) 


Employee 

„ 


Enrollment 


ft* 












NP 


O' 


Easy- No biometric capture is 
required. Enrollment is 
location independent 


Local to an office 


Difficult- Biometric 
enrollment is 
required. Enrollment 
is location dependent 
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1 ' 2 ' 4 ' systems* 50 " ° f architecture with Traditional bio-metric attendance 




Uses Aadhaar 
technology. 


Uses proprietary 
solution. 



• Easy to scale up. 

• Runs on standard 
OS 

• Only one data 
repository 

Communication 

Web based over 
internet 


• Once setup, difficult 
to modify. 

• Runs on custom 
OS. 

• One or many data 
repositories. 

Local network 


Security 


Software 

Complexity 








& 


S'- .v\> 


Platform 


High - Nearly 
impossible to 
manipulate/forge 
biometric data, 
which is managed by 
Aadhaar. 

Low - No complex 
algorithm required 
for biometric 
authentication. 
Aadhaar does 
standard biometric 
authentication. 

Open - Standard 
hardware and 
software 


Moderate- 

Biometric data is 
stored locally, either 
on the device or on 
a local server 


Severe - Biometric 
authentication is 
based on 
proprietary 
software. 


Open/Closed - 

Hardware and 
Software is 
proprietary. 
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On-boarding Requirements 




1.3. Current Status 


Following activities have been completed during Phase 


berd“d m ^aCdt Ce at “" d »«.S°v.in has 

These centralized back-end serverrshal^be 0 ^ 6 " 1 m ^ ^ Center ’ 
used by all central Gnvem t ^ b common which will be 

attendance system ” ° rgani2atio " s «* biometric 

ippoima r-rttr « t0 b e 

their empioyee^at ‘ ttendanc ° rganizati °" °n-line register all 

verification i.e. Aadhaar ver^caLTby WDA^T *” ^ ° f 
verification will he H nno u y UIDAI team and second 

be able to mark his/her attendmce^fromT Aft f er 'h** employee wil > 
installed a. the user location b, ° me ‘ nC te ” inal *» be 

In the first phase of implementation, approximated , en . , 
Government oreamVpHnrto V, . pproximately 150 central 

payees on =££ 

baCk - end POrtal » d <*«* side 

1000 waU mounted biometric terminals and 5000 desktop STOC 

r ::: «£=5£2: in 

/:^c by es e been procured “<• *—•- hy 

v't? 


V 
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On-boarding Requirements 


i 

1.4. Way forward 


In phase-II, it is proposed that 




rex” °ZT >tiWS tHat C ° Uld n0 ‘ regiSter to 

gister on attendance.gov.,n portal for the implementation of 
biometric attendance system. All the central Government 

amc da't°a“l USe ““ C ° mm ° n baCk ‘ end Stalled 

The Government organizations shall procure the wall mounted 
biometric attendance terminals and desktop finger print devices from 
the rate contract which will be finalized by DGS&D. 

The Government agencies shall provide connectivity from various 
telecom service providers for connecting the bio-metric attendance 
erminals (GPRS/W 1 -F 1 using NICNET/Broadband/existing Internet) 

^Tpr • 1 °77“ ations sha11 suitable provision for getting 

Pi mstaJled on the software provided for wall mounted and 
desktop finger print devices. mounted and 

^ " Sha11 ^ r6SPOnSible f ° r Gaining the devices 

dav funcf ' ^ P ^ miSeS *** wU1 be ^sponsible for smooth day-to- 
y unctionmg of the Bio-metric Attendance terminals 
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^oai'dmg Requirements 


4.1. Identification of Nodal Officer 

To facilitate the implementation and thereafter r„ ,k o 

syetm, it is desired that the ivr ■ n ^ Blometnc attendance 

not below the rank of Joint S ‘ mStl7/Department ^ n0minate a Nodal Officer 
for driving the Bio ^t of Contact ( SPoC, 

responsible for “-emulative. The Nodal Officer shall be 


metric capture during^otaraTpreLs^ 0 ” a*"“* °h P °° r ^ 
failures in detecting the fmgerprints b y or^i 2^^ « 

< AECs ). where there is 

to non-availability of Aadhaar numbers, °" P ° rtal due 

Aadhaar number generation for the enrolments done in the AECs 
e-Aadhaar access 

BFD and other Aadhaar related issues 

The agencies may use the format placed at Appendix'A'f„ . ■ 

the Nodal Officer PP ° A f ca Ptunng the details of 

C g>' \g' 

o° V \P 
<x& 
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On-boarding Requirements 




4.2. Registration of Organization 


- -*■•«» -» ». ™.... 

tendance.gov.in by giving number of emnlovee* ari ^ • • . 

1. Select the ‘Organization Registration'link in the attendance portal 

2. Download the Organization On-boarding form from the above link. 

the Head of the 


5. Steps to fill the online form in the attendance portal 


. 5-0 

,/f' 6 ' ReVieW the form for a "y Ganges before submission 

Note: 






Select the name of your oreamVfltinn if +u 

than please get in touch with the help desk ° r§am2atl0n name d ° es not sh ™ 

Enter die communication address of the organization 
Select the state, (as applicable) 

Enter pin code 

Enter the landline number 

Enter the email address of NIC Co-ordinator 

Enter the name of the nodal officer 

Provide the Aadhaar number of the nodal officer 

Enter the designation of the nodal officer 

Enter the Mobile number of the nodal officer 

Select the scanned file which you need to upload with the form 


a. After submitting the form, a One Time Password (OTP) will be sent to the 
nodal officer email and mobile, to verify the form data submitted 

b. After your request is processed, you will receive an email with your account 
details. 

c. If your organization does not feature in the list, please ge, in touch with the 
Attendance helpdesk at helpdesk-attendancetfgov.in. 
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4.3. Registration of Employees 

enabling them to mark attendance ^®‘” tl0n ° n at,enda nce.gov.in portal for 
the link ‘Emnln „ • dance - The employees need to fill an online form using 

ruled te e ReeS ‘ rati ° n ' °" ^ -<«-■ °"ce the details are 

the organizationtr terT'" ““ WDA ' /N ° d * > °< 

■jl .rrr“‘ 

1. Enter Full Name. 

2. Enter Date of Birth (format DD-MM-YYYY) 

3. Select Gender. 

4. Please provide 12 digit Aadhaar number 

5. Enter Email. 

6. Enter 10 digits Mobile Number. 

second part of the form. ^ ° rganizatlon details tab to complete the 

8. Select the name of Organization if *-u 

in touch with Organiition?^^^™^^ 

9. Select Employee Type 

from suggests) D ‘ V1S10n/Unit w,,hin ‘he Organization (you can choose 

1 1.Select Designation (only when Employee Type is Government, 
l 2 -Select offioe location.fe.g. your office building name) 

13. Upload scanned/digital picture in ".jpg" format nf ma r, 

format oi max file size 150KB 

14. Please enter the captcha code. 


IS.Please review the form before submission 

^ ' 


Note: 
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-boarding Requirements 


a. If Organization does not feature in the Organization list, please get in touch 

uith jour Nodal officer for getting the Organization on-boarded in the 
Attendance system. 

b. If any of the pre-requisite information is not available in the form (select 
options only), please get in touch with the concerned officer in your 
department to get the details updated. 

c. For any other assistance please get in touch with the Attendance Helpdesk 

at helpdesk-attendancetffgov.in. 






On-boarding Requirements 

~ 1 

4.4. Aadhaar Enrolment 

One of the mandatory requirements for registering nn th 

g sienng on the common bio-metrir 

r:;.r - e t™ 

who have already enrolled but ha “ e * tend ^ SUPP ° rt f ° r ““ empIoyees 

then Aadhaar or ojT ‘ " *“ “ ^ Aadh ^ « >— >ost 

ax, for those who need to update then Aadhaar data. 
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4.5. e-Aadhaar Access 


To enable downloading of the Aadhaar for the employees who have enrolled but 
h ve n 0t received thdr ^ ios( Aadh ^ “ ed 

Aadhaar due to any reason whatsoever UIDAI received 

r? - “■ - - - — m vrs;; a z::r aar 

dH7ed Can ge ' in ‘° UCh Wi ' h ' heir H ° D ° f N ' C ** Aadhaar 


o ( 


A ' 
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4.6. Best Finger Detection 


In order to increase the chances of the Aadhaar Authentication while marking 
ndance, UIDAI has also extended the facility of Best Finger Detection (BFD) to 
ail the Head of Departments (HoDs) of NIC in the respective 
Min,stries/Departments. Those employees, who are facing frequent authentication 
failures while marking attendance, can get their best finger identified from the 
device installed in the office of NIC cell in respective Ministry/Department. After 


identification of the Best Finger, the employee can use the identified best finger for 
marking attendance with an increased chance of success for Aadhaar 
Authentication. 


" .,\O v 
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4.7. Procurement of devices 

Organizations registering in phase-II or organizations who have registered 

:™*: “ ■ “ - ~... - 
....„„ ^ 
contracts which will be finalized by DGS&D. 

b h een reqUeSted ‘° emp “ el Vendors for applying the devices required 

at NIC data 8 celrs et Th C e aUendaI,Ce ^ USi ” 8 C ° mm ° n baCk ' end «ure 

devices for implementing AMa! '’'“ 1 ““ ° Pti ° n ° f f0 “° Wing 

1. Integrated Attendance Device (1AD) - Tvdg 1 - Th-.~ . , . 

hQC . , . ’ ' A ^ pe 1 * These are Android Tablet 

based devices integrated with Single STOC certify j?- 

Both thp q'.Lt 8 gC Certlfied Fingerprint (FP) scanner. 

Tablet and PP device arp i~ i • 

Integrated A„ a “ rUgged casin S so that the 

Integrated Attendance Device could be suitably mounted on the wall as 

stng e untt. The specification of the Type-1 devices is mentioned at S No 1 of 
the table placed below. 

2- Integrated Attendance Device (tAD) - Type 2: These are the devices 
manu actured as a Single Unit with a capability of punching attendance 
mber as well as scanning fingerprint for recording attendance. The 
specification of theT>pe- 2 devices is mentioned at S.No. 2 of the tabie placed 

These devices are aiso available on NICSI empanelled vendors for ready^ 
procurement. y 

mouritec^d 101 ^ T B ‘°' metnC attendan “ system is to be implement using wall 
se c r the7e 1CeS ““ ' mPl ° yeeS * f ° r «*« -1 officers or in a 

based fin! Pr ° V,S1 ° n 0nnSta “ ng *«*» using USB 

finger pnnt scanning device/IRIS with a Windows 7/8 Desktop PC. 

It is estimated that for every 50 employees, one wall mounted bio-metric 

scannined ten " mal W ° Uld ^ Sufficient “ ld for every 20 employees one finger print 
^ ev.ce on a desktop would be sufficient. Therefore, the total requirement 

based “ b ' 0 b met 7 teminalS aS WeU aS deskt0p be estimated 

total number of emp loy ees in the department. However, depending upon 
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On-boarding Requirements 


e ground circumstances the organizations can procure additional number of 
evices, 1 required, for smooth implementing AEBAS. 


Following are the indicative specifications 
installation of the AEBAS. 


of the devices required for the 


S. 

NO. 


ITEM 

Integrated 
Attendance 
Device Type 1 

Integrated 
Android Tablet 
and Single 
Fingerprint 
Scanner 
Device Housed 
in Rugged 
Casing 


SPECIFICATIONS 


O c 










Integrated 


Specifications of Android Tablet same a* time. • 
for Item No. 3 as those § lven 

f ° r Sing ’ e Fin 8erprint Scanner Device 

fo7 the 1meX e H f0 K Uem N °- 4 (STQC Certificate 
submitted) bio-metnc device must be 

befatitIted'inT 11 Si "a le Fin 8 er P™t Scanner should 
oe integrated in a rugged casing. 

The Rugged Casing should comply with the following- 

* mat ng / hOUld be made of inflexible, solid 
matena^ and can be of polycarbonate / thick 
P astic / acrylic / other tough material. 

It should be of black colour and should have a 
glossy / matte finish 

Acrylic casings must have a thickness of at least 5 
Casing should be durable and should be able to 

withstand rough daily operational usage. 

The casing should not suffer any damaee or 

fo S 2meTres n “ h*” 8 dr ° PP ' d fr ° m a height of “P 

Tablet Should be vertically oriented in the casing 
This is important because the attendance 

:rroX depM is desisned * ™ * 

Sdro&r^/S^sT^dt 

fableT miSUSe ° f °* her functi °nality of the 

The casing should have provision to access the 

power/reset button of the tablet Th P 
cihoniH . c taDlet - the access 

^ m be , eas y but controlled. The vendor thus 
should make arrangements to provide an external 
tool to perform the power on/off and/or rSel 
function of the tablet through the casing. 

rtaced ng to rP s r f ‘ SC , anneI ' Sh ° Uld be cgcnomically 
p aced to support ease of usage for biometric 

a ttendance in standing posture of the users. 




^ji^grated ri, lice fc, recoding biometric aimed,., 
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ITEM 


Attendance 

Device Type 2 


Integrated 

Attendance 

Device 

Manufactured 
as a Single 
Unit 


0°° v vo Vv ' 




NIC 



' a of 

• Processor- 1.0 GHz or above 
RAM- 512 MB or above 
Hard Key / Soft Key Numeric key pad 
Internal Storage- 4GB or above 

Expandable storage through micro SD, minimum 8 


USB Port- 


S“£"“ its 

Internal Speakers 
GSM SIM card slot 

' up b r i2 re 0 P “ h 4 '"’ 7 With min - of 

’ tobun/geToSon 011 AC 100 - 240 VOlt ™ ge ^ 

Biometric sensor/ extractor 

Aldhaar^Tlf 4 »■ flngerprint ^nsor/extractor for 
Aadhay authennoanon (STQC Certificate for the 

ntegrated bio-metric device must be submitted) 

SDK for fingerprint device 

JlacedT^r s< : anner should be ergonomically 
att ^ ■ support ease of usage for biometric 

ttendance in standing posture of the users 

Connectivity Requirements 

Mandatory Edge / 3G mobile data support 

OR F Bofh EE 802 Ub/g/n OR LAN (Ethernet) interface 

Strength, safety and operating environment 
Should be able to withstand 1 m drop test 
Operating temp: 0°C to 50°C 
Storage not including battery: 0°C to 55°C 
CE certification/ RoHS certification 
SAR values within acceptable range 
Operating system / software requirements 
Android 4.0 Operating System or above 
Sample application to test fingerprint sensor 


Page 24 of 36 


O' 
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s. 

NO. 


ITEM 


SPECIFICATIONS 


Vendor has to provide all 
for integration of their 
attendance software 
applications. 


necessary technical support 

device drivers with the 
and associated UIDAI 


3. 


Android Tablet 
with 7 inch 
screen 


' 

! 

■ 


4. 


Single 

Fingerprint 
Scanner 
Device for use 


• Processor- 1.0 GHz or above 

• RAM- 512 MB or above 
Internal Storage- 4GB or above 

Expandable storage through micro SD, minimum 8 

USB Port- Minimum one Micro USB port and an 
optional additional USB Port 311 

USB port should provide power supply to biometrir 
device and support USB OTG. P Y 1 c 

Front facing Camera with VGA resolution 
Internal Speakers 

ni^. Ve ^ ouc h screen ajid minimum 800x480 
pixel resolution or above, 16 M Colors 

* GSM SIM card slot 

Mm. Battery backup upto 120 minutes 

SAR values within acceptable range 

24™^"® n0n ‘ USb POrt with AC adapter 200- 

Micro USB host cable 

Connectivity Requirements 

Mandatory Edge / 3G mobile data support 

OR F Bifh E 8 ° 211b/g/n OR LAN (Ethernet) interface 

Software Requirements 

Android 4.0 Operating System or Above 

odier standards compliance - CE 
certification/ RoHS certification 

Full featured Web Browser 

Application to be deployed on android tablet will 
require rooted Android OS 11 

Vendor has to provide all necessary technical support 
for integration of their device drivers with the 

app e iica^ons SOftWare *** aSSOciated UIDAI attendance 


?I? C Cer i lfl l d Single Fin 8 er 'Print biometric device for 
Aadhaar Authentication with driver, in-built template 

“I S £™rl SD f K r “torily with lic^l 
- qUir6d) Ig-TQC Certificate for the device must he 
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i 


S. 

NO. 


ITEM 


with Android 
Tablet 


SPECIFICATIONS 


submitted) “ -- 

API/SDK for Android (4.0 and above) platform. 

Device should be plug and play with any android (4.0 

and above) tablet without need of any additional 
license to be deployed. 

The device should have integrated micro USB or 
standard USB type connector. 

Device must come with connector cables to allow 

connection of the device to Micro USB and Standard 
USB ports 


5* Fingerprint 

Scanner 
Device for use 
with Desktop 


endor has to provide all necessary technical support 
or integration of their device drivers with the 
attendance software and associated UIDAI 
applications. 


certlfied sin S le finger-print biometric device for 
haar Authentication and extractor software/SDK 
(STQC Certificate must be submitted) 

API/SDK for Windows (7.0 and above) platform. 

Device should be plug and play with any Windows (7.0 

and above) without need of any additional license to 
be deployed. 


The device should have integrated USB 2.0 tvpe 
connector. 


Device must come with connector cables to allow 
connection of the device to Micro USB and Standard 
USB ports 

Vendor has to provide all necessary technical support 
for integration of their device drivers with the 
attendance software and associated UIDAI 
applications. 

STQC certified Iris authentication device for Aadhaar 

Authentication and extractor software/SDK (STQC 
Certificate must be submitted) 

API/SDK for Windows (7.0 and above) platform and 
Android (4.0 or above) Operating System 

Device should be plug and play with any Windows (7.0 
and above) and Android (4.0 and above) without need 
of any additional license to be deployed 

The device should have integrated USB 2.0 type 
connector. ^ 


6. Iris 

Authentication 
Device for use 
with Desktop 


Device must come with connector cables to allow 
connection of the device to Micro USB and Standard 
USB ports 

-—Sample application for Windows and Android platform 
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attendance software a a drivers with the 
applications. d associ ated UIDAI 
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4.8. Procurement of Connectivity 


Biometric attendance terminals installed at client locations would need Wi-Fi 
connectivity through Intemet/NICNET for communicating with the back-end 
attendance servers, which are installed at NIC data centers. The organizations 
would need to procure connectivity (GPRS/Wi-Fi using 
NICNET/Broadband/Intemet) from suitable service providers. 

Looking the high traffic load during peak hours (8 am -11.00am and 4pm - 7pm), 
the minimum lmbps of bandwidth connectivity would be required for proper 
functioning of Biometric attendance terminals. 

The agencies may use the format placed at Appendix ‘B’ for capturing the 
connectivity requirements. 
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) 

4.9. Site Identification and Preparation 



The wall mounted biometric terminals are to be preferably placed at the entry/exit 
points where there is 24 hours security for enabling easy access to the employees 
for marking attendance. The organizations registering in phase - II shall ensure the 
locations identified for installing biometric attendance terminals should have the 
following: - 

• 220V/5A Electrical points 

• Suitable security within the premises 

• Protection from environmental conditions like rain, sun, etc 

• LAN point for connecting Wi-Fi access devices 

• Good data connectivity through GPRS/3G as a backup connectivity 

The agencies may use the format placed at Appendix ‘C’ for capturing the site 
requirements. 
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4.10. Installation of devices 

The Organizations shall take up the installation; commissioning and maintenance 
of the Biometric attendance terminals in their premises with the help of vendors 
who are empanelled with DG S&D. UIDAI, NIC and DeitY shall extend all technical 
support for integrating back-end infrastructure. 

4.11. Operations & Maintenance 

The Organizations shall be responsible for maintenance of the devices installed in 
their premises. The agencies will also be responsible for taking suitable on-site 
warranty support for smooth functioning of AEBAS 
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Appendices 


Draft Handout for On-boarding Agencies to install 
Aadhaar Enabled Biometric Attendance System 


Appendix A - Format for Organization 
On-Boarding^__ 


Organization Type 

[ ] Ministry [ ] Department under Ministry [ ] 

Attached Office 

Organization Name 


Address 


District 


State 


Landline Phone 


e-Mail 


Website 


Sub-domain 



Nodal Officer Name 


Aadhaar No 


Designation 


Mobile 


E-Mail 



Date: 

the 


Name & Designation of 

Head of the 
Department with 
Signature & Seal 
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V 


Appendices 


Draft Handout for On-boarding Agencies to install 
Aadhaar Enabled Biometric Attendance System 



A 


• Appendix B - Format for Connectivity 
Requirem ent 


S.No 

Organization 
/ Location 
Name 

(1) 

Address or the 
location 
identifier 
(such as entry 
/exit 

number/floor 
etc) where the 
device would 
be installed 
(2) 

Do LAN point 
available at 
the point 
where device 
is to be 
installed 
(Yes / No) 

(3) 

If (3) is No 
then Can 
Wi-Fi be 
placed 
using 

nearby LAN 
point in the 
location 
(Yes / No) 

(4) 

If (4) is 
‘No’ then 
a LAN I/O 
point is 
required 
to be 
installed 
(Yes/No) 

(5) 

1 






2 






3 







- 
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Appendices 


Draft Handout for On-boarding Agencies to install 
Aadhaar Enabled Biometric Attendance System 






) 


Appendix C - Format for Site 
Requirements 



S.No 

Organization / 
Location Name 

(1) 

Address or the 
location 

identifier (such as 
entry /exit 
number / floor 
etc) where the 
device would be 
installed 

(2) 

Do electrical 
power point 
available at the 
point where 
device is to be 
installed 
(Yes / No) 

(3) 

If (4) is ‘No’ 
then a 
electrical 
point 
(220V/5A) 
point is 
required to 
be installed 
(Yes/No) 

(5) 

1 





2 





3 






-—-: 
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Each Employee has his/her own MIS to see their own attendance 
register, to send notification through SMS at given time, etc. 
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On valid authentication. Attendance marked 
Success/Failure Response sent to client 
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Cost of traditional Attendance System- Rs.25,000 to Rs 40,000 
Hyperlink to Existing bio-metric attendance Systems 
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Todays Trend 




















































Beta Version | Best viewed on Chrome, Firefox, Explore 





















Dashboard snapshot on 21st Oct 
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Average Response 
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DAC Employees Coming Late to Office during October 
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<$nt of personnel ttetertearterative Reforms 
a ur prpshananik Sixths r Vic]«ag)‘ 

New D el hi-1 ‘10001 , j\:J itete"teJ>er,' 7k. 


Sub Pen 
oho 
ten 


orvanc 
Inist rat ivrs Reform: 



PIT ICE I'.tEMOPANDlTH 


tuaiity of Government offices - Proper 
rvance of Rocc-mondation Mo. 55 of 


77 

Com mission. 


Tho undersigned is directed to say that in 
the Report of the Study Team ort the.KaChinary of 
Oovor'.vr.ont of India and its Procedures’ of Work appointed 
by the tel minis t rat ive Ref ones Coniciiss'ion, the follow-' 
lip' recbvrnendations were made:- 

2 ) 


>r cement 

of 

punctuality and m 

; 

11 v tii hi 

,!;* j*aj <*1 jioa'.L w;'i»c* 1 im‘ tel 

L’it.y 

pent 11: iiity 

■ should lie Lirot; ( -;iii; 

. 1: J.:i 

nper.i or 

officers not only f v o 

•our/n 

shorn bvt 

a.L 

so through J, 'h ,: •••!’. 

i'JG 

j '■•arci si n 

a 1' 

superiors who p.. 

'U 

;n the 

rt 

c>f th o?.r s i/b c •rd , is 

. 1 .... r , 

• vt • % 

:rco:;.cit 

. -p 
v j. 

punctuality and re 

•do r 

•o f' 

fir 

•st iilaco in tb" f:i 

.old 


^tuic. • ... . - w —. 

VO minis trail %>n " by Joint Secrets rles (Aduiinist-rn -• 
tjen) in unrcorpan-j sod Ministrie ’ and Chief 
finance Off:! corn in the reorganised ones, 

'rip'snrca j ike attendance chocking at the 
0)itranees t strict enforcement of tjlicf .. 

y/ovicrcri. .und.r.r which. In to coming ,is convert on 
iiyto .coHial ’ ?. cave , surprise vi.sits to sect? c-/).s 
y .ebacb on attendance* shoiiia bo ruthics; Iv" 
yjdorta.kc.i in ail Ministrio/i'. To assist j 
thorn fv . •ti• • a rios in this important erforps- 


•.orb, i.i . y i:;iiy bo 
r <s <r.l *Vi :; j 'i c <?.v s e :. oif . 


jh, ill; 1 


vovided vrJ.th one >S 


v aa5)- 


rV v o 

<rfs> 


<wm sreciHi :; j leers et.on. , / 

die prevailin'; evil of the* lunch hoiir not 
'icing ol'S.' .vp.i by anybody roqu l roil to bil . 
palt with te'vmiy, So far as l hw l-f/'ictji pcisonnd' 
concernedit should bo the duty of thp (' 
'^.ervisir,^ staff to ensure that it., .'•'•.jloyee/ 
c\ty nvjay for only the permitted period of / 

]y.Vf fin four, but it i;:Oy befiifficult i-A 
Cbb-’TO if tlie right example in th£d 

mate?-'' .<nt by officers." : 

•\ ; —% - 




A 


7 
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2. The Adninis trativ© Reforms 

its report on Personnel A elm in is t .ra t i or 
that the above snidestions made by the 


relating to enforcement of punctuality’ nay be consi¬ 
dered and implemented by Government vi ' 


recommendation No. 


5J>< 


3 . 


• ) 


CqmniSBion in 

he d rocomi.icndod- 
Study Tear. 


<lc their 


The aforesaid recommendations have been 
accepted by Government. As the Ministry of Finance 
etc. are already aware, comprehensive instructions 
have been issued in the Ministry of Hone Affairs 
(Mow Department of personnel "& A.R.> O.M. No.60/ 
17/6M-l'!ata. (A) dated the 4th August, -a96$ and O.M. 


Nojl-f6/4/6u—tiata(A) dated tho 23rd Apr! 


regarding observance of punctuality and the stop 


to be taken for enforcing the same, t 
instructions inter alia provided that - 


lose 


i) 


ii) 


Strict measures should be takbn by 
administrative authorities foe the 
of punctuality. Section Officers 
Officers should be very particular 
S'ng the attendance registers 

Surprise daily checkes may be 
in one or two sections of the 


•y 


iii) 


Department/Office under tho direct supervision 
of a senior officer, like the " ' ' ” 
in charge of administration o 
of the Department, as the cn 

The lunch hour must be sc inapt 
not only by the Subordinate sf. 


1968 , 


the 

enforcombht 
Supervisory 
is scruitini' 


carried out. 
Ministry/ 


Joint Secreta; 
t of the I-Iead 
may be; and 

.ously observed 
aff but also 


by the supervisory officers and periodical 
supprise checks should be made to ensure this 


Tho Ministry of Finance etc. are requedtud to bring 
those Recommendations of the Administrative Reforms 


Commlssicn as well as the instruction.* 
above to the notice of all administratl 


*'*■ »_■ W V v_, uv UJ.IO 1 L> ^ J. '-<■ JL v o j. 

under their control, in which punctuality could be 


mentioned 
,ve authorities 


ensured and however, be evolved by the 
offices and Departments in the light oi 
objective and general instructions laic, 
in the matter. 

&d/~ 

(p. a. VEN KATESIE J\AlJ x 
UNDER SECRETARY TO THE GOVT. 03*’ Ii 

♦with usual *All Ministrles/Deptts. of Govt, of Incl 
No. of conies including the Doptt, of Statistics, Dc.j 
as*per distri ^ tomic Energy and Planning Commission. 

bution list. 


Head of 
the broad 
down 


& 


' 0 °# 



la 


nrtmont of 


-~ 3 /- 


.0 




sO 
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o, 



Governir 



|Hs|h§^ 

. 

/ 

[& - " v '. V 



MOST IMMEDIATE 


No .28034/3/75-Estt(A) 

“V-V 5 J. uiTsnt of India/Bhar a t Sarkar 
CABINET 3ECREI mXS /MANTRIMAND&L SACHIVALAYA 
- ■ ; Department df Personnel- a nd Adminlstr a tive Reforms 

(Kannlk Aur Prashasnik Sudh a r Vibh a g) 




• Mew Delhi, the 4th July, 1975, 


OPPIgE MEMORANDUM 


4 


• V,. • ^ 

i‘■' 'rV'v $T»? ' 


’ •..• ;*5$w$5fc)L .. 

• Subject}- Maintenance of cleanliness in offices and; 

observance of punctuality in attendance by 
Government servants, 


Ministry of Finance <3to. 
"•of Home Affairs (now 



■ 

i 

A - ■ 

••'A, 

^Sr’~?3a^ 



’iirr 


debiting half a 
Jay's casual lea• - 

ro 

j j \ 

: •? ;v-'-; 


• . 

lii) 

.. J " L * W 







Tr -| /> j 

Half a day's.casual leave:should be debited 
to,the ( casual lo a ve account of a Government 
s fr Vir ^ for ea °D late attendance but late' 
attendance up to an hour , on > n o t.more than 
two pccasions in a month,, may be condoned 
P® . c ? ni Pftent authority if ha . i s satis- 
fled that; this is. due to unavoidable j 
reasons. In case such, a course does nort 
ensure punctual attendance., suitable 
■disciplinary aotion mayfbe'taken. against 
the : Gover nment 1 Qoncp cl} In T 

' tion ■ to/bi s caGhal leave'i account on 
occasion of such late'attendance: 

strict measures should bo taken by the 
administrative authorities.’fpr the enforce 
mentj of punctuality and Section Officerlg l 
and Supervisory Officers shodl'd be very 1 . 

. particular in scrutinizing the attendance; 
registers; 

. ■ 

surprise .daily checks m a y be; carried oiit f 
in one or two-sections of the Ministry/ l 
Depirtment/Office under the direct 
supervision of a aenior officer, like 
the Joint Secretary in charge of Adminis¬ 
tration or of the Head of the Department 

o / 
























Iv) 


a.3 the : case may he; and .un 

- 

the lunch hour must be scrupul 
observed not only by the subo:: 
staff but:also by the supervi' 
officers and periodical guppr 
should be made to ensure this 




ously 
dlnat e 
sor y 

nse checks. 


The above instructions were also reiterated 
Department of ^ersonnel and Administrative Ij 

0 > M.Nn» fiO/I b / r ?A.».V\ at.t ( ^ a i-t*. _ -i ... .. 


In the; 

Reforms! 
dust, 
the 


"o — vry report on 

ilstration, regarding enforcement of! 


, ’ 1 egdi U JLu, 

punctuality in government offices. 

It is presumed that the Mini.str ias/D 
ler Government office*! Bovo- 


and other Government * offices h 

steps to ensure|punctuality in attendance ahd 
observance of tho hj f-Km™ i,,. 


epartmeiatsi 

oil » * '•! 


lave: taken necessary 

p - ,, - -, - - ------ - - -h att end ante ahd stri ct 

f the half-hour lunch recess in; the ! 
r tljeir con.trol. It' is hardly pocossaav 
the■ n e'e d fbr 'g tr 1 c t c onml i a nc ei with t he 


scheduled hour; 


observance of 
of fic eg|;under ... 

to emphasize, the n eQ dffir ; tstrict“comnlTance/kith the J 
instructions alijoady issued. In view off the present 

emergency, tho r.eed for toning up the- wr kJig In' 1 

oil Ices is all the greater. Ministry offpjanco 
etc. are accordingly requested; to. ensure,'thk the j 1; 
prescribed working hours in the offices are Utrictikni 
adhered to by alt and tt?e officers' dotot I 

overstay the., pr.eiscrlbed lunch break. It'may a l s o ! ' ■ 
be mentioned, tha,b the habitual non-observance of r: 

for attending office is 
rtf. 


• In the context of the current Emergency, 
l.he need t or. disciplined conduct in offices;. lanJ 
outside, absolute devotion to one 1 s duty J a nd p e 

,. ° 0 "‘J 1 ° , 8M §. role as public •servantrhave assume 
greater imporoande. Accordingly it is expected 

effort J C ?™S n i d:W °^ ld 4 pUt \ iri « maximum, possibli 

?rowd WM is n g xp0a M tllat officials .should mt % 

r> ' corr Idor s and indulge ,. ip- gjsslp. \ 

and 'environment d h' tenan( i? oP Proper working cpnditionL 
ana enyiionjiient has a direct bearing on efficiency I 

o n d ti offices. Every'Government 

a^d hiJ P Jm 'J! 11 ?- f att ? r ’ by ensuring thatthlf table 

- i, h a f mmpdi atb - environment are kept clean and tld 
u.iltable measures] Including periodical inspections, 

























may be taken in this regard, by the adrainistr a t,ive 
authorities concerned in the Ministries/Departments 
and their attached a nd subordinate offices. 

• f k' I 

vj. / /V.vt 

(S» Krishn a nT~ 

Director (Sstt) 

To 


Wo 

1. 

2 . 

3. 

4. 

5. 

6 . 
7 . 

a. 


All Mir istr ies/Departments of the Governmeint 
of India. 

.28034/8/75-jSstt (A) New Delhi, dated 4fchJuly, 1975, 
Copy forwarded to:~ 

Tha C &j A. G. of India, New Delhi. 


U.P.S-C 
Centr al 


Commissioner for Linguistic Minorities, 


Allahab 


-All Zon 
All att 


>, New Delhi. 

Vigilance Commission, New Delhi. 


a® 


All Union Territory Administrations, 


al Councils. 




;ached and subordinate offices of 
Ministry of Home Affairs-and Department of 
Personnel and Administrative Reforms. 

-All Administrative Sections of the Ministry 
of Home Affairs and Department of Personnel 
and Administrative Reforms. 

(S- Rrishnah) 

Director(Estt) 









I 

G -'ot'”^Uatiat/ 1 ’» t XS'lst rat tvo K«*o» 

Cd.ixncL ou- r nCl , f< v^.in vibhafi) 

i • i-Vio V7^ugustf 197 b * 

Wcw Delhi/ the /_/ 

OFFlcaiJii?^^^ 1 ^ . n£ f lc es 

-- , , in Cove rum cant olu 

, ^ i n] - attendance 

, . ... punctual and rc.,--e ( . al Leave. 

>ub 3 ect:- o£ ba if-a-noy - 

. t ...£ r in once otc.is x g^ ltca 

vlttcnt ion ot t &,lni* 

to the Department of ^ r, ^ h July, 19 -Vf "punctual itY Ln 
3 oven number ^ ^ ^ <*«* *^^ **** ns, 

^rstl^oX «ih £<* ^ CL The InatThctinn • -«£,{ 

solute devotion to J n attendance £ 1CC . *c«. 

s 01 " 1 _ _ of: punctual w n n. under u- L • oven 


nts£=5Ua/P^v^; ~ co nduct m ction s roiatxuy - 

Sl u ?rd<WOti5«‘«» refeSS'^ 0 ' '• CCOr<3in9 

'zs^^&Jxs^ Siwr&Sb 1 - 

>£ «?* ami '•^f tall a clay'= 


isz. „ 1...J ... ,*•.*-l» ci*- ._ _ p 0 r Cc'jCb l^ cu 

that servant toi ^ 

.- - ~ r n ount C’i “ 'O - ,- 1 . do .'3 ires l-CU. , j. V, c , 

:D the C-. a ~;“ Goveminent servor . ,. o bjin -no -h^ 

attendance. - it may bo Q- a w ith -pormi-'-' • 

ex. in "“g-.Z'itX***™ '-' i£lCU 

o'<i sting pra cx~*~~ . 

oVoQicl cease £ irtn.-n- •* , t t ^ c case '£ a 

It has fu ;.-ther b«£ ^^ £icC .early . tb ° 

Government servant «*» b^T’d^r that case aiso^ 

ttefi:* closing o£ - •; -/ ^tendance * C<L . account ror 

also V n . shocld be ***&£ 

bnll-a-d' : 7 ^ departure tr/ -' 1Tl J " . , tal® nG - 

each such e^rl, ^ otc . are rc ^ J ?f n the'con tents 

3. their employees 

tlT^S ollicenanor^^m ^^ Lna to ices, 

and to their attache... 


#«* 




U*- ! •-* 


: D33‘* 
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( fucrcurTA) 

mi utuT OP D* Oj.o • 
’•IE GON^/Ddb' 1 1 
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Wo.2'in;i,j/;w n? . 

f’iniat'py™'^, 1 , nf Inc| iil/t)h.^p ot s . . 

of 

m,< * u \::T”ys%Zi ^ 




r ' l)r , . . . Nl>U Dalh i,thn 

■ ,u ' 3 joct;_ PunctuoJiit •- 

r °'lty%X a ncZZ to 


) air c ! h f 1 9P2 


1,0 t;ikon 


^piiH^sas: 

Ssss&r hird^rTr'-"-^.zni-irr/° 

r Mr- ’ 0 

£.* . Th o mattor hv>!i ° rnnt * 'tmonL;;; 

Ministry of |- n ‘ T, - t lifJon ux.,nii n ,i,i • 

■ tion, it m infn2m fh°’ ,,rn P°nu tn tii ^- C ? minr J hut' 

h0 fronted , c , OIni th o orririnl ,. n „ ,iko f,i ?!niplinnrv 

unruthorlaed m l .. L ° nt : IJr 'W'J that hn ■ 


! not - f 't thy nnmri-r ° r °ndnno t|,o 7 W fl utl.oriU 

■ tio n , it m inform Jh°' ,,rn Pon a tn t-ikn ^ C ? m;inr J hut' 

- n rnod 1 eay q Dr - a id.iy, n 3 hy tnnv chnn~ ^ l«ouo due . r , ' 

for the entire , ny ° thor kind ? ,00r5D * 1 hn oppljM «L 

-thori ty : tlIU dny * i**’° »**i * r < r l"d«sihln f 

3 .- Tho Content J • „y t ..L t .,„, 


Tti 


0 . 


•f’Oty ^ <t:r. 


( K ti nj. f, * 7 r'i'/ 'h ) 

i'y j, <j i.u., ' n • ' 1 J Kh/i j 
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No: 11013/9/2014- Estt (A-lll) 

Government of India 

Ministry of Personnel, Public Grievances,* Pensions 
Department of Personnel & Training 

New Delhi, dated 21 st November 2014. 


OFFICE MEMORANDUM 



Sub: Introduction of AADHAR Enabled Bio-metric Attendance System 


^ 0 o^ ; 


LI he , equlpment wMI be Procured by the Ministries/ Departments as Der 
specifications of DeitY on DGS&D Rate Contract from authorized vendors 

un e X CoL e The m '"1 * Mi "' S ' ries ' ^Pa^entHo^d 
accordingly SySt6m ° f a,,endanCe ma * be pba sed ou, 

o 3 rov, T de e ^ eP , artment ° f Elec,ronics and Information Technology (DeitY) will 

=f arc car rsrsr.i. sr 5 

no rh« ,0metri ? k attendance s V stem is only an enabling platform There is 

endance upto an hour, on not more than two occasions in a month an H 

able)- Disciplinary action may also be taken against government 

(contd....) 
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IN 


\l 
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5 These orders come ioto force with immediote effect 
6. All Ministries/ Departments 


all concerned. 


are requested to bring this to the notice of 

(I v-A 

Yr^- 

(J.A Vaidyanathan) 
Director (Establishment) 

To: Tel: 23093179 

All Ministries/ Departments (As per standard list) 








i 


1 






Muio/y/^(J14- Estt (A-lll) 

... . Government of India 

Ministry of Personnel, Public Grievances,* Pensions 
Department of Personnel & Training 

New Delhi, dated 21 st November 2014 
OFFICE MEMORANDUM ^ ^ 

Sob: Introduction of AADHAR Enabled Bio-metric Attendance System 


Attendance System (AEBAS) in alT'offi" AA ° HAR Enab,ed Bio-metric 
including attached/ sub-ordinate Offices ® n °india Th"*™' Government ’ 

installed in the offices located in n«ih7 K ? ’ d The s y stem will be 
Cher places this may »«• 

specifications^of^eitY'o^DGSSiD^ate Co^tactT^ De ? 3rtments as per 

The expenditure will be met bv the hit ■ r ° m aut horized vendors, 

under their O.E. The manua sLT M ! mstnes/ Apartments concerned 
accordingly. ^ SyS ' em ° f a « e " da nce may be phased out 

providf KISS Z‘T r T° n TeChn ° ,0Sy (DeitY > wi " 
already procured by DeitY have a bu t" in AMtT'oTth ^ equipment 
Ministries/ departments may ensure that tL l ® years ' The 

them have similar provision. * h equ,pment be,n 9 procured by 

~ .-Sttfsssr; i rr *r- »«-» 

Which will continue to apply As per extant IrT attendance etc. 

O.M. No: 28034/8/75- Estt Art. mstructlons ’ (contained in DoPT 

27-08-1975: No' 28034/3/82 No ' 28 034/10/75-Est,-A dated 

Leave should be 'for e J d Casual 

attendance upto an hour on not mnr< r ^ ,° 3(6 attend ance, but late 

for justifiable reasonrmay be c3 0 :ed n h r CCaSi ° nS ,n 3 m0n,h ’ aad 

addition to debiting Casual Leave (or Eamlg 6 h 3Uth ° rity ' ln 
available,. Oiscip,inary action may also' b'e ^ * 

(contd....) 
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rJES la,e ' ** -** " - <° >e treated in the 
5. These orders come into force with immediate effect, 
all co A nceme'd tneS/ Depar,ments are to bring this to the notice of 

[ V-A^ 1 

(J.AA/aidyanathan) 
Director (Establishment) 

To: Tel: 23093179 

All Ministries/ Departments (As per standard list) 


Copy to: 


••'r.ufoTr-x trWT! 

-nr*T * ' 

K-aoeipt gggggt 


Vi'S p ent '! I Secretariat - New Delhi 

The Primp d M nt ' S Secretariat - New Delhi 
Cal P l e M,nister ' s Office, New Delhi 
Cabinet Secretariat, New Delhi. — 

The Comptroller a^Audito^Gene 8 , Se f c . retariat ’ New Delhi, 

The Secretary. Union Pub fc w ^ ,ndla ’ New De,hi - 
The Secretary, Staff Selection Cr!° e Commission . New Delhi 
The Chief Vigilance ClfrJliZ?u°! n ™??. lon ’ New Delhi 


} 5 P 



^ t^rr/issu! 

^TfTvfT 


1. 

2 . 

3. 

4. 

5. 

6 . 

7. 

?■ The ChWWgteTO'offl^°rt^ a , !|tS i< : n ’ New Delhi" 

10. The Secretary, National CoutcI mcMM3* De c partmen <s 

(JCM), 13, Feroze Shah Road, New Delhi. 









Ministry of Perso^nerPubtGr!"^ 3 

De Part-n«o,Pe r son G n"; a ;S 8 ng PenSions 


Delhi, dated 21* November 2014 


\\V 




office memorandum 

s “ s „,.„ 
S : cST 0 

installed in the offir« , d ate 0ffice s, in India tk G °vernmenl 

; ,her p,aces - - aZt 

^;rsrr as - 

r;s, 0E The ™ 

3- The D e partment of Elerfrnn.v 
aTady procured"^ 

Ministries/ denartm V + Y have a bui,t in AMC nf +u h equi P m ent 

- - “ s - - «•— 

IpltigS—K 

Leave should ho 7TT 82 ~ Es,t ' A da ted 05-03-1 oaoi I ,< E tt ' A da,ed 

attendance U 1 a „ eb " ed f ° r each day of , a ,J Cs ^' 

SSSHS* 

4 


(contd....) 
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servants who are habitually i 
same manner as late coming. 


habitually late. Early leaving is also to be treated in th 


5. These orders come into force with immediate effect. 


requested to bring this to the notice of 

A 


6. All Ministries/ Departments are 
all concerned. 


\ 



Tel: 23093179 


All Ministries/ Departments (As per standard list) 


Copy to: 


1. President's Secretariat, New Delhi. 

2. Vice-President's Secretariat, New Delhi. 

3. The Prime Minister’s Office, New Delhi. 

4. Cabinet Secretariat, New Delhi. 

5. Rajya Sabha Secretariat/Lok Sabha Secretariat, New Delhi. 

6. The Comptroller and Auditor General of India, New Delhi. 

7 The Secretary, Union Public Service Commission, New Delhi. 
8. The Secretary. Staff Selection Commission, New Delhi. 


9. 

10 . 



No: 11013/9/2014- Estt (A-lll) 

Government of India 

Ministry of Personnel, Public Grievances,*, Pensions 
Department of Personnel & Training 

New Delhi, dated 21 st November 2014. 

OFFICE MEMORANDUM 


Sub: Introduction of AADHAR Enabled 


Bio-metric Attendance System 


Attendance System (AEBAS) 'in a 7 ,r" AA ? HAR Enab,ed Bi °' metric 

including att/chedT 'ub ord ’nate OffteeT in° n^ ST 

installed in the offices located in Delhi/ New Delhi £3?December 20 4 te 
other places this may be installed by 26 ,h January 2015 

sn»J he , eqUiPm « ent Wi " bS procured b y the Ministries/ Departments as oer 
spec,f,cat,ons of DeitY on DGS&D Rate Contract from authorized vendors 

underTeb OE The ^ ^ ** Mi " i$trieS/ De P artm ®nts concerned 

accordingly, ° " SyStem ° f a,te " da "- be phased out 

nrn F )epartment of Electronics and Information Technology (DeitYI will 

=* srjr rrrar.5 
z“ arrir ... ~ n - m ”«• 

nr, rh B,0metric attend ance system is only an enabling platform There is 
whic a T m ! he ,nstructions relating to office hours, late attendance etc. 

O M No' 2803478/75 tO F a tf P A rf S ^ instructions ' (contained in DoPT 
27 OR 107 ^ m dated.04-07-1975; No:28034/10/75-Estt-A dated 

75, No. 28034/3/82 -Estt-A dated 05-03-1982) half-a-day’s Casual 
Leave should be debited for each day of late attendance but ate 
attendance upto an hour, on not mote than two occasions in a month and 

IddLTf H T a , SOnS may be COndoned b V 'be competent author! n 

vai ble, Dis i 9 CaSUa ' UaVe ( ° r Eamed Uave ' when no CL is 
lable). Disciplinary action may also be taken against government 

(contd....) 
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servants who are habitually late. Early leaving is also to be treated in the 
same manner as late coming. 


5. These orders come into force with immediate effect. 


6. All Ministries/ Departments are 
all concerned. 


requested to bring this to the notice of 




ft 


(J.A^Vaidyanathan) 
Qfrector (Establishment) 
Tel: 23093179 


AU Ministries/ Departments (As per standard list) 


Copy to: 

1 . 

2 . 

3. 

4. 

5. 

6 . 

7. 

8 . 

9. 

10 . 


^resident's Secretariat, New Delhi. 
i/ice-President's Secretariat, New Delhi. 

The Prime Minister's Office, New Delhi. 

Cabinet Secretariat, New Delhi. 

Raiya Sabha Secretariat/Lok Sabha Secretariat, New Delhi. 

The Comptroller and Auditor General of India, New Delhi. 

The Secretary, Union Public Service Commission, New Delhi. 

The Secretary, Staff Selection Commission, New Delhi. 

The Chief Vigilance Officers of the all Ministries/ Departments^ 

The Secretary, National Council (JCM), 13, Feroze Shah Road, New Delhi. 


\ 


i 


No: 11013/9/2014- Estt (A-lll) 

... . Government of India 

Ministry of Personnel, Public Grievances,& Pensions 
Department of Personnel & Training 



New Delhi, dated 21 st November 2014. 


OFFICE MEMORANDUM 


Sub: Introduction of AADHAR 


Enabled Bio-metric Attendance 


System 


Attendance System (AEBAS) 'in aT AADHAR Enabled Bio-metric 
including attached/ ub ordinate OfficeT 1 ^ ^ G ™e"L 
installed in the offices located ifoe^^ D e m7 bv 31^S Wi " be 

other places this may be installed by 26* January 2015 ^ 

specmc e a«ot P oTD n LrY 'o^DGsIdI^ c" I""' 8 *'"' Departme "< s as - 

The expenditure will be mefbj foe V T* ^ au,hori2ed 
under their O.E The manual suqi ! nis n9S ^ ^apartments concerned 
accordingly. SyStem of a "®ndance may be phased out 

provi^t^^l^iltatc 0 :for (DeitY > Wi " 

already procured by DeitY have a builMn eqUipment 

Ministries/ departments may ensure that tho hree years - The 

them have similar provision equipment being procured by 

no ohlnTetlhe tsbuc'fons'm,a, iS V* ? Pla,,orm - There * 

which will continue to aDDlv a« ' n9 , ° of ice hours ' Ia te attendance etc. 
O.M. No 28034/8/75 Esd A d 8 h of* 8 "' inS,ruc,ions ' (oontained in DoPT 
27-08- 1 975° No*^28034/3/82 p !, No:28034/10/75-Es.t-A dated 

Leave should be de^d fo f ITT Casual 

attendance upto an hfur on no, more m ay ,° f Wa at,endanca ' but late 
for justifiable reasons mav be e d T W ° occaslons m a month, and 
addition to debiting Casual Leave ^ p'* 'T competent authority. In 
available,. Disciplinary action may also be taZa^oS^, CL iS 

(contd....) 


V 







No: 11013/9/2014- Estt(A-lll), dated 21-11-2014 

- 2 - 

,ate - Ear,y ,eavins is a,so ,o be trea,ed * - 
5. These orders come into force with immediate effect, 
all concerned !" 687 Departmen,s are requested to bring this to the notice of 

Q. V'A* 


To: 


(J.A^aidyanathan) 
Director (establishment) 
Tel: 23093179 


All Ministries/ Departments (As per standard list) 
Copy to: 


1 President's Secretariat, New Delhi, 

o Y' ce - Pre sident’s Secretariat, New Delhi 

3. The Prime Minister's Office, New Delhi. 

Cabinet Secretariat, New Delhi. 

e Thi y r^ b ! la l ? eCretariat/Lok Sabha Secretariat, New Delhi 

7. ThP omptroller and Auditor General of India, New Delhi. 

8. The Secretary’ StaffS^f 0 Sarvice Com mission, New Delhi. 
q tl ^ r f ar ^’ Stsff Selection Commission New Delhi 

10 S2 Se"L Vi9il M C ? 0fflcers of ,he a " Minis ne^Departments 

The Secretary. National Council (JCM), 13, Fero.e Shah Road, New Delhi 
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No: A-60011/1/2014- Estt (A-lll) 

Department of Personnels Training 

New Delhi, dated. 

OFFICE memorandum 

It hss been decid^H 

System in all offices of the Bi °' metriC At,enda " Ce 

P Seated in Delhi, New Oeihi by £ 

Provide the technical guWan^n^*^ ^J 0 ™ 3 "' 0 " T6Chnol °®' (OeitY) will 
3 - The Ministries / Denartm^* 

installation of the sytem: S 3d ° Pt th ® fol,owin g procedure for 

* ircr ~~ ■>——. „ 

B. They may be procured on DGs&n Rat o 

C. The expenditure will be met out of th fr0m aut horized vendors. 

Department. 6 non " p,an budget ogf the Ministry/ 

for all GovernLnrstrmlTelTirnTchan"' 6 *" 63 ° n ,hiS 

hours, late attendance etc which will cent ^ ‘ nStruc,lons re'ating to office 

Half -a-day's Casual Leave should be debitor'^h' * ”* ^ 

'ate attendance upto an hour, on not mere than J * °' attendance ’ W 

justifiable reasons may be condoned bv 1 " 3 ^ and for 

debi "^ Ca - a ' heave (or Earned ^ addi “° n *» 

■ When no CL is available) Disciplinary 











note o, 


To: 


JS(E] 


Stands B.,| 











• ■.•• 



























No: A-60011/1/2014- Estt (A-lll) 
Department of Personnel & Training 

New Delhi, dated 



OFFICE MEMORANDUM 





Sub: Introduction of MDHAR Enabled Bio-metric Attendance System 
,l£hg been decided to4nta&ce an AADHAR Enabled-bio-metric Attendance 


rrr offices of the g ~ ^7:“:: 

,0Ca ‘ ed in Delh - eW Delhi and ^-eddno2: 
P^cesjn a pnase^mannerr- ^—- w 

7; ^. 

2. The salient features of the system are: 

A. The system would enable an employee with an AADHAR number to register 

V h6r attendance ( arr i v al/departure) in the office through bio-metric 
authentication 

fiTThe system provides an accurate, fool proof digital tool to record attendance 
of the employees which records the attendance of the employees accurately 
to the minute, unlike the manual system where it is not possible to do so 

C. It is possible to exactly calculate the delay in minutes if an employee is late 
by even a few minutes. 

D. It can be a stand alone system (eg. at entry/ exit points) or can be attached to 
the PCs of Sections/ individual officers. 

_ I ~ 

3. The Department of Electronics and Information Technology (Deity) will be the 
nodal .agency for impiementing the scheme. That Department have alrlad 
^addressed all Ministries vide D.O.No: Ceity/AEBAS/2014/ dated 4'“ Aug 2014. 

4.. It may be noted that marking4.tendance^ .h^stef^ll bt mandatory 
all Government servants. I It may also be noted) thatfKere is no change in the 
instructions relating to officWours, late attendance etel As per extant instructions. 

Half a-day's Casual Leave should be debited for each day of late attendance, but 

vTP'''' cumU 





-vNN- 


9 


T® 








) 


late attendance upto an hour, on not mere than two occasions in a month, and for 
justifiable reasons may be condoned by the competent authority. In addition to 
debiting Casual Leave (or Earned Leave, when no CL is available) Disciplinary 
action may also be taken against government servants who are habitually late. Early 
leaving is also to be treated in the same manner as late coming. 

5. All Ministries/ Departments are requested to bring this to the notice of all 
concerned. 


JS(E) 


All ministries/ Departments (As per standard list) 

' Op 



No: A-60011/1/2014- Estt (A-lll) 
Department of Personnel & Training 





New Delhi, dated. 


OFFICE MEMORANDUM 


Sub: Introduction of AADHAR Enabled Bio-metric Attendance System 




It has been decided to use an AADHAR Enabled Bio-metric Attendance System 
in all offices of the Central Government. The system will be installed in A the offices 


located in Delhi/ New Delhi by 31-12-2014 and by 31-03-2015 in other places. 


2 . 


The Department of Electronics and Information Technology (DeitY) will provide 

TK^. C tr | 'r'"-? nsC ./ .'f/’.i * 

the technical guidance for installing the system. That Department have~already yj_ .. 


[addressed all Ministries videQD.O. No: Deity/AEBAS/2014/ dated 4 th Aug 2014.(copy 
enclosed) •&*- y mm,. a ^ ^ 


5«* 






A 6 

* 9 -. 








3. 


u 


The Ministries / Departments may adopt the following procedure for installation 
of the syster^);-, ' 


UCeT 


A. The equipment will be procured by djff^rertt Ministries/ Departments as per 


/Cf • /W 
C 


specificatidns of DeitY on DGS&D Rate Contract from authorized vendors A 
B. The expenditure will be met out of the appropriate budget of the Ministry/ 


Department. 




4.. It may be noted that marking of attendance will henceforth be on this system for 
all Government servants and the earlier instructions on the subject stand amended to 
this extent. I There is no change in the instructions relating to office hours, late 
attendan v ce^tc.^w^ch will continue to appfy. As per extant instructions, half -a-day’s 
Casual Leave should be debited for each day of late attendance;(but) late attendance 
upto an hour, on not more than two occasions in a month, and for justifiable reasons 
may be condoned by the competent authority. In addition to debiting Casual Leave (or 
































Earned Leave, when no CL is available) Disciplinary action may also be taken against 
government servants who are habitually late. Early leaving is also to be treated in the 
same manner as late coming. 

5. All Ministries/ Departments are requested to bring this to the notice of all 
concerned. 


All ministries/ Departments (As per standard list) 


To 



JS(E) 








No. 11013/9/2014-Estt.A 
Government of India 
Ministry of Personnel, PG & Pensions 
Department of Personnel & Training 


NIC-is requested to upload the following Office Memorandums 
on the website of this Department under the Head - OM & Orders - 
Establishment - CCS (Conduct) Rules for information:- 

(i) O.M. No. 28034/8/75-Estt(A) dated 4 th July 1975 
WO.M No. 28034/10/75-Estt(A) dated 27 th August, 1975 
(in) O.M. No. 28034/3/82-Ests(A) dated 5 th March 1982 


,VA 




0 


C 


NIC 


(Jr.A. Vaidyanathan) 
Director (E) 
24.11.2014 
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No. 11013/9/2014-Estt. A 
Government of India 
Ministry of Personnel, PG & Pensions 
Department of Personnel & Training 



North Block, New Delhi-110 011 
Dated December 2, 2014 


Shri V. S. Madan ^'Dhb 2014 

Director General & Mission Director 
Unique Identification Authority of India 
Planning Commission 

3rd Floor, Tower II, Jeevan Bharati Building 
Connaught Circus, New Delhi - 110001 

Subject: Introduction of AADHAR enabled biometric attendance system 

(AEBAS) in the offices of the Central Government — regarding 


Sir 

As per the directions of the Hon’ble Prime Minister, the Government has 
recently taken the decision to introduce AADHAR enabled biometric attendance 
system in all offices of the Central Government, including attached/ sub-ordinate 
offices. A copy of the Office Memorandum of even no. dated 21.11.2014 issued in 
this regard is enclosed. 


During the discussions on this proposal, the Department of Expenditure were 
of the view that the AEBAS may be exempt from the annual use charges for use of 
UIDAI data. Such a measure will ensure that the running cost of implementing the 
system remains the minimum. The Committee of Secretaries, in its meeting held 
under the Chairmanship of the Cabinet Secretary, has desired that this may be 
followed-up. 


3. UIDAI are, therefore, requested to kindly favourably consider exempting the 
Government of India offices from the applicability of annual user charges for use of 
UIDAI data. 


This issues with the approval of Joint Secretary (Establishment). 



4 


Yours faithfully 
(t ’v£<- v'I 


OJ-Jf v. Vaidyanathan) 
Director (E) 
Telefax: 2309 3179 




No. 11013/9/2014-Estt.A 
Government of India 
Ministry of Personnel, PG & Pensions 
Department of Personnel & Training 

North Block, New Delhi- 110 011 
Dated December 2, 2014 

Dr. Ajay Kumar 2’ 20^ 

Joint Secretary 

Department of Electronics & Information Technology 
Electronics Niketan, 

6, CGO Complex, Lodhi Road 
New Delhi: 110003 

Subject: Introduction of AADHAR enabled biometric attendance system 

(AEBAS) in the offices of the Central Government - regarding 

Sir 


thP mi “ t0 / efer t0 the deliberations of the Committee of Secretaries in 
the meeting held on 14.11.2014. In accordance with the decisions taken in the 

.. IS Department has issued guidelines on introduction of the AADHAR 
enabled biometric attendance system in all offices of the Central Government 

/ no"dated 2^20^"°^ A C0 PV of the Office Memorandum of even 

/ no. dated 21.11.20 .4 issued in this regard is enclosed. 

2. Department of Electronics & Information Technology are accordina'v 
on^thelr website^^ reC " Cula[e their instructi °ns/ guidelines and also place the same 


3. 


This issues with the approval of Joint Secretary (Establishment). 



*1 


Yours faithfully 
(-, 

(J.A.'A/aidyanathan) 
/ Director (E) 
Telefax: 2309 3179 









) 


No. 10/2/2013-Coord (Vol. Ill) 
Government of India 

Ministry of Water Resources, River Development 

& Ganga Rejuvenation 
***** 



To, 


Shram Shakti Bhawan, Rafi Marg, 
New Delhi, December, 2014 


8 9 DEC 2014 


Head of all Organizations under M/o WR, RD &GR. 


Subject:- Introduction of AADHAR enabled Bio-metric Attendance System. 

Madam/Sir, 


dated 2U1 20U Jr f °TJ 6 h6reWith 3 C0PY °- M - N0 ‘ 11013 /9/2014-Estt (A-III) 
Personnel PG a Pp ^ Department of Pers °nnel & Training, Ministry of 

compliance. ^ 1 6 Sub:iec1: Clted above for information and strict 



Yours' faithfully, 

■ * y 

(Sanjeet Kr. Bhagat) 

Section Officer (Coord) 
Tel:- 23766160 




Copy to:- 

(1) Under Secretary (Admn), M/o WR, RD & GR in respect of Ministry (Proper) 
^ wSi^ (Shri 1 — No 279, North 








No. 11013/9/2014-Estt. A 
Government of India 
Ministry of Personnel, PG & Pensions 
Department of Personnel & Training 


North Block, New Delhi-110 011 
Dated January 1, 2015 


Shri V. S. Madan 

Director General & Mission Director 
Unique Identification Authority of India 
Planning Commission 


If jm 


3rd Floor, Tower II, Jeevan Bharati Building 
Connaught Circus, New Delhi - 1 1 0001 

Subject: Introduction of AADHAR enabled biometric attendance system 

(AEBAS) in the offices of the Central Government - regarding 


Sir 


on the dlrected *° refer t0 this Department’s letter of even no dated 02 12 2 ni 

to' umb,?^ uloZo 12 ^ 

of annual user charges for "use ofUIDAd data for AEBAS. 0ff ' Ces from applicabili. 


2. UIDAI are requested to please convey their concurrence at an early date 
3- This issues with the approval of Joint Secretary (Establishment). 


Enel: as above 



Yours faithfully 

V 

\l' ^ aic tyanathan) 
* Director (E) 
Telefax: 2309 3179 




f * 

No. 1 1013/9/2014-Estt.A 
Government of India 
Ministry of Personnel, PG & Pensions 
Department of Personnel & Training 

North Block, New Delhi-110 011 
Dated December 2, 2014 


2- DEC 2014 


Shri V. S. Madan 

Director General & Mission Director 
Unique Identification Authority of India 
Planning Commission 

3rd Floor, Tower II, Jeevan Bharati Building 
Connaught Circus, New Delhi - 110001 


Subject: 


Introduction 
(AEBAS) in 


of AADHAR enabled biomsrtric attendance system 
the offices of the Central Government - regarding 


x 


Sir 

As per the directions of the Hon'ble Prime Minister the Government has 

sa sr 

offices. A copy of the Office Memorandum of even no. dated 21.11.2014 issued 
this regard is enclosed. 

2. During the discussions on this proposal, the Department of Expenditure were 

r 11_ • m _i. AFRA9 mav bR 6X6mDt from th6 3nnU3l US6 cI.stqbs 

UIDAI data Such a measure will ensure that the running cost of implementing the 

stem mmamste minimum. The Committee of 
under the Chairmanship of the Cabinet Secretary, has desired that this may 

followed-up. 

o UIDA , are therefore requested to kindly favourably consider exempting the 
Government oHndia otes from the applicability of annua, user charges for use of 

UIDAI data. 


This issues 


with the approval of Joint Secretary (Establishment). 


J 


Yours faithfully 



o°..# 


A 

cO‘ 





Vaidyanathan) 
Director (E) 
Telefax: 2309 3179 



F.No.42018/14/2014-Estt. 

Government of India 
Ministry of Tribal Affairs 


1 


OFFICE MEMORANDUM 


Shastri Bhawan, New Delhi, 
Dated J// 11/2014 


Sub: Clarifications for marking attendance through Biometric Attendance System - 
reg. 


The undersigned is directed to say that as per instructions issued from DP&AR O.M 
No. 28034/8/75-Estt.(A) dated 04/07/ 197S(copy enclosed), every employee is required to 
mark his attendance and the attendance register is to be monitored/maintained by the 
Section Officer or the Seniormost Assistant in his absence. 


As per letter dated 04.08.2014 & 08.10.2014(copies enclosed) received from 
Department of Electronics and Information Technology (DeitY), the responsibility to liaise 
with all the central Ministry/Departments and ensure effective implementation of Biometric 
Attendance System has been assigned to them. Apparently, all the Officers/Officials of an 
organization are required to mark their attendance through the system. 

3. DOP&T is, therefore, requested to advise if in the changed dispensation also the 
attendance shall continue to be marked through Biometric System only by all 
Officers/Officials who were doing the same in the convential system. 


To 

Department of Personnel & Training, 
(Shri J A Vaidyanathan, Director) 
Room No. 279, North Block, 

New Delhi 



WLX 

(RajerrersTFrasad) 
Under Secretary to the Govt, of India 

Tel: 23387187 


^ J> ^ j A?) £»91£ a ^ 

rij 7 £ I 


-Q N . __ , ^4- 
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(a) Ministries and Departments 

(M All other offices (Attached 
and Subordinate Offices) 


CHAPTER 3 

attendance and punctuality 

.or — ro t Government of W — — 

from 1.00 p.m. to 1.30 p.m. 

From 9.30 a.m. to 6.00 p^m- 
with half an hour lunch toe* 

from 1.30 p.m. to 2.00 p.m. 

H'C --ft 

z “s oigg-ssisSt 

SSte53S»-?5S® 

..ucudations «^<l» 

'3 *;.!) « oSer having ^"Sy £S bourn are » ^ ob- 
wuniU.nl Snt...*>ny »s “ f of V io houxn por week- 

^V§4V'U#0pilip. in View of work at the pres 

ij 'tSSSSss ™**sitrssi 

t» 

0<# RfttCC! umc) »wy 

tt *« Wer . . ,. irlv his initials at the time of arrival and 

|i^lV employee should cnjci C‘ register should be 

“rWA Mg dfebJSwScc by the 

i Ibf SvClid‘1 OtUcCf W' should be sent to the 

time. Any person amvmg 

»PuWa«>«'- ora " r ' s,<,om ' 

m ..... 

i -'f c; V' ' 
















S\VAMY’S— ESTABLISHMENT AND ADMINISTRATION 

Maintenance of Attendance Register 

_ The Section Officer who will maintain the Register in Fnrm q V7 c 

coiectly eC SeffionOffice ^ST ^ See 11131 entries are 

, h „ y ‘ 1 bectl0n 0ffi cer will draw the attention of the Branch Officer to 

XSL pa ~“ wh0frequemlyo ' hM 'y 

‘DO ° f P ersonal staff attached to Officers (including Group 

D ), except where there is a pool of Stenographers or other personal staff 
king under a supervisor, will be controlled by the respective officers. 

r t_j In fi^ e absence of these officers, the personal staff will report to the 
.ion SSSdS corresponding Oita in Cargo of adnunistra- 

Recording of non-attendance 

The following abbreviations will be used by the Section Officer tn 
denote the reasons of non-attendance:— } 10n ° fficer t0 


(1) Compensatory Holiday 

... CH 

(2) Casual Leave 

... CL 

(3) Leave of any other kind 

... L 

(4) Restricted Holiday 

... RH 

(5) Absent 

... A* 


„„ .*[ T ^‘ S Cntry should be made in pencil and when leave of anv kind is 
sanctioned, appropriate abbreviation used. ] y 

Late Attendance 

1. Half-a-day’s casual leave should be debited to the casual leave account of 

Lt—I”?' "“I <■* a£S"upTc 

due m unavoidable reasons. SSfiLipte^aS'ma^ta'tttor^a^S 

ieav??s;“is;s 

... 

obse^ed Th nor ha nn.v n K h0 H r tm '- ll ™ t for lunch break must be scrupulously 
observed not only by the subordinate staff but also by the Supervisor 

icers and periodical surprise checks should be made to ensure this P ^ 

5. The Ministries / Departments and other Government Offices shenM 
ensure punctual* in attendance and sure, ctevlSSwSnS 













O/vt/P v / 


R S Sharma 

^Secretary fts | X( . 

*!. ^. rff^K.V..)/.....! 

... 



3Rnt 


iU_cw Sm^ 


l>-0' ivu • De-f^j Af 


VTKrfW^R 

TT5JTT 3tTT ^-ti ■tfraiRlc+Tl TT5TTrnr 
^ctiTPichl 3flT ^JjcRT tffiUlPlc/i fcmm 

Government of India 
Ministry of Communications & 



Information Technology 
Department of Electronics & 
Information Technology (DeitY) 
Date: 4.08.2014 


Subject: Biometric Attendance System - Preparatory steps to be taken by 

Departments 



uc I* ^ 3S b 6en c * ec ‘ c * e d t0 Intr °duce Aadhaar Enabled Biometric Attendance System 
(AEBAS) in the Central Government offices located at New Delhi, to begin with. This would 
include the atta ched/ subordinate offices in your Ministry/ Department based in Delhi. The 
Department oTElectronics & Information Technology (DeitY) has been assigned the nodal 
responsibility to liaise with all the Central Ministries/ Departments and ensure its effective 
implementation, in a time-bound manner. 

The proposed System would enable an employee, with an Aadhaar Number, to 
register his/her attendance (arrival/departure) in the office through biometric 
authentication. For the aforesaid purpose, necessary arrangements are being put in place 
by DeitY (through NIC), including the installation of the Authentication Tablets/ Desktop 
Authentication Devices in each of the offices of Central Ministries/ Departments. Further, a 
web-based application software system will enable online recording of attendance. The 
dash-board relating to real-time attendance and related statistics, can be viewed by 
everyone including the Controlling Officer concerned, with adequate safeguards. 



While the implementation of the system will require a number of steps, following 


preparatory steps are required to betaken by each Department: 


(i) Nominate an officer not below the level of Joint Secretary in your Ministry/ 
Department as a Nodal Officer/for coordination with NIC, UIDAI and other agencies, 
to ensure timely implementation of the proposed system. The name and contact 
details of the above Nodai Officer be immediately mailed to Ms. Shefali S. Dash, Dy. 
Director General, NIC (email: dash(5)nic.in) . Nodal Officers of NIC posted in each 
department will provide necessary technical support to the department and 
administrative support will be provided by the Nodal Officer in each Department. 


i) Identify the-,offi 
UI DAU&4yefi^S§ 



Js^Mlid^oj^Aadhaar Number so far. 
efiEGlmer^-camps at various locations 


1D Centraf Government Offices so that the employees who do not have Aadhaar 
i ./) TTiih '" l ^umbers can enroll themselves. The details jn this regard ( employee namp and 

f — meial/mobile_ no.) be mailed to Shri YashwanT~Kumar ADG, UIDAI 

yas its(5>hotmail.com ) with cc to Ms. Shefali S. Dash, Dy 




Veil 

Director General/ 



(email. dash(5)nic.in). UIDAI will then convey the locations of enrolment 
all the departments. They are also being requested to generate 
numbers within a week of enrolment date. The Nodal Officer of yo 








PiPl^d-i. 6. ^ 10003/Electronics Niketan,6, C.G.O.C 

Tel.: 011-24364041 • Fax : 24363134 • email: secretary®mit.govJn 









































may be required to arrange a suitable space in your office premises for organizin 
the aforesaid special enrolment camps. 


(iii) Initially, each Department would be required to register itself with the Attendance 
System by following the steps given in Annexure-I. The representative of NIC posted 
in your Department would assist the Nodal Officer of your Department in completing 
the required formalities. 

(iv) Consequent to registration as mentioned at sub-para (iii) above, every employee will 
need to register him/her in the attendance system. The process o'f registration is 
fairly simple and involves providing certain basic information. The nodal officers may 
ensure that the registration process is started immediately, by arranging special 
counters in adequate numbers. A brief note in regard to registration and attendance 
recording is attached as Annexure-ll, which explains as to how to go about 
registration of employees. The nodal officers will also make arrangements for 
verification of registration done so as to ensure that (i) the data is correct and (ii) 
only authorized persons are able to register for attendance. To begin with (i) regular 
e mployees (ii) Consultants and (iii) contract employees may be included in the 

system. Lat er, this can be expanded to cover outsourced personnel and othe r 
categories also. The representative of NIC posted in your Department would assist 
the Nodal Officer in completing the required formalities. 

4. Necessary briefing about the system has been given to NIC representatives of all 
departments. Meetings, as and when required would be convened with the Nodal Officers 
in due course with a view to sensitize them about other operational arrangements, 
necessary for early implementation of the System. 


5. I may add that the aforesaid attendance system has been in operation in the State of 
Jharkhand since 1 st January 2014 and is being recently tried on Pilot Basis in the Department 
of Electronics & IT, Ministry of Communications & IT, New Delhi. You may like to visit the 
dashboard of the aforesaid system at ottendonce./'hor/rhond.Qov./n and 
dejty^govjn/gttendance respectively for familiarization. 


6. I request you to please take the above preparatory steps by 10 th August, 2014 latest, 
keeping in view the urgency in the matter. 



Enel: as above. 


Yours sincerely, 



(F? S Sharma) 


Shri Hrusikesh Panda 

Secretary 
M/o Tribal Affairs 

Shastri Bhawan, A- Wing, Dr. Rajendra Prasad Road, 
New Delhi,110001 
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^TTtirrTmf 

Hflrg 

R S Sharma 

Secretary 


Dear Secretary, 


, - 


'/\y£0 




Trenr ^siii tirdTPi^Ti 

3HT 'JpRT tfhSJlfilcbT fwm 

srart Government of India 

Ministry of Communications & 
Information Technology 
Department of Electronics & 
Information Technology (DeitY) 

DO No. NIC/DDG(SSD)/Biometric/2014 

October 8, 2014 









Please refer to my earlier letter dated 4® Aug 2014 regarding 
implementation of Biometric Attendance System. This project was 
reviewed in the PMO on 7.10.2014. It was noted that all the employees 
of the Mmistr.es/Departments have so far not registered and the 
number of employees marking their attendance is also only about 50% 

for most of the Ministries/Departments. Ministry/Department 
/Organisation wise statistics is annexed. 

/' 11 haS been deoided in the meeting in PMO that all the 

employees of the Ministries/Departments/Organisations should 

register and start marking their attendance in the Biometric 

Attendance System immediately. The expectation is 100% enrolment 

of employees and all employees present should mark attendance This 

should be ensured as early as possible, in any case before Oct 

r ° U ma 7 kindly issue necessary instructions to your officers 
in this regard. 


y 1 


Enel: As above 


To 


Secretaries of All 



Yours sincerely, 



(RS Sha 


Ministries/Departments 




6 - ~ N~ Oemi-tiooo; 

1 ^mail • Q^rot^rvOmit.aov in 












GOVERNMENT OF INDIA 

ministry of railways 

(RAILWAY BOARD) 


No.2014/O&M/9/3 


New Delhi Da ted ? /I0/2014 
OFFICE MEMORANDUM 


Sub. Instructions on Punctuality Subsequent to Installation 


of Biometric Machine 


Enabled Biometric Attendance System (AEBAS^h tnal mn for Aadhaar 

w.e.f 22.10. 2014. The resistratinn n (AEBAS) has started m Ministry of Railways 
the Ministry is also almost 90% romp^How^A ° f ^ ° fflcers/staff work >ng in 
rules to be followed post Biometric Attend"^^ ," ^ o "° ^ Wilh re 8 ar d to 
marking attendance in Biometric System a f ,f ^ V 'u lex ' blllt -V, exemption from 
allowance/benefit if any to be allowed tn th ° n - ° Ee taEen f° r late coming, 

t sr 

be made available to this Ministry so thatlmjaXn^^Sfru^ 




( V.NlSingh) 
Under Secretary/O&M 
Railway Board. 
Tele Fax- 23381183 



DOpIt , 0 *' PerSOn " el ’ PubMc Grie vances & Pensions, 


(Attn: - Joint Secretary/Administration) 
North Block, 

New Delhi. 











GOVERNMENT OF INDIA (^TRcT ^<t»K) 

MINISTRY OF RAILWAYS (^cT ) 

RAILWAY BOARD (^efcT cfri) 

No.2014/O&M/9/3 Pt. New Delhi dated December 22, 2014 


OFFICE MEMORANDUM 


Sub: AADHAR Enabled Biometric Attendance System - clarifications reg. 


The undersigned is directed to state that during the trial run of the AADHAR 
Enabled Biometric Attendance System (AEBAS), certain problems/difficulties have 
cropped up as indicated in Annexure-I. Certain employees, particularly the 
Visually Handicapped ones, have also represented to the Administration in this 
regard. Having regard to the above, Department of Personnel & Training is 
requested to clarify the following points: 

(i) whether drivers/protocol staff, whose services are required round the 
clock, may be exempted from the purview of AEBAS and allowed to 
register their attendance by signing in the Attendance Register; 

(ii) whether the Visually Handicapped and other differently-abled employees 

may be exempted from AEBAS or some special concessions extended 
to them in regard to marking their attendance; 

(iii) whether a grace period of half-an-hour may be granted in general to 

those who come late in the morning which may be compensated by 
sitting late half-an-hour in the evening on the same day. This will take 
care of marking of late attendance due to certain 

unintended/unavoidable reasons like glitches in the system, long 
queues near the biometric machines, non-working of wi-fi system, etc; " 

(iv) whether special dispensation can be made in extreme cases of 
exigencies of work during Parliament sessions, etc; 

(v) what should be done in cases when officials have to leave early and 
come late to office due to other official engagements outside the office 
including official tours; 

(vi) whether an exception can be made in the case of employees who 
cannot register their attendance due to non-recognition of their 
fingerprints/problems with irises. 

2. Since the AEBAS will become functional with effect from 31.12.2014, 
clarifications/guidelines in the matter may please be advised early. 



Enel.: As above 

The Ministry of Personnel, Public Grievances & Pensions, 
Department of Personnel & Training, 

(Attn.: Shri J.A. Vaidyanathan, Director/Establishment) 
North Block, 

Npw Dp»lhi 



(K. KRISHNAN) 
Joint Secretary 
Railway Board 
Telefax: 23387362 









ANNEXURE-I 


AEBAS- Issues Concerning Its Implementation. 


S.No. 

Issue 

1 

Problem faced by Visually Challenged employees 

Visually Challenged employees are facing genuine problem 
in marking their attendance through biometric attendance, as they 
invariably require a sighted counterpart at every step in the 
process of reaching the office and then to mark their attendance. 
Therefore, AEBAS should be made user-friendly to such 
employees. A representation has also been made to Ministry of 
Social Justice and Empowerment by such employees working in 
Ministry of Railways. 

2. 

Non Recognition of Fingerprints 

Some employees are unable to mark their attendance 
through biometric system due to non-recognition of their 
fingerprints. As an alternative IRIS machine has been provided 
for such employees, however, within few days of marking 
attendance though IRIS system one employee has reported having 
pain in the eyes and enclosed even a prescription from 
Government hospital which shows that the employee has 
conjunctiva. So an alternative to this IRIS machine should also be 
explored. 

3. 

Erratic Timing of Drivers and Protocol Staff 

It is a known fact that the nature of duty of driver/protocol 
staff does not allow them to stick to the normal working hours 
from 09:00AM to 05:30PM. Therefore, these staff should be 
exempted from marking their attendance through biometric 
system. Instead, manual marking of attendance should be 
continued in their cases. 

4. 

Instances of Late Sitting 

Certain time-bound work like Parliament Questions etc. 
necessitates officers and staff to sit late in the office beyond the 
office hours. In such cases the office hours invariably go beyond 
the mandated 40 working hours in a week. At present there is no 
way to compensate the extra work put in by the officers/staff, 
except in tew cases where over-time allowance is paid. The case 
for granting incentive in the form of special CL etc. for putting in 
extra hours of work should be examined. 


















Issue 


Officers/Staff Proceeding on Duty 

There mav — ...i_ 


- — - VII 17 U l > 

There may be occasions where an officer/staff may have to 

from off 1'°" °' 1 u dU u ty f0r Which they may have t0 leave early 

So be tee to the ff “ d SUCh may 

ate to ’ the Office due to delay in the train/flight arrival 

«o direcTfr t! sm '°? ° ff!cial dUty Within Stion may 

offic al duty Mte a le k ave ° fflce “r'y «> attend to some 
official duty like a parade by the RPF officer attending court 

P cee ings, briefing ot Advocates etc. In both the cases the 
employee will not be able to mark the attendance 

present AEBAS does not ensure to take care of your 
early leaving/late coming of such officers. y 

Delays due to OtherR^i^n^ 

It is a well-known fact that Delhi is prone to traffic 
fa”s ft “ e ‘ C ' a " d eVe,y °® c er/staff travelling on Delhi roads 

even if “ her I'’® experience of us 'ng the AEBAS shows that 

it may takT’more'tlTT We " ‘™ e to office > sometimes 
may take more than twenty minutes for him/her to recnrH 

b om^ attendance - This ma y be due to the long queues near the 

° r due «o a "umber of | 
nats made with different fingers until the finger prints are 

recognized or non-working of the WiFi system etc § 

Therefore, officers/staff need to be given some Brace time 

comp e e„rrd m b g v t0 w re f. Ch °f' Ce ’ Which may be a 'iowed to be 
beyond the ff ' orMn g for an equivalent amount of time 
beyond the office hours, calculated for the same dav nr fr.ru, 

hours in a week (be appropriately reduced in case of holidays). 























F. No. 11013/9/2014-Estt.A-lll 
Government of India 

Ministry of Personnel, Public Grievances & Pensions 
Department of Personnel & Training 
Establishment Division 

North Block, New Delhi - 11 0001 
Dated January 06 th , 2015 

Union Public Service Commission 7 

(Shri Ashim Khurana, Secretary) 

Dholpur House, Shahjahan Road 
New Delhi - H0069 

Subject. AADHAR enabled Bio-Metric Attendance System - regarding. 

Sir, 







OM^sTatet 19 0 2 0 0,4 f onl U ab° n P ‘' b ' iC ^ D.O. No. ,2-,4-20,4- 

.. Wl-Flt^ 

to personai compu,ers - That meth ° d -^op«ed „ ® ozz: ~ 


This issue with the approval of Joint Secretary (Establishment) 


Copy for information 

Director (E-2), DoPT 



Yours faithfully 




(Raju Saraswat) 
Under Secretary 
Tel: 23040264 





11 j/^/zuj^-bstt.A-III 


Government of India 
Ministry of Personnel, Public Grievances & Pensions 
Department of Personnel & Training 
Establishment Division 


uated January^ ,201 

OFFICE MEMORANDUM 7 ~ 

S“bjec. AADHAR E „ ab|ed Biome[r . c Attendance _ regnd .^ 

‘^O.lOuZt. ° ffe Mem »-ndu m No. 

at that lllere ls no change in office hours Dunctual't ■ ab ° Ve ment,oned subject and to say 
Method of parking attendance. In excepZalc™ The <*"'y change is in the 

attendance under A EBAS, alternate systems could b "*“* “ difficult >' marking 

themselves. y ems could be prescribed by Ministry of Railway 

This issue with the approval of join. Secretary (Establishment) 



Ministry of Railway 
Railway Board 

(Shri K. Krishnan, Joint Secretary) 
Rail Bhawan, New Delhi. 


(Raju Saraswat) 
Under Secretary 
Tel: 23040264 



•j 







File No: K-11013/02/2013-UIDAI (Auth) (Part) / 

Government of India 
Unique Identincation Authority of India 
Authentication Division 

2^ Floor, Tower-1, Jeevan Bharati Building, 
Connaught Circus, New Delhi - 1 10001 
To, Dated 1 st January,2015 


Shri J.A. Vaidyanathan 
Director (E) 

Ministry of Personnel, PG & Pensions 
Department of Personnel & Training 
North Block, New Delhi-110011 


Subject: 


Sir, 


[AEBAS^irTthe^oflRce^of thiT Centra? Government < - a re ; gardhig. m 


With reference to your letter No. DoP&T vide letter No. 11013/9/201^ 
Estt. A dated 02- December, 2014 on above subject> b ^ ^ ' f 

now, the Authentication Services provided by UIDA1 are entirely free of cost 

As and when the pricing policy, which is currently under consideration with 

epartment of Expenditure, is finalised, exemption of user charges and 

provision of free services for Government Offices/schemes would be examined 
and incorporated. 












r . Ajay Kumar, IAS 

Joint Secretary & DG (NIC) 
> No. 24360160 
Hdx. No.24363079 
Email, ajay@deity.gov.in 


^T* *TTtyTele: 

^ Tfo : 

D.O.NO..^9./P^^SSD/Biometric-2014 





'HcilAa vi1A|^ 



\^<\ ' 



^TTTcT TRdiK 

GOVERNMENT OF INDIA 

MINISTRY OF COMMUNICATIONS AND IT 

DEPARTMENT OFELECTRONICSAND 
INFORMATION TECHNOLOGY 

f^cH/ELECTRONICS NIKETAN 
6,Tft.^.3T|. chlj-HmcKI / 6.C.G.O. COMPLEX 

*rf Rcrdl /New Delhi-110003 
Website : www.deity.gov.in 

fiTW/Dated. 29 !. DeCember ' 20,4 


y y““ st A X d pa^enr m ' ^ """ by organisations under 

Dear Sir, 


implement common'&on^frfc Att^dance^ystem (BAS^irTai'nh nt C° f t ' n f' a ’ * has been decided to 
India. Department of Personnel 8 . Training h BAS) the Central government Offices all over 
21-11.2014 in this regard ^hat to to • l88 'i^ °«- N ° 11 0^3/9/2014-Estt(A-ll.) dated 

attached / Sub-ordinate offices in Delhi / New Delhi bySf 1 De^ember^OM 60 ^ 31 G ° Vernment includin 9 

organisations ^have ^^n°re^ ^ommoln ^tend^ ^ 77 * ^ ^ ™ 

wall mount biometric terminals and 4000 finger print sraSad^l a «endance.gov.in. About 850 
been installed in various Ministries / Departments ,n Delhi for 156 orgTn^aSns C ° mpUters have 

but the employee reg^^trat^^donS^s^tNI 1 very lovf Office^/Off h ^ 6 7 ^ on ‘ boarded on th e portal 
portal need to be identified and the employee^eoist^hnr 7 ° fflCials who have not registered on the 
Officials no, having Aadbaar nunrber For °™-" ' 

organisa,ions d und'er your'rlbnisf/ITs^o at/ached 65 * ' he employees registered till date for the 

priority orfthis regard direCti °" S may kindly be »° “"«rned officer for taking action on 


NIC (E™,rdTshSn^nTand tbrf ° aSh ' Deppty «»<*»General, 

subodh@nic.in) for any clarification/information ^ ' Senl0r TeChnical Direct ° r ' (Email 


With Regards, 

JvSc/ 


Yours sincerely, 


Shri Sanjay Kothari 

Secretary 

Department of Personnel & Training 
112, North Block 
New Delhi-110001 




(Dr. Ajay Kumar) 


ELECTRONICS INDIA 

Billion Needs Million Chips 

























































3TT? TTO 





R S Sharnia 

Secretary 



C 3 b( 


'^TTHTTT^TT 

yknf^ 

Government of India 

Ministry of Communications & 

Information Technology 
Department of Electronics & 
n ormation Technology (DeitY) 

O' INi °' N IC/DDG/sSD/Biometric-2014-4-5 

7lh January, 2015 


S-bjcct: Biometric Attendance System ,BAS, , 

7 m (BAS) - Security Issues 

hls has reference to your letter now 

-14-2014-OM&WS dated 19* December 


2014. 


Information TechnoW^^rr) 1 ^/ 0 ^ letter concer ns, in particular th 

attendance systems thrL k S? St ?" Uclure at UPSC on account n fr ’ thC - SCCUrit - v of the 
depth. 8 1_ ^ enabled devices. These issuer °* lncct * n § the bio-metric 

e issues have been examined in 


towards mobility, ^devices° n - S taking P lacc worldwide provide a ] 
interface. The security feature f qUlpment ^ being manufactured whh dea ?.. r ° adma P 

makC lhe "» *««=>■ ~ embedded into 


Sir? 

'™ ^ a; n r?et l e h rr 

“rr ° n a ^ p**~>i* »£!£££££ 

Such a binding provides access only to the hio dedlcated scrv ’er protected by L'TM at NIC 
™n , 1 f ClUdlng the Thcre/or thc T^f"'' y ecord,n 8 d< =vice and not to any other 

not be impacted by any malicious rtl n 'T"”' mStalled « UPSC or at NIC 
iable secure and poses no threat to other IT • r cnUre technical architecture is robust 
located in Delhi or outstde. It is fell thmihlr ,nfrastru «“''e installed at any of the ffices 
Management (UTM| by UPSC for this speelfc purpose" n " Cd f ° r ” Stallin * a billed Threat | 


Attendance .^steminWSC *° COnsidcr install,ng the Bio-Metric 


Shri Ashim Khurana 

Secretaiy 


Union Public Service Commi 
Man Singh Road, New Delhi 


Yours sincerely, 
-Sd- 

(RS Sharma) 


Copy to: _ . . 

^hr^sanjay Kothan, Secretary. Department of Pers.™T^ ining , f J h B|ock Ncw 

VA \ |i ) 



f^^lPfSRT PnScR. 6. ^. 31 ). ^ fcwft-110003 /El • -- ^ s' -- 

Tel.: 011-24364041 • Fax : 24363134 • em^sicre^'lSg^jn' C ° mP ' eX ’ ° elhM 10003 


ID 



(RS Sharma) 













^ 1101 3/9/2014-F2TFRT (37-111) 

^T^IT 

^ cWT >t?R JTWTom 

^ l| ^ cK 3ttr gflrsrtJT f^arpr 
(^-lll) 3R3TRT 
***** 

^ qf noon 

l^<»il < +> airid^ 19, 2015 



TTm 


f^RT: 


-"ssrrc.^,’" *— 


*r wert ^ ^ (NIC), 

H ^ ^ w * 2 ' 2 ° 14 * w * "* «** 


Z ** ^ ^ < :R,TOr ) * 3^>W # 3n* fen- 

firtJri; 3*rtWcW<HIT 


*WT $\ 



^"3137 (g?n^|-) 

3tfr gflTsrur ten- 
^ 3T ^te q? #r *m % 


?TRr: 




^^ ^ 3ttT sfiiaur fimw 

^ PTR^r §t^, ^ teSt 

(Wnwr-H), *rfte aitr mtm te*r 

TT-^rte (AVD-II), JWS^3ttr SrfStm terr 







(^3T ?TTTRH) 
3 rar ^Tfrt? 
: 2304 0264 
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®' 033-2248 9612 to 16 
Fax - 033-2248 2459 
E ' ma il: coalcont-wh@nir in 



Hc^ef ^tld 


NO: F.23019/01/2014-AII 
GOVERNMENT OF INDIA^'-^ \. v ' 
MINISTRY OF COAL ( 

OFFICE OF THE COAL CONTROLl 
1, COUNCIL HOUSE STREET 
KOLKATA - 700 001 

Dated: the 22nd December, 2014 
To 

Dr.Ajay Kumar, 

Director General, 

National Informatics Centre 

SBrr- Eleclr ° nics information Technology 

A-bS, cgS oompSx * ' nf0rn,ation 

Lodhi Road, 

New Delhi-1 in nm 

Sir, 

Personnel, *" Mem ° randUm iSSUed by the Mf nistry of 

System to be installed by 26» January, 2015. At,endan “ 

It reveals that DeitY will provide the technical guidance for installing the system and 

the equipment in question will be procured bv this nf n„ 9 y 1 nd 

DGSftnrsrs , , e Poured by this office as per specification of the DeitY on 

£rrrrr“~~=.r:~ 

wor mg m this office as a sub-ordinate office of the Ministry of Coal, Government of India. 6 
immediately * ““ «*" * '—.ion of the system 

S^wNhin^terttime,” by^a^T 


.«vpuiawu nine, i.e. D 


i 

failf*! r ~: 

,•** * J Y n ‘ "■ 


; 


Yours faithfully, 

(B.G.Datta) 
DY.ASSTT.COAL CONTROLLER 


DeDaii^t (EstablishmentXMinisfiybf Personnel, Public Grievances S Pensions 

P rtment of Personnel & Training., ^ , 

ii\ Tlsn r\- x ^ J>/L- , //(JVp-Y 

>0 The Director(ASO), Ministry of Coal, Shastri Bhawan, New Delhi 


7b ^ cl A 


it. 







No 1.28020/3/2012- Cash-II 
Government of India 

Ministry of Health and Family Welfare 
Directorate General of Health Services 
(Cash -II Section) 




To 


Director, 

M/S G.A. Digital Web Word Pvt* Ltd 
Np- 1, Hargovind Enclave, 

Vikas Marg Extension, 

Delhi- 110092. 


Nirman Bhawan, New Delhi. 
Dated the ^ August, 2014. 


u ject:- Outsourcing of services of Typists-cum DFn c» 
*. Asswmsinthe 


authority that the contractu^™ *!!„!! h ? been decided with the approval of competent 
will be allowed for a fa directorate toS y^^v 

days jn a calendar y^F, Grant of miJij? 5 In * T’lgdarmonth and not exceeding'??’ 

for hTi^rSr 

appro,g| u | t | ie omoer rnn^.' rnrr1 .. .** * tjme '» a calendar mont h 

^^month. However. 
be earned forward for the next year. 


Vou are therefore requested to make 


provision as above in the contract. 


Yours faithfully, 

^ (V. PRASAD)' I 7y// 

DY. DIRECTOR ADMN.(GENL.) 


Copy to. All Concerned Contractual Staff, Dte.GHS. 




f ' 

v ■ 
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Competition Commission of India 
Hindustan Times Building, 
18-20, Kasturba Gandhi Marg, New Delhi 
Tel. No. 01123473606-, Fax: 011-23704686 


F.No. A-12015/5/2012-CC.J 


Dated: 07.06.2012 


OFFICE MEMORANDUM 


Subject: Entitlement of leave to Experts/Private Secretaries engaged by the 
Commission on contract basis - regarding 

The undersigned is directed to say that the above issue has been examined in 
consultation with the Legal Division. The matter has since been considered by the 
y Commission and it has been decided to al low 12 days le ave in each calendar year to 
the Experts/Privatc Secretaries engaged by the Commission on contract basis, i he 
entitlement leave wou ld be on pro rata basis i.e. -one day leave per month. 
effective from 1“ June, 2012. There would be no accumulation and carry forward of 
this leave beyond the particular calendar year and this leave cannot be availed in 
advance. 

The Controlling Officers will ensure that these provisions are adhered to. 
They will also maintain leave records in respect of all such Experts/Private 
Secretaries scrupulously and send monthly reports to the HR Division. 


(K B Subramanian; 
Deputy Director (HR) 


■4 



To 

1. PPS to Chairperson 

2.. PPS to Member (G) 

3. PPS to Member (R) 

4. PPS to Member (GG) 

5. PPS to Member (AG) 

6. PS to Member (T) 

7. PS to Member (D) 

8. PPS to Secretary 

9. PPS to DG 

10. PS to all Advisers 

11. All Directors and Joint Directors 

12. .ID (F&A)/DD(Services) 

13. All ADs/OMs in HR Division 

14. All Expens/all PSs on contract basis 

































No. A-12013/23/2009-Adm.l 
Government of India 
Planning Commission 




ORDER 


Yojana Bhawan, Sansad Marg 
New Delhi, 9 th August, 2012 


Subjoct:- 


Procedure and Guidelines 
Planning Commission, 


for engagement 


of Consultants in the 


amendments'^lde"ordens"of°even "no* 2?720io^° V rt m Q 8r ’ 2 °° 9 a " d subse ^"‘ 
engagement of Consultants in the Plannina Crimm • - and 9 - 5 - 201 ^ the scheme of 
as per the following revised guidelines:- 9 mmiss,on shal1 henceforth be regulated 


engagecMoj- 1 a' Cd <> ^ r pTwdirohfq'h Consultants would be 

wvmnission or for attending to soedfic pndL^, q . a, . ,ti f services to the Planning 
re h p °rtf. etc. Consultants would normally 'not h ' Un '° bs l! ^ e P re P arst ion of project 
should no. be engaged for routine^day-'X work^" 0 '^ 33 Heads 0f Di ^'onsTnd 

b,redas Consultants. ReTredGov q emment'emDto d eXperi ® nce as Prescribed would be 
also be eligible for selection as Consultants P ^ W ' th re,evant experience would 

Ssr :r“ rsr us 

06002s e.-V 3 ?"* nun * er01 16 

(0 Young Professionals: 

of consume wi " ba ab ou. 25% of »e total slots for all categories 



















-ou£ced categoly subject to availability V,deC * Wi ' h °" e P er «"al staff f rom 

-*-» year on 

6,5 JA/DA:- No TA/DA shall h Q ^ 

KSTcSS,” “ ™ !* •iSttit! a «. * 

b,b library P^j|jf y. j, '• 

^s^ 5 ^u=j=r 11 s? i a S 

7 _ . 


* -nn.nq CQrnrn' r *ci/>n | f» * . 

a; sssf a ~S‘"■£,-ss-'f- «■ -» 

aara-sarr- ~ *~sw 

g&xsz-'i iS^st 

to the issue of this order. ° n of their,e ™re till 31.03.2010 latestTn the temf* S ° 

g \ prior 

sriSS? - r er - - 

This issues with 


(S. Mukherjee) 
Director (Admn.) 























JW5fC 

iso 9001:2008 


^5 TJlfrrj ™-. 

the national small industries corporation 

'NSIC ®HAWAN" O^HUUNDI^TRIAiTes'W'^^i^ew DEuiF-^v 


110020 


SIC/PERS.I/1 (799)/20l5 

Shri J A. Vaidyanathan 
Director (Establishment) 
department of Personnel s r • 


02 . 01.2015 


Sub: l^lffiductionofAADHAR 


£aays ^!2im2!ricAttendanc 


Sir. 


Sy stem (AEBA S) 


This has reference to 

^dturn 6 Bite^ ^ dm iriStratiVe^nisiy^fe MiniV^^ 21 “ N ° Vembe 

0ffiC6S ,0Cated Dblhi »"<* *“J <* December^bl^n'th 

«* connection, we wish ,o in, ^ '° Ca,ed ° U ‘ Side 

by NIC ' - he « 

sarneforPSUs.^ ° f * be ^h ^^^^h^an^^vill 1 Ultimate us / are no 

. us as s °°" as they start the 

be seen for information and further suidance ' if any ' - ** - 3ard . 

Tours faithf, 




Dy. General Manage/fHR) 


-VI' 




JJf teaft 3 3,,, ^ 

weh;«r;:”r 0 .^ 

CIN : U74140DL1955GOI002481 
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Government of India 
Ministry of Power 

Shram Shakti Bhawan, Rafi Marg, New Delhi - 110001 
Telephone No. 23715507; FAX No. 23717519 



Dated 2 0 OCT 2014 

OFFICE MEMORANDUM 


Subject: 


Use of Aadhaar card for biometric attendance 


regarding. 


, h ,, J he und ' rsi g"«l is directed to forward herewith a copy of representation of 

some one T™ 21 '° 8 ' 2014 “> *= mentioned above "sayZf 

ome queries have been raised by Sh. V.M. Pamami regarding the use of Aadlia J rarH 

f tte " dan «- Therefore . Department of Personnel & Training 
9 e o c anfy the points raised in the representation. 


Enel: as above 



Under Secretary to the 


(P.P. Bose) 
Government of India 


To 

Department of Personnel & Training 
[Ms. Mamta Kundra, Joint Secretary] 
Estt. Division, North Block 
New Delhi 
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To, 


New Delhi the 21 st August, 20 



‘ z) 


The Deputy Secretary (Admn. I) 
(Shri Ashok Kumar) 

Ministry of Power, New Delhi 



Subject 


Use of Aadhaar card for biometric attendance 


etc. 


Respected Sir, 

- 18a ^ T SnCe t0 Minfeby ° f IW * ° ffice “■"»""**> No. 
/2014 - Admn. II, dated 20/08/2014, regarding the above subject it 

* menb °; ed lha ' India has vide 

• ~ ,' U qe JUStlCe — end Maj Gen (retd) SG 

ombatkeretha, enrolment in Aadhaar Card is no. mandatory and 

Aadhaar Pro.eC is u/fra wm* as no statutory guidance has been prepared 

and as rt rs against our fundamental rights as entrusted in the Constitution 

Republic of India Under Article 14 (right to equality) & 21 (right to life 

a liberty) of the Constitution. As such, the following doubts may please 
be got clarified by DoP&T:- may please 


a) 


b) 

c> 


<*) 

e> 

f) 


Whether Aadhaar Project is covering our fundamental rights as 
er^usted Under Articles 1 4 (right to equaiity) * 21 (right to iife and 
liberty) of the Constitution, if yes, details thereof. 

Whether enrollment in Aadhaar is mandatory or optional. 

Whether DoP&T has issued any order regarding compulsory 
nro ment in Aadhaar Project for government employees? If yes 

copy of the DoP&T orders. ' V ' 

PariiameTf “ ^ H ° n ' b ' e SUPreme C ° Urt Hon'bie 
Parliament for compulse^ enrollment for government employees 

been obtained? if yes, copy of the same may be obtained 

as statutory guidelines been issued for Aadhar? If yes, copy of the 
same may be obtained. 

How it is ensured that the data (attendance, GPF, movable S 
removable property-details, bank details etc) of the government 
employees avai.abie on the he, is no, avaiiabie to criminals, and 
not lead to risk / threat to life of our family members 




g) Earlier, so many doubts regarding Aadhaar were raised in 
Parliament by various parties. Have those issues been considered? 
If yes, details thereof. 

h) The details should be available / restricted to the senior officers in 
parent Ministry / Department, income tax department 
police/CBI/intelligence departments. Makinjg it available to 
general public, including criminal r s, w/7/ be risky. 

2. Please find herewith the requisite information in prescribed format 

3. It is requested that necessary clarifications from DoP&T may 
please be obtained in the matter. 


Thanking You, 
Enel: As Above. 




Yours faithfully. 



(V. M. Pamami) 


D.E.O. 'A' 
SC / ST Cell 
21/08/2014 


Copy for information to 


1. The Deputy Secretary (Grievance) & Nodal Transparency Officer, 
M/o Power 



PPS to Secretary (Power) 










To 





The Secretary 
Department of Revenue, 
North Block, 

New Delhi. 


N|. 


Dated, December 26, 2014 


Sir, 


Sub: Marking bio-metic attendance based on Aadhar Number 

With due respect I would like to bring to your kind notice that I am facing 
difficulty in marking my biometic attendance linked with my Aadhar Number 
which is 660325053445. The reason being that during the change of season my 
skin of both the hands starts to peel off. I had even gone to the UIDAI Centre in 
Yojana Bhavan to get my finger prints updated. However, the quality of the 

scanned finger prints was only 20% and, even now I am unable to mark my 
attendance. 

It is my humble request that in view of the difficulty being faced by me (it is 
possible that some other colleagues may also be facing similar difficulties), a bio¬ 
metric attendance software may be installed which scans the eyes for marking the 
attendance. This step will be of great help to me to mark my attendance. 

Hoping for a sympathetic consideration, 


Yours sincerely. 





(RamarfTathak) 
Principal Private Secretary 
D/o Revenue 


1. ^Secretary, Department of Personnel & Training, North Block, New Delhi - 

with the request that a sympathetic consideration may kindly be taken on th 
above. -- ou/t 2^ ** t, 

2. Secretary, Prime Minister’s Office, South Block, New Delhi - for kind 
information and appropriate action.^ v __ 

A-uZ _ 0 ___ ~ s 

$4$ t) ‘C & ** ^ ^ 

^5*0 rV. "7 i J. " _ _ ■ \ \t, I 












No. C-l 3015/5/2014-Admn. 
Government of India 

Ministry of Water Resources, River Development 
& Ganga Rejuvenation 



********** 


Sub:- 


Shram Shakti Bhawan, Rafi Marg, 
New Delhi, dated the / ^January, 2015 


Difficulties faced in Adhar Enabled Biometric Attendance System (AEBAS) - reg. 


21.11.2014 on^ntroduction 'o^Adha^Etfabled^B^ 0 '^ N °' 110 '3^/2014-Estt. (A-HI) dated 
Government offices and to say that a smfe of d B '° met . rlC attendance S >' stem (AEBAS) in Central 
this Ministry about the various difficult being K“r» ^ ° f 

si, With Senior offl “ rs very often required to 

S5SW5 S ki "F r ' - 

marking aftendance S^em ™ ni8h ‘ "" 0f,e " a " d are ^ " 

("0 ^provision of compensatory off for UDCs/LDCs/MTS in lieu of their holiday duty in 

-. S . : 

„ ?Sr^5SSSrS= 

' 0 erroneous! °" a ° f maChmeS **"■"« ®W** and the netwo* is often 

hours of reaching home. ° ’ y are coerce< ^ t0 report back at 9 am within 

in Adhar Enab,ed “ce System 

be intimated whether any relaxation/exemminn measures to cope up with the same. It may also 
aforementioned grounds (para- 1 ). may C provided to certain officers/officials on the 


(ii) 


(iv) 


(v) 

(vi) 



To 



Shri J.A. Vaidyanathan 
Director (Establishment) 

Department of Personnel & Training' 
Ministry of personnel, PG & Pensions 
North Block, New Delhi 


Under Secretary to the Go^er nment of India 

Tel. 2373 8126 
E-mail: usadmn-mowr@nic.in 








F. No. 1 1013/9/2014-Estt.A-lll 
Government of India 
Ministry of Personnel, PG & Pensions 
Department of Personnel & Training 
Establishment A-lll Desk 



North Block, New Delhi. 

Dated February3 - 2015 


OFFICE MEMORANDUM 

Subject: Difficulties faced in Aadhar Enabled Biometric Attendance System 

(AEBAS) - regarding. 


The undersigned is directed to refer to M/o Water Resources, River 
Development & Ganga Rejuvenation’s Note no. C-13015/5/2014-Admn. dated 
14.01.2015 on the subject mentioned above and to say that as stated in the O.M. 
dated 21.11.2014, there is no change in the instructions relating to punctuality, office 
hours, late attendance etc. AEBAS is only an enabling platform for recording of 
attendance. The Ministry may please continue to adopt the prevailing practices in so 
far as the various natures of duties are concerned. 

2. On the difficulty being faced by a visually challenged employee and the other 
stated technical problems, DeitY are being requested to look into this issue. 


3. This issues with the approval of Joint Secretary (E). 



(Raju Saraswat) 
Under Secretary 
Tel: 23040264 


M/o Water Resources, River Development 

& Ganga Rejuvenation 

(Shri Narendra Singh, Under Secretary) 

Shram Shakti Bhawan, Rafi Marg 
New Delhi. 

Copy to, alongwith a copy of the M/o Water Resources, River Development & Ganga 
Rejuvenation’s Note no. C-13015/5/2014-Admn. dated 14.01.2015, with a request to 
please examine the point (v) on difficulty being faced by a visually challenged 
employee in marking his attendance and point (vii) on erroneous functioning of 
machines: 




\\V- 


Joint Secretary & DIG, NIC 
Department of Electronics & Information Tej 
Electronics Niketan, 6, CGO Complex 
Lodhi Road, New Delhi 110 003 


_ 

Recelpt A I 

■ ftR 9.015 j1 

^ ^rr/issueD/ 

— _ —_ I 
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F.No. 11013/9/2014-Estt.A-lll 
Government of India 
Ministry of Personnel, PG & Pensions 
Department of Personnel & Training 
Establishment A-lll Desk 



North Block, New Delhi. 
Dated February 3> 2015 


OFFICE MEMORANDUM 


Subject: Introduction of Aadhar Enabled Biometric Attendance System 

(AEBAS)- regarding. 

The undersigned is directed to forward herewith a copy of The National Small 
I Industries Corporation Ltd. letter no. SIC/PERS.I/1(799)/2015 dated 02.1.2015 on 
/ the subject mentioned above for information and taking up this issue with DeitY/ NIC. 


2. This issues with the approval of Joint Secretary (E). 





(Raju Saraswat) 
Under Secretary 
Tel: 23040264 




The Director (Administration) 
Department of Public Enterprises 
Block No. 14, CGO Complex 
New Delhi. 


Copy for information to, with the request to follow up the issue with D/o Public 
Enterprises. 



The National Small Industries Corporation Ltd. 
(Shri D. K. Bhatia, Dy. General Manager (HR)) 
NSIC Bhawan, Okhla Industrial Estate 
New Delhi- 110020 














F. No. 11013/9/2014-Estt.A-lll 

Government of India 

Ministry of Personnel, PG & Pensions 

Department of Personnel & Training 

Establishment A-lll Desk 
***** 

North Block, New Delhi- 110 001 
Dated February 3,2015 


OFFICE MEMORANDUM 

Subject: Use of Aadhar card for Biometric Attendance - regarding 


The undersigned is directed to refer to Ministry of Power’s O.M. No. 
18/31/2014-Adm.ll dated 20.10.2014 forwarding therewith a copy of representation 
dated 21.08.2014 of Shri V. M. Parnami on the subject mentioned above and to say 
that this Department has issued guidelines on the Introduction of Aadhar Enabled 
Biometric Attendance System (AEBAS) vide O.M. of even no. dated 21.11.2014. It is 
clarified therein that there is no change in the instructions relating to punctuality, 
office hours, late attendance etc. and that AEBAS is only an enabling platform. To 
ensure punctuality, the Government can take suitable measures, as it considers fit. 

2. On the security related concerns mentioned in the said representation, a copy 
of the same is being forwarded to DeitY with a request to look into the same. 

3. This issues with the approval of Joint Secretary (Establishment). 


Ministry of Power 
(Shri P. P. Bose, Under Secretary) 
Shram Shakti Bhawan, Rafi Marg 
New Delhi- 110001 


AiH 


(Raju Saraswat) 
i Under Secretary 


Tel: 23040264 


Copy to, alongwith a copy of Ministry of Power’s abovementioned O.M. dated 
20.10.2014, with a request to examine the data safety issues raised in the 
representation 


The Joint Secretary & DIG (NIC) 

D/o Electronics & Information Technology 
6, CGO Complex. New Delhi. 


■ i .-r*$ - J T 

. zf ’ * r ;; 

: - 3 9 5 w * * z 


Copy for information to: 

Shri V. M. Parnami, DEO ‘A’, 

SC/ST Cell, Ministry of Power 

Shram Shakti Bhawan, Rafi Marg, New Delhi 










F.No. 11013/9/2014-Estt.A-lll 
Government of India 
Ministry of Personnel, PG & Pensions 
Department of Personnel & Training 
Establishment A-lll Desk 


***** 


North Block, New Delhi- 110 001 
Dated February .3 , 2015 


OFFICE MEMORANDUM 


Subject: Introduction of Aadhar Enabled Biometric Attendance System (AEBAS) 


Difficulties being faced in marking of attendance - regarding 


The undersigned is directed to forward herewith a copy of letter dated 
26.12.2014 from Shri Raman Pathak on the subject mentioned above with a request 
that Department of Electronics & Information Technology may please look into the 
practical difficulty of quality of scanned finger prints and take suitable measures. 

2. This issues with the approval of Joint Secretary (Establishment). 




Raju Saraswat) 


Under Secretary 
Tel: 23040264 


The Joint Secretary & DIG (NIC) 

D/o Electronics & Information Technology 
6, CGO Complex, New Delhi. 

Copy for information to: 

Shri Raman Pathak, PPS 
Department of Revenue 
North Block, New Delhi 
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F. No. 11013/9/2014-Estt.A-llI 
Government of India 
Ministry of Personnel, PG & Pensions 
Department of Personnel & Training 
Establishment A-lll Desk 



North Block, New Delhi- 110 001 

Dated February 3 > 2015 


OFFICE MEMORANDUM 


Subject: Concerns expressed on health related issues on use of Aadhar 

Enabled Biometric Attendance System (AEBAS) - regarding 


The undersigned is directed to forward herewith a copy of Secretary. 

/ Department of Administrative Reforms & Public Grievances note no. 4828/Secy/ 
AR&PG/ 15 dated 12.01.2015 forwarding therewith a copy of online RTI application 
dated 02.01.2015 of Shri Mahipal Singh Bisht on the subject mentioned above While 
the application is being replied to, D/o Electronics & Information Technology are 
requested to kindly look into the health related concerns of contagious diseases 
raised by the applicant. 


This issues with the approval of Joint Secretary (Establishment). 



mC^CRaju Saraswat) 
' Undersecretary 
Tel: 23040264 


The Joint Secretary & DIG (NIC) 

D/o Electronics & Information Technology 
6, CGO Complex, New Delhi. 

Copy for information to: 

Shri Mahipal Singh Bisht 
House No 13, Block 3, Sector-1 
Pushp Vihar, M. B. Road, Delhi - 110017 














F. No. 11013/9/2014-Estt.A-lll 
... . L Government of India 

Ministry of Personnel, Public Grievances and Pensions 
Department of Personnel & Training 
Establishment A-lll Desk 


North Block, New Delhi - 110001 
Dated February , 2017 


Subje, 






>ct: 


Of Aadhar Emabled Biometric System (AEBAS) 
exemption f.om biometric system due to security concerns - regarding: 

;7j'>1orCa r b?l" e d d ated 712l e 01 6 onm er a° Cabinet ***««• l-D. No 

s/ste^ e H matter re9ardin 9 exemption of DOS/ ISRO S° re "n i S ? bj f :t and ,0 sa » 
n« n ^ due to security concerns 1 ^h hv Cen ;f rs/ Uni s ^ rom ^iometric 

Dspar tment of Electronics & Information Technology P e "' in oonsultation with 
under; C ° mments ° f ,he Department of Electronics & Information Technology are as 


3. 


vZZZLLZZJs°J%SlTr Ce ** * 01 

present design attendance record is undat^^'S™^ However - in the 
UIDAI CIDR. This will not happen forD/n^ Y f er authenticati °n from 
they are not using the service of UlDA, ^ attendance da( a because 

a,ltnc dance re T S ° fD/ ° 

may also be 




'Fhis issues with the approval of Joint Secretary (Jj^ 

£ 




IShri"^ Secretariat 

Rashtra ®“ Na ‘ h Sin 3 h ’ Undersecretary] 
^ pati Bhawan, New Delhi. J 


i i n r> o (Poulose E.V.) 

Under Secretary to the Govt, of India 

Tel: 23040264 













1. Number of Employees Vis-a-vis attendance Hours at DoPT 


Sno 

Parameter 

Jan-15 

Feb-15 

Mar-15 

Apr-15 

1 

No. of Employees Working More than 8.5 
Hrs on Avg 

197 

241 

256 

272 

2 

No. of Employees Working between 4 Hrs 
to 8.5 Hrs 

510 

462 

453 

442 

3 

No. of Employees Working less than 4 Hrs 
on Avg 

16 

13 

12 

12 

4 

No. of Employees with No Attendance 
marked 

66 

73 

68 

63 

5 

Total 

789 

789 

789 

789 


Note: Employees who could/did not mark attendance while leaving office are treated as not 
attended in the database. 


900 



Jan-15 Feb-15 Mar-15 Apr-15 


■ No. of Employees with No 
Attendance marked 

No. of Employees Working less than 
4 Hrs on Avg 

■ No. of Employees Working between 
4 Hrs to 8.5 Hrs 

B No. of Employees Working More 
than 8.5 Hrs on Avg 
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No. 22-06/2014-DD-III 

Government of India 

Ministry of Social Justice and Empowerment 
Department of Empowerment of Persons with Disabilities 

Paryauaran Bhawan, New Delhi 
Dated rlfJanuary, 2015 


OFFICE MEMORANDUM 


Subject: Installation of a talking/voice based mechanism in the bio-metnc attendance 
terminals for facilitating marking of attendance of Visually Handicapped 
Government employees - reg. 

The undersigned is directed to say that the Department has received 
representations from visually handicapped employees, who have requested for 
installation of talking /voice software in bio-metric attendance terminals. The usually 
handicapped employees are facing difficulties while marking their attendance through 
the biometric attendance systems. 

2 As per Section 38(l)(d) the appropriate Government/Local authorities are 
required to take measures for creation of barrier free environment in places where 
PwDs are employed. Further, Section 45 (e) of the said Act mandates the appropriate 
Government/local authorities to devise appropriate symbols of disability. 

3 In view of the above provisions in the PwD Act, it is essential to provide a 
barrier free environment to the visually impaired persons to register their attendance 
through biometric attendance systems. Installation of talking/voice software sue as 
Interactive Voice Response System (IVRS), imprinting /embossing Braille on the keys 
of the biometric instruments could be a solution to facilitate visually handicapped 
persons to register their attendance in an accessible platform. 

4 DoPT is accordingly requested to advise all the Ministries/ Departments 
including Ministry of Railways to make necessary arrangement as suggested at Para 
above. Action taken in this regard maybe intimated to this Department. 



To, 

Department of Personnel and Training 
Is. Mamta Kundra, Joint Secretary, 
North Block, 

New Delhi. 

S' 







(K.V.S.Rao) 
Director 
Tel: 24369059 






^TR^T 


Dr. (Mrs.) Shefali S. Dash 

Deputy Director General 



flcUA<3 uiqc^ 


0 o-no-SWIDM/BW-^'S-M 


?RTR Tjg lfl«jlPlc|?| H^tl<Hi| 

^JxRT f^Fl 

^ERT-ftsTR 

TT-iefycp, cfTRfcTq k^FR, cfcft ?T5, 

^ fcc+ft-110 003 
Government of India 

Ministry of Communications & Information Technology 
Department of Electronics & Information Technology 
National Informatics Centre 
A-Block, C.G.O. Complex, Lodhi Road 
New Delhi-110 003 


Tel.: +91-11-; 


2436098^,^ E^mgHj^dasJ^SjQjc.in 


Dear Mr. Saraswat, 

Subject: Introduction of Aadhar Enabled Biometric Attendance System (AEBAS) 

difficulties being faced in making of attendance- regarding. 


Please refer your F. No. Ilol3/9/2014-Estt.A-llI dated 03.Feburary.2015 regarding the 
difficulty faced by Shri Raman Pathak in marking his attendance. The case was examined and 
his attendance record of last month is given below: 


Device ID 

Fail 

Transaction 

Pass 

Transaction 

Grand Total 

% Fail Rate 

%Pass Rate 

545 

3 

0 

3 

100% 

0% 

564 

1 

0 

1 

100% 

0% 

8514 

11 

13 

24 

46% 

54% 

13118 

8 

7 

15 

53% 

47% 

13738 

7 

18 

25 

28% 

72% 

Grand 

Total 

30 

38 

68 

44% 

56% 


It is understood that Shri Raman Pathak has skin problem and hence biometric matching for his 
finger is not good resulting in poor success rate while marking attendance. Therefore, it is 
recommended that he may use Iris device for marking his attendance. 


With Regards, 

Yours Sincerely, 
(Shefali S. Dash) 

Shri. Raju Saraswat 

Ministry of Personnel, PG & Pensions 

North Block, 

NewDelhi - 110 001 
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* Read bv Post 


Telephone: 22180253 


Headquarters 
Chief Engineer (Navy) 
26, Assaye Building 
Colaba, Mumbai-5 


10154/ /E10(i) 


[0 Jan 2015 


Director (Establishment) 

J^mfstry of Personnel, 

Public Grivances & Pensions 
Department of Personnel & Training 
New Delhi 


INTRODUCTION OF AADHAR ENABLED BIO-METRIC ATTENDANCE SYSTEM 


1. Refer your OM No. 11013/9/2014-Estt (A-l II) dated 21 Nov2014. 

2. This office under the Ministry of Defence has established bio-metric attendance 
system « : or the office staff of this HQ. All subordinate staff and few officers inci Army offrs 
have started recording their attendance in the biometric attendance system. 

3. However a few civilian gazetted officers have refused to record biometric 
attendance with an excuse that gazetted officers of the govt are excused from signing 

or recording their daily attendance in the office. Notwithstanding they have also claimed 
that no 'Detention Certificate’ is required for them when they move on temporary duty to 
other office or outstation for the period of their temporary duty stay outside. 

4. Therefore, it is requested to clarify the issue of biometric attendance by officers 
and requirement of detention certificate as brought out at Para 3 above. 

^ : a 

“ * " ‘ * r ' ticn is requested to clear ambiguity in the orders. 




(Samjay Kadam) 

Majorl 
SO II (Adm) 

For Chief Engineer (Navy) 


Copy to:- 


v 


HQ Chief Engineer:- for info please alorigwith a copy of letter under ref. 
Southern Command 
Pune -1 







Read by Post 
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Telephone: 22180253 


10154/ 6^ /EIO (i) 

Director (Establishment) 

Ministry of Personnel, 
Publjfi-'fjrivances & Pensions 
,^B€partment of Personnel & Training 
New Delhi 


fan 


Headquarters 
Chief Engineer (Navy) 
26, Assaye Building . 
Colaba, Mumbai-5 



Fe 
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INTRODUCTION OF AADHAR ENABLED BIO-METRIC ATTENDANCE SYSTEM 


1. Refer this office letter No. 10154/553/El O (i) dated 10 Jan 2015. 

2. Clarification regarding issue of biometric attendance by civilian officers as asked 
vide above quoted letter has not been received so far. 

3. You are once again requested to clarify the same at the earliest. 



For Chief Engineer (Navy) 


Copy to:- 



: - for info please. 








F. No. 11013/9/2014-Estt.A-IlI 
Government of India 

Ministry of Personnel, Public Grievances and Pensions 
Department of Personnel & Training 

Establishment A-III Desk 
* * * * * 

North Block, New Delhi - 110001 
Dated March 9 th , 2015 


OFFICE MEMORANDUM 

Subject: AADHAR enabled biometric attendance system (AEBAS) - Installation of devices 
other then biometric devices for facilitating marking of attendance of Visually 
Handicapped and other peoples who with special needs. - regarding. 

The undersigned is directed to refer to Department of Empowerment of Persons with 
Disabilities (DEPwD), Ministry of Social Justice and Empowerment OM No. 22-06/2014-DD- 
III dated 13.01.2015 on the subject cited above (copy enclosed). DEPwD have requested to 
Department of Personnel & Training to advise all the Ministries/ Departments, including 
Ministry of Railways, to make necessary arrangement in installation of a talking/ voice based 
mechanism in the bio-metric attendance terminal for facilitating marking of attendance of 
Visually Handicapped Government employees. Section 38(1) (d) of the PwD Act is quoted in 
the above reference, which states that the appropriate Government/ Local authorities are required 
to take measures for creation of bander free environment in place where PwDs are employed. 


2. In this regard attention is also invited to Department of Electronics & Information 
Technology (DeitY)’s D.O. No. SSD/DDG/BAS/2015-119 dated 11.02.2015 regarding the 
difficulty faced by Shri Raman Pathak in marking his attendance. 

3. It may please be noted from the above two references that devices other then biometric 
devices may be required for people with special needs and also for situations like in the case of 
Shri Pathak. As the number of such employees in an office may not be large, multiple kinds of 
devices may not be the ideal solution. 


4. DeitY are accordingly requested to kindly examine and suggest on what the Ministries/' 
Department may be advised tp that the PwD Act may be complied. Similar devices may also 
suffice in other difficulties encountered bv the Government servants in marking attendance. 



This issue with the approval of Joint Secretary (Establishment) 

6 ( 


(Raju Saraswat) 
Under Secretary 


Department of Electronics & Information Technology 
National Information Centre 

[Dr. (Mrs.) Shefali S. Dash, Deputy Director General] 
A-Block, C.G.O. Complex, Lodhi Road 
New Delhi - 110003 

Copy for information: 



(gfesifjt a I'e’ 

u a k« """i 


Department of Empowerment of Persons with Disabilities (Shri K. V. S. Rao, Director), 
Paryavaran Bhawan. New Delhi w.r.t. OM No. 22-06/2014-DD-III dated 13.01.2015 

















SECRET 


) 




File No: 17/1/2015-EA-III 

Cabinet Secretariat 
B-1-B2 Wing, 10th Floor 
Paryavaran Bhawan, CGO Complex 
Lodhi Road, New Delhi 
EA.II1 Branch 

PUC : R&AW (Cab. Sectt. UP No. 43/8/2013-Pers.l-2952 dated 03.02.2015. - Y'tfc- 

l 

Sub : Proposal for allowing R&AW to use ‘Access Control System’ instead of 
‘AADHAR Enabled Biometric Attendance System’ for digital monitoring 
of attendance of personnel on daily basis. 


In reference to DoP&T OM No. 11013/9/2014 Estt. (A.III) dated 21.11.2014. 
approval is being sought to allow R&AW to use the existing ‘Access Control System’ 
(ACS) instead of ‘AADHAR Enabled Biometric Attendance System’ (AEBAS) for 
digital monitoring of attendance of personnel on daily basis. 

2. R&AW have stated that being a secret security organization, it may not be 
advisable to link digital monitoring of attendance of their personnel with the DoP&T’s 
website in public domain. The purpose of AEBAS is to monitor attendance of 
personnel of each organization digitally to ensure punctuality of employees as per 
Govt, instructions. The same is being taken care by them through ACS. R&AW have 
also mentioned that Digital monitoring of attendance system (ACS) is functional at 
Hqrs. of the organization since April, 1999. 



3. R&AW proposes to extend the ^existing ‘ACS 5 to other units of R&AW at 
Field formation level instead of AEBAS on the ground of security reasons. ACS is 
linked with I/D Card No. of personnel issued by the Organization whereas AEBAS is 
linked to AADHAR UID Number. Digital System linked with unique number allotted 
by the Organization is considered safer than AADHAR number available in public 
domain, for restricted entry/exit in this sensitive Organization. 

4. In view of the above, DoP&T is requested to allow R&AW to use the existing 
‘Access Control System’ (ACS) instead of‘AADHAR Enabled Biometric Attendance 
System’ (AEBAS) for digital monitoring of attendance of personnel on daily basis. 

i 

5. This has the approval of Secretary (R). 

(Pawan Kumar Aggarwal) 

- Director (SR) 



I 











Government of India 

Ministry of Personnel, Public Grievances & Pensions 
Department of Personnel & Training 
Establishment A-III Desk 




Cabinet Secretariat may please refer to their self contained note on pre¬ 
pages in this file no. 17/1/2015-EA-I11. 

2. This matter has been examined. The decision to introduce AADHAR 
enabled Bio-metric Attendance System (AEBAS) to replace the manual system of 
marking of attendance in Central Government offices, including attached/ sub¬ 
ordinate offices, was taken to ensure punctuality. There is no change in the 
instructions of> punctuality, attendance, etc. The only change brought by the 
AEBAS is the method of marking attendance. 

3. Every Government Department,including Cabinet Secretariat,is required 
to switch over to the Aadhar Enabled Biometric Attendance System. 

4. This issue with the approval of Cabinet Secretary. 



(Raju Saraswat) 


O Under Secretary 


Tel: 23040264 


Cabinet Secretariat [Shri Pawan Kumar Aggarwal, Director (SR)], B-1-B2 wing, 
10 th Floor Paryavaran Bhawan, CGO Complex, Lodhi Road, New Delhi _ 

DoPT’s I.D. No. 106909l/JS(E)/2015 dated 13 m April, 2015 






MAMTA KUNDRA 
JOINT SECRETARY 
TELE: 23094276 



cfr rfsfe), cTTp ftRFRm rian trTR H-311 era 
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ccTTtp, ^ f^eeft-110001 


GOVERNMENT OF INDIA 
DEPARTMENT OF PERSONNEL & TRAINING 
MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES 
AND PENSIONS 

NORTH BLOCK, NEW DELHI-110001 


D. O. No. 11013/9/2014-Estt.A-lll 


Dated April 13, 2015 


Dear 



/ 


As you are aware, in accordance with the directions of the Committee of 
Secretaries, this Department has issued guidelines on introduction of the AADHAR 
enabled biometric attendance system (AEBAS) in all offices of the Central 
Government, including attached/ sub-ordinate offices. 

2. This Department is in receipt of a reference from a Government organisation 
engaged in secret security. It has been stated that digital monitoring of attendance 
system is functional in that organisation, which is linked to the identity card no. of the 
personnel. They are desirous of extending the existing system to their establishments 
instead of adopting AEBAS as they are of the view that the existing system of 
monitoring of attendance would be safer than the AEBAS for restricted entry/ exit in 
this sensitive organisation. 

3. As AEBAS has to be implemented by every Government department, in this 
regard the Cabinet Secretary has directed this Department to obtain the views of the 
Department of Electronics & Information Technology on implementation of AEBAS 
without compromising the specific security concerns raised by that organisation. 

4. May I request you to, therefore, examine as to how it can be ensured that the 
AEBAS is free from such security related concerns. 



With regards 


Yours faithfully 



Dr. Ajay Kumar 

Joint Secretary & Director General, NIC 
Department of Electronics & Information Technology 
Electronics Niketan, 6, CGO Complex 
Lodhi Road, New Delhi: 110003 
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D. O. No. 11013/9/2014-Estt.A-lll 
Dated April ,2015 


JS(E) 


Dear 


As you are aware, in accordance with the directions of the Committee of 
Secretaries, this Department has issued guidelines on introduction of the AADHAR 
enabled biometric attendance system (AEBAS) in all offices of the Central 
Government, including attached/ sub-ordinate offices. 

2. This Department is in receipt of a reference from a Government organisation 
engaged in secret security. It has been stated that digital monitoring of attendance 
system is functional in that organisation, which is linked to the identity card no. of the 
personnel. They are desirous of extending the pH?seffl^ystem to their establishments 
instead of adopting AEBAS as they are of the view that the existing system of 
monitoring of attendance would be safer than the AEBAS for restricted entry/ exit in 
this sensitive organisation. 

3. As AEBAS has to be implemented by every Government department, in this 
regard the Cabinet Secretary has directed this Department to obtain the views of the 
Department of Electronics & Information Technology on implementation of AEBAS 
without compromising the specific security concerns raised by that organisation. 

4. May I request you to, therefore, examine as to how it can be ensured that the 
AEBAS is free from such security related concerns. 

With regards 





Yours faithfully 





Dr. Ajay Kumar 

Joint Secretary & Director General, NIC 
Department of Electronics & Information Technology 
Electronics Niketan, 6, CGO Complex 
Lodhi Road, New Delhi: 110003 





IMMEDIATE 

Court Matter 
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i 

i 
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No.1-27011/2/2013-Coord 
Government of India 

Ministry of Personnel, P.G. and Pensions 
(Department of Personnel and Training) 

New Delhi, dated 21 st April, 2015 


OFFICE MEMORANDUM 




Sub: WP (C ) No.494/2012- Justice K.S.Putta swamy (Retd) Vs. Uol - Adherence of 
Supreme Court’s Order dated 23.09.2013 regarding. 

The undersigned is directed to forward herewith a copy of Ministry of 
Finance, Direct Benefit Transfer’s O.M No. 1-11011/112/2013-DBT-PF dated 
24 :h March, 2015 forwarding a copy of Cabinet Secretariat’s ID 
No.213/2/5/2012-CA.IV dated 20 th March, 2015 on the subject mentioned 
above for information and action as appropriate at your end. 


Enel: As above 

(Pawan Kumar) 
Section Officer (Legal) 
2 23092390 





0 (V- 


kO 

\y 


Director (Services)/Nodal Officer in r/o Services Division 
Director (AIS)/Nodal Officer in r/o AIS Division 
Director (CS-l)/Nocjal Officer in r/o CS Division 
Director (ACC) / Nodal Officer in r/o E.O Division 
' If Director (AT)/ Nodal Officer in r/o AT Division 
Director (CRD)/ in r/o Cadre Review Division 
Director (Training)/Nodal Officer in r/o Training Division 
Director (IR)/ Nodal Officer in r/o IR Division 
Director (Vigilance-IV/Nodal Officer in r/o Vigilance Division 
Director (Welfare) /Nodal Officer in r/o Welfare Division 
Director (PESB)/Nodai Officer in r/o PESB 
a 1 Director (SR&RR)/Nodal Officer in r/o SR Division 

£ k/\j^peputy Secretary (Pay)/Nodal Officer/ in r/o (Estt.) Division 
^Deputy Secretary (Reservation)/ in r/o Reservation Division 

t s » 
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MOST. IMMEDIATE: 

courtmatter 



No.1-11011/112/2013-DBT-PF 
Government of India 
Ministry of Finance 
Department of Expenditure 
Direct Benefit Transfer 


4 th Floor, Shivaji Stadium Annexe 
Rajiv Chowk, New Delhi - 110 001 

Dated the 24 th March, 2015. 

OFFICE MEMQRANni IM 

SUb AHh ^ No - 4 < ? 4j/2012 ” Justice K.S. Puttaswamy (Retd.) vs. UOI - 
Adherence of Supreme Court’s Order dated 23.9.2013 

The undersigned is directed to refer to Cabinet Secretariat'* 

• D.NO.213/2/5/2012-CA.IV dated 20* March, 2015 (copy 
letter No.CS4491,15 dated «F March. 2015 (cop? enclosefsTito! 
General of India conveying the observations of the Hon’ble Supreme Court for 
strict compliance/adherence-of the Order dated 23.9.2013. The Hon’ble Court in 
he above matter has directed on 16.3.2015 that the Order that was passed bv 
he Court °n 23.9.2013 should be adhered to by all the authorities i e Union of 
ndia, all States and all other authorities within the meaning of the Constitution of 

topnc, Th ® 1 ° perat, ve portion of the Order dated 23.9.2013 is reproduced below 
to ensure the compliance/adherence by all concerned:- 

insorte oMhTT'; Ik PerS °" ShoP i d suffer for n °> Setting the Adhaar card 
inspite of thw f«ct tnat some authority had issued a circular making it 

mandatory and when any person applies to get the Adhaar Card 

voluntarily, it may be checked whether that person is entitled for it under 

law and it should not be given to any illegal immigrant.” 


r,0C^ 


><\v 


2. 


hor getting subsidy benefit and benefits under Government social welfare 
schemes, no one should be denied any benefits for want of Aadhaar number 
owever for containing corruption, improved delivery of benefits to the eligible 
beneficiaries and reducing cost of management of schemes beneficiaries be 
ft . advised, motivated and suggested to obtain Aadhaar number for s°edino the 
same In beneficiary data base of schemes. 9 






VHC 





f oy 1'Z- 

(Nidhi Khsrre^) 
Joint Secretary (DBT) 
Tele.# 23343860 Ext.333 


1 ' r S l C :t ne V° al1 Ministries/Departments of the Government of India. 

2. Chief Secretaries of all States/Administrators of the UTs. 

Copy to: 

Delhi. SeCreta °' (Expenditure). Department of Expenditure. North Block. New 

. lr 


Lu 

cQjs. 
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MUSI IMMEDIATE 
COURT MATTER 

CABINET SECRETARIAT 
RASHTRAPAT! BHAWAN 


Subject: 


WP (C) No. 494/2012- Justice K.S. Puttaswamy (Retd) 
adherence of Supreme Court's order dated 23.9,2013.’ 


V. UOI - 


2015 of Solicitor Genera? of Tndb convevina'lh? T ^ d . ated 16 ‘" march ' 
Supreme Court for strict compliance/adherence of the ordenjatec?23 f 9/20l'3, le 

takene D ctsaTacfo U nln?SaS. UIDA ' a " d ° 3T Missi °"' is guested to 

s«V- 

(S. Ahlladini Panda) 
Director 

. - I el: 23792357 

^Expenditure (Shri Ratan P w^i g ~ r . hM 
cabinet Secretanat's I.D. No. 213/2/5/2012-CA.IV dated 20* March, 2015 

Copy, along with a copy of the reference cited, to: 

1. bhri L.C. Goyai, Home Secretary. 

t^ r ! n£ u a J h ? tra: Secreta ^ 0/0 Legal Affairs. 

^-^CSnn D.K. Mittal, Mission Director, DBT Mission ^ Finn- ck- •• o 
4. Shri V.S. Madan, DG & Mission Director, UIDAl" ’ Sh!V3Ji Stad,LJm - 


{S. AhlladilrPanda) 

Director 


copy, along with a copy of the reference cited, for kind information to: 
Shri Nripendra Misra, Principal Secretaty to Prime Minister. 


(S. Ahlladini Panda) 
Director 










O 



OfTice/Clt amber: / ' 

27, Law Officers' Chambers, 

Supreme Court of India 

Tel. : (+91) (11) 23381636, Fax : 23070236 

E-mall: sgofficerk@gmail.com 




♦TTTa 

RAN JIT KUMAR 

Solicitor General of India 


ziCUA'd 


16 th March 2015 


Sub: WP (C) No.494/2012 - Justice K.S. Puttaswamy (Retd) v. U0I (Court 6, item 301] 

Dear Shri Seth, , 

The abovementioned batch of matters relating to the validity of the issuance of Adhaar 
cards which has to be heard by a Bench of three Hon'ble Judges was taken for hearing on 
16.03.2015. It has been directed by order passed today that it be heard in the second week of 
July 2015. 

In the meantime, the Court has directed today that the order that was passed by the 
Court on 23.05.2013 should be adhered to by all authorities i.e., the Union of India, all the States 
and all other authorities within the meaning of the-Constitution of India. The operative portion 
« of the order dated 23.09.21013 is quoted hereinbelow for your ready reference:- 

*In the meanwhile, no person should suffer for not getting the Adhaar card inspite of the 
fact that some authority had issued a circular making it mandatory ana' when any person 
applies to get the Adhaar Cord voluntarily, it. may be checked whether that person is 
entitled for it under the law ond it should not be given to ony illegal immigrant" 

This was necessitated on account of the fact that some of the Petitioners brought it to 
the notice of tne Court that some of the States/authorities were violating the said order and 
were insisting that Adhaar cards would be necessary for availing of some of the Government 
services or benefits. 

^M'iSince it was observed by the Hon'ble Court that I should convey the strict 
j comDliance/adherence of the order dated 23.09.2013,1 am writing this lette r to you so that this 
' order is fully adhered to. You are requested to please make sure of adherence of this order. 

With regards. 



Shri Ajit Seth, 

Cabinet Secretary, 
Cabinet Secretariat, 
Rashtrapati Bhavan, * 



Residence-com-Office 
A-47, Kailash Colony, New Delhi-110046 
Tel: (+91) (11) 29234106 / 03 / C9 
Fax: (+91) (11) 29244110; Mobile: (+91) 921200-0892 
Email: raniitkumarofficial © gmail.com 



















jt. ( $\ h $\) ?tWfl 

Dr. (Mrs.) Shefali S. Dash 

Deputy Director General 


D.O.No.SSD/DDG/BAS/2015 -oX 
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^ ftrofMlO 003 
Government of India 

Ministry of Communications & Information Technology 
Department of Electronics & Information Technology 
National Informatics Centre 
A-Block, C.G.O. Complex, Lodhi Road 
New Delhi-110 003 

Tel.: +91-11-24360982, E-mail :dash@nic.in 



1 st April, 2015 


Subject : Aadhaar Enabled biometric attendance system (AEBAS) Installation of 
devices other then biometric devices for facilitating marking of attendance 
of Visually Handicapped and other peoples who with special needs 


Dear Shri Saraswat, 

Kindly refer to your Office Memorandum No. 11013/9/2014-Estt.A.III dated 9 
March, 2015 on the above subject. 

1. We are exploring the feasibility of integrating voice feedback upon punching 
the numbers. Once this enhancement (text to speech) is implemented, the 
same devices/software module can be used by visually challenged 
government employees. 

2. The other option of embossing Braille on the keys could also be explored. 


3. Since this development may take some time, in the interim period one of the 
following options may be used for such cases. 

. , ! c' . 

I The person may be assisted for punching Attendance Id and placing 
the finger correctly in the finger print scanner 
II. Maintaing a physical register for such employees as a special case. 


With regards, 


Yours sincerely 


Shri Raju Saraswat 
Under Secretary 

Ministry of Personal, Public Grievances and Pensions 
Department of Personnel & Training (Establishment A-lll Desk) 
North Block, New Delhi-110001 






(Shefali S.Dash) 




















F. No. 11013/9/2014-Estt.A-III 
Government of India 

Ministry of Personnel, Public Grievances and Pensions 
Department of Personnel & Training 

Establishment A-III Desk 
***** 

North Block, New Delhi - 110001 
Dated April 30 th , 2015 


OFFICE MEMORANDUM 

Subject: Introduction of AADHAR enabled biometric attendance system (AEBAS) — 
Facilitating marking of attendance of visually handicapped and other peoples with 
special needs. - regarding. 

The undersigned is directed to refer to Department of Empowerment of Persons with 
Disabilities OM No. 22-06/2014-DD-III dated 13.01.2015 regarding installation of devices other 
then biometric devices for facilitating marking of attendance of visually handicapped. 

2. The matter has been examined in consultation with Department of Electronics & 

Information Technology (DeitY). DeitY have stated that they are exploring the feasibility of 
integrating voice feedback upon punching the numbers. Once this enhancement (text of speech) 
is implemented, the same devices/ software module can be used by visually challenged 
government employees. Embossing Braille on the keys could also be explored. DeitY have also 
mentioned that since these developments may take some time, therefore, in the mean time the 
following options may be used for such cases: 


(i) The person may be assisted for punching Attendance Identity number and placing the 
finger correctly in the finger print scanner 

(ii) Maintaining a physical register for such employees as a special case. 

3. In the view of this Department, a general instruction may be issued to all Ministries/ 
Departments as per the suggestion mentioned above. Department of Empowerment of Persons with 

Disabilities are requested to please flimish their comments in this matter so that issue of o en eral 
instruction can be considered. 


This issue with the approval of Joint Secretary (Establishment). 




(Raju Saraswat) 
Under Secretary 
~---TftL23040264 
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Ministry of Social Justice and Empowerment 
Department of Empowerment of Persons with Disabilities^ 

(Shri K. V. S. Rao Director) 3 D M 2015 

i*vrt t ^'/ISSUED'' 


E- T 


T^Rmrr. 












REMINDER 

IMMEDIATE 

F. No. 11013/9/2014-Estt.A-III 
Government of India 

Ministry ol Personnel, Public Grievances and Pensions 
Department of Personnel & Training 
Establishment A-III Desk 
***** 

North Block, New Delhi - 110001 
Dated May 4,2015 


OFFICE MEMORANDUM 

Subject: Implementation of AEB AS without compromising the specific security concerns 

- regarding. 


unaersigneo is directed to refer to this Department D.O. of even no. dated 
13.04.2015 on the above mentioned subject and to say that comments of the Department of 

,l e f, ro , n '“ & Informat '°n Technology are yet to be received. A copy of the D.O. dated 
13.04.2015 is enclosed for ready reference. 


2 . 


DeitY is requested to kindly furnish their comments at the earliest. 





(Raju Saraswat) 
Under Secretary 
Tel: 23040264 









Department of Electronics & Information Technology r - 
(Dr. Ajay Kumar, Joint Secretary & Director General, NIC) dSui? 5 J T 3t 
Electronics Niketan, 6, CGO Complex mf4r 5v 

Lodhi Road, New Delhi - 110003. Recw " 
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Kumar, IAS 

Joint*^ecretary, DeitY 86 DG, NIC 
Tel: 24360160 
Fax: 24363079 
Email: ajav@deitv.gov.in 





: NIC/DDG/SSD/2014- / ? 

DO.NO. 


Dear ft cor^Jr*^ 


GOVERNMENT OF INDIA 


tNk < 3 k TjfreftPiobl m-amu 
MINISTRY OF COMMUNICATIONS AND IT 


$<rl<*dTPicb1 3^RTJ^RI yWiPichl t^4FT 
DEPARTMENT OF ELECTRONICS AND 
INFORMATION TECHNOLOGY 


fT^R/ELECTRONICS NIKETAN 

6,Tft.^-37t. <4'-I 4 -H<rl < =Hrl / 6.C.G.O. COMPLEX 

fee# /New Delhi-110003 
Website : www.deity.gov.in 


May 12, 2015 
fetich/Dated. 


This is with reference to your DO letter No. 11013/9/2014-Estt.A-III dated 
13.4.2015 regarding use of Aadhar Enabled Biometric Attendance System in 
Government organization engaged in secret security. In this regard the following 
comments are offered: 


(i) The information regarding attendance of any employee and his working 
in the organization is secure and is only accessible based on access 
privileges. 

(ii) Most security organizations do not camouflage the identity of their 
employees in their normal work. In that situation, there shall be no 
difficulty in implementing Aadhar Enabled Biometric Attendance 
System. 

(iii) In an organization involved in Top Secret work, where identity of an 
individual employee is camouflaged in normal course of its working, the 
organization may take a considered view whether the individual being 
asked to reveal his true identity would be a security risk and such 
individuals may be exempted from marking their attendance in the 
system. 


} r, 

\K 

Ms. Mamta Kundra 

Joint Secretary 

Department of Personnel & Training 
North Block 
New Delhi 






Yours sincerely, 

(Dr. Ajay Kumar) 


ELECTRONICS INDIA 

Billion Needs Million Chips 
















SECRET 


F. No. 11013/9/2014-Estt.A-III 
Government of India 

Ministry of Personnel, Public Grievances & Pensions 
Department of Personnel & Training 

Establishment A-III Desk 
****** 

North Block, New Delhi 110001 
Dated June 9 th , 2015 

OFFICE MEMORANDUM 

Subject: Introduction of Aadhar Enabled Biometric System (AEBAS) - exemption 

from biometric system due to security concerns - regarding. 

The undersigned is directed to refer to this Department OM of even no. dated 
fAMA 2 ? 1 . 4 and 28 - 01 - 2015 on introduction of Aadhar Enabled Biometric System 
(_ BAS) in all offices of the Central Government, including attached/ sub-ordinate 
offices. 


This Department is in receipt of a few references from security/ intelligence 
agencies. They have expressed concern over adopting AEBAS inter-alia on the ground 
t at the existing system of monitoring of attendance would be safer than the AEBAS for 
restricted entry/ exit in sensitive organisations. 


3. AEBAS has to be implemented by every Government department. As desired by 
Cabinet Secretary, this Department has obtained the views of the Department of 
Electronics & Information Technology on implementation of AEBAS without 
compromising the specific security concern raised by that organisations. 


Comments of the Department of Electronics & Information Technology, in brief. 


(0 The information regarding attendance of any employee and his working in 
the organization is secure and is only accessible based on access 
privileges. 

(ii) Most security organizations do not camouflage the identity of their 
employees in their normal work. In that situation, there shall be no 
difficulty in implementing Aadhar Enabled Biometric Attendance System. 

(m) In an organization involved in Top Secret work, where identity of any 
individual employee is camouflaged in normal course of its working, the 
organization may take a considered view whether the individual being 
asked to reveal his true identity would be a security risk and such 

individuals may be exempted from marking their attendance in the 
system. 



Contd.2/- 




5. Cabinet Secretariat in respect of their employee of R&AW, Ministry of Home 
Affairs in respect of their employees of IB, Department of Space in respect of their 
employees of ISRO/DOS and Directorate of Enforcement in respect of their employees 
may implement the AEBAS as per the suggestions of DeitY. 

This issue with the approval of Joint Secretary (Establishment). 


To 



(MP Rama Rao) 
Under Secretary 
Tel: 23040264 


Cabinet Secretariat 

(Shri Pawan Kumar Aggarwal, Director (SR)] 

B-1-B2 wing, 10 th Floor Paryavaran Bhawan 
CGO Complex, Lodhi Road, New Delhi. 

(w.r.t. U. 0. No. 17/1/2015-EA-l 1-499 dated 17/02/2015) 


VP ^/Ministry of Home Affairs 

y' (Shri V. K. Rajan, Deputy Secretary (Estt.)] 

/y North Block, New Delhi-110001 

. (w.r.t. OM no. A-42012/77/2014-Ad-ll dated 16.03.2015) 

3. Department of Space 
(Ms. P. Hemalatha, OSD) 

Antariksh Bhavan, New BEL Road 
Banglore-560231 

(w.r.t. letter no. E.12015/12/2012-IV(V) dated 05.03.2015) 




; V- 


4. Directorate of Enforcement 

(Shri Karnal Singh, Special Director) 

6 th Floor, Lok Nayak Bhawan, Khan Market 
New Delhi - 110003 

(w.r.t. letter no. Misc/2015/HIU dated 25.02.2015) 
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No: 11013/9/2014- Estt(A-lll) 

Government of India 

Ministry of Personnel, Public Grievances,& Pensions 
Department of Personnel & Training 

New Delhi, dated 21 st November 2014. 

OFFICE MEMORANDUM 


Sub: Introduction of AADHAR Enabled Bio-metric Attendance System 


It has been decided to use an AADHAR Enabled Bio-metric 
Attendance System (AEBAS) in all offices of the Central Government, 
including attached/ sub-ordinate Offices, in India. The system will be 
installed in the offices located in Delhi/ New Delhi by 31 st December 2014. In 
other places this may be installed by 26 th January 2015 

2. The equipment will be procured by the Ministries/ Departments as per 
specifications of DeitY on DGS&D Rate Contract from authorized vendors. 
The expenditure will be met by the Ministries/ Departments concerned 
under their O.E. The manual system of attendance may be phased out 
accordingly. 

3. The Department of Electronics and Information Technology (DeitY) will 
provide the technical guidance for installing the system. The equipment 
already procured by DeitY have a built in AMC of three years. The 
Ministries/ departments may ensure that the equipment being procured by 
them have similar provision. 

4. Biometric attendance system is only an enabling platform. There is 
no change in the instructions relating to office hours, late attendance etc. 
which will continue to apply. As per extant instructions, (contained in DoPT 
O.M. No: 28034/8/75- Estt-A dated 04-07-1975; No:28034/10/75-Estt-A dated 
27-08-1975; No: 28034/3/82 -Estt-A dated 05-03-1982) half-a-day’s Casual 
Leave should be debited for each day of late attendance, but late 
attendance upto an hour, on not more than two occasions in a month, and 
for justifiable reasons may be condoned by the competent authority. In 
addition to debiting Casual Leave (or Earned Leave, when no CL is 
available). Disciplinary action may also be taken against government 

(contd....) 
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servants who are habitually late. Early leaving is also to be treated in the 
same manner as late coming. 

5. These orders come into force with immediate effect. 

6. All Ministries/ Departments are requested to bring this to the notice of 
all concerned. 


(J. athan) 

Director , iment) 

Tel: 23093179 



To: 


All Ministries/ Departments (As per standard list) 

. V 













F.No. 11013/9/2014-Estt.A-lll 
Government of India 
Ministry of Personnel, PG & Pensions 
Department of Personnel & Training 
Estt.A-lll Desk 

North Block, New Delhi. 
Dated ^January, 2015 


OFFICE MEMORANDUM 

Sub: Introduction of AADHAR enabled bio-metric attendance system. 

The undersigned is directed to refer to Secretary, DEITY’S DO letter no. 
SSD/DeitY/BAS/2014-74 dated 23.12.2014 (copy enclosed), observing that in many 
offices there is a large difference between the number of registered employees and 
the number of employees marking their attendance in the Biometric attendance 
system (BAS). The Secretaries of all Ministries / Departments have been requested 
to issue directions to all employees to mark their attendance in BAS Portal on 
regular basis. 

2. As per the Guidelines issued vide O.M. No. 11013/9/2014-Estt.A-llI dated 
21.11.2014, it has been decided to use an AADHAR Enabled Bio-metric Attendance 
System (AEBAS) in all offices of the Central Government, including attached / sub¬ 
ordinate Offices, in India. All employees are, therefore, required to register 
themselves in the system and mark their attendance. Instructions already exist for 
dealing with cases of late attendance/ unauthorized absence, which may be 
followed. 


3. It is requested that necessary directions may be issued to all employees to mark 
their attendance in BAS portal on regular basis. 

W* 


V\ 


To 


(|)|A. Vaidyanathan) 
Director (Establishment) 
Telefax: 23093179 


Secretaries, 

All Ministries / Departments 
(as per standard list) 


To 












’ , ) 

' srpc TTTryrqf 
K S Sharma 

Secretary 



3tfr t^HT t fojlfWi TT^TpTO 
sfrr tjeprr flnm 

Government of India 
Ministry of Communications & 
Information Technology 
Department of Electronics & 
Information Technology (DeitY) 

D.O. No.SSD/DeitY/BAS/2014-7-f 
23 rd December, 2014 



Dear Secretary, 


'T'eaucstc'd to ^ ttendance marked is Enclosed for your ready reference. You arc 

eniployees_tojriark__their attendance, in BAS 

With regards, 


I Yours sincerely, 



aaa c °'" p ' e, • N ™ De " ,, '' ,oo ° 3 
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( 

SLTNo 

OrganizationName 

Employee 

Registered 

Attendance 

Marked 

1 

25 Bn BSF 

5 

5 

2 

Aakanksha-MOD 

99 

7 

3 

Additional Directorate General Personnel Servlces-MQD 

150 

0 

4 

Archaeological Survey of India (ASl) - Ministry of Culture 

1 

0 

5 

Armed Force Tribunal {Aft) - MOD 

81 

74 

6 

Armed Forces Film & Photo Division {AFFPDJ-MOD 

40 

0 

7 

Army Purchase Organixation-MOD 

37 

, 26 

8 

Border Road Development Board Secretariat - MOD 

70 

47 

9 

Bureau of Civil Aviation Security (BCAS) - Civil Aviation 

82 

52 

10 

Cabinet Secretariat 

275 

227 

11 

Central Water Commission (CWC)-MGWR 

1012. 

562 

12 

Central Electricity Authority (CEA) -Ministry of Power 

679 

568 

13 

Central Ground Water Board - MOWR 

37 

7 

14 

Central Hindi Training Institute (CRTf) - DOL 

133 

91 

15 

Central information CommissiontOC)-DoPT 

141 

68 

16 

Central Organization ECHS-Department of Ex-Serviceman Welfare 

95 

66 

17 

Central Pension Accounting Office (CPAO) - Department of Expenditure 

99 

67 

18 

Central Public Works Department (CPWD) - Ministry of Urban Development 

10514 

2456 

19 

Central Soil and Materials Research Station-MOWR 

238 

186 

20 

Central Translation Bureau-DOL 

128 

94 

21 

Central Vigilance Commission (CVC) -DOPT 

237 

135 

22 

Chief Controller of Accounts (Supply Divisionj-Commerco & Industry 

76 

SB 

23 

COA5 Sectt(Army) - MOD 

32 

16 

24 

Committee of Parliament on Official Language-MHA 

7 

0 

25 

Controller General of Accounts (CGA) - Department of Expenditure 

338 

271 

26 

Controller General of Defence Accounts (CGDA) - MOD 

405 

306 

27 

Council for Advancement of People's Action and Rural Technology (CAPART) 

116 

62 

28 

Defence Research and Development Organization (DROP) - MOD 

542 

0 

29 

Department of Administrative Reforms and Public Grievances (DARPG) 

129 

116 

30 

Department of Agricultural Research and Education (DARE) 

836 

592 

31 

Department of Agriculture and Cooperation (DAC) 

1238 

992 

r 32 

Department of Animal Husbandry, Dairying and Fisheries (DADF) 

268 

204 

33 

Department of Ayurveda, Yoga & Naturopathy, Unani, Siddha and Homoeopathy^ 

141 

105 

34 

Department of Blo-Techrvology (DBT) 

269 

199 

35 

Department of Chemicals and Petro-Chemicals 

165 

13C 

36 

Department of Commerce 

536 

382 

37 

Department of Consumer Affairs 

242 

204 

38 

Department of Defence Production (DDP) - MOD 

171 

87 

39 

Department of Disability Affairs 

117 

96 

40 

Department of Disinvestment 

69 

60 

41 

Department of Economic Affairs (0EA) 

904 

704 

42 

Department of Electronics and Information Technology (DEITY) 

956 

748 

43 

Department of Ex-Servicemen Welfare (DESW) 

62 

44 

44 

Department of Expenditure 

471 

344 

45 

Deportment of Fertilizers 

257 

204 

46 

Department of Fin ancial Services (DFS) 

168 

133 

47 

Department of Food and Public Distribution (DFPD) 

562 

447 

48 

Department of Health and Family Welfare (MOHFW) 

922 

651 

49 

Department of Health Research (DHR) 

64 

46 

50 

Department of Heavy Industry (DH1) 

169 

135 

51 

Department of Higher Educntion-MHRD 

767 

521 

52 

Department of Industrial Policy and Promotion (DIPP) 

732 

S87 

53 

Department of Justice (DOJ) 

106 

90 

54 

Department of Land Resources (DOIR) 

142 

113 

55 

Department of Legal Affairs 

181 

143 

56 

Department of Official Language (001) 

60 

50 

57 

Department of Pensions and Pensioners Welfare 

58 

52 

^58 

Department of Personnel and Training (DOPT) 

736 

576 

" 59 

Department of Pharmaceuticals 

119 

102 

60 

Department of Posts (OOP) 

708 

542 

61 

Department of PubllcEnterprises (DPE) 

120 

104 

62 

Department of Revenue (DOR) 

1080 

761 

63 

Department of Rural Development (DRD) 

577 

465 

64 

Department of School Education and Uteracy-MHRD 

339 

232 

65 

Department of Science and Technology (0ST) 

451 

355 

66 

Department of Sj&ntificand Industrial Research (DSIR) 

85 

68 

67 

Department of Social Justice and Empowerment 

401 

307 
























































































j5L No Or 

V" " En 

ganizationNsme - -- — — 

nployee At 

‘gistered M 

tendance ■ 

arked 


! ar n# 

’p^rtmpnt of Telecommunication (DOT) 

954 

705 


r 

69 Di 

rector General Defence Estates (DGDE)- MOD 

130 

53 

L— 

70 n 

rector General:AU India Radio-MIB 

S 

1 

-1 i 

\ 71 n 

rcctorate General of Aeronautical Quality Assurance (DGAQA) - MOD 

17 

i 

*• 

72 D 

rectoratp General of Gvil Aviation (DGCA) - Gvil Aviation 

.435 

305 


72 D 

rectorate.General of Foreign Trade (DGF1) 

414 

347 

l——:- 

74 D 

ireetorate General of Health Services (.DGMSt) - Health St Family. Welfare — 

313 

224 

75 D 

Irectoratp General of Quality Assurance {DGQAHM0D 

507 

54 

76 D 

irectorste General of Supplies and Disposals (DGS&D) -Comroorce & Industry 

641 

521 

77 D 

1 recto rate General Staff Duttes-MOD 

166 

69 

73 D 

rtmctnrate of Advertising; and Visual Publicity (DAVP) -Information & Broadcast! 

276 

213 

»- 

70 r 


310 

230 

h'“ 

80 C 

lirectorate of Field Publicity - MIB 

52 

42 

81 C 

82 C 

^mrtnrafa nf olartt p r/-.tor-tin n Onamrifinp & Storafie - DAC 

289 

231 


)irectorate of Printing-Ministry of Urban Development 

85 

67 

83 C 

directorate of Public Relations - (MOD) 

99 

76 


84 t 

directorate of Standardlsation-MOD 

197 

31 


85 

-'lectronic Media Monitoring Centre-Information & Broadcasting 

179 

30 


86 

Enforcement Directorate - DOR 

200 

160 


87 

f-nglneer-in-Ch1ef Branch (Army)-MOD 

746 

0 


88 

Rim Division-information & Broadcasting 

79 

61 

r 

89 

Financial Intelligence Unit of India (RU-IND) - DoR 

3 

ni 


r~ 

on 

History Drvtsion-MOD - 

20 

-- 

1 Hi 


110 

79 


L 

1 

92 

Independent Evaluation Office {IEO)-Plannlng Commission 

4 

3 

93 

India Meteorological Department (IMD), MoES 

7 

0 


94 

Indo Tibetan Border police (ITBP)-MHA 

75 

0 


qc 

ifpmiriun *;ainik nnarrJ-DeDartrnent of Ex-Serviceman Welfare 

58 

41 

96 


228 

107 


97 

Legislative Department 

203 

162 

98 

Military Sectt (Army) - MOD ..__— 

423 

26 


99 

Ministry of Civil Aviation 

157 

111 


100 

Ministry of Coal 

192 

165 


101 

Ministry of Corporate Affairs (MCA) 

39G 

261 

102 

Ministry of Culture 

386 

283 


103 

Ministry of Defence (MOD) 

935 

S95 

104 

Ministry of Development of North Eastern Region (MDONER) 

114 

93 

in*; 

Ministry oF Drinking Water and Sanitation (MDWS) 

204 

171 


! 

1 

106 

i Ministry of Earth Sciences 

212 

193 


107 

’ Ministry of Environment and Forests (MOEF) 

997 

821 

• 

; 

10 8 

l Ministry of External Affairs (MFA) 

2142 

1570 

105 

1 Ministry of Food Processing Industries 

92 

i o 

11C 

) Ministry of Home Affairs (MHA) 

2322 

1422 

111 

l Ministry of Housing and Urban Poverty Alleviation (MHUPA) 

76 

> 

~ _111 

lli 

l Ministry of Human Resource Development (MHR0) 

65 

) ^ 


1 Ministry of Information and Broadcasting (MIG) 

64* 

\ 50C 

) 

11^ 

1 Ministry of Labourand Employment 

935 

) 712 

> 

IV 

3 Ministry of Micro Spiall and Medium Enterprises (MSME) 

121 

r ioi 


111 

S Ministry of Mines 

18' 

7 151 

7 

11‘ 

7 Ministry of Minority Affairs (MOMA) 

161 

3 13: 

L 

11! 

3 Ministry of New and Renewable Energy (MNRE) 

27: 

i 22: 

l 

T 

9 Ministry of Overseas Indian Affairs (MOIA) 

111 

d: si 

1 

3 

! 12 

0 Ministry of Panchayati Raj 

161 

5 14: 


1 Ministry of Parliamentary Affairs (MPA) 

10 

3 ® 

5 

br- ■ 

12 

2 Ministry of Petroleum and Natural Gas 

23 

1 19 

I 

12 

3 Ministry of Power - - 

26 

1 14 

9 

12 

4 Ministry of Railways 

283 

0 213 

3 

12 

5 Ministry of Road Transport and Highways (MORTH) 

63 

1 51 

3 

12 

16 Ministry of Shipping 

21 

4 17 

3 

U 

:7 Ministry of Statistics and Programme Implementation (MOSPI) 

65 

3 49 

3 

12 

18 Ministry of Steel 

2C 

rt 17 

3 

12 

Ministry of Textiles 

.•as 

16- . 15 

5 

11 

10 Ministry of Tourism 

16 

i0 13 

A 

1- 

11 Ministry of Tribal Affairs 

1C 

)? 7 

r 8 

ii 

12 Ministry of Urbon Development (MOUD) 

5C 

)4 4C 

)3 

1: 

13 Ministry of Water Resources, River Development & Ganga Rejuvenation (MQWf 

\). 55 

>5 45 

>9 

i: 

14 Ministry of Women and Child Development (WCD) 

21 

n 184 1 













































































































































































































































































































































































































































































































Subpun 
obc 


N o.60/18/74-Esti. (A) 

] ( )yomnont or .rr:d:l.a/J3hri.rfAk Surknr. 

Cab in i So crotaria t/Mn n trir.ianrlnl Go chivuluya 
Departant of personnel <’ Mr;imr.t.vPtiv© Reforms 
(K<i]’nik '■ ur prp shp. Faulk Si'dhsr vifcliftg) 

i!ew Delhi-1’10001 , jx-j iiJepU-o^er, 1 7t-. 
OFF EGE ^KQRi\MT)T1T.r 


bin :tual ity of Government offices - Proper 
ibeeryanee of Recommendation Wo. 55 of 
*cln Inistrat ive Ho forms C omni;: si on. 


«* "" • •* 0 • 


s, •‘•bo! undersigned is directed to say that In 

the Report of the Study Team oft the Machinery of 
VoYcrnr.oidt of India and its Procedures of Work appointed 
X Vltt f'- 1 - -.liras t rat ive Reforms Commission, tlie follow-- 
ink rec^jpcnJatlons were made:- 

'Q^ld^f’ho enforcement of punctuality and or'h'r is 

jyssentj.nlly a hic-rai ehioM ro'nioiinih.! ij.t.y, 

ivsponoil. iiity should ho l.irouyyt 


| ^ a Airy c,:\ 

hid enfo.iv 
Vconid be 


r bi¬ 

t 

a;l 

so through tin. 

V • • I i 

j 


rd •; 

ri 

rvl 

friupo rlo.vs who 

, 1 
J 

)\ 0 * \ 

;.U 

J. 

- 

rt 

of their subc 

•iv; 

i - )•' 

! t-C: 3 , 

! A f ‘ 1 1 U 


'JJ* 

punctuality a 


1 rv, 

1 — * 
o 

.! • <.;i 

ii 

fir 

st place ;is t 

t 1 . 

• j/:i 

d 

*,:\or\ 

by 

Joint Secret 

a r 


: (jUlurLnfs 

vo w r 


■\)Vj 

sod Ministrio 


ttiVl 

Chief 

:l h-r, 


in 

the reorganl 

:; r 

‘d 0 

•r ns, 


>k 


} .. i, rj.vi. 0213 orcement o.i inicr 
])|-ovicaai ur.d'.r which.Isto coning Jlu converted’ 
into corns! .leave, surprise visits to scctio/lt 
[ '.y ch.o <•!•- oil a 1.1.'. ■ i da nee . should bo ruthies rlv' 
ajclortakca in a'l.i Miriietrioff, To assist / 
giuso fv ;-ti.-.-arioa in this important enforce- 
/-iit v.'. ’y., i.i . y t.;-vy bo provided with one <.y 
<Wf : '_j>i;o<r.Lal ;;fleers or.eh. ••* ,/ / 

C*£L5)T i)i*ov&:iiing evil of the lunch hour no/ 

V- in 15 oh scr */..*• i. by anybody vc*|i.*1 r.-ocl to Li! 
jP'-xlu vMl'ii :> v-miy, So far tu: l he officer pci-oonnc! 
ii)y* concerned > it should bo the duty of the S 
typeryisir.* staff to onavu-c that ih' '•••-.AcW ‘ 


nvty av;ay for only the permitted peri* 
H\\ fui hour, but it i;:Oy bcjdifficulb 
CiiUTO ■•: .j k j.f the right example in tl 


period pi 

X iA 

r . r _ti-As 

rca'ilpr “ :»-•, out by officers.'' f ■ 

■K . --fc'- 


/ 

7 


i ■ 











*v/ith usual 
No. of copies 
as per distri 
bution list. 


-p- 


2 . 


dorod and 

recommendation No. 55. /J i UQ Lhc *- r 

accepted by'^ Jafn 
• • aomin'ohcnaive * anance 


‘O 


/ Tr _, f X ‘ x^oucu j.n tno Ministry o 

1 7/61 1 D JSf J 1 7? , °f pGrs onn ol : </L ,r .) 

m ')/: h /i / a * ^ datod tho 4 th Aurusb 

rerardin^nh? t0 (i * * lUllcd thu 23 r<l Aprlft 
t Ap £/£ observance of punctuality an 

i£r?™!? pn f , or enf0 ^in£j the same. ? 
instruct 10ns inter a'l la provided that 1 


O.M. No, 60 / 
%!? and O.M. 
I960 , 
the steps 
lose 


i) strict measures should be tak 


,; 7 ; ^utnuu ue saKan oy the 

administrative authorities for the enforcement 
of punctuaiitv. **'** _ „ I D33tl 


ii) 


Section Off! 
Officers should bo very parti 
' ng the attendance registers 

Surprise daily chockes may be 
~n one or tv/o sections of" the 


— ~~ owijoAons 01 t 

department/Off ice under the ci 
of a senior officer, like the 


- -j U 

charge ol administration 

r.nn j. _ . , 


have boon issued iiTtno GGW l ,rGJlcn& Jve Instructions 
(How, licportnoS? ofVo So t- 13 ??', °l } °™ .«*«» 


4 


3 n by the 


•'ers Supervisory 
2ular is scruitlni- 


carried out 
Ministry/ 

,:.rect supervision 
Joint Secretary 
of the Head 
may be 5 and 



iii) 


tho'-'o’Rni! ^’.Y ^ n, ' J i'icu etc. aru requoMted to Vir:Ln« 
Commi' H 0 ?? 110 ?^ 1 ?? 0 . ° r the Sinistra live Reforms J 
above^to the" irvH 'n a p idia instruotionr mentioned 

uX°r ^“eSSSa.' B ‘i 


ity could be 
Head of ; 
the broad 
down 


uri 7,’~ r.r tu ail aclmInistrati 

eiv iron a 1 T Gon ‘ tr °l» in which punctual 
* nd however, be evolved by the 

ob e^HvfJ Departments in the light oi 

?n J nd '- :cn0ral instructions laic 

in the matter. 

&d/~ 

imrvrn or. « , (P. S. VENlCt^ESWj^.I^ 

UNDER SECRETidtY TO T1JE GOVT. OK Ii 

• “ r Oovt.' of India’ 

n. . m j r ,6 -'he Doptt. of Statistics, Department of 
atomic Energy and Planning Commission. 
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Governir 
cabinet SB 

Department 
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Subject!- Ma 
obs 
Go 


\ 


MOST IMMEDIATE 

No.28034/3/75-Sstt(A) 

.lent of India/Bharat Sarkar 

icRur ariat /mantrimandal sachivalaxa. 

df> Personnel and Administrative Reforms 
rmik Aur Prashasnilc Sudh a r Vlbhag) 




New Delhi, the 4th July, 1975 , 

mwjummmm 



intenanco of cleanliness in offices a nd 
service of punctuality in attendance by 
vernrnent servants. 


Att 

if.' J.nvited 
Department 
O.M-No.60/1 
and 0 #M.No. 
1968, regar 
steps to be 
■in ter alia , 

i) 


^biting half a 
fay's casual leave 


ii) 


iii) 


mtiop of the Ministry of Finance dto« 
tha Ministry of Home Affairs (now 

and Administrative Reforms) 
ir^ the 4th August, 1965, 

6/4/>8-EsttU), dated the 23rd April, 
ling Observance of punctuality and the 

provede°that^« rclne Thesa instruction,, 

I Ial L a day ' s , casual leave should be debited 
to tie casual le a ve account of a Government 
aevvwt for each late attendance but late 
a e ldance up to a n hour, on: not more tjian 
uv°+-£ CCasion f in a mon th, may be condoned 

a " tho ^y if he is satis- 
lied th a t this is due to unavoidable 

reasons. In case such a course does not 
enspte punctual attendance, suitable 
disdipiinary action may-be taken against 
trie Government servant concerned in 
[ audition to^/his casual leave’ account on 
each occasion of such late attendance} 

strict measures should bo taken bv the 
administrative authorities for the enforce¬ 
ment of punctuality and Section Officer's 
and Supervisory Officers should be very 

?iKJr£ i ar in 3crut i nl zing the attendance 
registers; 

surprise daily checks may be carried out 
m one or two sections of the Ministry/ 
Department/bffice under the direct ' 
supervision of a senior officer, like 
the Joint Secretary in charge o£ Adminis¬ 
tration or of the Hea^ of the Department 


2/- 



















us the oaso may be; and 

i/j the lunch hour mu3t bo scrupulously 
observed not only by tho subordinate 
staff but also by the sunervi 
officers and periodical gurpr: 
should be made to ensure this 


tovy 

• tie checks 


The above instructions wore also reiterated 

n°M a i\r ' ln ?A t, ? ; ^jd 0 ™ s ?P9 e \‘ and Administrative ' 
0.d.j,°.60Aa/<4«Bstt(A), dated the 19th ^tud 
In connexion with Recommendation No,55 of 
Administrative Reforms Commission in their 

nu^r?^f?n stra tl° n , regarding enforce 
punctuality in government offices, ^ 


in the 
Roformsi 
Ust, l9fM, 
the 

report on 
mont of’ 


JJr Presumed that the Mlnistries/D 

other Government offices have taken hoc 

>s to ensure nurwitnoMf^ .. 4.1 _j> „• 


uavo oaiton nocsssnrv 

punctuality in .attendance aid strict 
e half-hour lunch recosa in' +^- 


opartraoi^ta 

33 3 ary 


H8 


2 . 

and 

steps to on sur e 
observance of tt 
offices under tlleli^ntrol ^ m ° 

to emphasize the rieodfflr strict c omul linen w??b S ?S^ y 
instructions already jgL; 

offifl? 0 ?’ b ?? 3v ed for toning up the- working in 
oil ices Is all the greater. Ministry of Fin L I* 

otc. are accordingly requested to ensure thlt thn ! 
prescribed working bourn tn i-hn ,W? 10 uniL J th e 1 : 
adhered to by hll L a SS U tfie i Sffl5e?| 1 

vrrf* Ti 

fo-.aanoe of°omh JSS iT' ® dUt f ?"1 P»- 

«S2i 

Further? ** 1 “ £*X , 

and environment hjas « diroot P hn P £i worming condition;*! 
and output In Oov^rnment o?fi^ arln ,? ° n °f'fi4l°noy 
Call holp in thio m „n d. ,/ ic03 - , Evor ’/ fcovornment 
and his*immedlatoj 1 

“ tabla " 8osure » including periodical inaJScfcUnsf 

* 
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may be taken in this regard hy the administrative 
authorities concerned in the Mini strieg/D apartments 
and their attached and subordinate offices. 


.ft- I 

vj. i v-vu* f\*4. j xa* 

(S. Krishnan7~" 
Director (Estt) 


To 


All Ministries/Departments of the Government 
of India. 

j 

No.28034/8/75~|ssttU) New Delhi, dated 4fchJuly, 1975. 


1. 


2. 

3. 


4. 


5. 

6 . 


Copy fo!,rwarded to:- 


The C &j A.G. of India, New Delhi. 


U.P.S.C,, Hew Delhi. 

Central Vigilance Commission, New Delhi. 
Commissioner for Linguistic Minorities, 


■fill ah ab 


ail 


All Union Territory Administrations. 
All Zonlal Councils. 


7. 


8 . 





\ 


All attached and subordinate offices of 
Ministry of Home Affairs apd Department ofi 
Personnel and Administrative Reforms. 

All Admjinistrative Sections of tdie Ministry 
of Home| Affairs and Department of Personnel 
and Administrative Reforms* 


i 


(S. Krishna*}- 

Director(Estt) 


1 

1 
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Cli '^cnt '£ vota S?&*e'«- M 

v^T^y- aaC - 


tfnfJ 


Lei- 

..«•** r-i- 19T5* 

Mow I**' 11 ' ^ 

o2t3£^21i^ 


-> ject*. 


O^SWSiS^ m covcn»«- t o« 10eS 

■— ,..-, -r\d cSn c u 

a^d rcC :lc jF^Casual x - cc ' 
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for. lntnj-cominy. 
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p. jov/ernment J?orv/nnt cnmor. Into without, sufficient 
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No. 34/6/91-Ad-III 
Government of India 

MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES AND PENSIONS 
(Department of Personnel ahd Training) 


New Delhi# the September, 1991 
OFFICE MEMORANDUM 


Suoject:- Observance of punctually in Office 





2. Every em 

start work at the 
Eerv. minutes grace 
, . time to cover any 
fo) (within the grace 
but it can not be 



While cohducting surprise checks of attendance • t. 
has been observed!/ that the instructions regarding observance 
of punctuality in' office are not being followed strictly 
ihSbite of repeated instructions issued from time to time 
in this connection. It lias also been noticed that Stenographers, 
LOGS ahd Group ' D^ employees posted with bfficers are not 
marking their'attendance in the office. 

iployee is expected to be in seat and to 
prescribed opening hours i.e. from 9.00 a.m. 
maybe allowed in respect of the arrival 
unforeseen contingencies. Such late coming 
time) could be condoned/ if occassional 
a matter of frequerit recurrence. 

3i Every employee should enter clearly his initials 

&£ the! ti-na af arrival and departure qWily noting the time 
in ink. The register Should be ihitmilea at the bottom 
by the Section Officer and in his QbSehCO/ by the semorinosl 
Assistant present!, in token of scrutiny. The Register should 
be sent to the Stanch Officer 10 minutes after the prescrioed 
arrival time. Anir person arriving thereafter shoulu record 
his initials in tjie Branch Officers' jEfcdtt* 

4„ Half a dhy's casual leave cbiild be debited to the 

casual leave accohnt of a Government sefV&ht for each late 
attendance Up to hn hour, but on riot .there than two occasions 
a thbhth, if thlls is due to unavoidable reasons. Suitable 
disciplinary actibn may be taken by IHe Section Officer/Branch 
Officer concerned! against the Governfftaht servant concerned 


in addition to debiting half a day s dJSual leave# if the 
Government SeF'vani: is par3istently/h#itually latecomer. 

5. The personal staff (including Stenographers, LDCs and 
Groiup ' D' employees) posted with officers will mark 
afct&ridance in the^ attendance register regularly. ihe Oj.fic~ . 
ifi^bhairge ate requested to ensure thAt attendance registe s 

'r \\are received by tierii sharp at 9.20 a.lti. 

6. All Officers and staff members are once aejain requested 
to observe punctuality of the highest order* 



SINGH) 


To 


i (JASWANT 

UNDER SECRETARY TO THE GOVERNMENT OF INDIA 


ftli W j(j.*v.BLo, u=v.w r oh3/De3ks in the Department of Personnel 

and Tthlfling/ jpetisiohS and pensions’ 

Administrative Re forts & Public GneVa 


WelfSte and Daptt. of 


















GOVERNMENT OF INDIA 

MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES AND PENSIONS 
(DEPARTMENT OF PERSONNEL AND TRAINING) 

RAJYA SABIIA 

UNSTARRED QUESTION NO. 3930 
(TO BE ANSWERED ON 08.09.2011) 

BIOMETRIC ACCESS CONTROL IN MINISTRIES 

3930. SHRI RAJ KUMAR DHOOT: 

Will the PRIME MINIS TER be pleased to state: 

(a) whether it is a fact that Government has decided for compulsory installation of 
biometric access control system in all the Ministries and Departments of Government 
and to link incentives to attendance for Government employees; 

(b) if so, the details thereof and reasons for such a decision; and 

(c) the expectations of Government about the outcome of these decisions? 


ANSWER 

Minister of State in the Ministry of Personnel, Public Grievances and Pensions and Minister 
of State in the Prime Minister’s Office . (SHRI V. NARAYANASAMY) 


(a) to (c) : No, Sir. The instructions on punctuality envisage that necessary measures for 
enforcement ol punctuality arc to be evolved by the Head of Offices and Departments in the 
light of the broad objective. Some Ministries and Departments have adopted installation of 
Biometric Access Control System in their offices. 









^3TP" 

R S Sharma 

Secretary 







iTTTrT w«w< 

TTEtTT sftr "?jEnT yl&iRiebl 
^etiTPicbt 3ik^JyRT vft^APl«Kt favtFT 



Government of India 
Ministry of Communications & 
Information Technology 
Department of Electronics & 
Information Technology (DeitY) 


NeGD/05-17/2015//r«f 
1 st June, 2015 


Dear 


During the meeting held in PMO in February 2015, Hon hie Prime Minister had 
stressed the need for undertaking an analysis in regard to the status of punctuality and 
attendance in Central Government offices located in New Delhi, consequent to the 
introduction of Aadhaar Enabled Biometric Attendance System (AEBAS). 

2. I may mention that DoPT vide its OM 21.11.2014, while recognizing the 
Biometric Attendance System in only an enabling platform had, inter-alia, stated that 
there is no change in the instructions relating to office hours, late attendance, etc. 
Further, as per extant instructions, the normal hours of attendance for Central 
Government Ministries / Departments are from 9 AM to 5.30 PM with half an hour 
lunch break from 1 P.M. to 1.30 PM. 




U3 


3. In the aforesaid background, an analysis in regard to (i) the attendance hours of 
the registered employees and (ii) the pattern of arrival and departure of such employees 
have been carried out, for the period from January to April, 2015, the details of which 
are at Annexure. A number of conclusions, including the following, can be drawn from 
^.a foresaid analysis. 

\ ^ / i. Percentage of employees, who devoted at least 42.5 hours a week on 

average (as per Government instructions), has consistently increased from 8.9% 
to 25.2%. Although the absolute percentage of such employees may be on lower 
i ixs*'* | L y \j side, the steady growth indicates the increasing tendency to devote more than 
l 0 * (Xc| Ibl&Jbpulated hours a week. This being said, there are also about 6% employees 




Atft 





spending less than 20 hours a week. This could be an area of concern unless 
^y/fneir duties stipulate such hours. 

ii. Though the number of registered employees and number of employees 

marking attendance has increased over this period but the employees marking 
/ ^^4bndance has decreased in percentage term. In fact, the gap between the total 

Registered employees and the employees marking attendance has shown a steady 
r ^ ^ rise both ^ absolute term ( froni 24,840 to 36,131) and in percentage term (from 
v/ ' 26% to 30.1%) from January ’15 to April T5 respectively, indicating a tendency of 

not complying with the instructions which is quite worrisome. 



iii. Average IN-TIME for registered employees range from 9:16 AM to 9:22 AM 

while average OUT-TIME for registered employees range from 05:50 PM to 05:55 
PM for the period from January, 2015 to April, 2015. 


Pl't’d'i, 6. tfl.vft.3ll. fctctfl-110003/Electronics Niketan,6, C.G.O. Complex, New Delhi-110003 

Tel.: 011-24364041 • Fax: 24363134 • email: secretary©mit.gov.in 









‘ ) The aforesaid analysis points to the need for implementing suitable measures by- 
the concerned Ministries / Departments, to ensure compliance with DoPT’s Guidelines 
relating to Punctuality and Attendance and the Biometric Attendance System. This is 
particularly necessary to secure the desired outcomes fro m the implementation of th e 
Biometric Attendance System. Probably DoPT may consider reiterating the guidelines 
about punctuality and attendance. 


5. While there were rules regarding attendance even before the AEBAS, there were 
no proper tools to monitor the same. With advent of AEBAS, an accurate digital system, 
there is now an effective way to enforce the rules. This may also need a re-look at the 
relevant policies for introducing some flexibility in daily arrival/departure times, while 
maintaining overall working hours per week. 


6. Through the digital platform provided by AEBAS, the electronic attendance data 
is now available for varied analysis. Off-late number of new features such as creating 
specific monitoring groups, reminders for attendance, approval of leaves and identifying 
habitual defaulters have also been added which will render the system more useful. 
DeitY/ NIC would be happy to provide necessary support to Departments on these 
matters. In addition, decision makers can also be given regular analysis/reports as per 
their requirements. 


7. In the circumstances, I would request you to kindly consider convening 
meeting with Secretary, DoPT and the Secretaries of few Central Ministries 
Departments to evolve an appropriate approach in the matter. 



a 

/ 


Yours sincerely, 
Sd/- 

(RS Sharma) 


Enel: as above. 

Shri Ajit Kumar Seth 

Cabinet Secretary 
Rashtrapati Bhawan 
New Delhi-110001 

CC: 

(i) Shri Nripendra Misra 

Principal Secretary to the Honble Prime Minister 

South Block 

New Delhi -110001 



Shri Sanjay Kothari 

Secretary 

Department of Personnel & Training 
North Block, New Delhi -110001 









Annexure 
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1. Number of Employees vis-a-vis Attendance Hours 


S.No. 

Parameter 

January 

February 

March 

April 

1 

No. of Employees 
working less than 4 
hrs on avg 

4590 

4227 

3847 

4924 

2 

No. of Employees 
working between 4 

Hrs to 8.5 Hours 

50170 

49122 

47104 

46620 

3 

No. of Employees 
working more than 

8.5 hrs on avg 

5319 

10388 

16068 

17352 
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S319 r 

(8.9%)_ 


50170 

(84%) 




4590(7%) 

January 




10388 

(16.3%) 




49122 

(77%) 


16068 

(24%) 


47104 

(70%) 


- 


17352 

(25.2%) 



4227(6%) 3847(5%) 

Feb maty March 

No. of Employes working more than 8.5 hrs on avg 
No.of Employees working bct^’cen 4 Hrs to 8.5 Hours 
No.of Employees working less than 4 hrs on avg 


46620 

( 68 %) 


4924(6%) 

April 


Figure 1: Number of Employees vis-a-vis Attendance Hours 
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2. Number of Registered Employees 


vis-a-vis No. of Marked Attendance 


S.No. 

Parameter 

January 

February 

March 

April 

1 

Registered Employees 

No. of Employees using 
the AEBAS 

95597 

106075 

115402 

120867 

2 

70757 

76366 

80773 

84736 

3 

Gap 

24840 

29709 

34629 

36131 



January February March 

■ Registered Employees — No. of Employees using the AEBA.S 


April 

Gap 


Figure 2: Categorization of registered employees 
basis 


month-on-month 









































































3. Number of Employees vis-a-vis Average IN-Time / Out-Time 


S.No. 

Parameter 

January 

February 

March 

April 

1 

Average IN-Time 

(8 AM - 12 PM) 

9:22 AM 

9:18 AM 

9:20 AM 

9:16 AM 

2 

Average OUT-Time 

(4 PM - 9 PM) 

5:50 PM 

5:53 PM 

5:55 PM 

5:54 PM 


Fig. 3 


7:12 PM 
4:48 PM 
2:24 PM 
12:00 PM 
9:36 AM 
7:12 AM 
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12:00 AM 
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5:55 PM 
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5:54 PM 

-• 


9:22 AM 


9:18 AM 9:20 AM 9:16 AM 

Q € l ♦ 


January February March 
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“♦•Average IN-Time (8 AM - 12 PM) Average OUT-Time (4 PM - 9 PM) 

Figure 3: Number of Employees vis-a-vis Average IN/Out-Time 
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No. 11013/9/2014-Estt.A-III 
Government of India 

Ministry ot Personnel, Public Grievances & Pensions 
Department of Personnel & Training 

Establishment A-II1 Desk 
***** 



DP&Afc's 

-'60/18/74-E 



North Block, New Delhi - 110001 

_ Dated June ,2015 

OFFICE MEMORANDUM 


Obset vance of punctuality in Government Offices. 

Instructions have been issued from time to time fas ipdidated in>fctf£i 

v(0 llAorl ___ ~_A i • , 1 ^ 


sOMNo' 

Estt (A) 
dated 19/09/1974, 

DP&AR'sOMN A 

28034/8/75-Estt(A) ..- - en.iv moj mi^aiCU in 

1975 9 : ^ Cfegard ”^ the need toobserve punctuality b vGovemment servants. IHsrW 
28 P oi^o/ * * 3 4 S 7?-Esu ( °A) / Departments Tofik^^orV out metfeffor^ens'uri^ g 

da,ed27.08..975 ?i<) 4| C p UnctuaIityc ^ ' -- 

DP&AR’sOVfNo 
28034/3/82-Estt (A) 

2 - / decision to introduce AADHAR enabled Bio-metric Attendance System 

34 /& 9 i-Ad-iii n (AEBAS) in Central Government offices, including attached/ sub-ordinate offices, ■ . a- 
dated 30/9/] 991 - 




tak^rto replace the manual system of marking of attendance to ensure punctuality £ 

Thls De Pai|meiJt^ide O.M. of even no. dated 2U 1.2014 and 2$01.2015? tSile'i^'^j 

\ reCOgniZin y he B,om Jpc Attendance System if only an enabling platform had, inter- 

aha. stated that there \y no change in the instructions relating to office hours, late t Y, < 
attendance etc. t fa 


3. In this connection attention is invited to Rule 3(l)(ii) of CCS (Conduct) Rules, 
1964 which stipulates that every Government servant shall at all times maintain 
devotion to duty. Habitual late attendance is viewed as conduct unbecoming of a 
Government servant and disciplinary action may be taken against such a Government 

servant. It is also added that punctuality in attendance is to be observed by 
Government servants at all levels. 

4. It is also requested that the necessary directions may be issued to all employees 
to mark their attendance in BAS portal on regular basis. 


(Mukesh Chaturvedi) 
Director (Establishment) 
Tel: 23093176 


Contd....2/ 

























1. All Ministries / Departments of Government of India. 

2. Comptroller & Auditor General of India, New Delhi. 

3. Union Public Service Commission, New Delhi. 

4. Central Vigilance Commission, New Delhi. 

5. Central Bureau of Investigation, New Delhi. 

6. All Union Territories Administration. 

7. Lok Sabha / Rajya Sabha Secretariat 

8. All attached and subordinate Offices of Ministry of Personnel, PG & Pensions. 

9. NIC, Department of Personnel & Training, North Block, New Delhi (for 
uploading the same on the website of this Ministry under the Head OMs & 
Orders —►Establishment —► Conduct Rules) 










No. 11013/9/2014-Estt. A-III 
Government of India 

Ministry of Personnel, Public Grievances & Pensions 
Department of Personnel & Training 
Establishment A-III Desk 
***** 



North Block, New Delhi - 110001 

Dated June 22 nd 2015 

OFFICE MEMORANDUM ’ ZU15 

Subject. Observance of punctuality in Government Offices. 

Sfj=i5SS==S 

platform ha’d^nteVa'ja^sSthat'th 1 ’ 6 B ' 0me,ri< i A “ endance is °nly an enabling 

hours, late attendance eic. WaS n ° " ge <he inslrac,ions bating to office 

which ** of CCS (Conduct) Rules, ,964 

Habitual late attendance k viewed ' \ 1 sha11 at a11 times maintain devotion to duty, 

disciplinary^maybe of ° G ° v — -van, and 

punctuality i„ attendance is to be observed by Gove~e“ ail'evdf 0 **“ ^ 

mark d*irltttZ«T B AS^“ e^ Sf” 5 emp '° yees *° 

’ • ’-JV' 






To: 


n 


(Mukesh Chaturvedi) 
Director (Establishment) 
Tel: 23093176 


tans, 




, ,m departments of Government of India. 

Comptroller & Auditor General of India, New Delhi. 

. Union Public Service Commission, New Delhi. 

4. Central Vigilance Commission, New Delhi. 

5. Central Bureau of Investigation, New Delhi. 

6. All Union Territories Administration. 

7. Lok Sabha / Rajya Sabha Secretariat 

9 n!c n Ched „ a " d sub “ rdinate of Ministry of Personnel, PG & Pensions 





No. 11013/9/2014-Estt.A-III 
Government of India 

Ministry of Personnel, Public Grievances & Pensions 
Department of Personnel & Training 
Establishment A-III Desk 

***** 


Subject: 


OFFICE iMKYinr? a \ni 

Observance of punctuality in Government Offices. 


North Block, New Delhi - 110001 
Dated June 22 nd , 2015 


punctuality by Govemmair^mte ''Resp^bUitvlo ^ re§ard t0 Ule need t0 ° bserve 
their employees rests within Ministries/ Departmems/Office" 511 " 08 PUnCtUaIlty m res P ect of 

(ABBAS'S enabled Attendance System 

the manual system of marking of attendaicem 1 e " S aUaChed/ ^-ordinate offices, to replace 
Ministries/ Departments. Thfs Department vide'off Un J tua] ' lty 1S tobe implemented i na U 
28.01.2015, while recognizing ^ °f ^ n °' dated 21 -»-2014 and 

platform had, inter-alia, stated that there was ^ Attendance System is only an enabling 
hours, late attendance elc 33 n ° Change 111 the instructions relating to office 

which st?pulat^°thaTev^^ ^hafi at^H *t‘ (Conduct) Rules, 1964 

Habitual late attendance is view h f aU tlmes mamtain devotion to duty, 
disciplinary action may be taken against swlh a eCOm,ng ot a Government servant and 
punctuality in attendance is to be obLtd by «■« 

mark their attendance in BAS portal onreguter baS"° nS may ^ ‘ SSUed '° a " c,,iployees 10 


'/•K* 




To: 


(Mukesh Chaturvedi) 
Director (Establishment) 
Tel: 23093176 


• All Ministries / Departments of Government of India 
-• Comptroller & Auditor General of India, New Delhi 

. Union Public Service Commission, New Delhi. 

• Central Vigilance Commission, New Delhi. 

' Vf, n ^ al . Bureau of Investigation, New Delhi 
0- All Union Territories Administration. 

/• Lok Sabha / Rajya Sabha Secretariat 

9.' ™ * Pension, 

the same on the website of this^M"^ ° U ' ® lock ' New De, h‘ (for uploading 

Establishment ^c™ du “ Ruts) ‘ ry the Head 0Ms & Ordetl 




URGENT 


Department of Personnel & Training 
Establishment A-I1I 


|Subject. AADHAR enabled biometric attendance system (AEBAS) - ensuring 

punctuality in attendance - regarding. 8 

I . mi , Secretai 'y ha s directed to seek comments from Administration Division DoPT 
about he percentage for employees of this Department, who devoted at least 42 5 hourl 
a week on average for the period from January, 2015 to April, 2015. A codv of Hip 

17/2015/1 El ^ | C 1 tr0 , niCS & ,nformation Technology (DeitY)’s D.O. No. NeGD/05- 
J17/2015/159 dated 1 st June, 2015 is enclosed for information. 7 b 

I Lc, Ad r!, ni f ? ti0U iS requested t0 kind 'y furnish their comments at the earliest so 
| that consolidated view can be solicited to Secretary (P). 

3. This issuejwith the approval of Joint Secretary (Establishment). 

v-A 


(M.P. Rama Rao) 
Under Secretary 
Tel: 23040264 


director (Administration), DoPT 
IDoPT l.D. No. 11013/9/2014-Estt.A-III dated 22.06.2015 


7c 


C U 




F. No. 11013/09/2014-Estt.A-III 
Government of India 

Ministry of Personnel, Public Grievance and Pensions 
Department of Personnel & Training 
Establishment A-III 


North Block, New Delhi - 110001 
Dated June 22 nd , 2015 


OFFICE MEMORANDUM 


Subject: AADHAR enabled biometric attendance system (AEBAS) - weekly hours of 


working in offices and official timing in office of Government of India - 
regarding. 


The undersigned is directed to refer to Department of Electronics & Information 
Technology (DeitY)'s D.O. No. NeGD/05-17/2015/159 dated 1* June, 2015 for necessary 
action regarding introducing some flexibility in daily arrival/ departure time, while 
maintaining overall working hours per week. 

2. This issueswith the approval of Joint Secretary (Establishment). 





(M. P. Rama Rao) 
Under secretary 
Tel: 23040264 


Director (JCA), DoPT. 





(jS-| ||o 



Ret. Estt. A.III Desk’s note on pre-page 

Secretary (P), vide note at p.9-10/N, has raised the following queries 
(A^BAS)- ‘ mplementatl0n of Aadhar enabled biometric attendance system 


Have we asked for some reports? 

What is the procedure followed in DOPT. 

I do not think we are supposed to monitor it. 


This file ot Establishment Division has been referred to Administration 
Division in respect of query (ii). 

3. In this context, it is submitted that, following the guidelines issued by the 
Establishment Division in November, 2014, on the introduction of AEBAS 
Administration Division, vide O.M. dated 30 th December 2014, issued 
instructions to all the employees to mark their attendance in the AEBAS at the 
time of their arrival/departure from 1 st January 2015 onwards. The instructions 
were in respect of the DoPT offices in North Block, Lok Nayak Bhawan, Training 
Division (Old JNU Campus) and PESB (CGO Complex). The attendance of the 
Officers/staff of DOPT has been monitored, Division-wise, for three months for 
the period from 01.01.2015 to 31.03.2015 at the first instance and then for'two 

months from 01.04.2015 to 31.05.2015 and a list of defaulters has been prepared 
and submitted. F F 
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Ref. Dir.(Admn)’s note on pre-page. 


I ^* s eontext, it is informed that another l.D. note dated 22 06 2015*has'7 

“ a f ;°,:af, S 42 5 h' ’ "" ofemplo^sw^ 

20,5,a^d^^^W PWi0d fr0m l ° 

devoted^! leasTafs I ' he m ' mbe , r f employees of this Department who have 
given be,ow? $ 3 W “ k f ° r ,he period from Ja " uary •» April 2015. is 


Total employees registered in AEBAS - 789 


S.No. 


January 

February 

March 

A nri 1 

1. 

No. of employees 

working more than 
8.5 hrs daily 

197 

241 

256 

272 


percentage 

24.97% 

30.54% 

32.45% 

34.47%“ 


ofwha,hIs e b^™:iL g L; nIcIdOPt” Uble haS bee " COmpiW “ * P «• 
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MOST IMMEDIATE 


GOVERNMENT OF INDIA/ MRH TTRSR 
CABINET SECRETARIAT/ Bf?RlT5Rr 

RASHTRAPATI BHAVAN/ a^T 

Subject: Biometric Attendance System - regarding. 

Secretariat"at tl^e earliest k ' nd ' y '° 0l< W ° matter and ^j^lgommenteMews to this 


n 




(S h 6 GLN&JtHSl f\o h) 
Under Secretary to the Govt, of India 

Tel. No. 23792176 


QosSb] Qu. p&2JM. 
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No. 11013/9/2014-Estt.A-III 
Government of India 

Ministry of Personnel, Public Grievances & Pensions 
Department of Personnel & Training 
Establishment A-III Desk 



***** 


Subject: 


OFFICE MirivroBAMnii M 

Observance of punctuality in Government Offices 


North Block, New Delhi - 110001 
Dated June 22 nd , 2015 


punc ^ f*" 1,0 ,he "« d >° °»servc 

thcr employees rests within Ministries/ DepartmCTts/'offie'er'"'” 8 PU " CtUa '" > ' ln res P ect of 

en “ b,e ? Bi °- metric Attendance System 
the manual system of marking of attenHan U 108 attached/ sub-ordinate offices, to replace 

Ministries/ Departments. Th?s Depm ncm WdT oTf' 1 '/ lMl[ly ' S ‘°, be implemenled in all 
28.01.2015, while recognizing S £ °! even no ' da,ed 2 ‘ *l.2014 and 
Platform had, inter-aliaSta there was iS ° nly an “■M-S 
hours, late attendance etc. ‘ 8 111 he lnstru ctions relating to office 

J ,. , l* 1 this oonnection attention is invited to Rule 3HVii'i Afrrc tn a a r, , 
which stipulates that every Government servant l 'n ♦ i, i f CCS (Conduct ) R Nes, 1964 
Habitual late attendance is viewed T™7 3 t,mes mamtain devotion to duty, 

disciplinary action may ber^° mi ” g of a Government servant and 

punctuality i„ attendance is to be observed by Oovem~™«“'all 1^'“ *** ** 

^ ~rbi r “"' 0nS may b£ iSS “ ed a " - 






To: 


(Mukesh Chaturvedi) 
Director (Establishment) 
Tel: 23093176 


2 2" M j n 'f ies / Departments of Government of India 

' S°Z pu Hr O AUdit0 2 0 ' neral ° f,ndia - N » Delhh 
4 rel?.., v o Serv ' ce Commission, New Delhi. 

• ntral Vigilance Commission, New Delhi. 

. Central Bureau of Investigation, New Delhi 

, , 11 V, nion Territories Administration. 

I’ Sabha ' R a.iya Sabha Secretariat 

NIDepart men t of°Pereoimel^& ^ ° f P “* PG & ^sions. 

the same on the website of this^M* 18 ’ ^ ? locl< ’ New Delhi ( for uploading 
Establishment —* Conduct Rul, ^ ’ ' he 0Ms & 






No.ADG(M&C)/Persmin/2015 
Government of India 
Ministry of Home Affairs 
(Media Wing) 


Mtttgjls, l£jp ») 





New Delhi, dated: 25.06.2015 


Subject: Observance of punctuality in Government Office 


Kindly refer to DOPT’s O.M. No.11013/9/2014-Estt.a-l11 dt. 
22.06.2015 on the subject cited above and to say that the above 
mentioned reference was received in Media Wing on 24.06.2015 and the 
press release in this regard has been released on the PIB website i.e. 
pib.nic.in on 25.06.2015. (copy enclosed) 

It is requested that in future, references requiring media publicity 
may be marked/sent to Media Wing on the same date so as to enable us 
to release immediately. 





(K.S. Dhatwalia) 
ADG (M&C) 


Shri T. Jacob, 

Addl. Secretary (S&V), 
DOPT, North Block, 
New Delhi. 
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pib.nic.in 


Press Information Bureau 
Government of India 

GOVT STRESSES ON PUNCTUALITY 

New Delhi: June 25, 2015 

The Government has directed all Government servants to strictly observe 
punctuality in attendance. All Ministries and Departments besides Autonomous 
Bodies, CBI, Lok Sabha and Rajya Sabha Secretariats and the Union Territories 
Administrations have been asked to issue necessary directions to all employees at 
all levels to mark their attendance in the Biometric Attendance System (BAS) portal 
on regular basis. 

In a recent Office Memorandum, it is reiterated that the BAS is only an 
enabling platform and there is no change in the instructions relating to Office Hours, 
late attendance etc. 

Citing provisions under the CCS (Conduct) Rules, 1964 the Memorandum 
leiteiates that habitual late attendance will be viewed as conduct unbecoming of a 
Government servant and disciplinary action may be taken against such offenders. 

The Memorandum is available on the DoPT website with the following link: 
http://ccis.nic.in/WriteReadData/CircularPortal/D2/D02est/H013 9 2014- 

Estt.A-III-22062015.pdf 




KSD/BK/PK 






Department of Personnel & Training 
Establishment A-III Desk 

* 5ft s|e 


li)4- 


This Department has issued the instructions regarding observance of punctuality in 
Government Offices vide O.M. No. 11013/9/2014-Estt.A-III dated 22.06.2015. A eopv of the 
above O.M. is enclosed for information. 


(M.P. Rama Rao) 
Under Secretary 
Tel: 23040264 


\DG (M&C), PressJj*fi5rmation Bureau, DoPT 
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No. 11013/9''2014-Hstt. A-IIT 
Government of India 

Ministiy of Personnel, Public Grievances & Pensions 
Department of Personnel & Training 
Establishment A-III Desk 

4: ?|t sfc 



North Block, New Delhi - 110001 
Dated June 22 nd , 2015 

OFFICE MEMORANDUM 

Subject: Observance of punctuality in Government Offices. 

^ been iSSUed from time to time with to the need to observe 

punctuality by Government servants. Responsibility for ensuring punctuality in respect of 
their employees rests within Ministries/ Departments/ Offices. 

fAEBA^ e mC e eni°. n r t0 enabled Bio-metric Attendance System 

(ABBAS) in Central Government offices, including attached/ sub-ordinate offices to replace 

r m °* mark S § l attendance punctuality is to be impleS^edt S 

78 01 ?ni S e P^ rTments - T} 115 Department vide O.M. of even no. dated 21.11.2014 and 
DlaShm h^t 6 teeogmzing that the Biometric Attendance System is only an enabling 

toSZe ,here "" ” d “* in the * office' 

3. In this connection attention is invited to Rule 3(T)(n) of CCS (Conduct) Rules 1964 

Ha^lTtTrtr; eVei7 G ° V ~ Serv “ t Shali at 311 tmeS devotion to duty 

Hamtua! kte attendance is viewed as conduct unbecoming of a Government servant and 
disciplinary action may be taken against such a Government servant. It is also added that 
punctuality in attendance is to be observed by Government servants at all levelf 

4. It is also requested that the necessary directions may be issued to all employees to 

mark then attendance in BAS portal on regular basis. employees to 

lO \\ 




C’ >9 

O 


(Mukesh Chaturvedi) 
Director (Establishment) 
Tel: 23093176 


To: 


1. 

2. 

J. 

4. 

5. 

6 . 

7. 

8 . 
9. 


All Ministries / Departments of Government of India. 
Comptroller & Auditor General of India, New Delhi. 
Union Public Service Commission, New Delhi. 
Central Vigilance Commission, New Delhi. 

Central Bureau of Investigation, New Delhi. 

All Union Territories Administration. 

Lok Sabha / Rajya Sabha Secretariat 


A 1 attached and subordinate Offices of Ministry of Personnel, PG & Pensions. 

NIC Department of Personnel & Training, North Block, New Delhi (for uploads 

F l, 1 ? 6 ° n the website °f this Ministry under the Head OMs & Orders- 
Establishment -► Conduct Rules) 







erf- ) 

R S Sharma 

Secret a r\ 
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vrTTrt xrr^TT 

3frr 

$cWTPicM vfrr ^5FTr#erffiraft favrm 
Government of India 
Ministry of Communications & 
Information Technology 
Department of Electronics & 
Information Technology (DeitY) 


DO No. NIC/DDG/SSD/BAS/14 *<2S 

June, 2015 


Pear Secretary, 

1 he Aadhaar Enabled Biometric Attendance System has been functioning in 
over 2000 Central Government organisations and in the State Governments of 
Haryana, Madhya Pradesh, Tclangana, Tripura, Uttarakhand, Maharashtra, Himachal 
Ih-adcsh, Gujarat, Goa and Chandigarh. Meanwhile, several suggestions have also 
been received on some of the new features in the Biometric Attendance System. 

2. 1 am happy to inform you that the following new features have been 
incorporated in the Biometric Attendance System. 

• It enables any officer to create a group of officers for monitoring their 
attendance. This group can be of officers of equivalent or subordinate 
levels. 

• R allows the employees to update the name of reporting officers in their 

" profile. 

• An employee can set up reminder notification service whereby a 
customised message would be sent to the employee reminding him to 
mark his attendance at the time of arrival/dcparturc. 

• A leave and tour management module has been included. 

3. A brief note with respect to the new features that have been developed is 

annexed. We hope that these features will further enhance the usefulness of the 
application in your organisation. We will contin ue to add new features as we go along. 
We would request you to kindly shire "this Information wiih vnn r 
Ministry/Department/Subordinate offices so that all users ol'JJiomeOd^AUcndancc 
System are able to take advantage of these newly added feat dnjsr ~-~-■ 


With regards. 















New Features incorporated in BAS software 


1. Unified Login 

The new authentication platform of the Attendance portal unifies login for 
employees, nodal officers and the admin roles. The new facility merges the employee 
• corqpr and admin section under the secured area of the portal. Further it eliminates 

the need for users to maintain multiple user id and password for access by providing 
the default employee comer upon login and tab based switch for the section to 
perform administrative actions for functioning of the portal. 

2. Leave & Tour 

The Leave & Tour module has been revamped to facilitate an easier request for 
approval from the reporting officer. With the new module in place each request is 
now sent as a message to the reporting officer concerned on email as well as SMS, 
thereby intimating the reporting officer about such request and instant click on button 
for action on the same. 

The email have also been designed to include the leaves availed by the concerned 
employee by months. 

3. Monitoring Group 

Groups is a brand new concept built into the portal which would enable officers to 
create their group and then add employees into that group as members and closely 
monitor their attendance related activities without being concerned to look into the 
entire record base of the organization employees. The group would enable officers to 
add employees below their rank or employees who would be reporting to the group 
creator. 

4. Employee Module 

The employee module has been enhanced to enable employee to update their 
Reporting officers in their profile. The reporting officer name can be chosen from a 
list of officers senior to the employee within the organization. 

5. In-Time & Out-time reminders 

Reminders module which is now available in the employee comer would facilitate the 
employee to setup up reminder notification services. Using the reminder services the 
employee can setup up reminder timings with custom messages that would be sent to 
the employee's mobile. With reminder services one can setup an alert which notifies 
the employee when to mark "in-time" for office and when to mark "out-time" on 
their personal mobiles. 





(?x-tnx4 A^o^le-Mo- l3/l /*oiS- ^Cfi-L. 



Department of Personnel & Training 
JCA-2 


Ref:- P.U.C. 

Sub:-AADHAR enabled biometric attendance system(AEBAS) -weekly 
hours of working in offices and official timing in offices of 
Government of India - reg. 

Estt.A-III have forwarded a copy of Department of Electronics & 
Information Technology's (Deity) letter dated 1 st June 2015, on the subject cited 
above ; afrcT for necessary action regarding introducing some flexibility in daily 
arrival/departure time, while maintaining overall working hours per week. 

^ylt is stated in this regard that so far as JCA Division is concerned, it deals 
with working hours for Central Govt, employees. It may be pertinent to mention 
here that the issue of flexi working hours for women employees, which was one 
r of the recommendation of 6 th CPC, was not accepted by the Government.* 

3. Regarding introducing some flexibility in daily arrival/departure time, while 
maintaining overall working hours per week, is an administrative issue and do 
not come under the purview of JCA Divi^on. Therefore, Estt. A may be advised 
to obtained comments of Administration^ this regard. "L-F- A- io pui M . 




SECTION OFFICER 



M/ 















r«sf% 


F.NO.13/2/2008-JCA 
Department of Personnel & Training 

JCA Section 


Subject: Sixth Central Pay Commission’s recommendations relating 

to Flexi-hours for women employees and flexi-weeks for 
employees with disabilities. 

Summary of recommendations of the Sixth Central Pay 
Commission relating to flexi-hours for women employees and flexi-weeks for 
employees with disabilities is as under: ' 

' J y/ 

I “Para 4.8.5 (v) - Liberal flexi hours should allowed for these 

employees. Concept of flexi week should be introduced in their 
case wherein these employees will need to put in the stipulated 
hours of duty every week which can be calculated with reference 
to their time of arrival and departure in the office and the 
number of days they actually attend the office” 

A 

Para 4.7.5(i) - The concept of staggered working hours needs to 
be introduced for women employees as it would give flexibility to 
employees to work either early or late depending on their 
requirements at the home front. Under this scheme, 11 AM to 4 
PM will be core hours during which all women employees will 
necessarily need to be present in the office . They will, however, 
have the option of either coming upto one and a half hours 
earlier or leaving upto two hours late depending upon the actual 
time they have clocked in. The time may be adjusted in case the 
office follows different work hours . For this arrangement to 
succeed, biometric entry/exit would be required . 

2. In this regard it is stated that the Cabinet has rejected the above 

two recommendations. 


3- It may be stated that therefore, no need to take any further 

action on the matter. Accordingly, we may submit only for information of 
Secretary (P), please. 





(JS Meena, 
SO (JCA) 


PS (JCfAl 

/ 


Liwd- \ P H 




















Ministry of Personnel, Public Grievances and Pensions 

(Department of Personnel and Training) 

JCA Section 
******* 





Subject: Suggestion regarding liberal flexi hours for women 

employees. c " 


The Sixth Central Pay Commission has recommends that liberal 
flexi houis should be allowed for women employees. The Commission 
makes the following recommendations: - 


The concept of staggered working hours needs to be introduced for 
women employees as it would give flexibility to employees to work either 
early or late depending on their requirements at the home front Under this 
scheme. 11 AM to 4PM will be core hours during which all women 
employees will necessarily need to be present in the office. They will 
however, have the option of either coming up to one and a half hours 
earlier or leaving up to two hours late depending upon the actual time they 
have clocked in. The time may be adjusted in case the office follows 

different work hours. For this arrangement to succeed, biometric entry/exit 
would be required". 


In view of the above, the following suggestions are made and put 
up for consideration: 


' “ ,S p, ' eSUmed that the abov e proposal does not involve any reduction in 
working hours for the women employees. Perhaps the intention is to re¬ 


schedule office timings so that women employees could be enabled to 
jfjeave office early in the evening/ Within th^eJisting prescribed office 
timings (i.e.9:00 AM to 5:30 PM with half an hour lunch-break) if the 


women employees are adjusted in such way that they go home early in 
the evening, they have to come early for the same time period in the 


morning. The existing starting time is 9:00 AM and we are already 


receiving complaints that it is too early in the morning for the employees 
who are expected to attend to their school going children and other 
domestic responsibilities in the morning. Any further advancing of timings 
in the morning would put the employees to further inconvenience. 
Similarly, women who want to come at 11:00 AM will have to stay till 7:30 
PM in the evening. In either case the women coming early or staying late 
m the office will involve the security/safety aspects as majority of the office 
staff will not be there. Further, their utility/availability in the office ho,urs to 
fKfi. cir ' (jT-fk <l l> 

JijlcLlxu H . TkrfJ \rAkl 1 



/peak on the office efficiency. Maintaining the hours of work on daily basis 
will require a further enhancement in terms of manpower and cost 
involved towards biometric entry/exit machines. 

2. The question about flexi hours for women employees has not been 
considered in the past»S@5toi=©ffieeFs=meetiRg. It is noted that different 
office timings for women employees may not be practicable and will not 
work in the long run. It is not out of place to mention that Secretary 
(Personnel) and Secretary (Expenditure) had a meeting with the staff 
representatives under JCM on 7 th May, 2008 to ascertain their reaction on 
the recommendations of the Sixth Pay commission. While the staff side 
expressed their views on many issues, they did not react in any manner 
on the commission’s recommendation suggesting liberal flexi hours 



3. In view of these consideration^it will be difficult to support the proposal 
as such liberal flexi hours separately to suit women employees may not be 
a workable proposition. 


4. Submitted please. 



(J.S. Meena) 
Section Officer 

15/5/08 } 







IMMEDIATE 




F. No. 11013/9/2014-Estt.A-III 
Government of India 

Ministry of Personnel, Public Grievance and Pensions 
Department of Personnel & Training 
Establishment A-III 


North Block, New Delhi - 110001 
Dated July ,2015 

OFFICE MEMORANDUM 


Subject: AADHAR enabled biometric attendance System (AEBAS) - regarding. 



r i ,,, unc * ersi 8 ne d *s directed to refer to Cabinet Secretariat I. D. No. 171/2/2015- 
Cab III dated 17.06.2015 on the above mentioned subject and to say that the 
instructions regarding observance on punctuality have been reiterated by this 
Department vide O.M. No. of even no. dated 22.06.2015/ It is also informed that a 
meeting with DeitY will be convened by this Department ah ecomrin de d -by Secretary 

2. This issue^with the approval of Secretary (P). 







Under Secretary to the 


(M. P. Ramarao) 
Government of India 
Tel: 23040264 


Cabinet Secretariat 

(Shri Sheo Nath Singh, Undersecretary) 
Rashtrapati Bhavan, New Delhi. 



IMMEDIATE 


) 


F. No. 11013/9/2014-Estt. A-111 
Government of India 

Ministry of Personnel, Public Grievance and Pensions 
Department of Personnel & Training 
Establishment A-III 


North Block, New Delhi - 110001 
Dated July 22, 2015 


OFFICE MEMORANDUM 

Subject: AADHAR enabled biometric attendance system (AEBAS) - regarding. 

The undersigned is directed to refer to Cabinet Secretariat I. D. No. 171/2/2015- 
Cab.lll dated 17.06.2015 on the above mentioned subject and to say that the 
instructions regarding observance on punctuality have been reiterated by this 
Department vide O.M. No. of even no. dated 22.06.2015 (copy enclosed). It is also 
informed that a meeting with DeitY will be convened by this Department as suggested 
by Secretary, DeitY. 

2. This issue with the approval of Secretary (P). 



(M. P. Ramarao) 
Under Secretary to the Government of India 

Tel: 23040264 


Cabinet Secretariat 

(Shri Sheo Nath Singh, Under Secretary) 
Rashtrapati Bhavan, New Delhi. 



IMMEDIATE 


') 


F. No. 11013/9/2014-Estt.A-III 
Government of India 

Ministry of Personnel, Public Grievance and Pensions 
Department of Personnel & Training 
Establishment A-III 


North Block, New Delhi - 110001 
Dated July 22, 2015 


OFFICE MEMORANDUM 


Subject: AADHAR enabled biometric attendance system (AEBAS) - regarding. 

1 he undersigned is directed to refer to Cabinet Secretariat I. D. No. 171/2/2015- 
Cab.III dated 17.06.2015 on the above mentioned subject and to say that the 
instructions regarding observance on punctuality have been reiterated by this 
Department vide O.M. No. of even no. dated 22.06.2015 (copy enclosed). 

2. This issue with the approval of Secretary (P). 


(M. P. Ramarao) 



Under Secretary to the Government of India 

Tel: 23040264 


Cabinet Secretariat 

(Shri Sheo Nath Singh, Under Secretary) 
Rashtrapati Bhavan, New Delhi. 


23011-981 



No. 11013/9/2014-Estt.A-IIl 
Government of India 

Ministry of Personnel, Public Grievances & Pensions 
Department of Personnel & Training 

Establishment A-III Desk 
***** 


North Block, New Delhi - 110001 
Dated June 22 nd , 2015 


OFFICE MEMORANDUM 


Subject: Observance of punctuality in Government Offices. 

Instructions have been issued from time to time with regard to the need to observe 
punctuality by Government servants. Responsibility for ensuring punctuality in respect of 
their employees rests within Ministries/ Departments/ Offices. 

2. The decision to introduce AADI-IAR enabled Bio-metric Attendance System 
(AEBAS) in Central Government offices, including attached/ sub-ordinate offices, to replace 
the manual system of marking of attendance to ensure punctuality is to be implemented in all 
Ministries/ Departments. This Department vide O.M. of even no. dated 21.11.2014 and 
28.01.2015, while recognizing that the Biometric Attendance System is only an enabling 
platform had, intcr-alia, stated that there was no change in the instructions relating to office 
hours, late attendance etc. 


3. In this connection attention is invited to Rule 3(l)(ii) of CCS (Conduct) Rules, 1964 
which stipulates that every Government servant shall at all times maintain devotion to duty. 
Habitual late attendance is viewed as conduct unbecoming of a Government servant and 
disciplinary action may be taken against such a Government servant. It is also added that 
punctuality in attendance is to be observed by Government servants at all levels. 


4. It is also requested that tire necessary directions may be issued to all employees to 
mark their attendance in BAS portal on regular basis. v 


5 ^ 


(Mukesh Chaturvedi) 
Director (Establishment) 
Tel: 23093176 


1. All Ministries / Departments of Government of India. 

2. Comptroller & Auditor General of India, New Delhi. 

3. Union Public Service Commission, New Delhi. 

4. Central Vigilance Commission, New Delhi. 

5. Central Bureau of Investigation, New Delhi. 

6. All Union Territories Administration. 

7. Lok Sabha / Rajya Sabha Secretariat 

Ik All attached and subordinate Offices of Ministry of Personnel, PG & Pensions. 

NIC, Department of Personnel & Training, North Block, New Delhi (for uploading 
the same on the website of this Ministry under the Head OMs & Orders 
Establishment—** Conduct Rules) 
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FNo.ll0i3/9/20l4-EsttA.||| 
Minfcr™ Government of India 
Ministry of Personnel. Public Grievance and Pens 
Department of Personnel & Training 
Establishment A-III 


IMMEDIATE 


OFFICE MEMORANDUM 

MDHAR enabled biometric attendance system (AEBAS) - regarding 
ndersigned is directs ** . 


Subject 

* JWBm - regarding. 

Cab.III dated ^oCoiS ^n^the t0 Cab ‘ net Secretariat I. D. No. 171/2/2015 

instructions regardingobservance memi ? ned s “ b <«* to say ttat £ 

Department vide O.M No. of even no da,ed“o? 5 cXeXd" * ^ 

/h Th.Vi- .. 


This issue with the approval of Secretary (P). 



Cabinet Secretariat 


rvdSfurapati Bhavan 

_ 


23o17-302. 


new uc in 


Under Secretary to the Governrrfen^o^ndii 
Tel: 23040264 
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F. No. 11013/9/2014-Estt.A-III 
Government of India 

Ministry of Personnel, Public Grievance and Pensions 
Department of Personnel & Training 
Establishment A-UI 



North Block, New Delhi - 110001 
Dated July 29 th , 2015 


OFFICE MEMORANDUM 

Subject: Punctuality and attendance in Central Government offices located in New 

Delhi consequent to the introduction of Aadhar Enabled Biometric 
Attendance System (AEBAS) - regarding. 

The undersigned is directed to refer to Department of Electronics & Information 
Technology (DeitY)’s D.O. no. NeGD/05-17/2015/159 dated 01.06.2015 on the above 
mentioned subject and to say that the guidelines about punctuality in attendance have 
been reiterated by this Department vide O.M. of even no. dated 22.06.2015 (copy 
enclosed). 

2. It is requested that DeitY may convene a meeting with a few Departments as 
recommended by Secretary, DeitY on the new features of AEBAS. The Joint Secretary (E) 
and Joint Secretary (AV) of this Department will attend the meeting when convened. 

- 3. This issues with the approval of Secretary (P). 





V 


Mukesh Cnaturvedi) 
Director (E) 
Tel: 23093176 


Department of Electronics & Information Technology 
(Shri R S Sharma, Secretary) 

Electronics Niketan, 6, C.G.O. Compiex 
Ne'w Delhi - 110003 



Trarr 

A? “K RAWAT, l.A.S. 



D O. No.Secy/DARPG/Misc/ 201 5/07 

My Dear 


(f3 0 


^TTTcT Trranr 
c^iTmcH nra; tot w wi 

UVIl-HpicK TJSJTT 3HT cTOt f$T*Md f^TFT 
TTOTT 1 TtH Vfro, TTTR ^TPT 
■rf fc;c>vti-110001 


GOVERNMENT OF INDIA 

MINISTRY OF PERSONNEL PUBLIC GRIEVANCES & PENSIONS 
DEPARTMENT OF ADMINISTRATIVE REFORMS, PG & PENSIONS 
SARDAR PATEL BHAVAN, SANSAD MARG 
NEW DELHI-110001 

03-7-2015 


.. 1 lil<e t0 brin 9 t0 y° ur notice, complaints from the staff members of DARPG 

mode r 7 30 Pm ° n 2 ' 7 ‘ 2015, the biometric system went wonky and behaved in a haywire 


In fact I myself could not register my biometric between 7.30 pm and 7.45 om 
despite trymg at least 10 attempts on three different machines, including the system 

at ached on my computer. I therefore join my staff members in voicing the same 
y nevance. 

alcrt 1? fact ’ the , s y s l em had 9° ne haywire on 29-6-2015 evening and 1-7-2015 morninq 

^rinn ere T° n t l Written t0 y0U 0n 3 °- 6 - 2015 - Th e staff side of the Ministry are also 
voicing complaints about repeated failures of the system. 

nprcon JoH ishappenin 9 t0 ° often for my liking and I hope you would accord this your 
thit ?hf h !° n A *f ! m su P erannu ating on 31-7-2015, would it be too much to expect 
t the^biometric attendance service is available in a peaceful manner in Sardar Patel 
Bhavan, during the remaining days of my service. 

Digital iTfecSiLT.!r° nderin9 !I 1 am 9° in 9 ,0 fa « problems, while attempting 

Digital Life Certificate every year during the month of November. 

I would appreciate a response from your end. 

With good wishes, 

Yours sincerely, 


Shri R.S. Sharma, 

Secretary, Deity, 

Electronic Niketan, CGO Complex, 
New Delhi 



Sd/- 

(ALOK RAWAT) 



fatoVrfhS ) m ».r> Sa ,? ia H KOthari ' Secre,ary ' D0PT ' N ort h Block New Delhi. The frequent 

drop of DOPlt«rnrtt, n nr Ce T'*TV* causin9 disquiet on tha s,a « side ' gainst the back 
arop or UOPT instructions regarding biometric attendance. 





Isiqjpntti - o ‘ v -v .w Kol/ 

Please visit our websites http://darpg@gov.in: http://persmin@gov.in/pension.asp 



-3- 

(ALOK RAWAT) 


Phone: 91-11-23742133 Telefax: 91-11-23742546 e-mail: secy-arpg@nic.in 













! 
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F. No. 11013/5/2014-Estt.A 
Department of Personnel & Training 

Establishment A-lll Desk 
***** 



Reference: Secretary (P)'s minutes on FR. 

i FR is a DO letter only for Che information received from Ministry of Statistics and 
Programme Implementation, regarding the mechanism followed by them for 
implementing the AEBAS in his Ministry. It is noted that the following procedure has 
been followed by them: 


(i) Average working hours of each employee is being calculated. 

(ii) Wherever an office has put in less than 8.5 average working hours per day, 
the corresponding no. of leave is deducted from his leave account under 
intimation to the officer. 


(hi) This is a regular monthly exercise. For all Group 'A' officer, the status is put up 
to Hon'ble Minister every month. 


2. In this regard, it is submitted thaty/the AADHAR enabled Bio-metric Attendance 
System (AEBAS) in Central Government offices, including attached/ sub-ordinate offices, 
was taken to replace the manual system of marking of attendance to ensure punctuality. 
[There is no change in the instructions of punctuality, attendance, etc. Head of the 
Department in each Government office will prescribe such measures as are necessary to 
[ensure punctuality in each office. 


3. it may be noted that the system followed by the administrative Department a&eM* 
based on working hours. They have indirectly introduced the flexi-working hours. The 
concept of flexi-working hours has earlier been considered in the past and it was 
decided not to adopt the same. 

[4. We may therefore inform that as per the decision of Cabinet Secretary every 
Government Department is required to switch over the Aadhar enabled biometric attendance 
system. The procedure based on flexi-working hours is not in order. DFA please. 



-^t/sAT 


U.S. (EsttA-IlI) 

RAJU SARASWAT 
U.S. (Estt-A-ili) 




UUQ. QyOkjLCf- (frr ‘*& T7 ° Z 

jui Do P T- 
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3.4 


J&uASL u>£ CHJl & nrr^r^Jlxk fX 

pj&O/'i- cCLam^ 




mM ir 

Ssrsjay Kothsri 
Secretary (P) 


w<r 
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»~N 
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3KIEF ON BIOMETRIC ATTENDANCE SYSTEM IN GOVERNMENT DEPARTMENTS IN 
, NEW DELHI. . x 

fa —<4 >. -u f«,K>L0JL <M> in ]l "' 

^Vjairtrri rlH i.,1, CuJ^BlrcJ by Cafigsr Secretary-on the 14 '" Nov., 2014 that Department of 



-lec,rentes and Infomta.ion TechTWogy-(Dei,-V^ffl establishments for biometric attendance 

and monitoring tn Central Government Offices in Delhi to begin wi,h/6ei.Y, alongwith National 

n omtattes Centre (NIC) and Unique Identification Authority of India (UIDAI), took up the task 

o setting up bio-metric attendance system (BAS) on a campaign basis in all Central Government 

o ices Delhi. The biometric system, linked to Aadhaar, is called Aadhaar Enabled Biometric 

Attendance System (AEBAS). As per the instructions. Department of Electronics and 

Information Technology (DeitY) are required to provide the technical guidance for installing the 

system. Department of Electronics and IT (DeitY) have since introduced an automatic attendance 

system as a pilot project in about ,50 locations covering approximately 55,000 employees This 

automates the whole process of taking attendance through biometric techniques by migrating to 

Biometric Finge,print- based time and attendance system. „ wi„ also facilitate employees 

marking then attendance a, other central offices also which would help the government to track 
^ their movement. 


( f\*v 


jo, ^ ^ Departments have been advised from time to timeSLt biometric attendance system is j^ 


cxV 




_ o __ r uuwiuantt system is 

OVo-VK a " d iMr ° duelio " has not changed the 

existi ng r’qm rcmcm^Ut.-V'-g Utimjhnrci jnJ observance of punctuality, Instruettenswvere- 

1 CC1 l^rl xiAAs, J.t 1 ^ - - r a _ 


° M JaleJ w e re reilua t ^ld rOM^ 

[Annexe, e^J. of Electronics and Information 

ectnoogy (DettY) are required to provide the technical guidance for installing the system} 
Vide the OM dated 22" June, 2015 [Annexure III) instructions have been issued^he light of 

. Pr ° V,S10nS ° f COndUC ' Rule V'» habitual h.e coming may be viewed as conduct 
Z aS , S “ C, | diSClplina ^ ^a y be taken f o r v i o la tio n ,. tt 

o, rl!'. C1 |°^ 1 ~’ ^' U ‘ Ur mrt11 " UJ ful Lllfulu ""-'‘ vfptmoninli'y are tn he evolved hy ti n Head of 
. fira Dt ^ ■■■ ‘''v light v. broaa objective and general instructTmTlirmfiTnarer^pe, 
aemM,en '^ { 3 day's casual leave should be debited the casual leave account of a 



(y 


4 

£ n r 































Government servant for each late attendance but late attendance upto an hour, on not more than 
two occasions m a month, may be condoned by the competent authority if he is satisfied that this 
is due to unavoidable reasons. Earned leave is to be debited once casual leave of an officer is 
exhausted. Early departure from office without permission is also treated as late attendance^ 

3. Secretaries of the concerned Departments are responsible for maintenance of discipline 
in their respective departments. They are expected to monitor the punctuality of their employees. 
N^cessity-fer-a-ee^ra^^ -rrot- b e e rr f elt. 

fronUime^tO-time.^As per thek-letter dated 1 st June, 2015, the number of employees who have 
devoted at least 42.5 hours a week on an average has increased from 8.9% to 25.2%. However, 
about 6% employees are spending less than 20 hours a week. Average in-time ranges from 9.16 
AM to 9.22 AM and out-time from 5.50 PM to 5.55 PM (data of January to April, 2015). 
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No: 11013 / 9 / 2014 - Estt (A-lll) 

Government of India 

Ministry of Personnel, Public Grievances,& Pensions 
Department of Personnel & Training 


New Delhi, dated 21 st November 2014. 




(4 

V 


OFFICE MEMORANDUM 

sub: introduction o. AADHAR Enabled Bio-metric Attendance System 

I. has been decided to use an AAOHAR 
Attendance System (AEBAS) in a ° jn j ndia -j- he system will be 

S^irT DeCembSr 2014 m 

other places this may be installed by 26 Janua y 

2. The equipment will be** conwTfrom authorized vendor., 
specifications of DeitY on D G S & D ^ le , $ concerned 

The rnaiuml - *— “* 

accordingly. 

3 The Department o, Electronics and Information Technology (DeitY^I 
provide the technical ^Wance for »>.*■■* ^ ^ ^ years 

S^Z^nelu may ensure that the equipment being procured by 
them have similar provision. 

4 Biometric attendance system is only an 1 ^'danMetc. 

no change in the instruction, relating) to > of c ,. ons (contained in DoPT 

which will continue to apply. As per No -28034/10/75-Estt-A dated 

O.M. No: 28034/8/75- Estt-A dated 04-07-1975, No.Zd Casual 

27-08-1975; No: 28034/3/82 -fstt-A dated 05-03^1982)^^^^ bu( |ate 
Leave should be debited for “' than , w0 occasions in a month, and 
attendance upto an hour, on not m competent authority. In 

for justifiable reasons may be “ndoned b die co P ^ CL ^ 

addition to debiting Casual >-eave (or Ea,ned L«. • 

available). Disciplinary action may also be taken again g (contd ....) 


o ^ 
O 


\ 











No: 11013/9/2014- Estt (A-lll), dated 21-11-2014 




- 2 - 

servants who are habitually late. Early leaving is also to be treated in the 
same manner as late coming. 

5. These orders come into force with immediate effect. 

6. All Ministries/ Departments are requested to bring this to the notice of 
all concerned. 

Tel: 23093179 



(J.AlVaidyanathan) 
Director (Establishment) 


All Ministries/ Departments (As per standard list) 











F.No. 11013/9/2014-Estt.A-lll 
Government of India 
Ministry of Personnel, PG & Pensions 
Department of Personnel & Training 
Estt.A-lll Desk 

North Block, New Delhi. 
Dated:J?f?January, 2015 


OFFICE MEMORANDUM 

Sub: Introduction of AADHAR enabled bio-metric attendance system. 

The undersigned is directed to refer to Secretary, DEITY’s DO letter no. 
SSD/DeitY/BAS/2014-74 dated 23.12.2014 (copy enclosed), observing that in many 
offices there is a large difference between the number of registered employees and 
the number of employees marking their attendance in the Biometric attendance 
system (BAS). The Secretaries of all Ministries / Departments have been requested 
to issue directions to all employees to mark their attendance in BAS Portal on 
regular basis. 

2. As per the Guidelines issued vide O.M. No. 11013/9/2014-Estt.A-lll dated 
21.11.2014, it has been decided to use an AADHAR Enabled Bio-metric Attendance 
System (AEBAS) in all offices of the Central Government, including attached / sub¬ 
ordinate Offices, in India. All employees are, therefore, required to register 
themselves in the system and mark their attendance. Instructions already exist for 
dealing with cases of late attendance/ unauthorized absence, which may be 
followed. 

3. It is requested that necessary directions may be issued to all employees to mark 
their attendance in BAS portal on regular basis 

(|l/A. Vaidyanathan) 
Director (Establishment) 
Telefax: 23093179 


To 


Secretaries, 

All Ministries / Departments 
(as per standard list) 


(V=y To 



NtC , ktf'PT 













3TPI TJ^TSTfri 

TIT**. >4 

R S Sharma 
Secretary 



i 


TO FfTefiTT 
*** ^ utelfTTO innpi,, 

afrr fevm 

Government of India 
Ministry of Communications & 
Information Technology 
Department of Electronics & 
Information Technology (DeitV) 

O-O. No.SSD/DeitY/BAS/2014'7-4 

23 rd December, 2014 


fiSPto •JTOt 


Dear Secretary, 


sr'Ti'.srr Biomct,ic 

large dijferencc between the number of ? m ™ ny offi ces<fe e is a 

employees marking their attendance 'S’ A ? stercci employees and nuhiber of 
registered and attendance marked is dnclosed^rvm^ 0 " Iisl ° f em P lo yees 
requested to issue directions to all employees to markTh^ rcference - You ar c 
portal on regular basis. ~ P y v .attendance in 13AS 

With regards, 




qJD I 


Yours sincerely, 

aU , _ (2^ 
fl ^£'2^ 4 jT7 (RS Sharif 

7% ^ 


CPcJ 

All Secretaries 

Government of India 


T^Tf^nt Prahn. 6 art. Z ' ------ 

Td.: 011-24364041. Fax : 24363134 • emat- S^SmU.g^jn C ° mPlCX ’ N ° W DclhM 10003 
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SL No 

OrgamzatioriName 

Employee 

Registered 

Attendance 

Marked 

1 

25 Bn BSF 

5 

5 

2 

Aakonksha-MOD 

99 

7 

3 

Additional Directorate General Personnel Services-MOD 

150 

0 

4 

Archaeological Survey of India (ASI) - Ministry of Culture 

1 

0 

5 

Armed Force Tribunal (Aft)* MOD 

81 

74 

6 

Armed Forces Film &. Photo Division {AFFPD)-MOD 

40 

0 

7 

Army Purchase Organizatkm-MOD 

37 

26 

8 

Border Road Development Board Secretariat - MOD 

70 

47 

9 

Bureau of Civil Aviation Security (BCAS) - Cvif Aviation 

82 

52 

10 

Cabinet Secretariat 

275 

227 

11 

Central Water Commission (CWC)-MOWR 

1012 

562 

12 

Central Electricity Authority (CEA) -Ministry of Power 

679 

568 

13 

Central Ground Water Board - MOWR 

37 

7 

14 

Central Hindi Training Institute (CHT!) - DOL 

133 

91 

15 

Central Information Commission(ClC)-DoPT 

141 

68 

16 

Central Organization ECUS-Department of Ex-Serviceman Welfare 

95 

66 

17 

Central Pension Accounting Office (CPAO) - Department of Expenditure 

. . 99 

67 

18 

Central Public Works Department (CPWD) - Ministry of Urban Development 

10514 

2456 

19 

Central Soil and Materials Research Station-MOWR 

238 

186 

20 

Central Translation Bureau-DOL 

128 

94 

21 

Central Vigilance Commission (CVC) -DOPT 

237 

135 

22 

Chief Controller of Accounts (Supply Divisionj-Commerco & Industry 

76 

SB 

23 

COAS Sectt(Army) - MOD 

32 

16 

24 

Committee of Parliament on Official Language-MHA 

7 

0 

25 

Controller General of Accounts (C6A) - Department of Expenditure 

338 

271 

26 

Controller General of Defence Accounts (CGDA) - MOD 

405 

306 

27 

Council for Advancement of People's Actionand Rural Technology (CAPART) 

116 

62 

28 

Defence Research and Development Organization (DROP) - MOD 

542 

0 

29 

Department of Administrative Reforms and Public Grievances (DARPG) 

129 

116 

30 

Department of Agricultural Research and Education (DARE) 

836 

592 

31 

Department of Agriculture and Cooperation (DAC) 

1238 

992 

32 

Department of Animal Husbandry, Dairying and Fisheries (DADF) 

268 

204 

33 

Department of Ayurveda, Yoga & Naturopathy, Unani, Slddha and Homoeopathy^ 

141 

105 

34 

Department of Bio-Technology (DBT) 

269 

199 

35 

Department of Chemicals and Petro-Chemicals 

165 

130 

36 

Department of Commerce 

536 

382 

37 

Deportment of Consumer Affairs 

242 

204 

38 

Department of Defence Production (DDP) - MOD 

171 

87 

39 

Department of Disability Affairs 

117 

96 

40 

Department of Disinvestment 

69 

60 

41 

Department of Economic Affairs (0EA) 

904 

704 

42 

Department of Electronics and Information Technology (DEITY) 

958 

748 

43 

Department of Ex-Servicemen Welfare (DESW) 

62 

44 

44 

Department of Expenditure 

471 

344 

45 

Department of Fertilizers 

257 

204 

46 

Department of Financial Services (DFS) 

168 

133 

47 

Department of Food and Public Distribution (DFPD) 

562 

447 

48 

Departmentof Health and Family Welfare (MOHFW) 

922 

651 

49 

Department of Health Research (DHR) 

64 

46 

50 

Department of Heavy Industry (DHI) 

169 

135 

51 

Department oF Higher Educotion-MHRD 

767 

521 

52 

Department of Industrial Policy and Promotion (DIPP) 

732 

537 

53 

Department of Justice (DOJ) 

106 

90 

54 

Department of Land Resources (DOLR) 

142 

113 

55 

Department of Legal Affairs 

1S1 

143 

56 

Department of Official Language (OOl) 

60 

50 

57 

Department of Pensions and Pensioners Welfare 

58 

52 

^S8 

Departmentof Personnel and Training (DOPT) 

736 

576 

' 59 

Department of Pharmaceuticals 

119 

102 

60 

Department of Posts (DOP) 

708 

542 

61 

Deportment of Public Enterprises (DPE) 

120 

104 

62 

Departmentof Revenue (DOR) 

1080 

761 

63 

Department of Rural Development (DRD) 

577 

465 

64 

Department of School Education and Uteracy-MHRD 

339 

232 

65 

Department of Science and Technology (DST) 

451 

355 

66 

Department of S r^entific and Industrial Research (OSiR) 

85 

68 

67 

Department of Social Justice and Empowerment 

401 

307 
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jSL No 0 

U 

rganizattonName R 

mployeo A 

legist ered A 

Uendanrft 

larked 

! 68 0 

cpartment of Telecommunication (DOT) 

954 

70b 

r 

69 0 

irector General Defence Estates (DGDC)-MOD 

130 

93 

i 

70 0 

irector General:Ali Indin Radio-MIB 

8 

1 

i 71 C 

irectoratc General of Aeronautical Quality Assurance (DCiAQA) - MOD 

17 

1 


72 C 

Iroctorale General of Civil Aviation (DGCA) - Civil Aviation 

435 

3051 

, 73 f 

irectorate General of Foreign Trude (DGFT) 

414 

347 

M C 

ire ctn rate Gnnnral of Health Service (DGHS) - Health & Family Welfare 

313 

224 

75 f 

Jircctorotn General of Quality Assurance {BGQA)-MOD 

507 

54 

76 r 

Jlrectonite General of Supplies and Disposals IDGS&D).-Commerce & Industry 

641 

521 

77 r 

)lr©ctorate General Staff Dutfas-MOD 

160 

C9 

73 

)lreclurate of Advertising and Visual Publicity (DAVP) -Information & Broadcast! 

276. 

213 


79 l 

)ircc.torate of Estates - Ministry of Urban Development 

310 

230 

r- 

” 80 i 

directorate of Field Publicity - MID 

52 

42 

81 

Directorate of Plant Protection, Quarantine & Storage ~ OAC 

289 

231 

t • 

82 

Directorate of Printing-Ministry of Urban Development 

85 

67 

r 

83 

Directorate of Public Relations - IMOD) 

99 

76 


84 

Directorate of btandardlsation-MOD 

197 

31 


35 

electronic Media Munltotini^ Centre-Information & Broadcasting 

179 

30 


86 

Enforcement Directorate - DOR 

200 

160 


57 

Englneer-m-Chlef Branch (Army) MOD 

746 

0 


8$ 

Film Division-Information & Broadcasting 

7D 

G1 

!' 

89 

Financial Intelligence Unit of India (RU-IND) - DoR 

3 

n 


90 

History Div*s»on-MOD 

20 

0 

i 

91 

income Tax Appellate Tribunal-Ministry of Law and Justice; 

110 

79 

i 

si 

Independent Evaluation Office (lEO)-PUmnlng Commission 

4 

3 

93 

India Meteorological Department (IMD), MoES 

7 

0 


94 

Indo Tibetan Border police (ITBP-)-MHA 

73 

0 


95 

Kendriya Sainik Qoard^Oepartment of Ex-Serviceman Welfare 

58 

41 


96 

Land and Development Office-Ministry of Urban Development 

1?,8 

107 


97 1 

Legislative Department 

203 

162 


98 

Military Scctt (Army) - MOD 

423 

7.6 


99 

Ministry of Ovil Aviation 

157 

111 

' 

100 

Ministry of Coal 

192 

165 

! 

101 

Ministry of Corporate Affairs (MCA) 

H90 

261 


102 

Ministry of Culture 

386 

233 


r 103 

Ministry of Defence (MOO) 

935 

595 


104 

Ministry of Development of North Eastern Region (MDONER) 

114 

L . ... 33 

105 

Ministry of Drinking Water ami Sanitation (MOWS) 

7.04 

.. 171 

1 106 

Ministry of Earth Sciences 

212 

193 

107 

Ministry of Environment and Forests (mOEF) 

997 

821 


10 B 

Ministry of Externa! Affairs (MfA) 

2142 

1570 


109 

Ministry* of Food Processing Industries .... _ 

98 

0 


110 

Ministry of Home Affairs (MHA) . . 

2322 

1422 


111 

Ministry of Housing and Urban Poverty Alleviation (MMUPA) _ 

76 

63 


112 

Ministry of Human Resource Development (MHRO) 

69 

91 


113 

\ Ministry of Information and Broadcasting (MID) 

643 

500 


114 

i Ministry of Labour and Employment 

939 

nz 


115 

* Ministry of Micro Sptnll nod Medium Enterprises (M5M6) 

127 

105 


116 

> Ministry of Mines ... 

187 

157 


117 

r Ministry of Minority Affairs (MOMA) 

160 

i 131 


115 

l Ministry of New and Renewable Energy (MNltfc) 

2/1 

222 


IIS 

> Ministry of Overseas Indian Affairs (MOIA) 

lit 

) 81) 


12C 

) Ministry of Panchnyatl Raj 

166 

i 143 

n: 

L Ministry of Parliamentary Affairs (MPA) 

10 : 

1 8b 


u; 

}. Ministry of Petroleum and Natural Gas 

231 

L 191 


12; 

3 Ministry of Power 

26J 

i. 149 


12- 

1 Ministry of Railways 

2831 

) 2133 


12! 

5 Ministry of Road Transport and Highways (MORTH) 

63‘ 

L 513 


12i 

6 Ministry of Shipping 

2V 

; 173 


12’ 

7 Ministry of Statistics and Programme Implementation (MOSPI) ^ 

65: 

i 493 


12 

8 Ministry of Steel 

20 

1 173 


12 

9 Ministry of Textiles 

191 

5 155 


13 

0 Ministry of Tourism 

16.1 

3 134 


13 

1 Ministry of Tribal Affairs 

io; 

?. 78 

[ 13 

2 Ministry of Urbun Development (MOUD) 

50 

9 403 

13 

3 Ministry of Water Resources, River Development & Gnnga Rejuvenation (MOWH 

t) 55! 

5 459 

f 13 

4 Ministry of Women and Child Development (WCD) 

23 

2 184 
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it- 

• E 

IrganizationNome f 

Imployee t 

Registered 1 

\ttendance 

Marked 

ji 

Ministry of Youth Affairs and Sports 

250 

181 

136 

MOD Finance 

282 

46 

137 

National Buildings Organisation - MHUPA 

26 

22 

138 

National Commission for Scheduled Tribes (NC5T) -Ministry of Tribal Affairs 

57 

36 

I 139 

National Disaster Management Authority (NDMA). MHA 

203 

157 

i 140 

National Informatics Centre Services Incorporated (NICSI) - DeitY 

226 

194 

• 141 

National Informatics Centre (NIC) -DeltY 

2113 

1643 

i—-——- 

142 

National Institute of Labour Economics Research & Development (NlUERD) - PC 

120 

1 

143 

National Institute of Public Cooperation and Child Development (NIPCCD) -WCD 

135 

101 

144 

National Investigation Agency (NIA) - MHA 

195 

0 

145 

National Rainfed Area Authority (NRAA)-Planning Commission 

36 

27 

146 

National Rural Livelihood Promotion Society (NRLP5) - Ministry of Rural Deyelopm 

52 

29 

147 

National Rural Roads Development Agency (NltRDA)-MoRD 

23 

1 

i 148 

National Sample 5urvey Office (FOD) RO Delhl-MoSPI 

7£ 

25 

' 149 

National Sample Survey Office (FOD)-Mo5Pl 

155 

121 

i 150 

National Sample Survey Office Data Processing Centre-MoSPI 

56 

46 

151 

Office of Registrar General & Census Commissioner India-MHA 

419 

0 

i 152 

Office of Development Commissioner ((HandiCrafts)-Ministry ofTextiles 

74 

0 

| 153 

Office of Development Commissioner (Handlooms}-Ministry ofTextiles 

82 

74 

154 

Office of Development Commlssioncr-MSME 

266 

218 

155 

Office of the JS(Trg) and CAO-MOD 

671 

465 

1S6 

Ordnance Factory Board-MOD 

38 

26 

i 157 

OS Directorate (Army) - MOD 

70 

0 

j 153 

Petroleum Conservation Research Association (PCRA) 

13 

0 

Hs 

Photo Division-Information & Broadcasting 

45 

33 

160 

Planning Commission 

971 

750 

161 

Press Council of India-lnformation & Broadcasting 

69 

4 

162 

Press Information Bureau (PtB) -Information & Broadcasting 

27G 

206 

! 163 

Principal Accounts Office - MOWR 

7 

5 

r i64 

Publication Division-Information & Broadcasting 

220 

I 170 

• 165 

Registrar of Newspapers for India-lnformation & Broadcasting 

71 

46 

166 

i Serious Fraud investigation Office (SFIO)-MCA 

57 

- 44 

167 

1 Unique Identification Authority of India (UIDAI) - Planning Commission 

386 

; 298 

. 16S 

! Upper Yamuna River Board - (MOWR) 

12 

[ 5 

! 16S 

I A Education & Research Netwcrk(ERNET !ndia)-Deity 

25 

; o 


































































































ANN£XUH<E 


No. 11013/9/2014-Estt.A-III 
Government of India 

Ministry of Personnel, Public Grievances & Pensions 
Department of Personnel & Training 

Establishment A-III Desk 
***** 


North Block, New Delhi - 110001 
Dated June 22 nd , 2015 

OFFICE MEMORANDUM 

Subject: Observance of punctuality in Government Offices. 

Du n ctualrtvTv , r n n l, haVe b 1°" iSSUe<1 TT tim ' '° ,ime with re « ard '° ">« » observe 

punctual,ty by Government servants. Responsibility for ensuring punctuality in respect of 

their employees rests within Ministries/ Departments/ Offices. ^ 

(AEBASf to Cenn-fll'V *° i " trod "“ AADHAR enabled Bio-metric Attendance System 
r “7 " Central Government offices, including attached/ sub-ordinate offices, to replace 
the manual system of mark,ng of attendance ,0 ensure punctuality is ,0 be impleminted to aM 
Mtntstnes/ Departments. This Department vide O.M. of eve/no. dated 21 "T 20 T 4 and 

nL°f t 5 ’a h '' r ' c ° En,zln 8 lha ' lhe Biometric Attendance System is only an enabling 

hours,Tate aUe'idance'etc 51316 ^ ™ "° ^ lhe inslruc,i °" s relati "S «o office 

3 - In this connection attention is invited to Rule 3(l)(ii) of CCS (Conduct) Rules 1964 

255“*? CVCry G ° Ve '™t ™ — a < a 'l toes maintain deTotionTo d!,y 
Habnual late attendance is viewed as conduct unbecoming of a Government servant and 

d,sc,pi,nary act,on may be taken against such a Government servant, h is alL aS thal 
p nc ua i y in attendance is to be observed by Government servants at all levels. 

marie theV atte^amTI/^T portal otTregular basis!' 0 * 18 iSS “ ed !° 3,1 em ’ , “”' eeS 


(Mukesh Chaturvedi) 
Director (Establishment) 
Tel: 23093176 


To: 


T All Ministries / Departments of Government of India. 

’ Com Ptroller & Auditor General of India, New Delhi. 

3. Union Public Service Commission, New Delhi. 

4. Central Vigilance Commission, New Delhi. 

5- Central Bureau of Investigation, New Delhi. 

6. All Union Territories Administration. 

7. Lok Sabha / Rajya Sabha Secretariat 

Jr a,tacheda " d sub .°' dinale 0fn «* of Ministry of Personnel, PG & Pensions 

// ' 














) 

BRIEF ON BIOMETRIC ATTENDANCE SYSTEM IN GOVERNMENT DEPARTMENTS IN 

NEW DELHI. 


It was decided in a CoS chaired by Cabinet Secretary on the 14 th Nov., 2014 that 
Department of Electronics and Information Technology (DeitY) will establish systems for 
biometric attendance and monitoring in Central Government Offices in Delhi to begin with. 
DeitY, alongwith National Informatics Centre (NIC) and Unique Identification Authority of 
India (UIDAI), took up the task of setting up bio -metric attendance system (BAS) on a campaign 
basis in all Central Government offices in Delhi. The biometric system, linked to Aadhaar, is 
called Aadhaar Enabled Biometric Attendance S 'stem (AEBAS). 


2. Departments have been advised from tin e to time that biometric attendance system is an 
enabling Platform and has not changed the ins tructions relating to observance of punctuality. 
(Department of Electronics and Information Technology (DeitY) are required to provide the 
technical guidance for installing the system). 


3. Secretaries of the concerned Departments are responsible for maintenance of discipline 
in their respective departments. They are expected to monitor the punctuality of their employees. 


4. As per Deity letter dated 1 st June, 2015 (copy enclosed), the number of employees who 
have devoted at least 42.5 hours a week on an average has increased from 8.9% to 25 . 2 %. 
However, about 6% employees are spending less than 20 hours a week. Average in-time ranges 


from 9.16 AM to 9.22 AM and out-time from 5.50 PM to 5.55 PM (data of January to April, 
2015). 





R S Sharma 

Secretary 



■REnr 3frr ^frarm^ xf>rTH^ 

^H«tcTPlchl 3TIT ^-tl yl^j'lRlehl fSRTR 

Government of India 
Ministry of Communications & 
Information Technology 
Department of Electronics & 
Information Technology (DeitY) 

NeGD/05-17/2015//5'^ 
1 st June, 2015 



Dear 


a 


stressed^nepHr 66 ^ “ PM ° ? FebrUary 2015 > HonWe Prime Minister had 
_ tt I ? d the ne ^ d for undertaking an analysis in regard to the status of punctuality and 
attendance m Central Government offices located in New Delhi, consequent to the 
introduction of Aadhaar Enabled Biometric Attendance System (AEBAS). 

2. I may mention that DoPT vide its OM 21.11.2014, while recognizing the 
t W 1C Att f ndance System m only an enabling platform had, inter-alia. that 

Further T* ^ “ ^ructions relating to office hours, late attendance, etc. 
Further, as per extant instructions, the normal hours of attendance for Central 

^ from 9 AM t0 530 PM ** b ^ - 

LTat ATneSTre A° Ut ’ th % peri °f from Januar y to April, 2015, the details of which 
the So« s ^d rily s is Um ° f C ° nClUS,0ns - indudto S foUowmg, can be drawn from 


0 6' 0 6-AT u Percentage of employees, who devoted at least 42.5 hours a week on 

t) 1 tn e o^kf a \nu G rr me . nt 1 mStrUctlons) ’ has consistently increased from 8.9% 

a° U§ 1 abs ° lute P er centa g e of such employees may be on lower 
mi v- f /2 i _L ’, J ■, ! dy growth mdlcates the increasing tendency to devote more than 
emulated hours a week. This being said, there are also about 6% employees 

...A , spending less than 20 hours a week. This could be an area of concern Unless 

their duties stipulate such hours. 


(\v 

^ /. 


^ Th ° Ug 5 the ” umber of registered employees and number of employees 
marking attendance has increased over this period but the employees marking 
attendance has decreased in percentage term. In fact, the gap between the total 

riseTth' 3 - 6171 ? 0 ^ 68 ^ 1116 empl ° yeeS markin § attendance has shown a steady 
f , term (&om 24,840 to 36,131) and in percentage term (from 
26 to 30.1 / 0 ) from January T5 to April ’15 respectively, indicating a tendency of 
not complymg with the instructions which is quite worrisome. Y 

U1 ', Average IN-TIME for registered employees range from 9:16 AM to 9-22 AM 

Str 86 °yy- TIM ? f ° r regiStered employees from 05:50 PM to 05^ 

FM for the period from January, 2015 to April, 2015. 


ft**. 6. 

' U11 Fax . 24363134 • email: secretary@mit.gov.in 


/ 










N 4. The aforesaid analysis points to the need for implementing suitable measures by 
•• f' concerned Ministries / Departments, to ensure compliance with DoPT’s Guidelines 
re atmg to P unctuality and Attendance and the Biometric Attendance System This is 

B^me^An CC H SSary q° 1116 deSired outcomes from th « implementation of the 

Biometric Attendance System. Probably DoPT may consider reiterating the guidelines 
about punctuality and attendance. S guidelines 

5. While there were rules regarding attendance even before the AEBAS there were 
no proper tools to monitor the same. With advent of AEBAS, an accurate distal system 

Levant n °r ** f"*™ T Y t0 the rules ' This -ed a retook at Ae 

relevant policies for introducing some flexibility in dailv arrival/departs ti™ 

maint aining overall working hours per we ek. --— ’ — 

6- Through the digital platform provided by AEBAS, the electronic attendance data 
is now available for varied analysis. Off-late number of new features such as creating 
haK^i^T 10 !" 1112 g ^ OUps> re mmders for attendance, approval of leaves and identifvin* 

DehY/ NIC faU iH S h h T ^ beCn added WhiGh WiU render ^ s y ste m more useful 
matters In aHdh d be , happy t0 provlde necessary support to Departments on these 

theirTequhe^nents n ' ^ ^ ^ ^ rCgUlar ^^/reports as per 

In the circumstances, I would request you to kindly consider convening a 
meeting with Secretary, DoPT and the Secretaries of few CenS S / 
Departments to evolve an appropriate approach in the matter. ' 


O v 


4 




Yours sincerely, 
Sd/- 

(RS Sharma) 


Enel: as above. 

Shri Ajit Kumar Seth 

Cabinet Secretary 
Rashtrapati Bhawan 
New Delhi-110001 

CC: 

(i) Shri Nripendra Misra 

Principal Secretary to the Hon hie Prime Minister 

South Block 

New Delhi -110001 

(ii) Shri Sanjay Kothari 

Secretary 

Department of Personnel & Training 
North Block, New Delhi -110001 









No. of Employe* 


Annexure 


1. Number of Employees vis-a-vis Attendance Hours 


S.No. 

Parameter 

January 

February 

March 

April 

1 

No. of Employees 
working less than 4 
hrs on avg 

4590 

4227 

3847 

4Q94. 

2 

No. of Employees 
working between 4 

Hrs to 8.5 Hours 

50170 

49122 

47104 


3 

No. of Employees 
working more than 

8.5 hrs on avg 

5319 

10388 

16068 

tDOZU 

17352 


soooo 

70000 

60000 

50000 

40000 

30000 

20000 
10000 — 

0 


3S47(S%f 

■January February March 

No.ol Employees working more than 8.5 lire on «vg 
■ No. of Employees working between 4 Hrs to 8.5 Honrs 
No. of Employees working less than 4 hrs on avg 


17352 

(25.2%) 



4924 (6%| 
April 


Figure 1: Number of Employees 


vis-a-vis Attendance Hours 














































2. Number of Registered Employees vis-a-vis No. of Marked Attendance 


S.No. 

Parameter 

January 

February 

March 

April 

1 

Registered Employees 

95597 

106075 

115402 

120867 

2 

No. of Employees using 

the AEBAS 

70757 

76366 

80773 

84736 

3 

Gap 

24840 

29709 

34629 

36131 




I 

1400-00 7----- 
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115402 
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Figure 2: Categorization of registered employees month 
basis 


-on-month 


































































3. Number of Employees vis-a-vis Average IN-Time / Out-Time 


S.No. 

Parameter 

January 

February 

March 

April 

1 

Average IN-Time 

(8 AM - 12 PM) 

9:22 AM 

9:18 AM 

9:20 AM 

9:16 AM 

2 

Average OUT-Time 

(4 PM - 9 PM) 

5:50 PM 

5:53 PM 

5:55 PM 

5:54 PM 


7:12 PM 
4:48 PM 
2:24 PM 
12:00 PM 
9:36 AM 
7:12 AM 
4:48 AM 
2:24 AM 
12:00 AM 


5:50 PM 


Fig. 3 

5:53 PM 5:55 PM 5: 54 PM 


9:22 AM 

e—■— 


9:18 AM 

- 9 -- 


9:20 AM 9:16 AM 

Q — -o 


January February March April 

Average IN-Time (8 AM - 12 PM) ^-Average OUT-Time (4 PM - 9 PM) 

Figure 3: Number of Employees vis-a-vis Average IN/Out-Time 
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F.No.60011/2/2014-Vig. 
Government of India 
Ministry of Personnel, P.G. & Pensions 
Department of Personnel &Training 


North Block, New Delhi 
Dated the 7 th August 2015 


OFFICE MEMORANDUM 

The undersigned is to refer to Secretary (P)’s note (copy enclosed) and to 
forward herewith a copy of the revised data on Biometric Attendance, foi the period 
from January to April 2015, received from NIC, DOPT. 


Under Secretary to 


A-u- 

(ETK. Sengjupta) 
the Govt, opndia 


To 



'he Under Secretary, 
Estt.(A.III), DOPT, 
North Block, New Delhi. 


&vtt A - Ul 


^rtt \fT 1 


<? -9 
<C 

^ ,o- 




J^/VN 






\ r z 


1. Number of Employees Vis-a-vis attendance Hours at DoPT 


Sno 

Parameter 

Jan-15 

Feb-15 

Mar-15 

Apr-15 

1 . 

Total Working Days 

21 

20 

22 

20 

2. 

No. of Employees Working More 
than 8.5 Hrs on Avg 

197 

241 

256 

272 

3. 

No. of Employees Working 
between 4 Hrs to 8.5 Hrs 

510 

462 

453 

442 

4. 

No. of Employees Working less 
than 4 Hrs on Avg 

16 

13 

12 

12 

5. 

No. of Employees with No 
Attendance marked 

66 

73 

68 

63 

6. 

Total 

789 

789 

789 

789 


The calculation is based on following (wrt Jan,15): 

1. Total seconds in 84 hours (4-Hours per day in 21 working days) = A 

2. Total seconds in 178.5 hours ( 8.5-Hours per day in 21 working days) - B 

3. Total seconds attended by Employee during the month(TimeOut-Timeln) = C 

4. Count No. of Employees attended with average of less than 4 hours per day 
where C < A 

5. Count No. of Employees attended with average of >= 4 Hours & < 8.5 Hours 
where C >=A and C < B 

6. Count No. of Employees attended with average of more than 8.5 Hours 

where C > B 

7. Count No. of Employees did not attended where C =0 

Note: Employees who could/did not mark attendance while leaving office are treated 
as not attended in the database. 


v. 



is No. of Employees with No 
Attendance marked 

& No. of Employees Working less than 
4 Hrs on Avg 

h No. of Employees Working between 
4 Hrs to 8.5 Hrs 

B No. of Employees Working More 
than 8.5 Hrs on Avg 













































































Tele: 24617456 


BY HAND 


No.5503/Lecturers/SFL 


JlS Aug 


2015 


MINISTRY OF DEFENCE 
(SCHOOL OF FOREIGN LANGUAGES) 

RIDMETRIC ATTENDANCE 


1 Reference your letter dated 24 Aug 2015 on the above subject. 

2 After the installation of Aadhar based Biometric machine since 13 
Jan 2015 all the Officers. Lecturers and staff of SFL have been making 
attendance on Aadhar based Biometric Machine. 

3 You have been advised and suggested to mark attendance on 

Aadhar based Biometric Machine, several times a " d f 

marking attendance as advised, thus not adhering to the Govt, instructions. 

Hence, marking attendance elsewhere became invalid. 

4 You were given enough of time and chance to get your Aadhar 
based registration done and not marking attendance for more than 7 months 
clearly shows your mind-set of insubordination. 

5 After six months, you have attempted to update your Aadhar details 
on 25.06 2015 and thereafter, you never tried to help yourself nor the 
Administration. This clearly shows your misconduct to follow Rules. 

6 Old Biometric ^machine is meant only for Interpretership Students 
therefore, you have to compulsorily mark your attendance on AadhSr based 
Biometric machine, without any further delay. 

Y' : T(ur. LR Tandekar) 

* i * ■ director, SFL 

-Smt Soma Rav, Lecturer 




■A'"' 




Copy to - JS(Trq) & CAP 
Director (HR) DirectortE&A) nirector (EsttWMoD ^ OirertorfEsttlfDOP&T 

SAO/CAOt^ jj_ // 

r c 

^ | lV\/V^A A I - W 


Mukesh Chaturv*j 
Director 


L 




) 

















File No. 10(36)/2015-EG-ll(Part-IV) 

Government of India 

Department of Electronics & Information Technology 

(E-Governance Division) 

★★★★★★ 

Electronics Niketan 
6, CGO Complex 
New Delhi-110003 
Dated: 01 Dec 2015 


*s.l 


OFFICE MEMORANDUM 


Sub: Guidance on the interim orders of the Hon’ble Supreme Court dated 
11-08-2015 and 15.10.2015 in W.P. 494 of 2012 and other related matters. 


I am directed to refer to the orders of the Hon’ble Supreme Court dated 11/08/2015 
and 15/10/2015 in W.P. 494 of 2012. UIDAI had sought the advice and opinion of the 
Attorney General (AG) on the usage of Aadhaar by Central/State Governments. The 
advice/ clarification received from Attorney General is as under:- 




t Query 

a) Whether in light of the above interim orders, a resident can use his own Aadhaar 
voluntarily for the purpose for the purpose of his identification and authentication and if 
so, whether the authorities can accept the said Aadhaar as the resident's proof of 
identity. For example, if a person uses his Aadhaar card as proof of identity in an 
airport or to authenticate his identity as part of a government application, can the airport 
r- authorities/relevant government authorities accept Aadhaar as the person s proof of 

H 1 aV 


identity or ask him to produce some other ID. 

\yjj fc^ ^feesponse of AG 

Yes, Voluntary use for purposes of identification by an Aadhar cardholder, say at the 


airport is valid and it not necessary to ask for production of some other ID. 

_ O . 










Query 


b) Whether, in light of the fact that the Hon’ble Supreme Court has allowed use of 
Aadhaar in the Prime Minister’s Jan Dhan Yojna (PMJDY) Scheme, an umbrella 
scheme, which prescribes for channelling all Government benefits through beneficiaries' 
Jan Dhan Accounts, can the Government implement Direct Benefit Transfer schemes of 
Government of India if they are channelled through PMJDY accounts. 

Response of AG 

Channelizing Govt, benefits i.e. DBT Schemes through PMJDY would be in line with the 
order of the Supreme Court dt. 15.10.2015. 


Query 

c) For implementation of the welfare programmes, various government agencies and 
departments have requested UIDAI for biometric information of the individuals 'who had 
given their consent for sharing their data at the time of Aadhaar enrolment or 
subsequently. In light of the interim orders stated above, whether biometrics of such 
individuals can be shared with the requesting entities. 

Response of AG 

No. Sharing of biometric data is prohibited. 


Query 

d) Various government agencies/departments have requested for access to the 


Aadhaar database to locate the details of the person whose Aadhaar number is not 
• known by matching the demographic details. In light of the above-mentioned interim 
orders, whether enabling access to the Aadhaar database, in such cases, would be 

e$r sO 

o° 


permissible. 








Response of AG 

No. There is a complete prohibition. 


Query 

e) Whether, Government departments and agencies can continue seeding Aadhaar on 
voluntary basis into their beneficiary database. 

Response of AG 

Yes, please refer to answer (a). 


This issues with the approval of Secretary DeitY. 



(Archana Dureja) 
Scientist ‘F’/Director 
Tel. No. 24362528 


To, 

Secretaries of all GOI Ministries/Departments 
Chief Secretaries of all States 


(Ay. (fvrwi'-s'o WmOJ) - & 





Reminder 

Immediate 

F. No. 11013/9/2014-Estt.A-III 
Government of India 

Ministry of Personnel, Public Grievances and Pensions 
Department of Personnel & Training 
Establishment A-lll Desk 

North Block, New Delhi - 110001 
Dated December 17 th , 2015 


OFFICE MEMORANDUM 

Subject: Interim orders of the Hon’ble Supreme Court dated 11.08.2015 and 

15.10.2015 in W. P. 494 of 2012 and other related matters on uses of 
Aadhar Cards by Central/ State Governments. 

The undersigned is directed to refer to this Department’s File No. 
18014/2/2015-Vig regarding the subject cited above. In this regard, it is stated that this 
file was referred to Legal Advisor, DoPT on 06.10.2015 for providing legal advice on the 
above matter. A copy of opinion sought by the Department of Electronic and 
Information Technology on the above issue from Lt Attorney General is also enclosed. 
This issue has urgency some employees may object to being enrolled for the Aadhar 
Based Biometric Attendance System. 

2. It is requested that response may kindly be expedited. 

3. This has the approval of Joint Secretary (V.V.) 

f y ir 

<2> rj v 

(M. P. Rama Rao) 
Under Secretary to the Government of India 
Enel: As above Tel: 23040264 


. To 

/The Legal Advisor, Department of Personnel & Training 
^North Block, New Delhi. 




o. 





Reminder 

Immediate 


F. No. 11013/9/2014-Estt.A-III 
Government of India 

Ministry of Personnel, Public Grievances and Pensions 
Department of Personnel & Training 
Establishment A-Ill Desk 


North Block, New Delhi - 110001 
Dated December , 2015 


OFFICE MEMORANDUM 


Subject: Interim orders of the Hon'ble Supreme Court dated 11.08.2015 and 

15.10.2015 in W.P. 494 of 2012 and other related matters on uses of 
Aadhar Cards by Central/ State Governments. 

1oni ,?.® undersigned is directed to refer to this Department's File no. 
18014/2/2015-Vig regarding the subject cited above. In this regard, it is stated that this 
hie was referred to Legal Advisor, DoPT on 06.10.2015 for orovidinp IpckI ™ tu* 




The Legal Advisor, Department of Personnel & Training 
North Block, New Delhi. 


Under Secretary to the Government of India 
yvre. ^ d>/ IM . Tel: 23040264 


(M. P. Rama Rao) 




<Nch 


J.S. ueepak 

Secretary 



$<A<*iTPiehl 3ffT H«C1I iiWlPlebl r^lM 

Government of India 


Ministry of Communications & 


TTcTTT 3#r 





Information Technology 


Department of Electronics & 


Information Technology (DeitY) 


D.O. No. NIC/BAS/55/2015 
Dated: 4 th January, 2016 



As you may be aware, that Aadhar Enabled Biometric Attendance 
System (AEBAS) software has been functional in Central Government 
Offices/Departments in Delhi since December 2015. IT infrastructure on 
MeghRaj cloud has been setup to provide this service to user 
departments/organisations who have on-boarded on the portal 
http://attendance.gov.in . 

2. Since the application is now stable, I request you to take overall 
administrative control of the Biometric Attendance System (BAS) for 
continuing implementation and progress. Technical support however, will 
continue to be provided by the local NIC team and the central team at Delhi 
for ensuring updates to software and inclusion of new 
features/enhancements in future. 

3. A number of analytical and other reports to monitor performance of 
the application and its use by Departments/ Organisations have been 
developed. The reports are presently available in NIC domain at 
http://basreports.attendance.gov.in. Nodal officers can use their credentials 
to access the reports for their respective Ministry/Department. 

4. The biometric devices issued to various Ministries/Departments may 
henceforth be maintained by them after expiry cf warranty period of two 
years from purchase. I would like to inform you that I am also writing to 
Secretaries of various Ministries/Departments and the Chief Secretaries of 
the states to this effect so as to ensure functional convenience and efficacy 
in management of BAS. 


Shri Sanjay Kothari 

Secretary 

Department of Personnel & Training 
Room No. 112, North Block, 

New Delhi 





6. *T^c^<ki. Rctfl—110003/ Electronics Niketan,6, C.G.O. Complex, New Delhi-110003 

Tel.: 011-24364041 • Fax : 24363134 • email: secretary@mit.gov.in 














Vif J 

J.S. Deepak 
Secretary 





< mTH TTT9iTT 

MUK 3fft tJrHI VI s !fill 1*1*1 h'xicim 
s4'*iiT'lchl 3ltT ^'=<'11 yWlPlchl lei'MI'M 
Government of India 
Ministry of Communications & 
Information Technology 
Department of Electronics & 
Information Technology (DeitY) 


G&eK/ ( f^ stu - ^ . 

^ IjmJL • P^c put np^-14 

JOjlu 


JLqJULU, CLOS-^Vt 


\-&w 
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D.O. No. NIC/BAS/55/2015 
Dated: 4 th January, 2016 


As you may be aware, that Aadhar Enabled Biometric Attendance 
< 4 ! I It System (AEBAS) software has been functional in Central Government 
Offices/Departments in Delhi since December 2015. IT infrastructure on 
-^OkMeghRaj cloud has been setup to provide this service to user 
T&O Y) C p< iepartments / organisations who have on-boarded on the portal 

J http: / / attendance. gov. in . 


2. Since the application is now stable, I request you to take overall 
administrative control of the Biometric Attendance System (BAS) for 
continuing implementation and progress. Technical support however, will 
continue to be provided by the local NIC team and the central team at Delhi 
for ensuring updates to software and inclusion of new 
features/enhancements in future. 


3. A number of analytical and other reports to monitor performance of 
the application and its use by Departments/ Organisations have been 
developed. The reports are presently available in NIC domain at 
http://basreports.attendance.gov.in. Nodal officers can use their credentials 
to access the reports for their respective Ministry/Department. 


4. The biometric devices issued to various Ministries/Departments may 
henceforth be maintained by them after expiry of warranty period of two 
years from purchase. I would like to inform you that I am also writing to 
Secretaries of various Ministries/Departments and the Chief Secretaries of 
the states to this effect so as to ensure functional convenience and efficacy 
in management of BAS. 



il/^ 


Shri Sanjay Kothari 

Secretary 
Department of Personnel 8s Training 
Room No. 112, North Block, 

New Delhi 









Yours sincerely, 



SchfStPfW 6. tfbsfUrt. <J>Fq^r?T. ^ fWt-110003/Electronics Niketan,6, C.G.O. Complex, New Delhi-110003 

Tel.: 011-24364041 • Fax : 24363134 • email: secretary@mit.gov.in 
















V. Vidyavathi 
Joint Secretary 
Tel: 23094276 
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GOVERNMENT OF INDIA 
DEPARTMENT OF PERSONNEL & TRAINING 
MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES 
AND PENSIONS 

NORTH BLOCK NEW DELHI-110001 


' 11 >f ^yj i ‘t- v ig 

Dated: g February. 2016 


Dear Madam, 


Kindly refer to D.O. letter No NIC/RAR/ss/oni ^ a a >ih 
predecessor regarding Aadhar Enabled Biometric ^dat^em ° f y0Ur 

Committee of Secretaries held o J n°il4/| I '| l /70M ei |( l n'' "i -"’f, r ""' UleS of tlle meetin 8 the 

the policy making Department on ■ worldnJ t/ may l !“ ,dly be See " ,hat U0P &T is only 
no. be feasible Ibi this De“„, UMake!, ve, ,M ^ a " e " da "“' 11 ««V. therefore 
Attendance System (BAS). ‘ a mmistral| ve control of the Biometric 


3. 


1 his has the approval of Minister of State (PP). 


kx a_jc51 




Yours sincerely. 


Dr. Aruna Sharma 
Secretary 

Dcpajtment ol Electronics & In 
Electronics Nikctan 


I- 

lormation fechnology 


6 CGO Complex 
New Delhi - 110003. 
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(V. Vidyavathi) 
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Subject: Re: Fwd: Re: Fwd: Re: [Hog-list] [Hod-list] Actions Date: 02/15/16 05:47 PM 

consequent upon decisions taken in meeting From: Subodh <subodh@nic.in> 

chaired by Secy(DeitY) 

To: sowpari <sowpari@nic.in> 

Scan0016.pdf (340kB) 

Thanks. We have received a letter from JS(Ms. V. Vidyavathi) addressed to Secy(DeitY) (copy attached) where 
minutes of meeting are referred. I have to put up this letter on file. Can you share the minutes if available ? 

Regards..Subodh Shukla 

On 11-02-16 15:28, sowpari <sowpari@nic.in> wrote: 


For kind information. 


s n sowpari 




-MlC~ 

ffS ^ 2><zcre 

VioLt I • 


^Trf f 




no M 




_M cx^ \cxon ct^-j jhi-z '^ ry 

3 sj ^ r ) & 

ctions consequent upon decis 


'Vut-* 2 . 



-Original Message- 

From: MANU <manugarg@nic.in> 

Date: Feb 11, 2016 2:10:21 PM 
Subject: Re: Fwd: Re: [Hog-list] [Hod-list[ Actions consequent upon decisions taken in meeting chaired by Secy(DeitY) \ 
To: sowpari <sowpari@nic.in> 




Sir, 

A note has been put-up to DS(Admin), DoPT (copy attached) explaining the matter pertaining to trailing mail from NIC. On 
inquiring from DoPT it was found that the note has ultimately marked to the AD-II section, DoPT. On asking, replied by the 
concerned Dealing Hand AD-II official (Mr. Aman Kumar, Asstt-Ad-ll) that he did try to contact all the vendors in the list 
sent by NIC but nobody was ready to take AMC of the BAS devices installed at DoPT. Then the official inform that as & 
when any device is reported to be malfunctioning they will try to get repaired by concerned vendor or otherwise purchase a 
new one as other ministries/deptts are doing. 

. ✓ vV *-\0 

for information please. 

Manu Garg 

On 02/10/16 03:07 PM, sowpari <sowpari@nic.in> wrote: 


May pi see for needful, 
sowpari 

-Original Message- 

From: Subodh <subodh@nic.in> 

Date: Feb 10, 2016 2:44:56 PM 

Subject: Re: [Hog-list] [Hod-list] Actions consequent upon decisions taken in meeting chaired by Secy(DeitY) 

To: hod-list@nic.in 

Cc: avinash.devkhile@nic.in, shivcharan@mit.gov.in, mahalingam@nic.in, neha.upadhayay@nic.in, balani@mit.gov.in, 
ssrawat@nic.in, malik@nic.in, deshmukh.pr@nic.in, shirley.george@nic.in, hog-list@nic.in 

Dear HoD. 

Please refer my earlier communication on the above subject (trailing message). The matter was reviewed by DG(NIC) and the 
urgency was flagged. Kindly inform the status of action taken / inputs received from the Ministry / Department in response to the 
letter from Secy(DeitY) and the action points listed below....with regards..Subodh Shukla 

On 17-01-16 13:53, Subodh <subodh@nic.in> wrote: 


VittnQ*//mnil onv in/iwr ctntir/lavnnt/Qhpll 0 1 7 0 15121607 


16 - 02-2016 
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Dear Madam. 
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j2' pJ-& ■ 
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'RRtT tH.'-fiH 

c&lfifo '$F. SIT^RT ^TFi 
cbli^'5. ^T=E i5i=fimo rP?T T?F 

Rf T^t - 11000' 

GOVERNMENT OF INDIA 
DEPARTMENT OF PERSONNEL & TRAINING 
MINISTRY OF PERSONNEL. PUBLIC GRIEVANCES 
AND PENSIONS 

NORTH BLOCK NEW DELHI-110001 

*yy\- z°hj 2J2> / 4 /Q/o>i) f < ,J> 'V 

I 52- 2-5/ (> 

D.O. No. A-0001J ■ 1 '2014-Vtg 
Daiea: Sflebruarv. 201 b 



Kmdly ieler m DO W %ilC BAS 55*2(035 dated 4 U * fennary. 3016 of your 
regarding %2idfarbnaihled .Bioractnc AtetdawoeSystem (AF.BASi. 

* J. I vs oitld lii-Le to drau woxiar Lind ittkertiifon to the immdes of liter meeting tht 
C onimmec o.t Secretaries held on 14 3 3 2014 It ma} kindly he seen that DOP& J is onl> 

* aite .policy making Department m working hours and late attendance' It may. therefore 
not he feasible ifoxi this Department k- lake .engrail ad nun i strati ve control of the Biometric 
Attendance Sy si cm ;(BAS). 


T his has the approval m Minister oil State ((PiPi 

iUrfvA. 

Yours sincere!). 

>' Iju^L^euXX^u, 
(V Vidyavathi) 


Dr. Arutna Shatnmti 

Seoelarv <& X 

y\ N V 

ttefBHttanem oJ Heciromcs Lnfon^j^df'ccbnoiPiii 
titoateawcs NiNs&tni v ' ' 






37%«?F 



http://persmir, gov. in 






















; 


SECRET 


F. No. 11013/9/2014-Estt.A-111 
Government of India 

Ministry of Personnel, Public Grievances and Pension 
Department of Personnel & Training 
Establishment A-I1I Desk 


North Block, New Delhi - 110001 
Dated February 17, 2016 


OFFICE MEMORANDUM 


Subject: Implementation of Aadhaar Enabled Biometric Attendance System - Minutes 

of Meeting - regarding. 

I he undersigned is directed to refer to your mail dated 16.02.2016 requesting a 
copy of Minutes of Meeting of Committee of Secretaries held at 5:00 P.M. on 14.11.2014 on 
the above mentioned subject. As such, a copy of the above said Minutes of Meeting is 


enclosed. 



(S . , , , 




Under Secretary 
Tel: 011-23040264 


NIC, DoP&T 

[Shri S. N. Sowpari, Sr. Technical Director] 
NIC, DoPT, North Block, New Delhi 










File No.l-28011/45/2016-Coord 
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1-28011/45/2016-Coord. 

Government of India 

Ministry of Personnel, Public Grievances and Pensions 
Department of Personnel & Training 
(Co-ordination Section) 


North Block, New Della 
Dated, the 27th October, 2016 

Office Memorandum 


subject: - Uniformity in the stand taken by the Govt, of India in the 
matter related to Aadhaar-Reg. 


The undersigned is directed to forward herewith a copy of 
D.O Letter No. F-23011/Geiv2014/Legal-UIDAI(Pt.) dated 29 th 
September, 2016, received from Ministry of Electronics & 
Infoimation Technology (MeitY) on the subject mentioned above for 
info Dilation and compliance. 


Enel:as above. 






N<>’ 


N>° 


<?* 


(RajesInvar Lai) 
U nde r S ec retary (Co o rd-1) 


To, 


□ 011-2309 4579 


(i) EO & AS, DoPT, North Block, New Delhi. 

(ii) AS (S&V), DoPT, North Block, New Delhi. 

(iii) JS (JB), DoPT, North Block, New Delhi. 

(iv) JS (DC), DoPT, North Block, New Delhi. 

(v) JS (AV), DoPT, North Block, New Delhi. 
(yiK JS (GDT), DoPT, North Block, New Delhi. 










n - 
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ST^TOTT ^cTTr^rT, oti.tt.tj^. 
Aruna Sundararajan, i.a.s. 





3?itvsftt vii^iiiMcni ^k'M 


qiTri^WT 

Secretary 

Ministry of Electronics & 
Information Technology (MeltY) 
Government of India 


D.O No F-23011 /Gen/2014/Legal-UIDAI (Pt) 
Dated: 29 th Sept, 2016 


Dear Secretary, 


A W.P No. 686 of 2016 was filed before the Hon’ble Supreme Court, in which 
the Hon’ble Supreme Court had stayed the circular regarding the use of Aadhaar for 
disbursement of Scholarships and had accordingly issued notice. Subsequently, a 
meeting was convened in the office of the LJ. Attorney General cf India, on 19-09 2016, 


which was attended by Officers of UIDAI, Officers of Ministry of Minority Affairs, DBT 
etc. The said meeting was scheduled to discuss the future course of action with 
regard to the above mentioned Writ Petition. 


2. In the said meeting, the Ld Attorney General had advised that instructions may 
be issued to all Ministries, that in order to ensure uniformity in the stand taken by 
Government of India in the matter, all Ministries/Departments and State 
Governments may consult UIDAI, Ministry of Electronics & Information Technology, 
before any stand is taken in any court with regard to any court case filed in relation to 
usage of Aadhaar, since the Union of India is represented by Lcl Attorney General and 
is addressing the matter before the Hon Vie Supreme Court. 


3. A Co-ordination Committee, under the Chairmanship of Secretary', DeitY had 
been constituted vide Cabinet Secretariat ID No. DBT ID No. 1-11011/ 112/2013/DBT 
(Vol - III) dated 20-11-2015. The Committee had been constituted for ensuring a 
unified and timely defence of the Court cases pertaining to Aadhaar and related 
issues. 


4. Accordingly, in case any matter arises with regard to use of Aadhaar, you may 
consult the CEO, UIDAI, who is the Member-Convenor of the Co-ordiantion 
Committee, under the Chairmanship of the undersigned, before any stand is taken in 
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Sir/madam, 


£ I b.oJtL - -2 J 5 

^QjCJYeT^Cryi- T 

MoS (PP) hasten 



(ASHISH KUMAR) 
OSD to ”0$ (PP) 


A number of persons with visual disabilities are working in central/state government. They are 
doing their best to carry out responsibilities entrusted to them. However. They have some 
problems which need to be addressed. 


1 . Punctuality of visually impaired employees is often questioned. Rather, every visually 


chcuiciu 


“d employee wants to keep pace With normal colleagues in any establishment. Bui 


he/she is sometimes late to the office. He/she leaves for the place of his/her work earlier than 
normal persons. He goes to the bus stop. He has to seek help from co-persons in finding the bus. 
Sometimes, someone helps him and sometimes, ignores him. Even for hiring a private 
conveyance, we have to depend upon normal persons. 


3. A normal person can guide the driver of an auto rickshaw or taxi to the destination, but a blind 
person cannot do so. In this condition, the driver confirms the address and location from a 
number of persons and it takes time. 



4. Owing to the facts, mentioned above, we are sometimes late to the place of work. This was the 
only reason that sixth Central pay commission had recommended flexi hours for physically 
challenged and women employees. 4 days extra casual leave in a calendar year has also been 
granted for differently abled employees for their specific needs. 

5. You are, therefore, requested to relax the punctuality rules for differently abled employees. At 
least. 30 minutes exemption may be given to them in duty hours. 





Thanking you, 

yours faithfully. 





tsV&n*' 


S-P 





/W»v„.. j \ 








Persons with visual disabilities are also an integral part of the society. However, It is an irony 
that they have been neglected for a long time. They have many problems which need to be 
addressed and solved. Some of them are as under:- 


1. Government have introduced currency notes of various denomination. It is not possible 
for the sightless persons to identify these notes. It may be mentioned that in his first 
budget speech, finance minister Shri Arun Jaitley had announced that denomination of 
various currency will be written in Braille. However, nothing has been done so far. 

2. Availability of Braille books is another problem. Shri Jaitley in his first budget speech 
had also announced that there will be a Braille press in every state. No initiative has been 
taken in this regard also. 

3. Government of NCT had earlier decided to construct a hostel for college going blind 
girls. Construction has not started yet. It is desirable that there should be a hostel for 
college going boys and girls separately in the capital of every state. 

4. Shops, kiosks and land should be allotted to the unemployed blind persons in every state 
to start their business under self employment scheme. Procedure and rules for loan to 
start business should be simplified under self employment scheme. 

5. Reservation of jobs in central and state government is another concern. The reservation 
policy needs to be strictly followed and monitored. 

6. There should be shelter homes in every state for the unemployed and uneducated persons 


7. 

8 . 
9. 


with visual disabilities. 

Training centers should be established in every to impart vocational training to the 


sightless persons. 

Sightless persons should fully be exempted from paying stamp duty for 
house. 

Visually challenged persons should be allowed to purchase house from 
agencies at concessional rate. 


the purchase of 
government 


